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Manual 
Transmittal 

Purpose 

Wt::a'tmt:tnt 
0~ Tr1U 

~ rea~ury 

i n•S lra.,sm•IS a comooete rev•s•on to IRM 
~:JUU Ba:ar.;e Due Account Proceaures 

Background 
1RM Part \1 has been comooete'r rev,sea to 

eoom•nattf outCalea proceCural 9'-'•Celones as 
wctl as toxt ano exh•b•ts wh•cn were non.proce­
oura' •n nazure tRM Pan v tlas arso been re­
numoerea ana reorganozea to paraliet rne work 
flow ot the Collectoon Act"''':Y 

Nature of Changes 
tRM 5300 r.as been retotteo .. Balance Due 

Account Procedures ·· 
l u.toroal cnanges have been maele 

1nrougnou1 
tRM ~3H!. Accounts Receovable--Assess­

mcnt cona 8•thng Pro::eoures. con:a•ns lex: lor­
mL>rly '11 JRM ~2t0 

tRM 5320. Collecl•on tnformatoon State­
nl~nts. Fmancoao Analys•s anel Verot.catoon. con­
ld•n,. leal fo.>'merly al lAM 5220 

tAM 5330. Installment Agreements and 
Snort Term Extensoons of Ttme to Pay. con­
tams text formerly at IRM 5230 

IRM 5340. Adjustments. Paymen1 Tracers. 
Cred•l Translers. Ent•ly Cnanges. TDAtTDt As­
so~nmont Coae Cnanges. Manual Rezunos and 
Oll,;ets. conta•ns teJtt formerly a1 IRM 52?0. 

Filing Instructions 
Remove. 

MS 5G-302 

ln11~rnal 

Fl~v~nue 

s~rvoc~ 

5300-1 

November 15, 1985 

!RM 5348 rMF' !3.\.•= Rl'lc:n.::: Otr!>-2r 1;: ·"ion. 
lM~/81\A~ I...Ja:>•r:r•-·S. ::on:&,ns 1€',-r ~or:··nc;fi,... ar 

IRM 5211110 
IRM 5390 Trarsle: o' A~c::.w:"llS. corc:a,ns 

le•: IOr'TlE'rly a: IRM 5290 
IRM :: 1:,;::, L•en 10: i a•e~ conta·n~ tex~ lor­

many a~ •"'M 5400 
tRM 5360 levy on Tturo Pa'1oe!:. Ct·r>tao:"ls 

pan o~ 1ext ~ormerly at iF!M 5300. 
IRM 5370. Cu"en11y Not Cotte:toble Ac­

co:..:nts. conta:ns text lormerty at IRM 5600 
IRM 5380. Col!ect•o:-~ Wao..,ers. conta•ns te>=' 

formerly at IRM 55(12)0 
IRM 53\1010. Cases Reou•nng Spec•al Han­

Oiong. contaons tex1 formerly at IRM 5250 

Effect On Other Documents 

01 Manual Suppoement 5G-3C2 aa:ea Apnl 
12. t9e5 1S superseoeo 

C2 Man-.ai S..,ppiemer.t 5G-3C5 aatea May 
t 4 1 9e5 rema•ns 1n el!ect Amendong ana s.up­
plementong IRM 5375.2. 5375 3. 53(10)4 1 and 
53(10)4 3 

IS! G:an: A Newman 
D"ector. 
Ofloce o1 Foelo Opera:oons 

Insert: 

5300-1 through 5300-149 
MS SG-305 

NOTE: O•SpOSe of an supplements •ssuea pnor 10 lhe Pan v re,•soon Tne new Chapters ana 
H~nr1books ossueo t'lave onctuded (al tne ena of eacn Cnapler anal or HanObuOkl mose su;:>ooe· 
mcnts wr"ch rematn on ellecl. 
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5310 f>l•I!HJ~J 

Accounts Receivable-­
Asaeaament and 81lhng 
Procedures 

5311 ···-·-!!• 
Aaaeaamenl Authority 

( 1) The tn1U8I step rn the collechon process 1s 
to estabhsl'l an account aga1nst a taxpayer by 
assess•ng me amount due and unpasd The 
assessment may ar.se under varrous prov15'ons 
or law. but usually results lrom a return hied by a 
taxpayer on a prescnbed form whrch diSCloses 
tho racts upon wn.ch the assessment 1s made. 
The assessment may also result trom an 10Qu1ry 
made or an 1nvesllgat10n conducted by an .nter­
nal revenue ofhcer. e•ther because a reQUired 
return nas not been filed or because a return as 
flied does not d•sc:rose tne correct tal< ll&bllr!y 

(2) Sechon 6201 of the 1954 Code an ::I regu­
latiOns thereunoer authonze and requore DIS· 

tnct Drrectors and Serv1ce Center D•rectors. as 
;wpropnate, to make all tile mQu111es necessary 
to tne determmattOn ana assessment of allta.t­
es. wnetner 1mposed by tile 1954 Code or any 
pnor rnternal revenue law. Drstroct 01rectors and 
Servrce Center Dtrectors, as appropnate. are 
tunner auttlonzed to determ1ne and assess all 
taxes. mclud1ng 1nterest. add1t1onal amounts. 
add1t1ons to tne taxes. and assessable 
penalties 

5312 ji!-I!HJ~J 

Method and Time of Assessment 
(1) Tile assossment IS made by an assess­

ment olf1cer d(tSignated by the D•stroct O.rector 
or St~rvree Center Otrector. as appropnate The 
a,.sessment Otl1cer s1gns a Form 23-C. Assess­
ment Cen1hc:ate. and thiS record. through sup­
pon1ng data. provrdes IdentificatiOn ot tne tax­
payer by name and number the taxable penod. 
tne nature ot the tax and the amount assessed. 

121 Tne date of assessment rs the date that 
tne Form 23-C IS srgnecl by tne assessment 
orllcer Tt11s date IS pan1cular1y ImPortant .n ttle 

• cotlectron process. srnce 11 establishes the be­
g.nrung of the SIX-year statutory periOd for col­
lectiOn and IS the date that the statutory hen, 
prOVIded by tRC 6321 arises. 

(3) Assessment lrsts and document regrsters 
are used to record assessments and are so 
des1gned that the lrsllng of the amounts to be 
assessed IS related to the taxpayer's rdentrhc:a­
tJOn number. The assessment lists support the 
asses5'ment c:enaf1cate. which ts used to sum-

manze an:: record :ne o!11C•a: ac!lon of t:oe 85· 

sessrner.: orhcer. 

5313 rr•-·5-<!~• 

Jeopardy, Termmat10n, Ou1ck, and 
Prompt Assessment Procedures 

5313.1 C'1-15-<!5J 

General 
{1) Jeopardy assessments are made wl'le,.., 11 

IS determtne::! under IRC 6861 and 6862 or pre. 
sumed under IRC 6867 pnorto assessment That 
dehc1enc1es of tncome. estate. g1tt and cer.a1n 
exc1se taxes w111 be endangered •I regular as­
sessment and co11ec11on procedures are foJ. 
lowed tRC 6862 apphes to taxes otl"ler than 
mcome. estate. g•tt and cena•n exc•se taxes 
whether or not the due date tor f111n; an::! paymg 
such l&X has exp1red 

(2) Term•nat•on assessment of 1ncome tax. 
IRC 6851. ;:'l:;:.,o:ng term:nat1ons unoer tne cor.­
d•t10ns oescr•oed1n IRC 6867 a;:lpl.es when tne 
taJ<able year of a taxpayer has not enoeo or 
wnen the taxable year has endeo bu: tne due 
date. Cleterm:ned w1t1'1 respect to extens•ons.tor 
hhng the return has not amved. 

(3) A It ,eopardy assessments must be ,n full 
compliance w•ti' ;x>hey statement P~-88 or 
P--4-89 At least one of the follow•ng cono;tJOns 
must ex•st. 

laJ tne taxpayer 1s or appears t: oe Cles•gn­
'"9 Qu•Ckly to oepan !rom the Un•teo Stales or !o 
conceal n•mseil/herself 

(b) the taxpayer 1S or appears to be des1gn-
1ng Qu1cktv to paace t'>1S1 ner or <ts pro~'1y be· 
yond the rea::n of rne Government e•tner by 
removrng 1t from the :Jn•teo States. Oy conceal· 
ang 1t. by d•SSIPahng 11, or by transternng '' to 
other persons. 

(C) the taxpayer's f,,...anc.al solvency 1S or 
appears to be 1mper11eo. (TI'l1s ooes no1 .nc•uoe 
cases wnere the taxpaye' oe::omes .nso1ve'1t 
by vtrtue of ltle accr...aJ of t.''l~ proposea assess­
ment of tax. penalty anc . · ~·est) 

(d) the ta.w:payer •s •n pnys.cal possess•on 
of cash. or 1ts eQu1va1ent. on excess of $10.000 
wl'lo does not cla•m 11 as hlslher·s or as celong­
'"9 to anotner person whose 1dent1ty can ;eadoly 
be ascertamec:l and wno acknowledges owner­
Ship of rt. so tl'lal the collection of tax on 1t IS 
presumed to be 1n teopardy wath1n the mean.ng 
of tRC 6867. 

MT 5300--1 5313.1 
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14) A potent&al reooardy or termonat&on as­
.menr mav o~veiOP as tne resul! otonlorma­
rece•ved from a conhoenloalonlormant Tl"le 

.ource ol me ontormatoon must not be dovulged 
o tl"le taxpayer or otner unaurnorozed 

" onnel 

) Wl'len servoce center personnel discover 
, mam error on a return suomotted tor a prompt 
,, "uoc~o. assessment. they wolf prepare Form 
•· 2. Prompt Assessment Bollmg Assembly, 
" .no.cate tne matn error amount wnen me 
a•;Jayer os goven no\Jce of the loabohty, parts 3 
,,., • 4 or me Form 3552. the mam error assess­
r ·l must be explaoned and the taxpayer ad­
" a on the appeal ragnts If the assessment IS 
on1ested. ccuacliOn act.on woll not be pursued 
"' rne math error amount and tl'le ta.xpayer wolf 

tOvosec to aoaress tl'le reQuest tor a.oate­
·t to tne sen ... ce center. 

(6) 11 peyment JS secured pnor to auess­
r~.,, or an aoootoonat tax haOohty. 1.e . TC 290, 
\ otoonal Tax Assessment. or TC 300. Add•· 

11 Tax or Oahcoency illssessment Oy Examo­
o.atoon Oovosoon. the Couecuon employ- must 
E""•oesl onput of a TC 570. Addotoonal l.Jabolrty 
•· :iong. to prevent the payment from be1ng 
e lded. 

;313.2 ITI-t.s-aSI 

J• pardy and Termination 
4 esament Procedures 

i:\,3..21 111-1-SI 

I· pardy Asaessmenta, Pr• 
~ es.smenta and Approval 
..>rocedurea 

••J Jeopardy assessments rnato.ated by Col· 
o on personnel are conhned to proposed 100 

ent penalty assessments. proposed e~ 
lloyment and exc.se tax assessments whetl'ler 
ll "Ot tl'le return due dat.:t nas expcred. pro­
" 3d pan.._snrp penalty assessments. and 
" -osed oncome tax assessments wllen tnere 
'>no question as to the amount of ttoe toaboloty. 
'r""''sed '00 percent penalty and IFlC 6020(b) 
•' -osed emptoymenl. exc:1se. and pannersl'up 
a oabolotoes can also be processed as qUICk 
end prompt ~s~ssments. 

-~~ tnfOfmat..-:>n whiCh could lead to a ,eopar­
,, ss&ssment of a proposed transteree habolo· 
v. ~•SPuted addatoonal ancome taxes or any 
otl'ler tax ltabototy, 5hould be referred to lhe E•· 
.r '18toon lunctoon IOf appJoproate actiOn. 

5- :3.1 MT 53~1 ··--

(3) Form 2644. Recommend&!•on to• Jeep. 
aroytRecommenoatoon tor TermonaloOn As· 
sessment. woll be prepared !0< a11 1eopardy as· 
sessments Form 3177 woll be prepared re­
Quest,ng the onput ol TC 570 In aOO•toon. a 
repert woll be prepared senong tonn tne conOo· 
toons and !actors on suppon ot tne recommen­
oatoon Tl"le fotlowong onlormallon SI"IOulel oe 
suom•neo on all cases to tne erter.t practocat>•e 

Ia) name. aooress ana I&Jlpayer ooentof•Ca· 
oon number (TIN); 

(O) tax. penalty and tnterest to be as­
sessed by penOds; 

(C) tne nature of the ta.w:payer·s buSiness Of 
act•v•ty, 

(d) the taxpayer's present lonancoal 
condotoon; 

te) onlormatoon regard1ng tl'le taxpayer's 
act•v•ty g•v•ng rose to the recommenoatoon. such 
as transter or assets Without consooeraroon: 

(f) records or statements ~"' res;:;ect to 
contonuong busoness or persona• losses; 

(g) toling record ol ta;rpayer: 
(h) the taxpayer s record lor resostong pay· 

men I of taxes m tne past (collection e1e1ays and 
unpaod taxes); 

(o) tl'le nature and tocatJon o! !l'le taxpayer's 
assets and the source(s) of oncome; 

(j) a statement as to tne factuar basrs lor 
tl'le determonatoon or taxable income and a 
scl"l&dule ShoWing how tl'le tax was computed. 

(k) any other 1ntormatJon havong a boanng 
upon tl'le taxpayer's fonancoal cond•toon. future 
antocJPabOn of losses. etc. 

(4) Because of the urgency rnvolved 1n reop­
ardy assessments. tne tole woll be goven tne 
l'lognest proor1ty of handlong wothon and between 
varoous dovosron$. Tne followong clearances wdl 
be secured: 

(a) group manager; 
(b) Cl'uef, Foeld Branch; 
(c) Cnoef. Specoal Procedures function; 
(d) Chief, CotlectJOn O.vos.on; 
(e) Choel. Examtnatoan 0ovts1on; 
(f) Chtef, Cnmonal tnveshgatoon Oovos1on 

(only when fraud IS an ISSue); 
(g) O.stroct counsel (see (5) below); 
(h) O.stroct o.rec:tor. Only the dorector Of 

ac:t.ng darector IS auti'IOfaed to s.gn 1ne FOfm 
2&44. The dorector may. nowever, orally ap- . 
prove the assessment If so. lhe orut~ator's work­
papers Should si'IOw the reasons why the as­
sessment was approved by telepnone and tl'le 
dale of approval. Formal revoew and s.gnature 
on Form 2&44 ShOuld be secureo as soon es 
po$51bfe. 
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(5) I! tzme per motS F err:-. 2644 a nO repor-: woll 

oe relerrec 10 Oostr•C! co.mse· ;>roar to relii9W toy 
tne O•rector tr tome Ooes not permo! prerevoew. 8 

copy or tl'le I ole wotr"l Form 2644 woll t>e Serll 10 

oo::.troct counsel after assessment 

5313.22 ,,_,_5; 

Termtnauon Assessments. Pre· 
Assessment and Approval 
Procedures 

ColleCtoan personnel Will not onoto&te termona­

h('ln assessment recommendatoons l"torma­
toon wt'1:cn could lead to a termonatoon assess­
ment snould oe referred to the Examonatoon 
Oovosoon tor approproate actoon. 

5313.23 (' ,_, 5~5o 
Responsibility of Chief, Collection 
Olvlston 

(1) ProOf to aporoval toy the d•stro::t dorector. 
tne Cnoef of the Collecloon tunctoon \grouP man­
ager ,, no cnoe!J woil relloe .. ail le•morla:oon ano 

1 ~oparo~ asse~sment re:ommenoa:.ons. rn­
ct ... oon;;l triose onotoaleo t>y tne Examonat.on and 
Cromona! lnvesllgatoon Oovosoons. 

(2) The Choat (group manager ot no :noel) wolf 
Ooscuss Oosputeo cases wotn tne orogonatong dovo­
soon tt me ossue remaons unresotvec. tne tacts 
..,,u oe oocumenteo and reponeo to tne coree­
tor. wno has hnat responsoOohty t:oc deter'T'Ionong 
that COII-3Ctoon Ol tr>e proposeC ta~ loaOoilty :s on 

teo; aro.,. 

5313.24 I • :-1-S> 

Assessment and Post­
Assessment Procedures 

(1) tmmeooatety alter tne dostroct Oorector nas 

approved tne Jeopardy or termonatoon assess­
ment the tax wolf be assessed by a telephone 
call tO me Servoce Center Furnosh the tollowong 
•ntormatoon: 

taJ date that the Oorector approved the 

assessment; 
(C) name and address of the taxpayer as 

well as taxpaytw odentohcatoon number (TIN), If 
known. 

(CJ type of tax; 
(d) taxaole penod or date. 
(e) amount of tax • .nctudong penally, if ap. 

phcable. and 
(f) amount of any payments and balance. 

(2) Upon rece•pt of Form 4135. Crom.nal tn­
vestogattOn Control NotiCe. necessary actoon 
snould be taken to mput TC 914. Th•s appltes 
only on ternvnatoon assessment cases. 

;lage 530~- 5 

(3) AMer tne ta• •s a~ses~ .. c :...,c, ta~:::eve• 

must ce pre!.er'\te:J e Not:ce a"C De,_.,a-..:: :a ca~ 
tne lax a Notoce o• Jecoaroy or Tercr.ona::on 
Assessment. a comouta:,on ol ,...,:::,.....,a-::: lax 
ano not11,ca110n ot r.gt'l.t ot a:::pea· a:-.~ r~; .... : of 
revoe ... unoer IRC 7429 "'Owever J:;• oeooar::y 
ana termonat:on assessments '-'noe· :ne cor­
cumstances oescr.oec ,,., oR::; 686 7 :ne '"C·v•Ou· 
al touno on possess:on w.:1 oe no:ol:ec Ina: ne1 
She oS not entotoed to rev•ew unoer tRC 7429 and 
no nat:ce Of rognt O! appeal wd: Oe orov:OeO (See 

IRC 6867ttoliC)) Form 3552. S!atemen: ot 7ax 
Due on F'eoeral Tax Re:urr .. may· oe :o,;::oteted 
and usee to provooe Not:::e anc Demano An 
etten snouto oe maoe to e~.ec: oersor.a1 oehv· 
ery. however. the documents can be sent Oy 
cenotoeo ma:: to tne last Known aooress 01 tne 
taxpayer If tne taxpayer no tonger res•ces at 
the aooress on the assessment. ettons to con­
tact tne taxpayer should one tude cnecl<ong !DRS 
for a new aodress a no revtew 01 tne 1eopa~dy or 
term.nalt:On t:oe for :ne taxpaye~·s cur•er-.t res:· 

oence f\oo ma:;~;r wnocn mett'1oo ol .::e:.v.:~ry oS 
usee. me re'Ju:red nctoces mus! oe prov:oeo to 
the taxoayer wotn•n 5 cays atter mak.n:; tne 
assessme"t See Ex~•b•l 5300-t tor a ccor ot 
Pa•:ecn 1.eners P-513 No:.ce of Jeopar:l; As­
sessment a,..d Rognt o! Appeal an~ '583(P). 
Not•Ce of T ermonat1cn Assess men: Ol on:ome 
Tax 

(4) Uniess :ne :axoa·1 er 1o.;tly pays the 
amount ol tne assess:Tlen: ._;xon •ssua!"'C& ol 
:ne ~'<ot.=e a~.:l Demano No:·ces c! i'eoera• i ax 
loen ShOu•c be toleO 11 It •S oe:err.-::n~= t!"lat tne 
tolong o! me hen woii not ensure troa: !~,e tax;;ayer 
w;tl not O•soose o•. d•ss,:::ate or se:•ete pe•son­
at proper.y. or.-:meooate act•on sno.-':! be t:t~en 
to tevy on casr; or o:roer hQL.:rO asse!s o! tne 
taxpayer •n tne possess,or ot !nor::: pa'1oes 

(5) IRC secl•On 6863 prov•des cond•t·or.s !o• 
tne sta~ o! COIIeCtoon o! teoparoy or termonat.on 
assElssments. 

(6) Except as provoded on (81 below. property 
se•zeo under a ,eo;:>aroy or a terrr.onatoon as­
sessment may not be sold untol the tome tor 
petotoonong the Dostroct Coun under IRC 7429 or 
lAC 6862 has expored. or of a petotoon has oeen 
made to tne Otstrrct Court. sucn tome as tne 
Dostrtct CO\J!'I has rendered a final decoSton. In 
ac:Jdtllon. tne property may not De sold untol 

(a) •n the case of a Jeopardy assessment 
made under lAC 6862. tne t•me tor the taxpayer 
to petollon tne D•stroo;t Coun nas exp.reo. or of a 
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oef,!IC'n l"la~ been made tc tl'le o.str.c: Court. 
" t•me as tl"le O•stoct Coun !'las tenoereo a 
t aec•s.ton. 
101 tn ll'le case of a te<m•nailon assess· 

1en: unoer IRC 6851. 11'\e t•me tor pet•t•on•ng 
- Tax Coun alter tl'le rssuance ot a Statutory 

ce nas exprred or rt a Det•ltOn 1S 11190. sucn 
, as tne T a• Coun renoers a hna: oec•s•on 

>~.:>te A Statutory not.ce ""'"be ISSued w1tn1n 60 
- o; of tne oue oate ot the return regardless ot 

tner a return IS l1led), 
tcl .n tne case ot a ,eooaray assessment 

naP• IRC 6861 such ttme as tne per,oo w1thon 
~·~n tne taxpayer may pet•t•on rne Tax Court 

oOetJrmone the deltcoency has exporeo and 
ucn perot•on has t>een flied. or of a petohon 

~s oeen ftled w•th tne Tv Court. sucn tome as 
·"' Tax Coun tlas rendered a tonal oecoSJon 

) tn tne event that an apoeat 1S taken by the 
- ... ayer I rom a aec•s•on ot me Tax Court •n lAC 
151 or 6861 assessments. se,zed property 

be sold 1! an appeal bOnd r.as not been 

toJ Property seozed on an assessment may 
seta. norw1tnstanoong lne Jomrtatoons 1n (6) 

e. of. 
a) me taxpayer consents to me sale. 

tOI ll'le property rs of tl'le rype consodered 
pensnaote goods. or 

c) ttle Oorector determ1nes that !tle ex­
es to conserve and maonta•n tl'le property 

"~·early reduce the net proceeds receovabte. 

19) In aod•taon 10 tile abOve hmotat1ons. non­
Items ll)al nave been setzed tor a tBOParoy 
;sment unoer lAC 6867 Mil not be sold 

cept as provoded on (8) a.oove unto! trte expora­
n of tne followong: 

a) of no claom os flied. untol the end of the 
nonth perood for fohf\9 a claom for wrongful 

,zure as provodeCI on IRM 56(15)6·0); 
lbl •' a ctaom tS fried; untol !tle end of ttle 12 

"I persod as provoded 1n IRM 56(15)6 (8), 
:) of htogaloon rs rnvolve<l. until U'19 cour1 

-; renoered a final dec:sSIOn. 

25 "•-1-51 
ls•uance of Statutory 

ou..:es of Deficiency Caae.-­
rmtnation ot Taxable Period 

Except as provtOed on tillS text. no turtller 
1 toon actoon Will be taken on eases ..mere 

taxpayer's taxable penod had been termt· 
eo proor to the Supreme Court deClSIOn m 

).24 MT 5300-1 

Lsmg v U 5 (January t3 1:;:75, ... r-.er e•tr>e· or 
tl'le lollow•ng s•tuatoons e•,sls 

(al wr>ere a noroce or oer,c,e">cy was •S· 

sued more tnan 60 aays rrcm t"e ""·a"'"9 or rne 
assessmer.t Out no assessme"'; nas oeer 
rr.aoe oaseo upo" tne nor•ce o' oe•.c.ency vn· 
Oer tl'le orov•S•ons ol rRC 6861 or any o1ne• 
provosoons 01 taw ano 

(b) "'rnere no notoc:e ot oehc.ency has been 
ISSued to oate {except cases m wh1CI"l the ma•l· 
1ng of a notoce ot oetocoency os not reou,eo. sucn 
as when a petJt•on 1n oanl<ruptcy •s t.led w1th1n 
60 cays ot tne ma1<1ng ot the assessment. or me 
ta.J<oayer waoves the ossuance of a notoce of 
dehcoency). 

(2) Wtlere colleclton actoon has alreaoy been 
onouateO on eottler ol the S•tua!lons oescroced on 
(1) a cove. no colleCtiOn follow-up a::toon should 
De taken. 

(3) The •nstructtons or 11) above. to wothl"lO!O 
!ul1her coroectoon actoon tn spec•foc cases. do 
not reQulfe the aoa~tng of any assessment. the 
relundong of eny amount colle::ted. tne rereas­
ong ot any seozure made. or the releas•ng of hens 
or le,oes Necessary actton to be taken must De 
aetermmed baseo on tne facts m the pa11ocurar 
case ana ShOuld be cooro,nated wottl d•stroct 
counsel when appropnate. 

(4) In mose cases aescnt>eo •n ( 1 )(a) above. 
cons•oeratoon Sl"'outd be g•ven as to wnether a 
1eoparay assessment unoer IRC 6861 •s 
warTal"'teO. 

5313.26 (I ,_ '~5} 

Liaison 
11) Et1ectrve adrnonlstrat>on o1 ,eooardy and 

termonatton assessment procecures TeQuores 
ltle close cooperatoon ot all mvorveo Servoce 
personnel. 

(2) Tile Spec•at Procedures tunct•on (SPf) 

shOuld llave overall respons1boh!y !or haoson be· 
tween tile Exammauon. Collectoon and Crom.nal 
lnvestrgatoon Drvrsrans. me Appeals office and 
drstroct counsel. Respons1ble Servoce employ· 
-s must keep me Choef, SPionformea o! the 
status of the case. 

(3) If tile taxpayer commences a proceeoong 
in the drstroct coun to rev•ew the achon taken by 
tile Servoce. SPt w111 transmot to ltle dostroct 
counsel the admomstratove hie and aOvose ap. 
proproate personnel that such an actoon has. 
been commenced. 
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(41 The entore hie..,,;: be tra..,smrtteo by SP' to 
O:str.ct counser ""'!"'•"' one wor~oa~ AOmrnrstra­
trve nearrngs wrll be susp~noea penOrng court 
actron out. a copy ot the hre wrlr be retarneo to 
•ssue a statutory no1rce wrtnm trre reQurreO perr­
oCJ tor •ssuance. 60 Odrs attar tf'le later of tl'le 
oate the \axpayer lol85 a rei.Jrn tor !he lull tax­
SOle year. or tne Cue Clale or trre return as 
extenoec: The 60 cays does not begrn to run 
unt•• a return lor rne taxpayers annual account­
ong perooo os loled In the case of a teopardy 
assess-ne:-.t me notrce ol de!rcren::y must be 

ossueo wrtnrn 60 days atter me assessment un­
less notrce t\as prev•ous!y t:>een sent. 

(5) II tne taxpayer totes a crvrl sur! at any trme 
prror to conclus.on ol tne aomrn•stratove ap­
peals. SP1 ...,11 reQuest trle entrre hie Adm.nos­
tratrve nearrngs woll be suspended However. a 
copy of the !ole will be retaoneo to •ssue a statu­
tory not•ce Wltrun the reQu•red penoo lor tssu­
an::e A copy of any report wrrt"'en by Appeals 
oHo::e w•li be sent to dtStnct ::ounse: promptly. 

5313.27 (11-1>-I!.SJ 

Proceaaing Abatement• 
(1) Co11ectoon personnel Will prepare Form 

3870. F<eQuesttor Adoustment. to cecrease tax. 
penalty ano 1nterest as oetermrneo on Appeals 
o!frce or OrStrrCt cout'l. 

!2) F<egulations providong reQuests for 
abatements of lflopardy assessments are con­
SIOered to refer to taxpayers· reQuests for ad· 
m1nostratove rev•- of teooardy assessments. 
However. some Jeopardy assessments may be 
"bated tn wnole or on pan by tne d11ector 1f ne/ 
sl"'e fonds. Wttnout taxpayer's wnnen reQuest for 
revoew. an error •n fact. ,uogment or 
computat1on. 

{3) Dostrict coun orders to abate all or a part 
of the tax snould he related by dostrrct counsel 
to SPr. wl'lo woli return any fries to ll'le 101t1at•ng 
ortrce. tor tmmedoate process.ng of the 
abatement. 

(<II) Wnen tl'le d1stnct court order os based on 
a oetermrnatoon tnat tne coUectoon of the tax 
was not rn Jeopardy. tl'le Examination D•VJston 
woll reestabhsh the taxpayer's fd1ng reQutrement 
and ensure exam1natoon of tne ta,xpayer"s cur­
rent year return. 

5313.3 (Jt-ls---.5) 

Quick Aueumenta 

5313.31 ,,_.~~­

General 

page 53CC-7 
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(1) Curcio. assessment proceaures woi oe ,,,.,. 
1led to ll'le IOIIOw•ng SotuatoOns 

(al adCl•honal taxes ano agreec ::lef•c•e"· 
coes wl"'en tne statutory perrodlor assessme"t 
wotl expore before assessment actoOr'l can be 

completed under regular proceaures 
(D) oe!rcrenctes or current adClrtoona! and 

delinQuent taxes wt>ere rece•versf'I•P proceea­
ongs are onvolved or ommonent (per IRC 6871) 

(2) A Quoclo. assessment does not provroe au­
tnonty to make 1mmedoa:e aemanc lor payment 
o!tne tax 1•ab1hty assessed Tl"'e taxpayer w111 be 

allowed tl'le Statutory ten-aay perood•n wh•:::h to 
pay, however, of the taxpayer rS H"l a rece•versf'lrp 
or probate proceeo1ng. an tmmeo•ate ;root o! 
clatm may be loled. 

5313.32 11 •-•>-as• 
Quick Assessments on tOo­
Percent Penalty and IRC 6020(b) 
Cases 

(t) A Quock assessmen: ot a proposec tOO­
percent penalty assessment or an employ­
ment. excose or partnersnrp tax return prepared 
and Signed under autnonty ot lAC 6020!bl may 
be mace tl exp11auon of tne statutory assass.­
ment perood •S ommrnent ana a warver eX1endong 
tne assessment penoa cannot oe ootarned. or tf 
a proof of claom covenng tne lrab1ftty os to be hied 
on a receoversnrp o~ probate proceeo•ng 

(21 Wnen a Qurck assessment os mace on an 
unagreed ltabtloty. tne taxpayer shai; oe aHorc~­
ed tne same appeal rogl'lts. wttnout pnor pay­
ment and clatm lor refund. tnat are avaolat>le to a 
protestong taxpayer prror to assessment. 

(3) All collectoon actoon should be WLtf'lf'leld 
untJI tne aomm1strat•ve appeal ngnts !'ave bf>~n 
exhausted. 

5313.33 fll-75-451 

Recommending and Proceaalng 
Quick Aaaeaaments 

(1) If a QUICk assessment tS reQuorec. the rn· 
vest•gating employee woll: 

(a) prepare Form 2859. ReQuest lor Ou1ck 
or Prompt Assessment, 1n Quac:tn..~phcate. 

(b) transmit a copy of l=orm 2859 to the 
Chief. Spec•al Procedures functiOn tf receover­
SI''IIp proceedtngs are tnvofved Also see IRM 
5313.32. 
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(CI torw<~rO me o<•g•nar a"c twc ::oo•e5 or 
m :?8::>':1 '''':lemer w:m tl"le re:ateo returns to 
SttrvoCt' c .. nwr Collect-;:)1'1 Srancn under 
araiP covor oOentotoeO as "Ou•C'k AsseSS· 

..,nr ·· Upon assessmer'lt the Servoce Center 
c-count.nq 5rancn ""''"note on a copy Of For:-n 

9 1~ reference numour ano 23-C oate Of 

QU<Cio. aS!.eSSment ana wtn return tl"lrS COPY 

·"" ort•t•ator to ~ ~:uaceo ,,., me case Ide. 

- ... 3 .• 111-'!t-t!~J 

•mpt Assessments 

313.41 "·-·~51 
· ,eral 

a>.payers who voluntanly fore tax returns or 
_, have exhausted tne" pre-assessment ap. 

... al roghts on proPOsed tOO percent penalty or 
,r 6a20Ct>l assessments. are not legally enti­

• to any oelay on tne assessment ol tne 
,unt or tax rnoocatea on tne return For pur­

Jses ot aom.mstrat•ve efloc~&ncy. tax returns 
e not normally assessed ommed1ate•y upon 

1•Pt unoer 11'\EJ prompt as5essmen! proce-
JS. If COIItl::toon of tne tax os t>el•eved to De on 

. ..-arOy me return •S ommeO•ately processed 
lO as.sesseo Tt\e". conectoon of tne tax •s 
·-•ared to t:>e on teo:::aroy under tfle autt>oroty of 

633 t 1 a i ana couectoon actoon may t>e taKen 
out regard to 1ne ten-day not.ce and oe­

.ano perooo 

3.42 o••-·5--651 
ena for Recommending 

rompt Assessments 
11 l Prompt assessmeNs snould oe llm•ted to 

ollowong s:tuatoons. and wolf oe basea ,.pon 
racts ano crrcumstances ot eacn case 
tal taKpayers wl'lo aro consrstentty sutter-

g lonancoal losses. 
tbl taxpayers agaonst whom large damage 
• are penaon;. or aga.nst whom ~en su•ts 
:1'\reatened 
tel taxpayers wno haW'e a &:~ast record of 

~·!'>trng or a .. o•dong paymem of thelf taxes 
tdl taxpayers suspected of l'lavong plans 
~avong the Unoted State~ wothout mekong 

o .... s•on tor payment of the~r taxes. Witt\ partJc-
ar auentoon Deong goven 10 ahens. 

(e) otner taxpayers. where tne facts and 
Jmstances rndocat-~ that tne taxpayer's 

.ent or future lonancaal condtiiOn wall make 
oltecllorl of the tax doubtful. 

' O.stnct u.rectors should cons.der rssurng 
legatoon orders autnonzong revenue oHo­

-rs. GS--9 and above. 10 enforce collect•on 
thout regard to the ten-day not•ce penod on 

3.33 MT S3oo-t 

a:""!y ca~e wr"'6r& ,: •S OP:ttr~~~CO :~·,.al CQ.ru(:lon 

o: tne tao: may oe ,, ,ecoa•:Jy 

(3\ 'TI'Ie case '"''sror.; 'l!e s!"lcu•~ oe !-..,''v ~oc"'· 
n- .mted to suo::>ort ~ne oete''"''"a!•O" :r'la: co• 
1e:-~10n 1S '" 1eoparoy to-: add1t10"' tne re .... ,)nue 
011•cer should •nCiuOe a 1·~: of •ev•aol,; .;~~ets 
uoon wn.cl'l e,.,rorcemenl aCt•C:-> may O<.! tc~•.e" 

wtlen as.!:>e!:>smem •!:> reC&•veO 

5313.43 (!1-•5-41-5• 

Procedures for Recommendtng 
Prompt Assessments 

(I) Fe<m 2859. Reouest tor Ouock or Prompt 
Assessment. woll oe prepared "' Quaorupllcate 

{2) If the 1no11ator does not have delegated 
a ... tnority to determ.ne wnen collectoon IS m 
reooardy. Form 2859 should also be sog~ed t>y a 
revenue off•cer who has t>een delegated such 
autl'lonty. 

(3) The ong•~al and rwo coo•es of Form 2e59 
should be anacnea to me tax return ana wt!l oe 
forwarded t= tne Servoc~ Center ColleCt•on 
Branch under se::>arate cover .aent•l•ed as 
"Promp: Assessmen: ·· Upon assessme~t. ltle 
Serv,ce Center Accou,.,t•ng Srancn w•il note on 
a copy of Form 2859 the reference numoer and 
23-{; cate of tne prompt assessment ana return 
thos copy to tne on•t•ator to t>e placed"' tne case 
fue 

5313.44 w-·~~~ 
Telephone ReQuest for Prompt 
Assessments 

(1 i Tl'le telephone reQuf>st sho'-''0 be ~aa'= to 
tne Se""'e Cer.ter Accour,t.ng 8rancn ano w.:l 
rnc1uoe ltle followong onlorma!•on 

(a) name. address ano •dent•l•cat•on num· 
t>er of taxpayer: 

{bl type o1 tax. 
(C) taxaote oerooo . 
fd) amount of Ia<. penalty and onterest to 

t>e assessed. 
(e) amount cl payment. of any. and oalance 

due. and 
(f) revenue olf•cer TDA/TOI Asso9nment 

Code. 

(2) Upon rece.pt of the t-91epl'lone reQues.t. 
the Serv•ce Center .-.ccountong Bran~h w•H as­
sogn a Document Locatoon Number {DLN) JOur­
nalize. prepare a separate Form 23-C, Assess­
ment Cert1hcate. ana notofy tne group manager 
by telephOne of the approproate DLN ano Form 
23-C date. The Serv.ce Center woll then pre­
pare Form 3552. Prompt Assessment Brllong 
Assembly. mark Part 5 "Per Telephone Re­
Quest" and send •t wtttl Parts 3 and 4 on the 
same date 10 the group manager. or darecUy to i 
revenue othcer 1f so reQuested. 
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(3) ... ,er notrlrcat•O" or me approor.ate DLN 

anCl Form 23-C date. me group manager"'"' 
as.ceflarn lt\at Form 2859. conhrmrng me lele· 
pnone reQuest. rs. prepared prompliy Form 
2859 wrU be prepareCl•n QuaClruplrcate ana not· 
ed "Tele;:mone Reouest ··The ongrna1 ana lwo 
eopoes of Form 2859 ..,,,n related t&x return wrll 
be sent to tne Serv•ce Center Collectron 
Brancl"1 Tne Quaoruphcate copy "''" be at­
tacned to F Otm 795 The copy returned oy tne 
Se!V!Ce ~nter Accountrng Br ancn w1!1 be as so· 
caated ..,,,... tne case hie 

(4) Any payment rece1ved w1tn tt>e tax return 
wrll oe oepos•ted per normal procedure as Inter­
nal Revenue Couect;ons. 

(5) To expedote enforcement act1on. the 
group manager may authon:ze preparatron of an 
ontenm Form 3552 for use by the revenue of1r­
cer Pans t. 2 and6o!themtenm Form 3552wlll 
be destroyed and Parts 3. 4 and 5 wrll be as­
srgneo to the revenue of1rcer Upon recerpt of 
Parts 3. 4 and 5 of Form 3552 from tne Serv1ce 
Center. tt>ey wtll be matcneo wlln tne 1ntenm 
form lor venlrcahon of amounts and otner lnfor­
matoon Aner venfrcaton. the Sel"'f1Ce Center 
~Otni 3552 will be destroyed. 

5313.45 ("·t-S) 

1 CO-Percent Penalty and IRC 
6020(b) Cases 

(1} A prompt assessment of the 1 DO-percent 
penalty may be reQuested. prov1ded· 

(a) the taxpayer nas executed Form 2751, 
Proposed Assessment of 100-Percent Penalty, 
or 

(b) Lener 1153(00). 30-Day Lener (No Re­
spensel has been sent ot U'le taxpayer. and me 
appear penoa has lapsed. 

(2) A prompt assessment Of employment. 
exc1se, and partnership lax returns prepared 
and sogned under autnonty of lAC 6020(b) may 
be reQuested prov•ded tnat Lener 1085(00). 
30-Day Lener. ProPOsed IRC 6020(b) Assess­
ment. or Letter 1616(00). 30-Day Lener. Pro­
posed lAC 6020(b) Assessment (PartnershiP 
Return) has been sent to the taxpayer and the 
appear periOd taas lapsed. 

(3) On bot, 100-percent penalty and IRC 
6020(bl case!.; the prompt assessment proce­
dures set fort, .n IRM 5313.43 should be fol· 
lowed On tOO-percent penalty cases the Form 
2859 should be attached to Form 2749, Re­
quest lor tOO-Percent Penalty Assessment. 
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5313.46 ,. ···H!~· 
Matnematrcal Errore 

w .... e,., a Servrce Cenler drsco ... e•s a matn 
error on a ret uri" suOmr!T60 tor a prom;:;: asseSS· 
men: tney w•l' prepare Jl"le Form 3552 a no rndr· 
cate me matl"l error a moun: i ne ma:n error wrll 
be ISOlated ano snow.~ rn tne Relerence and 
T C sect•ons as "AOO•t·onal Assessment 
(M E 1-290 "Wnen tne taxoayer •s Q••en notrce 
ol tne lrabthty. par.s 3 a,..,o 4 o: tne Form 3552. 
1 e . trle ma:.., error assessmem mus: ce ex· 
platned and me taxpayer aClvrseo or tne appeal 
ngn:s If rne assessment 1S contestee. collec­
tiOn act1on woll not be pursued o~ tne mam error 
amount and the taxpayer wrll be ao.nsed to 
address the reQuest for aoatement to tne sel"'f· 
oce center. 

5320 ,, ·-•-51 
Collection Information 
Statements, Financial Analysis 
and Verification 

5321 r: •• ·~s1 
Forma Used 

(1) The forms tor re:::ord1ng collection 1nfor­
mat10n are. 

(a) Form 433. Statement or F1nanc1a: Con­
dition and Other lntormatron. 7rus tS a compre· 
nens1ve f1nanc•al statement. It IS reQurreo only 
for otters 1n compromrse when t"~ ::>aSJs for the 
otter os .nabll1Ty to pay. However. Form 433 may 
be reQu.red whenever a m<:>re con-:preher~s1ve 
statement seems adviSable 

(b) Form 433-A. Cortect1on 1ntormat10n 
Statemen: for lnd1v1duals Th1S form prov1des 
lnformattOn needed to Oeterm:ne 1'\ow 11'1d1v•Oual 
taxpayers can sat1sfy tl'letr tax IJab1ht1es. It 
snould be used tn add1t10r. to Form ~3~8 (see 
(c) below) wnen tne taxpayer ·~ an 1n·Ous1ness 
sole prepnetcr. or tn the event partnersn1p as­
sets are msuff1crent to satrsfy a pannersn•P 
llabtllly. 

(c) Form 433-B. ColleCtiOn tnformat1on 
Statement lor Bus1nesses Tn1s lorm provrdes 
information needed to determ1ne how a buSI· 
ness taxpayer c:an sat1sty the tax haDII1ty. Sec­
tiOns II and/or Ill need not be completed 1f the 
taxpayer provides current .ntormat10n suet\ as a 
profit and loss statement Ot balance sneet. 

MT 530~1 5321 
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tdl Form 433-D tnstallmen: Agr&emen1 
; torm •s usee to estat>ttsn an extensiOn or 
, to pay 01 an •nstallment agreement w•m a 

txpayer. and tllr"ICIUOeS l:>UCI""I COII&CitOn lniOI· 
•alton as tt\o taapayer s employer. bank. etc. 

let Form 433-F Cotlec:t•on lnformat10n 
.tatement Tn•s •s tne form tne Automated Col­
·c:t•on System (ACSI Brancf'l and tne Serv.c.e 

11er Cotlechon Branch (SCCBJ use to Cleter­
e now rno ... ,oual taxpayers can satrsty thew 
hat>d•I18S 

(ft Form 2159 Payroll Deouc!lon Agree­
''· 1s used to estabhsh a payroll oeouct,on 

'-l•eement between me taxpayer. employer. 
nd the SeN•ce Collect•on 1ntormahon •S se-

3d som11ar to tne Form 433-D 

(gl On ccna.n cases .n ACS. tr.e F.nanc•al 
•tormat•On Screen can be used •nstead of a 

;ect<on tntormat<on Statement (CIS). 

(~"">I 1n aoO•Iton to tnese terms. any s1m.:ar 
,rm lu•n,~neo Oy ta,.payers 11"\al aoecuatel;' 
"-:octs tnetr true and complete l1nanc1a1 concs.­

s "'"" oe acceptaote except to replace Form 
_ suom111ed wrth an ofier 10 comprom,se 

~ote wncnever lAM te><t raters 10 Forms 433 
· '1 or CtS. an acceptaOle subst•lute 1S also 

toed 1 Tl""le torm snould coma•'~ tl'le stat&­
- 11. ··unoer penaltoes of pequry. I declare that 
• tne best of my knowledge and oehef th1s 
· · ·ement of assets. ha0.11t1es. and other 1ntor­

ran 1S true. correct. and complete" Tne tax· 
_, er should s1gn and date the statement. also 
•CI1Ca1tng a trtle ,, apphcabte Agreements must 

ta1n wordtng as reuecteo on Forms 43:>-D 
2159 

1 "Thos agreement rS Dased on your cur­
'"' tonancoal crrcumstances and •s subJect 1D 

soon or cancellauon of subseQuent f1nanc1al 
aments reQuited by IRS reflect a cl'lange on 

.JUr ab1llty to pay·· 

2 "Tnos agreement may requore mana­
a! approval. II t\ llf> approved. yov woll be 

oufoed" 

3 Agreements wnld\ dO not reflect thiS 
drng may not be r8V1sed unless the taxpayer 
s not meet the condotions ot lhe agreement, 

te ta.payer voluntaroly changes the agree­
- ,t, or collectoon tS on ;.topardy. 

I .21 MT 5300-1 
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5322 '"··~~ 
Pr~pera!lon of Collectton 
lntormatron Statement$ CClS) 

Pl Personnel rece'"'"'9 lax;:>ave• prepared 
CISs ..,,;; re .. new tnem an::: co•rect e"c·~ "any 
If tnere are Cfi!ICal errors or omJSS•cr:·. !'le :a ... 

payer must De ccntac:~::: ~o tnattr.e CIS'""' tlb 

pertee1ea 

(2) "Once rt tS aeterm•neo tnat tl"le taxpaye• 
1'185 sulioe•ent .ncome anctor asse.:5 to sa11sty 
tne tax hat>tl!ty and l&lfV sourt:es have been 
tdent1foea. Otscontonue comptettOn or penec!ton 
of me CIS 

(3) Carefully go over trte cntocal onformat,cn 
prov,aeo Oy the ta;rpayer (e g .. assets. uaboltt,es. 
tncome. and expenses). Ensure \!".at tl&ms de· 
oucted from salary. as descnoed ,,..,, are aooeo 
!:lack on to amve at a net salary ftgvre ano are 
reflecteo as expen5es of approprtate. 

(al secure ,ntormauor. not spe::.rocaliy re­
Quested by the CtS wrt,ch may oe he:plut Ou<~ng 
suoseQuent •nvestogat,on (e.;. name o! trace 
unoon. ot appropr.ate). 

tbl wtlele estiT'Tlat'e'S 'aT'e prov•de::i by me 
taJCpayer,.o;accapt reasonable 1.gures. t:lvt. wnen 
neces~. TeQuore suostant.atton. 

(c) for JOtnt,ncome tax llabtlllles ha .. e ootrt 
ta><Payers stgn tne state:-nent If one spouse rs 
una\latlaOle. lhe sognatl.lfe Ol tne spouse wno 
earns most of tne oncome.and owns most of tne 
assets w111 oe acceptable (Th•s does not apply 
to Form 433 wh.::n mus: na11e ootn sogna:ures If 
a CIS rece•ved wornout necessary sognature(S). 
keep a copy. and return tne or,g1na! !o the tax· 
payer Unless the emptoyee os suspoctous about 
me taxpayer·s fa..iure 10 stgn tne CIS me aO· 
sence of ;a Signature doeS not pre .. ent approval 
of an agreement or currently not co11ectoo•e de· 
term•na!ton. and 

(d) when Only one ~use IS the taxpayer 
%lut .balh ~rttes na ... e .ncome ana expenses. 
use the total 1'\ousenotc ~ome/expenses to 
determme m&Jetmum abtllty to pay However. of 
the taxpayef Cla•ms that fa moly f1nancoa! matters 
are l'landled separately, 11'\at fact should be not­
ad on the Form 433-A and the taxpayers •nd•­
vldual mcome and expenses used. 

5323 II I-1W51 

Analysis of Taxpayer's Financial 
Condition 

(1) The analyl>1s of the taxpayer's flnanc•al 
cond1t1on prOVtdes the mterv-er w•trt a oas1s 
to make one or more ot tne tono ... •ng oec•s•onr;: 

(a) reQUire payment from ava1lable assets; 
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(t>) secure a >"lOrl-term exlens.on 01 lome 
tO pay or a IongE" onstar:ment a9reement. 

(Ct report tne account currently not 

couec111:>1e. 
(d) recommend or •n•l1ate entO<cement ac­

toon cmos would atso oe oaseo on tne results of 
tne onte"-'oew). 

(eJ hie a Notoce ol Federal Tax L•en. and; 
or 

(I) expiaon me ot1er on comprornose provo­
SJonS ot tne Cocle 10 lhe uupayer 

(2) ln all steps tnat follow. rntormatoon on t,..,e 
couecl<on ontormatoon statemern woll t>e com­
pared wotn omer lonancoal rnlormal<on prov•ded 
by t,..,e taxpayer. partrcularly ,,..,e copy of the 
taxpayers latest Form ,040 II ,,..,ere are sognofo­
cant doscrepanc>es. they should be ooscussed 
w1tn me taxpayer In tne event lunner documen­
tatoon os neeoed. rl woll be the taxpayer·s respon­
s•O•hty to provode rt Doscrepancoes and tnetr 
resolution wofl oe noted on the case file h1story 
ano necessary correcloons made 10 the CIS 

(31 Ana:y;z-e assets to oete~mrne ways of loq­
urOallng tne account 

(a) rf me taxpayer has cash eaualto tne tax 
hab1hty. demano rmmeooate payment 

(b) otnen•"se. consroer otner assets whrch 
may be pledged or readoly convened to cash. 

(C) consoder unencumbered assets. equoty 
on encumoered assets. onterests on estates and 
trusts. hnes of cred•t from whocn money may be 
bOrrowed to ma~e payment. tn aOO•hon. consod­
er tl"\e taxpayers abll•t)l to get an unsecured 
loan 

(d) of t~e appears to be no borrowong 
aboloty. attempt to get the taxpayer to defer pay­
ment of other debts of that would perm•! tne 
iazpayer to pay the ta• due. 

44) wnen analysrs of the taxpayer·s assets 
has gowen no oovoous solutoon tor hQuodatong the 
haOoloty. tne ancome and expenses should be 
analyzed. 

tal When decoding what constitutes anal­
lowable expense 1tam, the employee may 
allow· 

1 expenses whiCh are necessary tor the 
taxpayer"s PI'Oduct1on ot oncome (lor example, 
dues tor a tradt. un.on or protessoonal organaza. 
tJOn. chold care payments wl'\leh allow a &axpay­
er to be gamlully employed); 

2 expenses IOf baSIC neceSSitl8s which 
prOVIde tor the heallh and welt are ot tne taxpay­
er and family. The expense must be reasonable 
IOf the &IZe ot the tarnoly and tne geograpnu: 
locatron. as well as any uniQue llldovodual c:v-

' ... -. ·....-·:-

cums1ance:. Expenses a.lowat.·e .J~oe~ !,....,s, 

category are 
a ren: or mon;;a;e ~or ;:.!a:e c' 

res•oence. 
b food 

C ClOt"''"'\:; 
d ne.:r:s.sary ~rans~onat1cn exper.se 

(a..,to onsuranc~; ca• pay-ment bus tare e::) 
e r>ome rr.a:nlena'>ce expense , .. .,,,. 

t•es. home·owner .ns .... rance. nome owne' 
dues. etc). 

I meo:cal expenses nea::n on5..,rance 
g current tax pa~men:s t•ncluc,n; teO· 

era!. stare and 1ocan. 
h lrle msurance. but not rf ot os exces­

Sove to the po•nt of be1ng construed as ar. 
Investment 

• alimony. chriO so.~opor1 or tl"\er coun­
ordered payment. 

3 Monrmum payments on secureo or le­
gally per1ecteo deots w•ll normally be '!looweo 

4 Paymen:s on unsecureo Oebts r1ay 
not be auowec 1! om• :tong tnem wOulc oe~"n:t me 
taxpayer to pay <n lull w::r..n 9~ cays However 
of tne taxpayer cannot lull pay w•!l"l<n mat t•me 
frame. mrnrmum payments may oe alrowec ol 
tao lure to make tnem wOI.liO ul!omately ompa•r tl"\e 
taxoayer·s aO•I•ty to pay the tax. The taxoaver 
snou1o oe aov•se:: 11"\at smce au necessary iov­

ong expenses nave oeer. allowed. no aoo•t•onal 
charge debts should be oncurreo GeneraHy. 
payments to troends or retatove-s woll not be al­
lowed Dates for lonaJ payments on !oa...,s or 
rnstallment purchases. as well as ronal pay· 
ments on revclvong creoot arrangements at:er 
allowong monomum requrreo paymer,rs. wdr be 
noteo so the aodotoonat funos w•ll be apploeO to 
the habohty when tney cecome ava11ab1e If per­
mottlf!g the taxpayer to pay unsecurec detlts 
results on onatl•hty to pay or on only navong a srna!l 
amount Jell for payment of the tax. ttle taxpayer 
snould be aovoseo that a ponoon of !he money 
avaolable lor payment of debts w•ll oe usee tor 
payment of the taxes ana that arrangements 
must be made wolh other credo tors accoroong1y 

(b) As a general rule. expen:ies not speco­
fied on (a) above woll be dosallowed. However. an 
other'Wise drsallowable expense may be onclud· 
ed if the •ntervoewrng employee oeheves an ex­
cepbOn should be made baseo on the corcum­
stances of the ond•v•duaf case. For mstance. rf 
the taxpayer adv1ses that an educatoon ex­
pense Of church contnbut.lon os a necessoty. the 
llldovldual c•rcumstances mustoe conSidered. II 
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n e•ceptoon •S made the case nrstory Will be 
;umented to e~<pla•n t!'le cas•s tor the 
ept>On 
(CI In some cases. expense 11ems or pay­

oents "'''' not be due m even montnly 1ncre-
1ts E •Pense 1tems wol!"l vary.ng montnly 
ments Slleuld be averaged over a twetve­

...,,,U'l peroOO unless the vanatron w1ll be exces­
"'e In such rnstances. use !1"1& remarks sect1on 

l6 CIS to expla1n the expected rncrease or 
rease '"' expenses. and ad,ust tl\9 .nstall­

·-· ,, payment amount accordingly durrng the 
flecteo months 

(d) In arrrv1ng at ava1lable net 1ncome. the 
. .,_er Slleuld anal)'2e the taxpayer's C!&· 
... _uons to ensure tl\a t tl\ey are reasonatlte and 
uowable The only automat1cauy allowaDie de-

loOns from gross pay or 1ncome are lederal, 
e and local tues (1nctud1ng FICA or other 

._ •oatory ret~rement program). If the exemP­
ms on tl\9 W~ are goong to be decreased. 
• · e the appropnate ao,ustments 1n the net 

me lrgures 
te) The amount to be pa•::l monthly on an 

stallment agr-ment payment writ be at least 
- Clrt1erence betw-n ~ la)(payer's net rn­

e and allowable expenses However, see 
3Z3 of LEM v for an exceptJOn. 

(5} When an ana lyS•s of the raxpayer·s f'lnan­
=t>nCIItron sllows that lrt~u•C!atron of assets 
payments from present and future 1ncome 
not result rn full payment. the collectiOn 

>tenttal ot an offer an comprorruse should De 
:.roared. 

1 Whe!'l the ftnancsaf analysrs 1nd1cates no 
eans o1 payment Wlth>n the foreseeable lu· 
re. refer to IRM 5370 lor acllons r&Qurred prror 

oortrng an account currently not collectible. 

...... (!1·1-51 

erificatton of Taxpayer'& 
ncial Condition 
In some cases 1t Will be necessary to ob­

.n addrtronalrnformatl()(l abOut 111e IAXpayer's 

.anaal cond&tron. The e~ttent of the snfOI'ma· 
w•ll depend upon the Clfcumstances 1n 
case Lener 1040(00). Frnanc•at lntorma· 

·n verrhcabon. may be used to verrfy 1tems of 
:1 cases When verrf>eaiiOn IS appropnate 101' 

.CS walk-1n &axpayer, process per (3)(a) .. 
(2) H the aggregate tax l18b111ty cannot be 
·rd -cnan 12 months, the IAXpayer's tsnanc;W 
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cond1t•on must be veroheo on tl'le tollow•ng 
Sltuatoons 

{at the aggregate assessed ta• loaboloty •S 

55.000 or more a no an rnstallment agreement •S 

secured. or 
(b) 11\9 aggregate ass.essed ta• loab•l•ty •s 

52.000 or more and ll'le account •s t:>e•ng reoort· 
ea currently not cot•ec:101e. or 

(c) the balance cue rs aoove me deferral 
leve; rn teJCt 324 of LEM V ana tne oeterm1nat10n 
ilnstatlment agreement or a hardsh•P currently 
not collectJOleJ rs tlerng maoe WJthout t:>enef1t of 
a CIS. 

(3) For purposes of (2) aoove. mmrmum ven­
trcatoOn IS liSted below. Other Items on the CIS 
should be verrfted commensurate w1th the 
amount and rype ot lax due and other case 
!actors usrng puohc ana prrvate sources. 

(a) Tne latest 1ncome tax return wrll tie re· 
vrew&CI. The taxpayer's retamed copy IS sutl•· 
crent 101' revoew and a cooy Sl'lould oe attacl'led 
to tl\9 case h1story f11e It me taxoayer·s copy 1S 
not ava11a01e or appears rnaccurate secure a 
pl'1otocopy ott he O!"lgonao return un1ess 1! ca'l oe 
establrshed thai the most current return avarl· 
abte rs over two years otd I rom the Clue date of 
the return or the Ia rest return IS a Form 1040A or 
t040EZ. Adv1se the taxpayer to make pay· 
ments as proposed under tl'le terms of tne 
agreement wt'l•le ver1hcatoon <S pendong wnen 
th1s s•tuatlon anses on an ACS walk·'" laJ<payer. 
a oesrgnated CFf employee wrl! per<orm the 
requrred venf1cat10n no tater man ZO calendar 
oays atter t&lepnomng ACS regardrng tne diS· 
pos•tron act1on Tl'le mator exceotron to tl'l•s os 
when the ver1hCa1Jons w111 t1e oone by another 
POD or d1stnct. Under those crrcumstances 
document the file tl'lat verrfoca!lons are requrrad. 
tetephone the can s•te regard•ng t!'le 1nte,..,,ew 
results and torward tne f1le to ACS for 1ssuance 
ol a collateral ass.gnment. fn add1tron. 1f tne 
tupayer's copy of the latest return has not 
been recerved wrttun tl'le 20-day venl1catron pe­
r\OCS, document tl\9 frle •n<S•cattng that a pl\oto­
eopy of the 1ncorne tax return Should be reQuiSI· 
tJOned. Forward w•tn the case frle to tne aPQI'o­
pnate call Site. Process the agreement upon 
comple!Jon of verrtteatJon rf no C!rscrepancres 
are uncovered. FOI' non-ACS cases If nattner 
the taxpay81"'1 copy nor a copy of the OI'IQinal 
return IS secured after a reasonable effort rs 
made to secure st. document the reason 1n tne 
l'ltstOfY. 

(b) Research local property records re­
gardrng real property. personal propeny and 
motor vehicle ownership wnenever; 



, me acc::>un: 'l18t'!~ :,.,e provrsrons of {3) 
aoovc Of 

2 no CtS nas oee.., secureo on accounts 
t>eong re;:>orted CNC or 

3 on rn-t>us•ness 3M" taxoayers an rn­
staument agreement ""d' extend more tnan 2 
years 

S330 ,. ·· -~-e'' 
Installment Agreements and 
Short-Term Extens1ona ol Ttme to 
Pay 

5331 '"-'~5! 
Securing Agreements 

5331.1 , .. _,-~, 
General Installment Agreement 
Gutdelmea 

(1) Wl"ten taxpayers state rnabthty to pay !l"te 
fuli amount of ll"'etr taxes. consrder tnstallment 
agreements. except lor tnose cases tdentrfred 
rn (a) oetow (See polrcystatements P-S-14 and 
P-S-15) A Couectron lntormat•on Statement 
Will be completed unless c.rcumstances on lAM 
5331.2 apply Trus sec1ton contaons tnstruchons 
that are common to all types of tnstallment 
agreements 

(2) To deal w•th abuses of the tax system a 
$500 W-4 crvtl penalty and a SSOO frrvoious 
re!urn Crvrl penalty nave oeen enacted A lnvo­
lous return penalty TDA rs assessee as non 
master !ole. NMFT 20. and IS tdentr:.ed by a TC 
240 tn ll"te a'llount of S500 Illegal tale protester 
ano W-4 Ctvtl penalty TDAs si'IOuld t>e trans­
ferred to a revenue otfocer when full payment 
cannot be secured. 

(3) Future compliance wtth tne tal< laws wtll 
be aaoresseo and any returns anotor tax due 
w•tl"t•n tne per rod ot tne agreement must be hied 
ano pard trmety. 

(a) If tne taxpayer's wtthhOidong tS tnsut11-
c•enr. an amenoed Form W-4 wrll be completed 
by tne tal<payer and marled along wtth Lener 
1181(00). Transm•ttallener tor Form W-4. to 
the emptov8f. 

(bJ Taxpayers who are reQulled to make 
eo.ttmateo tal< payments should be advased that 
tarlure to make tnem could default tne agr-­
ment Wnen an est•mated tax payment IS ell­
lowed as an expense ttem on the Collection 
lnlormatron Statement and tne antiCipated an­
nual habthty ss above $5.000. systemiC monator­
•ng of current compliance w•ll be pertormed by 
sees as part ot tne tnstallment agreement 

page SJC~- ·.:; 
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proces5 Pror""'t~ne-r-.1;.,. annota1e tnt~ a,;l't:''l?-., ...... 

W111"" 'l048ES 'i:OrldQr•n;. s c~..~~ 0&' 

•nstaomenr 
(.C) Levy SOul':e •ntormalc::>n •nci.;Ctr; ccrr 

plate adoresses and ZIP cooes w•:l t>e se;::..,reo 

15) EQual mon!nly rns1a11men1 P<hmc·n:s 
snould oe recu•red s:nce tnese can t>e •e:ac ·,­
monrtoreo on IGRS Payment amou,.,ts may t>e 
rncreaseo or decreased as necessary !See 
lAM 5323 (C)(C)) 

(6) Once tne determrnatron •s mace :na! me 
ta~<:laver nas tne capabllrty to mal<& a reg ... lar 
Installment payment tnat agreeme"t w.;; t>e 
monrtorec tnrough routrne provrs.ons urHess 
tl'le payment amount rs less man S25 

(7) Attar analysts ot the CIS as descrrbed '" 
lAM 5323. there may be tnstances wnere tne 
•ntervrewer behaves a harashrp exrsts ano tnat 
no enforcement ac11on snould be taken. al­
tl'lough the ta~epayer tns•sts on makrng a month­
ly payment It the payment am:>unt oHered by 
trle taxpayer tS S25 or more. prepare Form 53. 
Report of Currently Not Cotlect•O•e T a~ees. as 
oescrrbed :n lAM 5370 ana suomot tn& accourot 
lor onstallment agreement monttorrng. annotat­
ed tor process•ng of Form 53 tn the event of 
default. S.nce modules prevrously declared un­
collectible wrll sys:emrcal.y be conven<:!d to on­
stallment agreement status. all c:JI"!"ently nr.~ 

collectrble acounts must be hsteo on Fn~ 5~ 
Thrs wrll prevent erroneous rerssuance m the 
event o1 default. 

(B) The taxpayer should be allowed to select 
the payment cue aa!e(S). 

(9) Secure tne ta~<payers srgnature on Form 
43~0. or 2159 rf the agreement •s secured 
durtng an otf•ce 1ntervrew. ana g•ve the taxpayr. 
a copy: 

(10) On agreements grantee Jc: a ·,a-..-p~er 

atter analyz•ng and penectrn; a CIS recerved 
through the marl or over the t81epl'lone. "Tele­
phone Agreement" or "Marl Agreement" 
should be annotated •n the s•gnat...,re block ot 
tne agreement form ana a copy ma•led to the 
taxpayer w•th Letter 1798(00). 

(11) An Installment agreement whtCh laS15 
more than two years must be revtewed at~~ 
m1d-po1nt of the agreement. but tn no event less 
than every two yean:.. Document the 1nstall mem 
agreement revl8w date tn the .. AddtiiO"'ao' Con­
ditiOns" block of Forms 433-D or 2159 ~ fol­
lows: "Agreement Reevaluatron Date. MM/ 
00/VV." 

MT 5300-1 5331.1 
lA Yanuat 
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!121 11 me pro~ecled Oale ot lull paymer.t :s 
""one .ear o! tne CouectJOn Stalute E •Pore­
Dale cCSEDI. Form 900 erlendtng l~e Stal· 

•w 10 Decemoer 31 or tt\6 year rooo••""9 tne 
d8' '" wr11ch the accountw•ll be sat•sl•ed w•ll be 

u1fKJ oerore the agreement •S accepted 

J) A.greements s.pecahed '" lAM 5335 are 
ut>1ect 10 managenal approval If appro" a' can­
o! oe securfKJ wi'INe tt\6 laltPayer IS present, 

•se tne taxpayer tnat the agreement snould 
1onoreo pena•ng approval. 

(14) The 1nterv•-er should ensure mat the 
·'"''ests ol the go ... emment w111 be protected 

.ng !he extended paymen! penod Th1s 
110 .nc•ude t.hng or relthng a nohce of ften. Jf 

.. 1ermmeo necessary A lten delerm•nat•on 
•ust be made '' 1ne unpa1d aggrega!e as­

sed balance IS $5000 or mOte 0t when the 
regale assessed balance IS $2000 or more 

no me penod of the agr-ment exceeds 12 
•ontns. 

5) Teleph01'1e contacr must be made""'"' 
::all s1te on •nsiAUme••t agreements secured 

., an ACS account no tater tnan two workdays 

.... , the tn!ervoew 1s concluded If 1! 1s deter-
3d by the .nteNoewer tna1 a hen si'\Quld be 
. !elephone the call s11e to '"'''ate tne hen 

'lO document the case hte. 

1.2 1"·•5-415) 

aliment Agreements on Below 
·eferral Level Notice St.atua 
axpayera 

) No11ce status taxpayers wt1o reQuest ad­
nal t1me to pay •n person. by ma1t or tete­

'10ne w111 be granted an 1nstattment agreement 
, 11n 1nde1etm~nate penocf of hme prov1ded the 

-ayer 1s able to make payments of at teas! 
per month and tne total amount outstand-

g. 1ncludrng accruats and currently not coltect­
te accounts. IS less tl'\an the amount SPeCifoed 

'4 of LEM V Equal monthly anstarlments are 
wred. 

12) The agreement specified 1n paragraph (1} 
, ·· not be lal<en If 811Nir of lhe to&loweng eoncs.­

> ex1st: 
(a) there 1s a TOA outstanding; or 

lb) there IS a trust fund l&abohry on an in­
's"'ltiSS taxpayer. 

1 Prepare F OfTTI 433-0 (do not anclude levy 
___ ce lntOtmataon). 

14) Process the agreement per lAM 5336. 

11.1 ... T~1 

5331.3 "-•~5· 
Specaal Provisions for IMF Wage 
Earners and Other Snort-Term 
Extenalona of T1me to Pay 

5331.31 11 '· ·~=" 
Installment Agreements on IMF 
and Out-of-Business BMF Sole 
Proprietors 

Pl IMF and out-of-bus•ness 9MF sole oroo"­
etor taxpayers w•tn an OC~tsta,..,O•ng balance . .n­
cluO•ng accounts pre.,•ously reported currently 
no: couect1ble a!'ld accrua:s. mee::ng tne cr•te­
na spec.t.eo 1n te.rl 331 of LEM v. may oe grant­
ee an InStallment agreement of uo to 12 montns 
to full pay WithOut secunng a CIS •I 433-0 1s 
prepared and 

(a) the 1nterv1ewer determ,nes !nat tne tax­
payer cannot pay 1n full sooner. ano 

(b) tne taxpayer agrees to make equal 
montnly payments. 

(2) These agreements may be secured 1n 
person. t>y tele;:>hone or Oy corres;:>onoence 

(31 11 secured Oy telep~one or correspon­
ds-- ·e. me taxpayers s•gnature1s not reQutred . 
No<e the s1gnature olock "agreement by 
phone" or "agreement by ma11 on reQu•red 
Forms 433-0." 

5331.32 ('f-ts-415) 

Short-Term Extensions of Time to 
Pay 

(1) Snort-term e.rlens•ons oJ ltme tc pay may 
be grantee: to taxpayers wr'lose accounts are 1n 
notJce or TOA status regarcless o! the a moun: 
due. 

(2) BMF X-coded taxpayers may be granted 
er1ens1ons or t1me to pay of up to 30 oays. all 
otner taxpayers may be granted erlens•ons up 
to 60 days. 

(3) These extens1ons may be taken 1n per­
son. by telephone or tly correspondence. a 

Form 433-0 or 2159 IS not r8Qu1reo on exten-
510ns tor 44 oays or less unless the taxpayer 
lr\Sists upon a wr1nen agreement If so. 9'"e or 
maar V'le taxpayer a copy of the appropnate 
form. If the extensaon IS for 45-60 days on a 
non-ACS account a Form 433-0 or 2159 must 
be prepared. Note Form 433-0 ll'lat rem1nder 
notaees stsould be 51.1ppresseo. 

(4} When an extenSIOn is granted on a TOA 
account. document tne case h•story w1tl'l the 
terms of the extenSIOn and levy source mtorma­
lion. On ACS cases telephone the ACS call Site 
pr0VId1n; extens.on and levy source anforma­
tiOn 10 they can update the account's status . 
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(!>I Req~es: •npu! ot command code Si AUP 
v'" Form 4844 tor tne payment aue date plus 
tou• cycles on no lice status accounts t>etow tile 
oet.-rral le ... et an text 324 of LEM V 

(61 Reouestanout ot command code STAUP 
v1a Form 4844 for tne payment due date pluS 
tour cycles on notace status accounts aoove tne 
oeterrattevetan texl 324 or LEM v Spec1ty next 
status 58 except wl'ler. me current status 1S 58. 
men spec1ty next status 22 In ad01t•on. reoues.r 
v•a Form 4844 1npu1 ot levy sources. 

(7} Nottce status taxpayers sl'loutd be ad­
VISed to send payment to the servace center 
watt"l a copy ot tne latest notoce rece1veo On 
ACS cases. taxpayers wall De adv1sed 10 send 
payment to tne deSignated ACS aoaress at the 
servoce center 

5331.• r·•-•s-851 

Other Installment Agreements 
p} Agreements ma·1 oe g1ven to tMF. NVF or 

oui·Of ·bus1ne~ s BMF sole propttetor or pa~ner­
snlp taxpayer; who do not meet tne cntena 
outttneo 1n tRM 5331.2 and 533,.3 ana wl'lo 
cannot pay on full through available assets and 
oorrowtng potenhal. 

(21 The amount of tne payments shoula be 
based on the 1nformataon secured from a CIS. 

5331.5 rn-ts-851 

BMF Installment Agreements 

5331.51 l!t-1-SI 

Application and Definitions 
(1) These procedures apply to TDAs. unas­

sessed haDahtoes on returns securea, and bablli­
bes 1n notace status. 

(2) The terms "delinQuent taxes", "accrued 
taxes". and "current taJ<es" are used through­
out these procedures. To avO<d confuSion as to 
thear mean1ng, they are oefmed as fOllows: 

(a) delinQuent ta:&es are TDAs, ACS bal­
ance due accounts and/or nottce status 
accounts; 

(b) accr.ued taxes are unassessed 
amounts due on returns or undepoSited FTOs 
as of ttle date ot contact; and 

tc) current taxes are FTDs and amounts 
wr11ch becOme due after tne date of contact. 

-

5331.52 , .•.. ,.~··· 
lntervtew Tecl'lnlques and 
Fsnanctal Anatya1s 

page '30:-- ~ 5 
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(,) Determ.ne tne cause of me del•nouency 
ana request full pa,-ment Of all OOI•nQue'>l ar.,j, 

or accrued ta.>: 1Jatldd1es Norma• l•tm delerm,na· 
t1ons shou:;j oe mace ana me taxpayer so a:::l· 
v1seo In aCld1h0n the nee::: tc ma~e F eoe: a. Tax 
Depos1ts Shoula oe stressed I! lull payment 1S 
secured ana the taxpayer ha~ 1a0 pr.or aehn­
Quenc•es. consoaer ISSu•ng Lene~ 903(00) 

{2) Ttle 100 percent penalty prov1s1ons 
snould be furty d1s.:ussea w11t'1 respons:Oie cor­
porate otftcer(s). 

(3) A ColleCtion lntormahon Statement need 
not be secured •n notace status cases wnere tl'le 
aggregate account batance due 1nc1ud•ng ac­
cruals IS betow !l'le deferral level C1ted on telrt 
324 of LEM V or lor short-term extens1ons of 
t•me to pay as aescnbed .n II=IM 5331.32 

(4) Wl'len mal:l'/'ry to pay all aehnouent and 
accrued t8Jies 1s determ1ned. tne fO'iOwlng con­
saoerat•ons are necessary 1n oec1a.ng me prop­
eracuon 

(a) 1f1t IS determonea that the taxpayer can­
not pay operating expenses and current taxes. 
defernng actaon on delinQuent ana accrue a tax­
es would serve no useful purpose. Appropr,ate 
collection actaons such as le~. se1zure. or 100 
percent penalty should oe taken 1mmec•ately to 
protect the onterest of the governme;1t. 

(b) 1f 11 appears !l'lat tl'le ta..:payer can pay 
current taxes and. g1ven a reasonaote pertod of 
t•me. pay both accrued and Oehnouent taxes. 
tt'le Installment agreement procedures 1n tAM 
5331.53 should be followeo w1111 ava11a01e funds 
oemg applied an tl'le follow1ng pnonty oroer: 

1 current taxes. 
2 payment of accrued ta..:es to prevent. 

tf poss1t>te. tl'le assuance ol any future TOA(s); 
and 

3 delinQuent ~.aXes. 

5331.53 {11-15-4151 

Installment Agreements 
(1) Taxpayers descrabed in JAM 

533t.52:(4)(b} must pay current taxes to Quality 
tor an mstallment agreement on accrued and 
delinQUent taxes Taxpayers should oe advased 
that collect1on act1ons may be 1mmed•atety re­
sumed if tflare •s a oetautt an any terms of the 
agr-ment. 1nc:lud•ng current compliance How­
ev8f, enforcement actaons wdt not be taken 

MT 53D0-1 5331.53 
IRMa-
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wntle me onstallment agreement rs beong KePI. 
unless a J90P&rdy Srtuatron oevelops 

12) In cenaon cases conta::t personnel end 
revenue oHrcers penormrng contact dut•es can 
grant snon·term el<'lensrons of trme to pay ano 
•nstallment agreements on BM,:: notoce or TDA 
status accounts wrtnout securrng a CIS or pre­
panng a Form 433-0 or 2159 as des::noeC! on 
lAM 5331 2 9nd 5331 32 Installment agree­
ments rn excess of 30 aays on a BMF X-coaeo 
account and 60 Oays on an on-busoness trust 
luna account may be granted only by a revenue 
otf•cer 

(31 Pnor to translerrong a BMF Installment 
agreement for onput. tl"'e revenue ottrcer w1ll 
mor.rtor the agreement (payments and current 
:::omptrance) and ensure compliance tor 60 
:lays or untrl the next wrttmoldong tAll return 1S 
oue. wn1chever 1S longer. 

(41 If rl os necessary for tne revenue oHrcer to 
·etaon an agreement 1n 1rwenrory t.eyond tne 
tome s;:>ecotoeo r.~ (31 aoovo. group manager ap­
proval woll t>e OOtall"'ed 

(51 The 100-percent penalty assessment 
.. tarute mus: be protected on corporate taxpay­
ers Tneretore. d1Strrct management must en­
~ure ll'lat a warver to eX1end the statute IS se­
:urea lrom tne responSible othcers when the 
Jeunouent taun ""'111 not be fully paod at least 12 
montns pnor 10 tne statute exp1ra11on aate. 

i331.6 1"-'~ .... 51 

;pecial Provisions Relating to 
Installment Agreements on 
.r:.xempt Organizations 

(11 If an IRC 50t(cl{3) organtzat•on. wl'lrcl'l 
JWes FICA taxes tor penods from tne tnrrO Quar­
ter of 1973 tnrougtl the f1rst Quaner of t978. 

xpresses a des1re to pay 1n Installments. ar­
tnge a quanerly 1nstartment agreement as shp­

-•ated tly the i emporary Employment i ax Reg-
ula lions unoer the Act of Octot>er 19. 1976 . 
... ecure a Form 433-8. Collectton lnformallon 

tatement for Busmesses. as an a1d 1n estab­
srung mutually ag·eed upon 1nstallment 

amounts Refer d1sputed cases to an 1mmeda­
-te manager f.y resolution. 

(2) Preoare a Form 433-0. After fum.sn1ng 
lhe taxpayer a copy. forward tile Form 433-D 
tnr normal process1ng. 

331.53 MT 5300-1 

lA --· 

5300 Balance ::Jue Accou~l i='rocec'"res 

5332 1"- •5-<lS! 

IDRS Monitoring of lnstatlment 
Agreementa 

(,) Use IDRS to monrtor rnsta!lmer! agree· 
ments of more tnan 44 Clay~ lor B~.<:: or llvH' 
modules rn ertner not•ce or TDA st&lus meet.r.g 
tnese cr11ena 

(a) tne payment must be lor a fixed 
amount. 

(O) the agreement must be montnty be· 
cause even though payments may be su:Jm•t­
ted more of1en. IDRS mon1tors mont!'ty and 

(C) all payment due Oates are trmrteC! to 
calendar days 1 tnrougn 28 

5333 /1 ·-•5-<!5) 

Non-IORS Monitoring 

(1) Cenarn cnaractenstrcs of assessments 
ano agreemenls are not compal•tlle to IDRS 
programmtng Tne types ol agreements hS.ted 
below must tle manually mon•toreo to ens.ure 
compirance w•th lne terms o1 me agree'Tlent 

(a) NMF a~sessments m e•tner notrce or 
TDA status: 

(bl agreements callrng for vaflatlle or per­
centage amounts. 

(C) agreements of •rregular •ntet'llals . 
(d) pre-assessment agreements (e !; . ex­

ammatron defoc1enc1es or unassessed returns): 
(e) agreements se::ured from rwo or more 

partres at drHeren1 aoaresses on tne same lla­
brl•ty. and 

(f) snort·term ex1ens•ons o' trme to pay. 

(21 The agreements specrfred 1n (1)(a)-(e) 
above wrll be manually monotored by Serv•ce 
Center Collect•on Branch See lAM 5336 lor 
01Spos1110n procedures. 

(3) Shon-term extens1ons ot trme to pay iDA 
tnstallment agreements wrll be monrtored by 
the revenue oH.cer (see lAM 5334). 

5334 t!!->5-eSI 

Monitoring by Revenue Officers 
(1) A revenue officer may reta•n an •nstan­

ment agreement tn rnventory rf. due to the na­
ture of tne agreement. 1! rs necessary to person­
ally mon•tor the agreement or II tne 1ac1< of 
mon1tonng would ,eopardtze conecuon 

(2) A revenue ofl•cer must secure the group 
manager"s approval to reta1n any 1nstanment 
agreement 1n tnventory except as descnt>ed 1n 
IRM 5331.53 (3). The group manager w111 note 
the approval on the agreement form. 

•. 



53C:J Ba>ance Due Acco..,r.: =-rocecures 

(3) Revenue othcers sr>oul::li"'Oid 51"101"1-lerm 
extens•on otlome 10 pay ':"DAs on "wen10ry un!ol 
me paymen! due date 

5335 , .. _,~...,~ 

Managenal Review 

(1) 1ns:a11men: agreements on<toate::l by Rev­
enue Ollocers must 0( rev•eweCl Oy tne ommeO•­
ate manager .,.;1'len: 

(a) tne unpa•d hat>ohty exceeds $2.000. or 

(O) the agreement extenas tor more man 
one year. or 

(c) an 1n-bus1ness trust fund taxpayer os 
rnvolv&d. or 

(d) ttle ~&xpayer defaul1ed on a prev1ous 
tnstallment agreement on ttus account. or 

(e) the I&XPayer IS allowed to sk•P more 
tf"lan 2 payments rna 12-montn peroOCl pnclucong 
system1c SkrpJ: 

(2) All 1nstat1ment agreements •n•t•ated by 
tax eaamoners .n me CotieCt<on Foeto functJon. 
(e g. m tne Foeld Suppon Un•ts or by Revenue 
on.cer Aod-type personnel or contact employ­
ees) w111 be rev•ewed by the rmmed1a1e 
manager. 

(3) Ttle agreement will be submtned for man­
agement rev1ew wrtnout de•ay I! the rnstallment 
agreementos dosappro.,ed by ttle revoewong oHo­
c.al. the lollow1nng actions w~l be taken: 

(a) the hie wtll be returned to the ongonator 
to make telephone contact woth tne taxpayer. If 
unsuccessful. a Quock note sl"tould be ma1led. 
Notofocatoon to the taxpayer should take place 
promptly; 

(b) the taxpayer should be mformed re­
gardong the reason for dos.approval and be re­
Quested to lurntsn add11Jona1 1ntormatJon. ad1ust 
tne ans1a11ment amount. full pay the account. 
etc .. as appropnate. 

(c) on telepnone conlacts and in corre­
spondence cases where taxpayers reQuest 
tome to assemble tl"'e requested ontormatoon. to 
anempt to borrow. etc .. tav:-ayers woll be re­
Quested to respond wothon !~ days: otnerwose, 
enforced collectoon actton may be taken; 

(d) the ACS call s1te shouiCI be called im­
n.edoately wl'len the agreement IS on an AeS 
tc.xpayer and ttle taxpayer IS grven addotronal 
tune to respond Of contact IS Vl8 a QuiCk note; 
ar'ld 

(e) no collectiOn actoon Of change to the 
agreement will be made wttnout ftrst goving the 
taxpayer an opportunity to discuss the SituatiOn. 

5336 ..... ;..,e,. 
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D•sposrlton of Installment 
Agreement and Extenston ol T1me 
to Pay Documents 

( 1) lnstallmer.t ag,eemel":s w·i"l t">e assoco­
ate::l TDA ana' or no11ce ar>a case t .. ;; aner oe­
v•ew Oy the group manage• (1! reauorec Oy IRM 
5335!. w•li be ana::1'led to .,orm 795 tor •outong 
The except•ons are TDA agreements for 44 

CayS or tess wl"toCI"t w1!1 remaon on open •nventory. 
and ACS agreements tor 44 days or less w.tl oe 
processeCl per IRM 5331 32 (4) Before routong. 
the 111e snoutd oe arrangea for easy reference 
and onput by sees on the fOllOWing oroer. 

(a) the Form 433-D or 2159. and CIS wotl 
be staPled together on that oraer and forwarded 
to the Sen11ce Center Couectoon Brancn voa 
Form 3210. Document Transmonal. along w1tn 
the TDA f•le: and 

(b) annotate tl"te "agreement locator num­
ber" on allonstallment agreements (See Exh1b1t 
5300-19 agreement locator numoer 
aesognatoons) 

(2) On pre-assessed •nstallment agree­
ments. forward the enure case f••e. onciud•ng 
Form 433-D or 2159. the CIS. and Form 668 (or 
a hen request form on dostrocts wotn an automat· 
ed hen fohng system) to sees on a separate 
Form 3210 Both the agreement and 3210 
snould be noted ··Pre-Assessed lA." 

(3) If the agreement rs to~ reponed current­
ly not couectoble on the event of default. forward 
tne entrre case ftle onclud.ng the Form 53 to 
sees. 

(4) Installment agreements reQuorong manual 
monotorong Will btl forwarded to sees. Tne en­
tore case !ole oncludong Form 433-0 or 2159 and 
CIS woll be forwarded on a separate Form :0210 
noted "Manually Monotored lA." Attach a Form 
4844 reQuestong T -Srgn cnange to the case hie. 
Use one of the followong TDA/TDI assognment 
codes dependong on the payment date 1st-8th 
OOAO 8601. 9th-11th. DOAO 8502. 16tn·23rd: 
OOAO 8603: 24th-end OOAO 8604. For spa­
Coal or sporadoc payments use DOAO 86a5. 

C5) Where pos·soble. conttnuous levy ac­
counts will be monotored by I DRS and onout by 
sees. See IRM 5338 tor process•ng 
procedures. 

(6) Snort-term onstallment agr-ments last­
Ing 45-60 days Wilt be routed to SCCB lor I DRS 
mon1tonng. Levy sources woll pe onput from the 
Form 43.3-0 on these accounts. Ouahty revoew 
w111 not be reQuored. 

MT 53~1 5336 
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{7J II an mstaument agreement rs granteo 
wnole orocessrng a courtesy •nvestrgatron. lor­
ward trwt nst.allment agreement (Form 4.33-D 
or 2159 and CIS per (41 aoove to 11'\e SCCB of 
tne ClrSII•Cf acceptrng transter ol sne TDA. 

5337 ...... -~, 
Payroll Oeduc:tton Agreement• 

5337.1 /T1-!!>-4S/ 

General 

(I) Srnce tnere rs no reaurrement upon pr-­
vate emptoyers. States or pohtrcal suOCIIV1Srons 
to .... rnnold and pay over amounts under a pay· 
roll oeouct10n agreement. ttre employer must 
accept the ass1gnment executed t>y the em­
ployee before an agreement rs f1nahzed. ' 

(2) Allow a reasonable perrod tor tl'le employ­
er to complete tne necessary t>Ookkeeprng ana 
submrt the forst payment 

(3) On TDA and ACS accounts. encourage 
tne taxpayer to hand Oehver tne aQreement to 
tne employer: otnerwrse marl tne agreement to 
tne employer On ACS a::counts. orrect tne em­
ployer response to tne ACS call srte. document 
tne case hie and torwara to tne can sHe attar 
comptetmg tetepnone contac:: w1th ACS per 
lAM 5331 1.(15) 

(4) Tne Comptroller General rn Dec1sron 
8-45105. dated January 21. 1955. as amended 
A;:>r1t 1 B. 1955. ruled that Federal agenc1es. 
uPOn rece.pt of executed Forms 2159. are au­
tl'lonzea to accept sucl'l agreements ana snail 
c:ause the amounts agreed upon to De deduct­
ed trom each satary payment until tne hat>thly rs 
pard 1n full. Tl'le effect ol t1'11s 11.1hng IS that lhe 
employmg agency receovtng Form 2159 must 
a educt and pay over un111 tne habohty covered by 
tne agreement has oeen loquodated. 

5337.2 111-1-51 

IORS Monitortng 
Adv1se tne employer to forward tne payments 

to the seMce center Preferal:lly. the taxpayer 
5hould gtve the employer eacn payment re­
mrnoer notrce. wrth tne related preae2dressed 
servace center envelope, to tacrhtate the pay­
ment process1ng Otnerwrse. to send payments 
to tne sennce cent8f'. the employer must ind>­
c:ate on lhe check: the tax form (usually Form 
1040). the tax penod; and tne taxpayer's name 
alld Taxpayer ldentltJCatton Numoer (TIN). The 
payment wrll be ma1led to ttle servaee c:ent8f' 

5336 MT 5300-1 
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P 0 Box N•.Jmt>er ;>•es::noeo lor the Ac::e>era;. 
eo Payment Processrng S~ste'Tl 

5337.3 "·-·~~-
Preparation and Drstnbutron of 
Form 2159, Payroll Deduction 
Agreement 

(1J Form 2159 rs oesognea so mat rt may oe 
marled to tne emproyer on wonoow enve•ope 
E-5R Tl'le amount st~own Sl'lould onCI.JCe tne 
tota! addot•ons tnat wdr accrue rf payments are 
made rn sucn amounts ana at sucn trmes as 
contemplated by tne pian Tne taxpayer snou1o 
be advrsed or POSSrl:lle ao,us!ments aue to tne 
semr-annual adJuStment of the onterest rate En­
ter tne appropnate P.O Box numl:ler tor pay­
ments as descrrbeo rn lAM 5337 2 .nto tne 
space pro,ded on the torm. 

(2) Ma•l Parts 1 ana 2 of tl'le Form 2159 rsee 
(3) Oerow rn cases rnvolv:ng memoers o: tne 
Armed Forces overseas! to tne e..,-,proyer. tO· 
getner wrtn two busrness rep!y man enveropes 
beanng the payment and orog•nator ado•esses 
One envelope wrll be used by tne employer to 
return tne acknowledged Part 2 of me assembly 
to tl'le ortgrnator and the otner wrll be useo to 
lorward ttle lirst payment F urnrsh Pal"' 4 of tne 
assemo!y to tne taxpayer. ana attach Par1 3 to 
tne TDA frle Upon recer~t of the acknowleOgE-d 
Part 2. ~macn to the TDA frle 

(3) If tne payroll deductoon agreement os 
made wtth a member of tne Armea Forces ove'· 
seas. lorwarc' the complete assemoly to tne 

Commandmg Ot1tcer of tne taxpayer·s un•t Pre­
pare Lener 943(00) as a transmr:tal for Fo'm 
2, 59 In tl'lese cases. Part 4 ot tne assemotv wrll 
ce furnosned tne taxpayer Dy tne mlirtary estal:l· 
hshment Srnce Part 3 w•ll not oe retaoned wottl 
tne TDA f11e. note tne TDA nrstory that a payroll 
deduction agreement nas been e•ecutea 
Upon rece•pt of the acknowledged Pa., 2. at· 
tacl'1 to the TDA tole. 

5338 (I 1-1-S) 
Continuoua Levy on Wagea. 
Salary and Other Income 

(1) ~n two consecutive remittances have 
been recetVed •• a result of tne serv1ce ol a 
No liCe ot Levy, and •t has been determ11-.ed to 
etloW 1t1e llabtlrty 10 De satrsfled tl'1cs way. tor· ' 
ward the acc:ount. WJtn management c:ona.rr-

. renee, to SCCB for input 10 I DRS. 



j 

::;.,, ... 

BJ At 1ocar rna,.,agomert opt'O'"' tnese ac 
C•""'':s mav oe uansterred atrer one rem,t:ance 

11 '"' paymer,ts are due monmry or less tre· 

0 ,oP '''"' Ensure the levy source understands 
u·~=nt•nu•ng eflect of ltle levy before the 
uafl>lar. 

tt:'l A .. , .. ShOuld be el"ltered on the "SuD· 
pri>S> Revoew Not1ce" blOCk oi Form 4955 to 
st.:>.' "'011Ces tor a pertodiC rev•ew or the accour.! 
•"'·: ~'"' astens~ entered 1n the "Suppress Re­
mr''-""'r I'<Ot1C8 .. block to stop rem1nder notices. 

'f'oC;J..} (.f) \C) lnstallmen: agreement locator numoer 
oo:t:' snoutd t>e used to •Oenhiy tnese accounts 
on 7'~ IAAL. 

(.:~ Forward trte ent"e case f1te. 1nclud1ng tne 
TD~ to SCC8 v1a Form 3210 Botnthe TDA and 
Form 3210 """'"be noted "Contonuous Levy lA." 
Rt>•~nue Olltcers snould ensure that Form 
48-'~ ReQuest lor Term1nat Act1on 1S prepared 
to .:'flange ll'le TDAITDI A.ss1g,.,ment Code to 
00~0 8609 when TDA's are NMF. sporad1c 
pe,.,,e.,ts wdl be maoe. or the levy perta1ns to 
tN• s::>ouse wr.ose SSN 1S not tne TDA T:N ~o 
TS•.::iN Change IS reQutred tor all Other cor.t:nu· 
ous ~v•es Anacn Form 4844 :o the top of the 
caSe> f11e. 

(31 Sees will send a Form ~A one month 
pnor 10 tne account t>e•ng full card aov•s1ng the 
eml)loyer tne amount to suom•t to satosfy the 
levy. 

5339 111-ts-4$1 
Taxpayer Response& on IORS 
Monitored Installment 
Agreements 

(11 In the event of oefaul! of an IDAS mono· 
tored tnstaltment agreement ll'le taxpayer wtll 
be nohfted by lhe computer-generated Past 
Due Installment ~ayments Fanat Notice (Form 
4873). or 1036(C) Tne notice or tener •s sent by 
certohed maot about two weeks after failure to 
pay an •nstaumenl or aner fa•lure to comply wtth 
an Agreement Revrew Notoce. Nc.laces and let· 
ters bearang foreagn aodtesses must be sent by 
reg1sterect m&ll. 

C21 The nohce or lener d1rects the taxpayer's 
reply to tne appropnate Serv1ce Center. 

(3) little taxpayer appears tn person, appro­
pnate ac11on si'IOuld be taken based on the 
reason for tne antervtew. Cons•dered: 

Cal reevaJuat•on of tl'le taxpayer's abthly to 
pay; 

Cbl statute exporatoon date (Form 900 or 
2750). 

·~-·~: 

!C i ne.:e-~s:ry •cr fa en fliirg 0' ret1,,ng ,~ stal 

uto erlt-"~OeC 

101 wPCa!,ng of tevy source!. aoo•e!.s. ar.o 
te1er:;none number!. 

(e) ''a taxpayer 1s 1n deiault. a pa;roir de· 
OuCt,0:'1 agr&e..,.,er.t V>OulO be e!"1CQurage::l a"'C: 

(II compo.ance ""'!" est1mateo ;a;.: req..,1re· 
me"lts or aocquacy ot w.tnno101ng 

(O:i l'.ormai:y. me taxoayer wdl oe 9'"en a 
syste~ .. c st..1ppe::l oayme.,t belore recen,r.g a 
Past Due InstallMent Payments--F.nat Not1ce 
Suoseouer.t sioppe::: payments may be permot· 
t&O tor causes of emergency (nowe .. er. see 
manageroat a~prc .... ar reo ... ,reme,.,ts of lAM 
5335) 

(5) If a taxpayer sk1ps more than two pay· 
ments •n a twetve-montn per1od. 1ncrud:ng tne 
system1c sk10, the agreemer.t w111 oe oe~a ... tted 
by scca unless tne taxpayer personally ap· 
pears 1n me d•Stroct oHrce for re-evaluat1on of 
the fonanc1al cond1!10n or ad\lrses the Servoce 
Center tr.rougl'1 the ma•l Personal aooearance 
may be warveo wl'1en 11 os 'mooss.o:e tor the 
taxpayer to atJpear 

(6J If routone tORS researc~ .n rne ftet::: oH1ce 
reveals that the taxpater has mo .... e::l out ot tr>e 
dtstrrct. Form 2650. TOAITOA Transfer. woll t>e 
prepared and lorwardeo to SCCB on Form 
172: Routtng Sl:p Whole ccnOI.'Cl•ng a personal 
1nterv1ew W1!1'1 tr·.e taxcayer w•t" regar::l to tl'le 
transfer ollhe case attemp: to secure 1ne tete­
phone number and new tery so:.rrces on a::ldot.o:'l 
to tne ne ... a::ldress If the taxpayer 1ndocates 
t:-:a: h1S f1nancoa1 cond1toon 1S sogn.locantty drffer­
ent. notf' the fole before forwarding to sees 
Aov· . .e me taxpaver to a::>pear at the new ofloce 
fc• frnancral rt>voew 11 the 1nstc.!tment agree­
nent nas less tnan twelve months rematntng, ot 
shout::l no: be transferreu un•ess the taxoayer 
nas reQuested transfer or tne agreeme:'lt tS .n 
default status. 

(7) S1nce prompt .nput actocn os frequently 
necessary to keep an tnstallment agreement tn 
ef1e:t. the 01stnct offoce may be reQuored to 
onput a ST AU~ tor two cycles an::l md1ca1e neX1 
status as 64 or 22 of an agreement w111 Oefaull or 
go to TDA status at the eno of the week. Do tl'los 
when ll"'e taxpayer tnlervoew 1s concluded 

(8) In lne event an agreemef'l! or other I DRS 
acloon tS requtred. except as noted •n (7) c.bove. 
prepare Form 4844, ReQuest for Term•nal Ac­
tiOn. The reason for tl'le rev1s1on a no managenal 
approval, as requ•red by IR M 5335. wttl t>e noted 
m the Remarks Sectton of Form 4844 Attach 

MT 53®-1 5339 
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new FONT'S ~33--0. 2159 and CIS to the Form. •f 
appropnate. 

(91 If the taxpayer conta::ts the d•strlct ot1•ce 
and the ontervoewer oetermones that a nardS!1tp 
exrsts. pc-epare Form 53 and tole a Nottce of 
Federal lp L.en. tfapproprrate Secure neces· 
sary approval or Form 53 and fonward the ent.re 
assemDiy and Pan 7 or ttle hen 10 sees EK· 

plarn the reQulfed sees actton tn !he RemarkS 
Sectron of Form 484". 

(10) Corresponoence responses reca.ved 1n 
tl"'e dtSIFICt Otftce and reQulnng SCCS 8CitOn on 
tne rnstallment agreement will be torwarded 
exped1trous1y to SCCB on Form 1725. 

5340 ,,_,_51 
Adjustments, Payment Tracers, 
Credit Transfers. Entity Changes, 
TOA/TOI Aaalgnment Code 
Change•, Manual Refunds and 
Offset• 

5341 P•-•-SI 

AdJUstment and Payment Tracer 
Actton on TOA• 

(1) When an adtustment or payment tracer 
actton on a TDA or ACS account IS appropnate. 
oncludong tnose based on coun orders. the re­
sponSible employee .,, prepare Form 3870, 
ReQuest for AdJUStment or Form 4159. Payment 
Tracer Fteld otf•ces should not anempt to ad­
fUSt FICA tax habihlles tor exempt organrzatoons 
through tne dtStnct termonals Instead. tl"'ese 
cases should be forNardec1 to the Servoce Cen­
ter Collection Branch (SCCB) tor act1on. Chold 
Supoort Ob4ogatoon (CSO) TDAs may not be 
ad1usted by the IRS (see IRM 53(10)16.3). 

(2) It a case onvOives numerous furtner ac­
toons (e.g .. claoms. ameneled returns. computer 
oHsel of overpayments or FTD c:red1ts. subse­
Quent returns flied. etc.) whoCtl would best be 
resolved tllrougtl NCC transcnpt research. pre­
pare a Form 4 1 59 wttn a closmg code 99. These 
dOCuments will be r8YI8wed by tile employee ·s 
ammecs.ate manager to venty that thos is the 
appropnate actoon. No furtner local research as 
detailed an IRM 5123.6 wtll be dOne. Route to 
Centralozed Servaceslor anput of TC "70, CC-99 
and roubng to SCCB. 

(3) All adjustment and payment tracer docu­
ments prepared by contact employees as· 
sagned to ColleCtion Foeld tuncttOn (CFf) will be 
revoewed by the tmmedlate manager. 

5339 MT 531»-1 
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(4) The rev•ewer wool on.toa: tr-,e dOCu..,.,e~'! :o 
onOocatto approval Ensure that reou•re:: oocu· 
mentat1on •s anacneo ana a~: •terns on Forms 
3870 or 41S9 are completed •nctuO•ng CIOSong 
cOdes. wnen approproate 

(S) Reouests tor anatement or 100 percent 
penatry assessments must oe a;::1proved by me 
Specoat Procedures tunct•on (5?1) 

(6) Form 1040X. Amended U S lnOovoouattn­
come TB.:l Return. Form 1120X. Amended US 
Corporation tncome Ta.x Return. and Form 843. 
Claom also may be used to onttoate an aotuSt· 
ment to a t8.:l module Note Part 2 of tl'le TDA 
wrth TC 470. CC-90. ana::n to tr>e amended 
return and route tor 1nput by Cent~a1rzed Serv­
aces and forward1ng to the Servoce Center (See 
lAM 5348 for refund offset procedures wnen 
the taxpayer submots an IMF return snow•ng an 
overpayment.) 

(7) lnstructoons lor preparat•on of Form 3870 
appear on tl"'e reverse or Pan 6. 

(a) comptete Items 1. 4. 7. 9. ~1. 14. 15. 18 
and 20 on every cases. Comooete otner 1terT's as 
corcumstances and•cate excepl on ACS ac· 
counts whtCh woll not t>e fully sat1Sf1ed w1trun 20 
calendar days (see (9) O&tow). 

(b) have tne taxpayer s1gn the form (Item 
t9) or attach tl"'e taxpayer·s lener. 

(c) talepnone tne call sote w1tl'lon 2 days on 
ACS ac::ounts whoCI"' woll oe fully sat1sfted. 

(8) Tne onstructoon for the preparatiOn of a 
payment tracer are on lAM 5342. 

(9) Wl"'en an ao,us1ment or payment tracer 
actJon os requored on an ACS account. whocn woll 
only panoally sat1sfy tl"'e tax ltaboiory: 

(a) secure copoes of relevarot rnformatJon 
to substant1ate the act1on; 

(b) ensure that the taxpayer sogns the 
Form 3870 (llem 19); or 

(c) anacl"' a s1gned tener from the taxpayer 
requestmg the adjuStment; 

(d) document the case hostory w1tl'\ add•· 
t1onal aniormataon. :f necessary. tc enabte tne 
ACS call sate to adjuSt tl"'e account or trace the 
payment; and 

(e) forward tl"'e data to the call s11e expedo­
toously for further processong. 11 woll not De nec­
essary to prepare Form 3870 or 4159. 

(10) When an adjustment or payment trac91' 
·actiOn 1S expected to tully satosfy tne tax habrhty 
on a BMF or IMF TDA or ACS account. enter TC 
470, CG-90 on Form 3870 or TC 470. CC-93 on 
the appropriate block of Form 4159. If Pan 2 of 
the TDA os used. enter "TC 470. CC 90 or 93" on 
the space below the taxpayer's name and 
address. 



5300 Balance Due Account h ;;cedures 

(1 11 When an adtuslmenl Of paymenl !racer 
w1ll tully s<~losty 1r1e hat:uhty on a NMF account. 
.nput of TC 470 CC90t93 will move lhe account 
10 status 69. 

(12) If a Federal Tax Lien is filed on an IMF or 
BMF eccount that is expected to be fully satiS· 
fl8d by an ad1ustment Of payment tracer. note 
Pan 7 of 'Form 668 ''Penctong Full Aoalement'' 
ancl torward to SPf for mon11or1ng and release of 
the hen when appropt~ate. FOf NMF accounts, 
transmrt the unSigned Pan 7 of Form 668 to the 
SCCB with the adjustment or payment tracer fOf 
1nput and mon1t0f1ng. When the balance IS tully 
saushed. Pan 7 will be returned to SPI fOf re­
lease of the Notice of Lien. 

(13) If less than SIX montl'ls rema1n in the 
statutory penod !Of colleciiOn. dO not tndocate 
CC90/93 on the document. Instead. the docu· 
ment will be flagged for expedite achon. ancl 
noted conspocuously 1n red. "StatU1e exl)lratton 
date . " The related TOA w•ll not be 
closed based on th1s action. The TOA will be 
held on onventory and monotored at least every 
30 days until the ad,ustment or payment tracer 
1S completed. 

(14) If from 6·12 months remarn 1n ttllo statu· 
tory collectiOn period. the request for adtust· 
ment Of payment tracer sl'lalild be no•d con-
5PIQ IOUSiy on 1h8 aocument as in (131 above. In 
tnrs rnstance. indocate CC90/93 m tne appropn­
ate space on Forms 3870 or 415~ 

{15) After mput of TC 470. subsequent ac­
tions on the account Will be posted to IORS. 
Unless resolutiOn of the pending adJuStment Of 
tracer request fails to satrsty the tax.IIDllloty, no 
lunher actiOn is reqUIIed except witb•8liiiiMict to 
Nolle:esol Lien (see (12)above). Should reSOlu· 
tion of pendong actron not satiSfy l'le tax habtlity 
tne account returns to notiCe r.sa.rs. If the ac­
count IS not resol¥ed in notiCe status. n will 
~ar on ACS tor proces51ng as a "REAC­
TIVE" accounL 

(16) In some instances, the ad1ustment or 
payment tracer action is not inttrat&d by Collec· 
liOn. but information concerning such action is 
aecurecs tram sources ~ as: 

(a) TOA account as ISSU8d with an unre­
solved TC 470; 

(b) an advice is received via the Daily 
Transaction R&g~Ster indlc:abng input of TC 470 
after a TDA was issued; or 

(c) ~yers contend 1hat a" .amended 
return or Form 1040X was filed or thall. .-orma­
bOn tor lradng a payment was initiated. 

(17) If lhe preced.ng actionS are reflecled on 
IORS and it is detenninad either from the tax· 
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payer Of from other sources that the act1on w111 
fully sat1l>fy ttl_ ;.ax hab1l1ty, 1nput TC 4 70 w1th the 
appropnate c1os1ng code and close. the TDA. 

(18) lnformahon concern•ng cases con· 
trolled at the serv1ce cenler lpr ad1ustment 
should be transmolled to ti'Ml SCCB by Form 
5102. tORS Expechte Routong Shp. 

(19) Requests lor adJustment and payment 
tracers lor payments whoch partlally satrsty the 
tax loabohty may t:e retained w1th tne TDA pend· 
rng collection of the unprotested amount rf col­
lectoon can be effected wrtnrn 90 calendar days. 
After collec:tron of this amount. the adJUStment 
or tracer w111 be subiTIItted requestong rnput of 
TC 470 CC-90 or 93 as applicable. However. if 
a longer penod will be requrred for couectron of 
the remarmng balance. the adJUStment or tracer 
will be submitted Without a closrng code rndoca· 
tron. Should collectiOn 1n these cases be effect­
ed befOfe the actiOn is completed. a cloSing 
code will be tnput and the TOA will be closed. 

(20) Attach Forms 3870 or 4159 on tMF and 
BMF accounts to Form 795 for routong to Cen· 
tralrzed Services for 1nput to tORS and/or tor­
wardong to SCCB. Pnor code and edotrn Collec· 
toon wrll not be requ1r8d since the forms contarn 
all the pertinent data necessary for researCh 
and anput. 

(21) For NMF cases being closed by an ad· 
justment or payment tracer. attach a photocopy 
of the TDA and related data to Pan 1 of the 
document lor forward~ng to SCCB. The onginat 
TDA wrU be closed on Form 795. 

5342 flf-•5-eSJ 

Preparation of Form 4159 
(1) Several f'OtiC8S and letters sent to the 

taxpayer provioe space for entenng 1nlormatron 
reg:udong payments for whiCh credrt has not 
been recetYed. Form 4907, TOA all purpose 
attachment, provides space lor such 1ntorma· 
bot\, and 15 SUitable tor use as a payment tracer. 
When a SUitable document IS not avaalable, pr&­
pare Form 4159, Payment Tracer R8QU8St. 

(2) When contact is made witto an ACS tax· 
payer and st IS aetermmed that a payment tracer 
or credit transfer Will not tully satisfy the account 
within 20 calendar days, secure pnotocople$ of 
the reQUired data and forward to the call Site tor 
further processing. TelephOne the call sne with­
in 2 days on ACS accounts which will be fully 
satisfied. 

MT 5300-1 5342. IR..._, 
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(3) In prepar•ng payment tracers lor re· 
-arch. lurntsn the tollowtng tnformalton. as 
applteable. 

~a) Taxpayer's name and address 
(b) Taxpayer's ldentJiteatJon number. 
(C) Type of laX. 
(d) Taaabie periOd. 
(e) Amount of rem•nance. 
(f) Type of rem~nance. 
(g) Endorstng Internal Revenue Service 

offiCe rf cheek. money order. etc. 
(h) Date ot IRS endorsement and informa­

bOn necessary 10 •dentaty the voucher or Cloeu· 
ment the rem•nance was processed w1th: 

1 if the remcuance was processed 
through the IORS. a thirteen d•g•t rer- "!ance 
Sequence Number will be stamped on • .;, face 
ot the cancelled check or money oroer as 
follOws: -• -_., ..... 

.. 
• ·­ona 

-• ----
2 1f the remittance was processed man­

ually by tf\e serviCe center. the endorsement 
· Wllf be by Encode Number. as follows: 

P•Y "''"' fa a. a&A"'C''C oa Ciol-. DEPOSITARY 
- ('&tDil 1J 5 Tat.A.S THIS IS , .. PAYioltNT Of 
US OUIC. MI./51 0( PAIP A~ PA& IW P DO NOTe 
••at loOOo PA'I'N£"T ..... ,_ 01& I IS. C'T/1 
oc;Dt".U1 .... 

_,.. I el OtU ' . . . 
~ hoC- - s.-.-. -- c- c- _.,.. ,._ 

3 it the rem1ttance was processed 
uvough the automated Remittance Processmg 
System (RPS) the endorsement will be as 
ShoWn In Elcnabct 5300-23. 

(i) Issue dllte ot cl'lectt. money order, etc. 
(j) Date of rece1pt, receiPt number and type 

of rece1pl 

(C) Be sure to furnish the OLN. if appliCable. 
rather than the Accountcng Station Symbol, 
bank identihc:ation number. or other numbefs 
wtliCtl may appear on the remittance. 

(5) It the r~nce- a cashier's CheCtt or 
money order. secure the aerial numoer of the 
remmance, date of purchase. and name and 
address ot the othc:e isauing tne remittance. 

(6) When po~~siCM. attach a phOtOC:Opy of the taxpa.,.,·. c:anc:elled Check Of money order. 
(7) The reviNd Federal Tax Deposit (FTD) 

torm does not P'ovide the ~yer with a stub 
as a record of payment In preparing a payment 

5342 
lA ...... 

5300 Balance Due Account Proceoures 

tracer where tl'le FTD stub •s not ava•lable. lur· 
ncsn 11\e lotlowrng 

(a) ph()tocop.es ot bOth SJdes of tne can­
celled ctleek or money order. and 

fbl wnenever poss•ble. pnorocopy ot me 
bank ·s transmtnar sheet ltstmg the paymem tn 
qu&SliOI'I. 

53~3 ,,_,~51 

Credit T,...tera 
(1) Payment tracer forms may also be used 

to request a transfer ol credtt. Preparatton and 
rout1ng inS1rUctJons are stmllar to those for pay­
ment trace/'s. In such cases. however, 1nelude 
informauon ident1fytng the module where the 
cred1t IS currently applied as well as the module 
to which the cred1t should be transferred. 

(2) Transfers of credit between IMF and 
BMF accounts may be accomplished VIa I DRS 
m CentraliZed ServiCes functiOn. Transfers of 
Cfedtt wh•ch cnvolve NMF accounts must be 
processed by the serv1ce center . 

(3) Route the forms to Centralized Sennces 
for .nput or 1C)njllatd1ng to the Servt~'!.' Center. 

5344 lt1-t5-4JSI 
Requesting £ntlty Changes 

5344.1 (11-15-C5) 

General 
(t) Collecbon function employees will some­

t•mes lind entity-type changes that are not yet 
reflected on the IORS. MF. or NMF ftles. The 
employee should initiate the appropriate 
changes to these ServiCe files. 

(2) It is important that data be updated timely 
as cnanges occur. Stnce the •nformatron 1s used 
for mailing pre-addressed returns. IOAS no­
tices. refund CheckS, and master ftle notices. 

5344.2 ,,_,5-e5> 
EnUty Change Document. 

(1) When it IS necessary to change the entity 
on a taxPayer account use Fonn 2363. Master 
File Entity Change or Form C844, Request tor 
T errninal Action. unless tne circumstances in 
the cue require completton ot a diffetent Form 
as discussed belOw. Completed Forms 2363 Of 

eQUivalent CJOC:uments should be routed to Cen­
tralized Services. FOI" ent.ty changes affecting 
••empt organizations. Forma 2363-A.. Eltlempt 
Organization/BMF Entity Voucher, should be 
UMd if available. 
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(21 Any cl'lange whiCh creates a new entoty 
te g . change trom a sole proproetorshop to a 
pannerstup or corporation) wolf requrre estat>· 
IIShment or tne new enbty ratner than a cl'lange 
to me previOUS entity. In these cases. secure 
FO&"m SS--4. Appac:attOn tor Employer ldentohca· 
110n Number. and torward It 10 the Servoce Cen­
ter tnrougn estaDitsned channels Sucn chang­
es ol the legal enfoty may not t>e accomplished 
by Coltect1on personnel. Any change to a Tax­
payM loentofocattOn Numt>er (TIN) 1.e .. Soc1al 
Secur1ty Number (SSNI or EIN. or tne name 
control port1on of the entity may not be made on 
IORS held ter~n~nats. 

(3) An outpUt document beanng an asterisk 
(•) after me aaxpayer's Social Secunty Number 
ldentlfMtS an InValid SSN treference regosters 
Will snow •• , .. torthlscond•ttOn). Complete Form 
~149. 1ntormat100 To Correcttnvahd Socutl S. 
cunty Number,'" tnese cases. However. tf •n­
valld SSN's begm With the dtglt 9 they are tem­
porary numbers used when tl'le correct SSN IS 

not known. Do not attempt to correct such 
SSN's. Form 41~9•s not requtred If the wpayer 
has prevaously replied to an 1nqu1ry (CP 53. 54, 
or Lener 239(SC)) from tne serviCe center. For· 
ward completed Forms ~149 to the appropriate 
sennce center. 

(4) An addres& or other change may be un­
covered m connectiOn With a taxpayer's 1nqu1ry 
concemeng non-rece.pt of a refund. In such cas­
es Form 3911, Taxpayer Statement Regard1ng 
Refund. will alSO serve to accompl1sh tne ent1ty 
changes. Route completed Forms 3911 to the 
sennce center for necessary actiOn and 1nput of 
1he address Change. 

(5) Whenever an address change results 1n 
1he transfer or a TOA or a TOt to another Area or 
dlstnct offiCe, a Form 2650. TDAITOI Transfer, 
is prepared in triplicate tor each attectecl entity. 
TOA Form 4907, "All Purpose Form," may be 
used 1n lieu of Form 2650 only tor inrt41-dlstnct 
transfer of BMF or IMF TDAs between Area 
ottces. Forms 2363 or ~.c. or tne TOA an 
purpose tonn ShOuld be used 10 update the 
address when both the old and new addresses 
are_,, the same ArN offiCe. or to change an 
address outside or the Area office wnera no 
transfer IS uwotvec1 

5345 ,,_,5-45, 
TDAITDI Assignment Code 
Changes 

(1) Intra-area office aSSignments andreas-
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ment Slop, as provoded on IRM 5813. Where 
necessary. however. one of the tollowong forms 
may t>e preparea to reQuest tnpul ol tl'le new 
TDAtTDI assognment code tor ontra-Area ottoce 
translers 

(a) Form 4907. TDA all purpose form Thos 
IS a preferrea form. sonce most of the neces!> .. ry 
tnpul data os prepronted. 

(b) Form 4844. ReQuest for Term.nal Ac­
tiOn. Use thts form when the all purpose torm os 
not available. or a TDI IS t>eong transferred~ or 

(CI Form 4845. TDAtTDI Reassognment 
ReQuest. This form ShOuld t>e used wnen sever­
al cases are being reass1gned. 

(2) Before TSIGNmg a TOA. take the follow· 
1ng actions: 

(a} Venty correct assessed balance. If bal­
ancers d1tterent. post to the TDA any •tems that 
have not t>een posted. or attach an IDRS pront. 

(b) If other accounts not 1ncluded '" the 
transfer show an assognment numt>er d1fferent 
than the one to t>e or.put. the new ass1gnment 
numt>er should not t>e mput. Instead. the cases 
should be forwarded to the other responstt>lhty 
untt wtth a Form 1976. lnd1cate on Form 1976 
that tne respons1t:>lhty un.t has related TDA's 
and/or TOI. 

5346 11 t-t~SJ 
Intra-Area Office TDA Address 
Changea 

(1) When an address change occurs Wlthm 
tne geographical boundanes ot an Area off1ce 
loCatiOn code. tne Form 4907. TOA All Purpose 
Form. ShOUld t>e used to request CSB teriTIInal 
actoon to change the as519nment and lOCatiOn 
on IORS. However. Form 48-44. Request for 
Term1na1 Action. or Form 4845, TDAITOI Reas­
Signment Request. may t>e used wnen appro­
prutte. If the new address has not yet been 
entered on IORS. Form 2363, Master File Ent•ty 
Change, should also be prepared tor the 
change of address. 

(2) When the address change does not af· 
feet the asSignment. only Form 2363 need be 
prepared to update the address. 

5347 111-15-45, 

Requests tor Manual Refunds 
(1) Manual retu-tds should be requested 

when the Service errOMOU!tly levMtS; (e.g .• on a 
bank account other than the taxpayer's or sells 
property not clearly the taxpayer's) or upon 

Signments we made on Form 1976, Assign- MT 5300-1 5347 
IR....,.... 
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ong•nal fll•ng of a laJI' return when l"'ardstup ex­
ISIS S•mll8r1y, if a a.vy ac:a.on IS conec11y taken 
and without our knowledge. lull payment IS 

· samultaneousty mAiled by the taJtPaYer. a manu­
al relund Will be nuated only tor hardShiP ees­
es Hardsrup • def.ned as nnminent bankNPI· 
cy. tadure to meet payroll or other SituatiOnS of 
s•IT\llar magn.tude HardshiP IS not bas&O on the 
nnponance ot the taxp~~yer. the amount olthe 
Jelund or the taxpayer's deSire to avOid further 
lf'lterest payments. 

(2) Once it is detern11ned that a manual re­
fund •s approp~ .. te. forward the request to y01.1r 
manager. II'\Ciudll'lg a copy of \1'18 poroon ol the 
case hie justify\ng manual refund procesSing; 
(e.g . leVy form, rustory sheet. taxPayer corre­
sPOndence) Include all informatiOn spec:~hed in 
E xhlblt 5300-24. 

(31 Managers are responSible tor ensunng 
prOPer ,udgmen11n this matter. If manual relund 
proceSSing •s befng recommended. forward the 
tote exped•tiOUsly to the d1stract Problem Resolu­
tion Officer (PRO) tor processmg. 1nclud•ng 
preparatJOn ot reQUired forms. Call the PRO at 
further aceelefauon 15 wananted; the PRO can 
1ntt1ate the manual retund process at the serv­
ICe centet vta telephOne contact. 

(41 O.str1ct PROs are the authorized prepar­
ers ot CollectiOn tunct1on requests tor manual 
retund processmg. Otstnc:t dtrectors are the au­
tnon:red apprOVIng oftl<:ers. 

53•8 tlt-15451 

IMF /BMF Refund Offaet to Non­
IMF/BMF LiabiUtlea 

5348.1 fl1-t5-ti) 

General 
Collection ?ersonnel request input of a freeze 

code (TC 13v) to the IMF or BMF to ensure that 
taxpayers having outstandtng habrhlles. not 
sub1ect to rnternal offset wrt!'l;n the master file, 
dO not recerve a retunes unlll these lrablllll85 
have been saliShed. 

53.8.2 ,,.,~S) 
Variations of TC 130 Input 

(t} Input to IWF 
(8} BMF T0As (indNidual or partnership 

enuues. including rnpyt Of TC 130 to 8 J()lnt 

account when spouse's .. paratelaability is 
InVolved) 

5347 MT 5300-1 
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(b) NMF TOA.s (IndiVIdual or partnershrp 
entlttes) 

(c) IMF TDA.s Con spoyse·s SSN rn case 
spouse flies a separate return or hies w1tl'l 8 

SQOuSe's SSN rn contrOl--If 11rs known thai the 
spouse's account is not established on the 
master f11e. also reauest 1nput ot transactJOn 
cOde 000 with ma11 hie r&Qurrement cOde ot3.) 

(2) Input to BMF 
(a) IMF TOA.s (For taxpayers that have 

BMF frlrng reQutrements) 
(b) IRAF (lndrvrdual Retrrement Ace01.1nt) 

TOA.s (tor indiVIdual Entltres haVIng BMF hlrng 
reQu~rements) 

(c) NMF TOA.s (For 1ndivrdua1. partnersrup 
or corporate entrlles that have BMF frhng 
reQutrements) 

53.8.3 ,,_,~5) 
Selection Criteria for TC 130 Input 

(1) Open TDAs snould be screened penod•· 
cany for conssderatron of 1npu1 of TC 130 (See 
348 of LEM V) A. reQuest for tnput of a TC 130 
should be made only it an overpayment can 
reasonably be expected to be processed as a 
cred1t to the outstandrng hab1hty before the stat­
ute exp•res. Generally. the transaction snoutd 
not be 1nput 11 less than Six months remams 
before the statute exprres. Refunds will auto­
matically offset with1n therr own f•le; therefore, 
the rnput of TC 130s to the IMF on an IMF 'rOArs 
unnecessary unless tl'lere rs a JOin! ltabilr<y and 
the TC 130 rs needed on the spouse's SSN. An 
enttty must be establiShed on the master hie for 
the spouse before the TC 130 1s requested. 

(2) lnter-dtStnct transfer-in TDAs will halle 
TC 130 1nput by SCCB at the trme the new TOA. 
iS ISsued. 

(3) At the ttme TDA.s are berng reported as 
currently not collectible or an rnstallment agree­
ment in excess of srx monthS rs taken. a deter­
m.natJOn toe TC 130 input Should be made. 

(•) At the time 100 percent penalty assess­
ments are being made, a TC 130 mput Wilt be 
made. 

(5) When n11.111.iple returns involving refund 
and tax due ffiOdules ate Simultaneously sub­
mitted tor processtng, TC 130 rnput w111 be 
requested. 

(6} When a retund return has been submitted 
tor processmg. the refund has not been issued. 
and a IP due return rs secured. TC 130 input will 
be requested. 
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(7) In addttoon to tl'le above condtttons. these 
ottsel-procedures si'IOuld be considered 10 pro­
tect tne Government's 1nterest. 

(8) Enter ''130 case·· on the top left marg1n ot 
each TOA on which TC 130 1s requested. 

5~8.4 (11-1-51 

Preparing Document tor Input of 
TC 130 

(1) Tne request for input of a TC 130 wdl be 
made on any of the to11ow1ng documents: 

(a) Form 3177. Nottee of Actaon for Entry 
on Master File 

(b) Form 4907. Taxpayer Delinquent 
Account 

(c) Form 53. Report of Currently Not Col­
teetltlle Taxes 

(2) AIITC 130and 131 requests must be rout­
ed to the SCCB. Thas as to ensure the antegnty of 
tne service center file of the cross-reference 
documents. 

(3) The followang specahc "Identification" 
data w111 be entered on all TC 130 anput 
documents: 

(a) Form number. tax penod and the Tax­
payer ldenllfteat•on Number (TIN) of the cross­
refetenced llabthbes. and 

(b) The Social Securaty Number (SSN} and 
name of each taxpayer respons1ble for tl'le 
cross-referenced habdaty 1n the case of a "100 
percent penalty. pannerstnp or any other jOint 
llabdtty". Ensure the TC 130 1s 1nput on the 
prtmary number if a joint return IS flied. 

(4) Ensure the teg1bll1ty of the source docu­
ments. If necessary. the reverse of the form can 
be used lor the cross-reference InformatiOn. 

5348.5 11 1-1-SI 

Receipt of CP 44 and CP 188 in 
Area Office 

5348.51 (11-1-51 

General 
(1) Master File entitles that conta.n a TC 130 

and subseQuently go Into a credtt balance con­
datiOn are frozen from retundtng (after •nternal 
offset Within 1ts own Ide) and a notiCe of ava.l· 
able frozen credit. CP "4 for IMF anc1 CP 188 tor 
BMF IS genera\eel. 

(2) Non Master File Liability (NMFL) tran­
scnpts are generated as a result ot a second 
credit posting to a moctule subsequent to the 
-.suance of a CP " or CP 188 and the. frozen 
credit condition is urveversecl. In additiOn. the 
pos11ng of a TC 740 will cause the transcnpt to 
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be generaled and a CP 44 or CP 188 Will not be 
1ssuea 

(3) The Servtce Center Colleclton Branch 
(SCCBI processes all CP 44 and CP 188 nouces 
and NMFL transcnpts 

(4) The noltce tnd•cates that a refund credat •s 
ava•lable tor ortse1 agams1 a "'130 case" ac­
count ana serves as a turnaround document 
1nform•ng 'lt\8 SCCB where the overpayment 
snould be applied. 

(5) Pens 2 and 3 of CP 441188 end NMFL 
transcnpts are sent to Spec~& I Procedures tunc­
bOn each week under control of Form 3210, 
Document Transmittal. Use Pan 2 of the CP 44/ 
188. or annotate the NMFL transcr.pt, to re­
quest transfer of the avatlable cred1t or to not•fy 
the SCC8 10 release the frozen credat. Also. 
Pan 2. or IIW NMFL transcnpt, may be annotat· 
ed to request anput of TC 131. 

(6) Pans 2 and 3 of the CP 44/188 and the 
NMFL transct~pts must be returned to the 
SCCB unoer cover of Form 3210. 

5348.52 fii-1S...SI 

Input of ~eleaae on Entity Freeze 
(1) Form 3177. NotiCe of ActiOn for Entry on 

Master Fila. With TC 131 1n the "Other" block 
should be prepared to release the TC 130 
freeze when: 

(a) L1ab1hty •s paid or abated in full pnor to 
rece•pt of CP 44, 188, or NMFL transcnpl. or 

(b) BMF IIMF habtlity IS closed as a pay­
ment tracer or adJustment case disposed of 
(TransactiOn Code 470. CloSing Codes 90 or 
93). or 

(2) TC 131 Will be •nput in any instance where 
a recommendatiOn tor 100 percent Penalty As­
sessment Form 2749) IS rejeCted. 

(3) Document reason for mput of TC 131 on 
the face of Form 3177 and record tl'le date and 
reason for such actaon tn the upper left corner of 
the "130 Case" TOA(s). 

(4) FOtWard Forms 3177 With TC 131 to the 
SCCB under the cover of Form 3210. 

5349 (11-15-4!1 

IMF Refund Offsets 
If the taxpayer submits an Individual tax retum 

(1040, 1040A or 1040 EZI Showing an overpay­
ment that Will completely offset the TOA rnoct­
ule(s) close the TOA by requesting anput of TC 
470, CC93. However, If 1t IS ObviOus that the tax 
return IS oreoarec:t II'ICOn'ecUy and suffiCI8nt re-

5349 
lA ....... 
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lund may not be due. advtse 11'18 taxapaye1 tl'lat 
Coltect•on ot tne TOA cannot be wunneld 

5350 (11-ls-451 

Uen lor la•e• 

5351 (J 1-15-151 

Cre•lion land Dur•tion of Uen 
(t) The llabdtty of alaXpayer IOl' .nternal reve­

nue taxes 1s personal rn nature. A ben has been 
created by statute which attaches to a taxpay­
er's prepeny and cnarges 1t w1tl'l l'l1s personal 
kabtbty tor tne tax assessment. Tn.s lien 1s tne 
··statutory"lten or as U18 ··general"' hen. Certain 
reQUII'ements tn establiShing the ben are con­
&a•ned tn IRC 6321: 

(aJ An assessment ~nYSt have been made; 
(b) A demand tor payment must nave been 

made; and 
(C) The lVPIIY• must have neglected or 

fetused to pay. 

(2) The &oen anses on the date of assessment 
and after demand and nonpayment. anacnes to 
an ;>ropeny and r.gnts to prOQerty belongmg to 
the taxpayer at any tnne dunng tne penod of tne 
hen • .nctudtng any property or fiQhts to property 
&CQU!fed attar the ~ten anses. See Legal Refer. 
«ree ~ tOr RINflnU8 Oft.c.s ther.,.tter 
rll#ened 10 a L.RG). 

(3) Such lien snau continue un111 the liability 
for the amount so assessed (or a Judgment 
aga1nst tt'l81aXpayer ansinQ out of such Jrab•Jrty) 
rS saustted Of becomes unenforceable Dy rea­
son of &apse of tame. 

5352 ft!-15-151 

£aqte ancs Gltt Tax Uens 

5352.1 ,,._,_5, 
Gene,..! Lien Under IRC 6324(a) 
and &324{b) 

ttt Tne estate and gift tax bens provided for 
by lAC 6324tal and (b) are specaalltens, srmriar 
'"character to the lien ""C)Csed by lAC 6321. 
The general ken rmposed by lAC 6321 and the 
5P8Qal ken tOf' estate or gtft tax are not eJCdu­
,...,. of each 01hef'. but are cumutatwe. 

(2) lhefe is no prOVISIOn Of lew which r• 
Quii'8S that notiCe of the es1ate tax hen or th8 gift 
lalC 111tn be filed .to ensure Vlllldtty of such lien. 
~. such lien is not valid as aga1nst a 
mec:Nirw: lienor and .;ernst the supetpriOrity 

categOries descnbed '" LAG 252 if the condi-

5349 
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tsons speclf•ed are sabshed even tnough a no­
bee of Federal tax hen !'las been hied II tl'\e hen 
or secur•ly sn\erest has pnonty over tne estate 
or g•fl tax hen. suet\ pnonty extends 10 snterests 
and &.llpenses to tl'le e~~:tent sucn stems have 
prtOrtly 

(3) Tl'\e specsal estate tax lien rmposed by 
IRC 6324(a) altacl'\es at tt•e date of the csece­
danl's death to every part ot lhe gross estale. 
wnether or not tne propeny comes rnto the 
possessron Ol the duly qualihed elCeCU!Or or 
admsnrstralor. lt attaches to tne ex1ent ol the 
eslate tax shown due by tile return, and of any 
dehCIE!ncy sn estate tax found due upon rev.ew 
and aud•t. The estate tax l.en continues tor a 
maxsmum penod or ten years after the dece­
dent's deatl'l or unbl the tax IS pa•d. or becomes 
unenforceable by reason of the runmng of the 
statute of hm1tat1ons on collection. 

(4) The special gift tax lren imposed by lAC 
632A(b) attaches to all gifts made dunng the 
ca1encsar year tor the amount of the g•lt tax 
Imposed upon the g1fts made dunng such year. 
If the g:lt talC rs not paid by the donor when due. 
the donee of any g1ft becomes personally hable 
tor the tax to the eJCtent of the value of the gift. 
The 91ft tax lien extends for a penod of ten years 
from the ume the g•fts were made or until the tax 
is paid. or becomes unenforceable by reason of 
the runnmg of the statute of hmitatsons on 
collect•on. 

(5) These special estate and gift tax liens are 
termmated betore exprrabon of the ten-year pe­
nod by reasons of the running or statute of 
hm1tations on collect10n (nor~lly s1x years al­
ter assessment). 

(6) lAC 6324(a)(2) provides. With certain ex­
ceptions. &hat 1f the estate sax 1s not pard when 
due, tne spouse. transferee, truslee. sui'VIVJng 
tenant. person in possesSion, or beneficiary of 
the estate shall be liable lor the payment of the 
estate tax to the extent or the value of the 
estate's property l'letd by, or pasSing to such 
person A lurthef prov1510n of the same statute 
renders me propeny of the individual, who may 
become liable for the estate as a transteree, 
subjeCt to the same lien, it the property rec81Ved 
from tne estate or whlel'l was 1nclud1ble in the 
gross estate is trans1erred by the individual in 
such a manner as to divest the property of tne 
estate tax lien. 

(7) Although the estate w lien does anach 
to the assets in the gross estate, 11 SI'IOuld be 
noted Chat ... ction of the lAC 6166 installment 
pnvilege can remove QUA11tying properly from 
tts effects. 
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5352.2 ,,_,~_.s, 

Specific Estate Tax Lien Under 
IRC 632•A and 632•8 

5352.21 II 1- I s.4SJ 

Specific Uen Under IRC 6324A 
(1) 11 payment ot me estate t.llll 1S cselerred 

under IRC 6166 or 6166A. the executor may 
e6ect a lien"' favOf of the Untted States tn heu of 
tne bond reQusred under IRC 2204 or 6165. The 
lien atuacl'\es spec1f1cally to IRC 6'66 property 
tor a penoct ot up to 15 years. 

(2) II the executor does elect the sPeC~al es· 
tate tax hen and l'las secured tne requtred 
~gned agreements from all parties hav1ng any 
interest en any of tl'le property to whtch the ken 
attaches. Form 668.1. Not.ce of Federal Estate 
Tax Lien. will be flied Dy tl'le Special Procedures 
functJon_ 

{3) Form 668J. w1ll De hied in the name of the 
estate ana the name of the currant owner(s) of 
record of the property descnbed on the hen, 1f 
other than the estate. 

(•) A complete and accurate descnphon of 
the property the 11en anacl'les to will De made on 
Form 668J. The follow1ng discla1mer will be 
added after the descnPtiOn: ··This notice of lien 
is flied fOf tne purpose of gtv~ng not1ce that tne 
UrntfKI SUites nas 11en ngn!S agarnsr any nghts. 
title or interest tnat tne above named may nave 
in rne above aescnoee1 property. This notrce ot 
lien does nor anach to any other real or person­
al property in whiCh tne aoove named may have 
an tnterest e~tcepr the properTy descriOecJ 
herefn..'' 

(51 Even though the notice of thrs hen has 
been tiled. such l.en shall not be vahd: 

(a) aga1nst real property tax and special 
assessment liens (to the extent prOVIded 1n IRC 
6323(b)(6)). 

(b) 11r1 the case raat property s~Jb!eCt to a 
mec:nanle's lien lor repa.rs or .mprovement. 

(C) as against any security interest set 
fOfth •n IRC 6323(c)(3) (whether such secunty 
interest came into existence before or at1er lax 
lien fll.ng). 

(6) Howe•er. (b) and (c) above wil1 not apply 
10 any aecunty inter.st wt\ICtl came into eXIS­
tence atlerlhe date on whien the Secretary flied 
notiCe (in a manner .-niJar to notice filed under 
lAC 6323(f) that payment of the deferred 
amount has been accelerated under IRC 
6166{g) or 6166A(h). 

5352.22 I' 1-1~_,51 
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Specific Lien Under IRC 63248 
(1) lAC 2032A prov1des tor a specaal vatua· 

t1on tor certam farms and closely held tamaly 
bus1ness real property wtl•ch wrll result •n a 
lower estate tax In tl'le event mat :ne cr1te"a tor 
tile lAC 2032A valuahon do not contanue dunng 
the reau~red penod, tllen the tax annbutabte to 
the spec1al vatuatron is recaptured. Sectton 
63248 1mposes a lien anachrng to ttre specrtrc 
property valued unoer Sectron 2032A 1or a pen­
od not to eJCceed 15 years (10 years tor laJCpay­
ers dymg after '981). 

(2) If the executor properly elects the speCial 
va1uat1on under 2032A and secures the re· 
Qulfed SIQiled agreements by all parbes l'laVJng 
Interest 1n the specaally valued property. the 
Exammatton funct10n will complete and forward 
Form 6111 Not1ce of Spec1ai·Use Va1uat1on 
ElectiOn (IRC 2032A). to SPt via Form 3210. 
Document Transmittal. Tile transmittal shall 
Sl"'ow the total number of Forms 6111rt covers. 
Sl='f w1ll venty tile numDer of Forms 6111. ac· 
knowledge recerpt of Form 3210 ancs "'turn Part 
1 to the ong1nator. SPf w1ll also venty that each 
Form 61ll Includes a copy of the agreement 
Signed by all "qualified he1rs" and all otner par­
ties havrng an .nterest .n the property covered 
by the Special-Use E18C110n (IRC 2032A). The 
agreement must des•gnate an agent for deal­
mgs With the Internal Revenue ServiCe. Also a 
complete legal csescr,ptlon of tne real praperty 
to De covered by the lien must be 1ncluded on 
tne Form 6111 or attached so tl'lat a lien can be 
prepared. 

(3) Upon receipt of Form 61 11. Notrce of Spe­
Cial· Use ValuatiOn EleCtiOn (IRC 2032A). SPt 
Will prepare and frle Form 668-H. NotiCe of 
Fecseral Esmte Tax I.Jen Und81' Internal Reve· 
nue Laws. 1n the name of the esr.te and all 
"'qualified he~rs" as anown on FOfm 6111. Only 
one Form 668-H will De used unless a tocal 
jurisdiCtiOn reQuests separate forms. 

5353 (11-I~J 
Notice of Uen 
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ur•''' a no"ce ot 1 n ftled 1ne filin ol 
u..~ no otllen IS notiCe to tl'le58 creditors that 
!hot lten. prUVIOed tor bx IRC §321, eJUSts .l!l• 
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5354.2 ,,_,~...,!>) 

45-0ay Period for Making 
basbursements 

The law also provodes pnorlly generally wottl 
tilspecl io securtty mterest5 on property held !!x 

'tne taxpayer before ttle notoce of tall hen toling 
wi'IICtl arose as a result of dost>ursements made 

~==-=::-=~=:=::-::::=::~r::::o.:~~=~:;:"".,-P-f:oor"To tne 46tl'l day after tne hhng of a tax lean. 
,.;~.;;..;,;;;,;;;.;;.:;;;.:;::::==:;::::=~:±:::=;:;:::;:~~~ ~nless actual optoce or koowlaQgP of !Dft f1hng os ... 
:,:.;.:;;;;::;;;:;:.:;:~~~=E::-=:::=:=.:;:=::-::-:- ,!90ner pbtasnep. However 19f tbe prooroty ,., 
acts .n a een case and tn accordance wtth the ex1st 1n suctl cases. cena1n Condtl.lons ~st be 

'ta:• lten becomes valtd, wrth C!rtf'" excePi•ogs. 
as !981f1St tne craqngrs tneretn na"!ed at ~ 
"iirne notoee of teen IS fdeQ, -
dehntt~ and spec~al~les provoded bv '£!. met. See LAG 25B.S. 
tOae. :oee Extiibrts 530Q.-2 •l::!a SlOP="!::: I._ -
variOUS c:tasses and tneor prooroty eosotoons ~ 
~e tully def.ned in LR§., 

5353.2 ttt-tS....5] 

.ProteC!Ion tor Certaln Interests 
Even Thou9h Notice of Uen Fili~ 

(1) The ten "superpnonues" are: 
ca)SecurltleS_ t 

(b) Motor Vehicles 
(c) Retail Purcnasers 
(d) Casual Sales 
(e) Possessory LJens 
(f) Real Property and Spegal Assessmem 

LJens 
-{g) Smtll Repairs and Improvements of 

Fleslden"t;at Real Proeeay " 
(h) Anomeys L.Jens 
(i) Certa•n ,,surance Contracts 
(j) fiassc;c;;; Loans 

5354 rt s-tSoeSI 

!!iOrity of Certain Other Interests 

5354.1 (11-ts-4$] 

General 

5354.3 (11-1s-eS1 

Priority of Interest and Expenses 
Interest and certa•n O¥jP'nses now enfOY tl'le 

same P"O"ty as !l'le lreo or sas;ynty Interest to 
.. wl'lrch they relate Tne types of onterest referred' 
loare •ncluded on lAC 6323(e). See LAG 259. 

5355 111-1 s-e5J 

Filing No~e ot Ljen 

5355.1 ,,_,s-e$1 

Considerations Before Filing 

5355.11 (11-1>451 

General 
(1) The employee to whom a TDA is as­

sogned IS responsoble tor safeguardong tile gov­
ernment's 1nterest The tomely fdong of a nohce 
of hen •s a ba!>-c: tool to accomplish that end. 
Sonce tl'lere cannot be a def101llve set of rules to 
meet all tl'le s•tuatsons 10 wtltch a not•ce of i~en 
Sl'loutd be flied. tl'le person 8SSigned tl'le TOA 
must exercase tu(lgment sn deciding whetner a 
notiCe of t~en ShOuld on fact be filed. 

(2) Tl'le responsoble employee will make a 
(1) The P!iO!!!)' over a ftled notiCe of tax lien reasonable effon to contact tl'le taxpayer, 10 

tor ad¥8nee5 rnac;!e after. or witt\ recpect 'Q,,> person. by telephone. or by a notice sent by 
.l!'QCMttty c:ommg into eXIStence after me filing ot • certified mail. delivered '" person. or left at tl'le 
a notiCe Of tax 1ten is IR.pccur only if local ~ taxpayer's tast known address. before flltng a 

JPV!SSUChpnonty.lnsuehcasestheP"Oteetlon =nohce of lien. (See P-s-47.) The employee 
under loCal lew must be me sa~~~ ~ si'IOuld afford me taxpayer the opponu01ty to 
YJded apnst I jjjjirii'i\!nt lien rc Qf make payment· anc1 ShOu\d explain tl'le eltect 
lime the notic:e of lien IS flied. that the filing of a notiCe of lien could have on 

(2) In 'Wiew of certain statutory provisions 
wtlia\. rely on iOCil iiW to ditenntne wnen in> 
iriS1I'Umif1l tJ;COrniaprotected under iUCh I&' 
ciJ liw. 1tw p!!p!ity f!O!IIIOO of untecorded it 
atruments. panicularly mortgages, SI'IOuld be 
~ Dii ifii IOCil IIW. see um zc2. 

normal business or credit operations. The tax· 
payer si'IOuld also be advised that absent pay. 
ment or omer secunty arrangement of the need 
tor titmg suctt nottc:e of hen. Tl'lere rs no need to 
contact the taxpayer prior to fllong a lien it tl'lere 
is anotl'ler hen already f11ed agamst tl'le taxpayer 
on other accounts and a certified notice has 
been sent on me new· account. See Exhibit 

5353.1 MT ~1 ~ tor Dasic enrena. 
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(3) Loen fll•ng (01' rehhng) determtnauons woll 
also be made on react•vated TOAs. 

5355.12 /!t-15-415) 

Proc:edural Guidelines 
(11 ACS must make a lten l•ltng determ•na!lon 

and !ole a lten. as appropr•ate. on cases of 
55.000 or more wtlere a Jeopardy s•tuat•on ex­
tsts or tne taxpayer fa•ls to perform agreed upon 
actJOns timely. A ben determ•natron and l•en 
tlltng. if appropnale. musl also be made on all 
tnsaaument agreement cases where the aggre­
gate assessed balance •s S5.000 or more or. 
where the aggregaae assessed balance is 
52.000 or more and the penod of the agreement 
exceeds 12 months. A lten filing determ~natton 
need not be made on cases under $5.000 
unless: 

(a) a jeopardy s•tuatton exists; 
(b) an tnstallment agreement is rn - 'ault 

(01' ts for a penOd exceed•ng 12 montt ... 01', 

(C) an amount •s be•ng reported currenlfy 
not collectll:>le ana the total outstand.ng ltabll•ty 
rs S2 .000 ($500 where the taxpayer tS known to 
own real property) or more. 

(2) A lten ltbng determination and hen hhng. 
as appropnate. must be made by a revenue 
off•cer on au cases of SSOO or more as soon as 
poSSible after taxpayer contact by telephone or 
attempted or actual f•efd contact. If contact or 
attempted contact cannot be made w•thtn the 
t.me trame estab~shed by local management a 
hen determtnatJOn and ben fahng, if appropnate, 
must be made. A lten may be filed If a certtfoed 
nottce has been sent to the taxpayer. (See Poli­
cy Slatement P-5-4 7 .) 

(3) The ftltng of a notice of lien is not manda­
tocy pnor to the servoce of a nottce of levy on 
wages. salanes. commrSStons, or other eom­
pe_nsatton. bank accounts, accounts rece•v­
able. or other somple contract debts in tne 
hands of third par1195. 

(4) No notice of hen need be tiled against a 
nonpaytng officer when an abatement of the 
tOO-percent penalty is pendtng beCause the 
assessment was patd by one of the offiCerS. 

(5) If, UC)On recetPt of a Daily TransactiOn 
RegiSter (OTR). an additiOnal assessment IS 10 
be posted 10 a TOA. aeaetmtne the need tor 
iillng a no11ee of Jten. It a filtng IS reqUtred. the 
date ot the transachon code indicated, 
290,300. etc: .• is the assessment date of the 
liability and ahouoj be so indK';ateCI on a notice 
otlten. 

pag~ SJOC-29 
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(61 The date of tl'\e transactoon code estatl· 
f•stung a penalty lor a delinQuency. diSI"'onored 
check. fatlure to use deposnary rece•pts. etc . •S 
the assessment date of the habohty Accrued 
tnterest and penalties added to tax should only 
be collected dunng the l1mtta11ons per•od lor 
couect•ng tne tax from wntctl they are oenved 
Tr.•s llm•tat•on does not apply to the "bad 
check" or "fraud" penalty. 

(7) In Federal Bankruptcy Act or state inSOl· 
vency proceedtngs. exempt assets may be 
reached by the usual levy procedure. A nottee 
of lien snould be ftled to protect ana preserve 
tile "ght ot the Government m the exempt 
property. 

(8) Sectoon 362(a) of the Bankruptcy COde 
(tor proceedtngs hied on or after October 1. 
1979)•mposes an automat•c stay on actoons of 
cred•tors. includtng ttl£: Un1ted States. as o1 the 
date of pet1t1on. A nottce of !ten cannot be flied 
untof the automaltc stay 1s lifted and. Spec1al 
Procedures function (SPf) concurs wttn such 
fthng 

(9) A not•ce ot tax hen fded after a taxpayer's 
death hampers tne ltqu•dabon and admtntstra­
lton of the assets of the estate. Such nottce 
should not be ftled unless. SPf, has determtned 
that such act10n •s necessary. 

(1 0) In cases where the taxpayer resides out­
side lhe Untted States. the contact reQuire­
ments tn (1) above are waiVed. II there are 
known assets 1n the Un•ted States. a notice 
should be sel"'t aavis•ng the taxpayer of the 
necess•ty for filmg a !ten if payment IS not 
forthcomtng. 

5355.2 111~1~51 
Form~ 

. ---rneforms to b8 used tor ft~he nottce ol 
lie~e Form SQ, NotjSA Qf t._C!Ub ueii' 

. "0 r Internal Revenue Laws, Form §M!CI lor 
conttnuous prepara!!OO 'nd Form 6§8CC)IAC§l._:" 

"for serviCe center preparatiOn ol notiCeS ot lten 
on ACS accounts. " · 

5355.3 (!t-15 ... 51 

Preparation of Notice 

5355.31 (11-1$-CSI 

General 
o) wnen it il d!termined that a notice of lien • 

llhOuld.be tiled. Form 668 shOuiCI bi R"P'Kid'. 
u ShOWn if"Eih&i ~. AU further ,_, •• ,· 

MT~t 5355.31 
lA ...,_, 
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ences to Form 668 t!iO !pply to Forms 668(C) 
-and 668(CUACS). 

- (2) Form 668 may be prepared to cover sev-
eral assessments agaonst the same taxpayii'f. 

- (a) 11 tne Form 668 IS prepared py llstni~ 
one or more TDA ·s. seoarate entnes woll De 
iiiiaoe ., Nd"l cotumn tor each TDA. 

(b) It the Form 668 os prepared trom one 
TOA With mun assessments Shown, c:otumn 
d) on tne Form 668 SI"IOUid Show all of the 

Tssessment (ZJC) dates, column (e) ttw1 ti'st 
•csate lor ret~ the notoce tor each respect~ • 
auessment(see lAM 535 n .3 t term1non 

se dates and column If) the total outstand· 
mg assessed balance tor that TDA at the time 
~8 MliCA Qf llgp IS flied. 
_. (C) If trwentlle assessed amount has been 
paod but unassessed accrued amounts remaon 
outstanding. a notiCe of ~en may be bled Without 
assessment of such accrued amounts. and the 
total amount thereof should be entered on !=OI­
umn (f). wotn the headong of the column clearly 
changed to Show ··Amount Outstandong. ·· Oth­
er aswssment data shall be entered from the 
TOA's to wtlleh the accruals relate. 

(3) The taxPayer's name as shown on the 
notiCe of lien shOuld agree wotn that stated on 
the TOA. The use of initials only Should be 
avoided. If lhe WP818f'S name on the TOA is 
incorrect. the notice of lien should state the 
name ot the u.xpayer correctly. and the neces­
sary steps taken to correct the accounting rec­
ords. When illS evident that the notice of hen to 
be fHd is intended to reach tne nght, totle, and 
interest of an lndrvidual or corporate taxpayer 
operating undef' a trade name. both the •ndlvld­
ual and trade name Should appear as the tax· 
payer's name. 

(4) Wnere a partnerstup 1S the taxpayer and 
employment taxes are mvolved. the notiCe of 
1ten shOuld be prepared ShOWing the words "a 
partnership" attar the partnership name AND 
list the names ot all the known partners; e.g .• 

XYZ. a partnership. 
..... partner 
B. a panner, 
C. a partner_ 

(5) Where a cor;JOr8tion is the taxpayer the 
notJce of lien shoUld be prepared Showtng the 
words "a corporation" attar the corporate 
name. e.g .• XYZ. Inc., a corporation. 

(6) Errors of a m.nor nature appearing on the 
assessment liSt may be corrected after the as­
sessment is made without folloWing the Statuto-

5355.31 MT 531»-1 
lA ...... 
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ry procedure for makong a supplemental as­
sessment. However. ol such an alteratoon would 
have the eflect ol omposong an assessment 
upon an addotoonal or dofferent person. the 
change should not be made except by a supple· 
mental assessment. 

(7) Tile form shall Dear the s•gnature ot an 
employee wtth the delegated authority to exe· 
cute Forms 668. The employee's name should 
be typed below on the lower portoon o' the space 
for hos/her s1gr.ature and his/her totle onsened on 
the appropnate block. The Signature may be 
pertormed manually or by tacsam.le methOds In 
the latter case. the employee whose sognature 
appears on the form IS responSible for 1ts execu­
tiOn as of he/she had SK}necl manually. Those 
pans of the form tolled "Certificate of Release of 
Feclerc~l Tax Lten" w111 be executed only when 
the cert1ftcate of release of the hen os to be 
ISSUed. 

5355.32 (11-15-451 

Use of Trade Names 

(1) The abbreviation "d/b/a" for "doong 
buSiness as" should be used only where an 
Jnd•VIdual 1s actually domg buSiness as a sole 
propneror under a trade name. e.g.. Edwin E. 
Kelly d/b/a Kelly's Garage. The abbreviation 
Should never be used an a partnersl'up sttuatJon. 

(2) The same degree of care should be exer­
cised when uSing the abbreviatiOn "t/a" tor 
"trad1ng as... As a general rule. thiS is used 
where a corporate entity operates under a trade 
name other than the corporate name, e.g., 
Werk Hard, Inc .• tla The Ooggers. 

5355.33 It t-ts-451 

Consideration of • .,.,...,.,.'" and 
Nominee" ca... 

(1Lflevenue off!C!I} may encounter situa· 
lions in which the llxptyer has transferred 
propeny Where the circums!i::! jndgte ti· 
mer actual or constructive !ri!Jdwas InVOlved in 
lhe transfer. In oiner cases. f!!!'£.': may !'lave 

., 

• 

• 
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sel The reouest should be for advace as to !he., 
?Mid ibr a sueplementat assessment a new 1 

...,.. tiC~ an~ ~~~~~ ~; ~~~languj~Q be n lnCO( oraUKJ In ~ ~ 1hen arlCij&;:tnt 
r;gwt;§, rnuu;;;;;;;;;p;;,;;;g pya rtooq sit 

19i:j0;!v;,;e;;:m~m~e~n~t:;s:::=:~=::"::7.;;;:;:;:~r;,~~:;';~ ~tang out all t"'A facts an the case :raw ma nol recogn•;o • tragctm• lten wnnout •ru 

Juaac&at gscess or '' may not be eo5Sible to 
Snow tflattatl! lQ ttl:. •operty waS 9!rryaQ J[Qm 1 53 55.34 (II· I ~S) 

'Of tnrougn the ~; .8f:Wh8re 1 trt[!illit.r;.te Corporationa-"Aiter Ego" 
Joen as noi ieaSibii B.A a C&11blnatl0o 9fiiCii' Doctrine 
and carcumstances $Upport a concluSIOn that (1) Tile so called "alter ego" (other self) doc· 
WliJieai!t ciNny &pis tne propeny as his/: trane has been summarazed as lollows. The obll· 
'i::ef 0!!"· a notace of nomanee hen may be fated. , gataon of a corporataon wrll be recognazeo as 

-&cumstances to b8 conSidered an develo!:"Q ,those o~ another person. and vace versa. where 
YU§lc:aseslfd&. !§l'il2imp!8. fnetaxpa~·s. at appears tl".at the corporatron as not only rnflu· 
~ mawnentnce exPenses. usang tne PI'<»' enced and governed by that person. but there as ? p C§ltateral tor lOins it@ Diymo state a~ such a unaty ot anterest and ownership that the 

fOC:al' lfJcOS on the c:wgeeny. &striet CoUnsel W( andiVIdUallty, or Separateness. Of the person 
l"""'idYiM as iO ;;;;;c;n !yp! ot lien notiCe IS appt"o- and ot the c:ot;)OI'auon f\aS ceased. Also the -.e;-ae In 8 ren case. factS are SUCh that an adherence to the hctaon 

fj) E.,_,. cautl()l'l must be ox of the separate exastence of the corporation 
~ a onnel an tl'\8 use of notaces of !ten would. under the partacular carcumstances. 

/ \ · sanctaon a fraud or promote an an1ust•ce 
(2) In general. there are two elements of the 

"alter ego" doctnne: 
(a) unaty of ownership and anterest. and 
(b) fraud or IneQUity would result from the 

failure to dasregard the corporate entaty. 
(3) While there as no exact formula as to 

when the doctnne can be applied. some of the 
factors pertanent 10 a determmatJon to dasregard · 
the corporate entaty are: 

(a) commanghng oftunds and other asse:s. 
(b) faalure to segregate funds of tne sepa­

rate entotaes. 
(c) unautnonzed diversion of corporate 

funds or assets to otller than corporate uses. 
(d) treatment by an ind•victual of the assets 

of the corporataon as tus own. 
(e) taature to ootaan auti'IOiity to assue stock 

or to subscraDe to or ac;sue the same. 
(f) hol.:lang out by an andiv•dual tnat he or 

she is personally l111ble for the debts of the 
protect and preserve the goyemment's interest corporataon. 
tn the propeny ina grvencase.~ jn 9Qubt as,.. (g) failure to maantain minutes or adeouate 
J.O the ments of !Udgl pr ai!inlniStr!lJl!8 on-• corporate records. and the confuSion ol rec· 
forcement of a nomsnoe or tranSferee ljtn tba 0 ords of separate entataes. 
;;;;nu; oHtCw 5!'!auk! Melc the advjca .ot O.s· • (h) tne Identical eqUitable ownersl'lq:) •n two 
trie1 COUnsel. In additiOn. thi m of CoyofAI ,entataes. 
Sl'lOUid se sought whereti'IO adrnanastraiiijj$ate (i) the failure to adeQuately capnahze a 

';outd 61 'IU6joct to attack by the lfXP•~•r corporatiOn. tne total absence of corporate as-!!sect on f!arsl xm.idtneni arpuments. --= "sets. and undercaprtalazalion. . . . (iCMn must~::- to • (4) The feasibility of using tne admanastratiVO 
~coun:::::::a;~o:--..J.JEDBne 'fOC8SS of a !80P4rdy transferee assessment. 
on ~of 1he ~t the nature emergency hen toredosure act1on or emorgen­! ttwJ!!:N!ie. > oy transferee or fraudulent conveyance suat 

~ ~J!:?F~::?T'!"#:tC:: should be explored before fihng a notiCe of lien 

~Mta~S1nCl Coun- MT 5300-1 . 5355.34 
lA ........ 
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1n the name ol an alter ego Even though the 
fOfegoong acbons may not be teas.•ble. a hen m 
tne name of an aller ego snould not be hied 
Wltt\Out legal revi8W. ad111ce and wrttten dtrec· 
bon trom Otstrtct Counsel as to tne need for a 
supplemental assessment. a new nottce and 
demand. ana tne language to be tncorporated 
'" tne nottce o! »en and levy. 

5355.35 ,,_,5-.151 

Partnerahtps 
(1) As a matter of general law. partners are 

end•v•dually hable for partnership debts. and 
separate assessments aga•nst them are not 
essential to ultunately susta•n tnetr indtvidual 
ltabthty at law. The separate kabthty of the part­
ners IS not an ISSue unless tl"'e partnetShtp n&­

glects or la•ls to pay the liability assessed 
agatnst it. 

(2) The Servtee takes the posit•on that a de­
mand on the partnershiP IS a demand upon all 
tne partners and tS sufftCient compliance With 
the terms of both IRC 6321 and 6303 for the 
purpose of mak•ng the taxes assessed a hen on 
lhe property of the tndtvtdual partners. 

(3) Where a s1ngle partnershiP (one ent1ty) 
has multiple outlets or t1us1nesses. only one E.J. 
Number shOutd be asSigned to tl'lal pannersh.p. 

(4) When the same persons (partners) have 
establiShed several partnershtps (multiple enri­
ttes). each separate pannershrp should be as­
s.gned a different E.l. Number. 

(5) Although a change '" name due to a 
change ir'l membership of a partnershrp result­
mg from death. withdrawal. substitut1on or add•· 
t10n ot a panner does not, 1n 1tself, effect a 
Sermtnabon of a partnerShiP for FICA Or FUTA 
purposes. n does have an effect on the compo­
SitiOn of the enuty at law insofar as the collec­
tiOn of debts from the separate panners is con­
cerned. If mere 1s any doubt tnat a change of 
name Will effect a change m enuty. a request tor 
an adv1sory opmion from Oistr1ct Counsel 
shOuld be made through appropriate channels. 
See tAM 53•0 for entity cnange procedure. 

(6) Althougn a change in name Clue to a 
change in membership of a partnership result· 
ing from aeach, Wlthdcawal, substitutiOn or addt­
IIOn of a panner doeS not in rtHif effect a termi­
nation of a partnershrp for FICA purposes, 
Changes in name must be reflected 1n the BMF. 

(1) Upon 8dvJc:e of O.SIIict Counsel, etther a 
new Form 55-4. ApplicatiOn for Employer lden-

5355.34 MT 530()..1 
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ttftcalton Number.""'" t:>e secured or Form 2353. 
Master Ftte Enttty Change. *''' ce suCmttled 

(8) When add•ng to or cnang•ng a partner· 
Shtp ent•ty. Irs! all partners tn all .nstances. add 
the al:lbtev•allon "PTA" followtng tne name of 
the last panner. 

(9) Generally. a supplemental assessment 
wdl not be reQuested upon the add•t•on 01 an 
tnd•vrdual partner's name to the pannersr·up as­
sessment. Instead tne Servtce wilt rely on tne 
proposttton tha~ an assessmenttand notiCe and 
demand) aga•nst the pannershtp creates a l•en 
aga•nst each 1nd•v1duat partner. 

5355 ... 111-15-.151 

Ptace tor Filing of Notice 
(11 Under state laws 

(a) Real property-In the case ol real 
property. tn one off•ce wathtn the State (or tne 
county. or other Governmental subdtVISIOn). as 
oes•gnated by the laws of such State. '" wtucn 
the propert)' subtect to tne hen •S snuated; and 

(b) Personal propeny-Jn the case ot per­
sonal property, wl'letner tangtble or lntangtble. 
rn one oH•ce w•thm the State (or m tne county, Of 
other Governmental SubdiviSIOn). as oes•gnat· 
ed by the laws of such State. in wfltch the prop­
erty subtect to me lten 1s Situated; or 

(2) With clerk of diStriCt court-In the offtee 
of tne clerk ot the Unrted States dtstnct coun tor 
the Judlc.at d1stnct 1n wt11cn the property subfeet 
to ll'le lien ts Situated. whenever the State has 
not by law des1gnated one offace whiCh meets 
the reQuirements of (1) above; or 

(3) Wrth recorder of deeds of the Drsrrict of 

Co/umbra-In the oflu;e of the Recorder of 
Deeds ot the Drstnct or Columbra .. if the property 
subject to the ben rs Situated 1n the Oastr•ct of 
Columbia. 

(4) Nottee of Federal Tax Lien will nor be filed 
with tl"'e Department of Motor Vehicles. or rts 
eQuiValent. S.nc:e a motor vehacle is personal 
property. the Not•ce shoUld be hied With the 
proper record1ng offiCial at the reSidence of 
taxpayer. 

(5) A Notice ot Federal Tax Lien. which is 
tiled in the recording offiCe deSignated by state 
law as appropnate for the resaesence of the tax· 
payer to whose pcopeny the lien auacnes. en­
cumbers motor vehiCJes, &1rptanes. and vessels 
in the same manner as otner personal property. 
S..IRM 5355.51. Form 668 Will not be fried with 
Depenments of Motor VehiCles, FAA Ot the 
U.S. Coast Guard Ot other srmilar agenQeS. 
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5355.5 (tt-ISo-aSI 

Location of Property Subject to 
Uen 

5355.51 II 1-ISo-aSJ 

General 
(1) For purposes of nottce of hen fllmg. prop­

erty shall be deemed to be located m tne State 
as shown below: 

(a) Real propeny at its phySical loCation. 
(b) Personal property. whether tang.ble or 

intangsble. at rne reSJOence ot rhe UUcpayer ar 
fhe ffm8 fhe nOIICB Of lf6n IS f1/ed. 

1 For the purpose of (b) above. the reSi­
dence of a corporatton or partnershtp Shall be 
deemed to be the place (State) at wl"'lcn the 
pnnctpal executtve otftee of the buSiness is lo­
cated. In determtnong the pnnc1pa1 executrve 
otftee of a corporauon. care must be exerCised 
to differentiate between pnnc•pal execut•ve ot­
hce and pnnc1pa1 place of bus1ness. 

2 The resodence of a taxpayer whose 
resodence 1S wstttout the Umted States snail be 
deemed to be 1n ttte D1stnct of Columboa. 

3 Ttte place of buSiness of an .ndMdual 
taxpayer IS nor to be cor1strued as the resi­
dence. e.g .• a taxpayer has a place of buSiness 
1n X county bu1 resides 1n Y county, the reQulfed 
place tor tiling not1ce of lten IS in Y county. 

5355.52 lfl-ls-.95) 
Filing of Notice by Mall. 
r (1) Every effort should be made wrth local 
offiCials to arrange for the acceptance (tor fil­
ing) of notiCes of hen by ma11. If 111s necessary to 
have a transm1na1 accompany Parts 1 and 2 of 
the notices of l18n, Form 3915, ProcesSing No­
tices and Releases of Federal Tax Lien and 
Other Related Cert1f1cates. w111 be used. A self· 
addressed postage paid envelope, E-25C. will 
also be enclosed for use by the recording office 

· to return Part 2. • 

(2) If arrangements cannot be made with lo­
cal ottiCiats to accept notiCeS of hen tor ldrng by 
mail or Cll'cumstances diCtate mmedeate ac­
tiOn. the notJCeS of hen should be delivered 
personally to the proper recordeng ottcal. 

(3) Aftet the receipted copy, Part 1 or Part 2. 
has been returned. it well be forwarded to the 
Spec;ial Procedures functJOn (SPt) wrtl'l Pans 3 
and 4. Otstnets may elect to have the recording 
office return the rec;eipted copy directly !o SPf. 
H this op110na1 procedure is fOllowed, Pans 3 
and • will be forwarded to SPf to be held in a 
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suspense ftle when Pans 1 and 2 ere furntshed 
to 11'\e record•ng ot1•ce tor liltng. 

(4) Part 5 w•ll be sent to the taxpayer as 
notlftcahon of hllng. 

(5) Part 6 w1ll be reta•ned With ttte related 
TDA hie pendtng the need. tf any, to tnput llen­
foled ondtcators. 

(6) Part 7 -11 be assocoated w1th ttte related 
TDA hie unttl TDAs covered by tne lten are 
sahsfl8d or become legally unenforceable The 
date the hen was hied. or forwarded for ftltng. 
and ttte amount or any lien lees woll be noted on 
the TOA. 

(7) Part 8 will be anactted to Parts t and 2 
when forwardtng not1ces of teen for hhng to re­
corders wtto have agreed to penodtC bclltng of 
l~&n tees. If the recorder prefers. Parts 8 for all 
leens tn a s•ngte ma11tng may be anactted to a 
locally prepared transm•ttal tndtcattng ttte total 
of fees to be charged and to be used by tl'le 
recorder as a turn-around doC\Jment for return­
rng the Parts 8 and reQueshng payment. 

5355.6 (I I•ISo-aS) 

Filing of Notice In Another Olatrtet 
(1) A nohce of hen may be hied 1nany Internal 

Revenue drstnct. regardless of the drstnct 1n 
wtlictt the assessment IS outstanding. Wttere 
the d•stnct rn wt11ch ttte assessrrl8ntrs outstand­
Ing is unable to accom;thsh fihng of a nottce of 
lien in another diStrict. Form 668 sttould be 
prepared. [unless because of t1me. arrange· 
ments by telepnone or teletype are necessary). 
The r8C81v1ng drstnct Will determ•ne wtlat dtspo­
Sibon will be made of Part a. Pan 6 woll be 
retained Wltl'l the TDA. 

(a) The property executed Form 668 as­
sembly shOUld be torwa•ded With Form 2209. 
Courtesy 1nvest1gallon. to the 01stnct m wt'IICI'I 
the notice 1s to be hted. 

(b) If the taxpayer IS a corporatJon or part· 
nerstt1p. the Form 2209 ShOuld 1ndtcate wheth­
er the notiCe of 118n 1s to re2ch real or personal 
property or both. This 1S necessary because the 
record1ng offiCial may be drt1erent rn carta1n 
jurescbcttOns. 

(2) The receiVing district ftlmg the notJce of 
lien Shall1nsert the proper place of filing on the 
form if it 1s not fdled in by the ongrnatlng OffiCe. 

(3) Aher filing. the rntormatJOn on the rec81pt­
ed copy (Part 1 or Part 2) well be noted 1n the 
a.ppropoate block on Part 7. Also 1nclude any 
fee to be COllected tor the release of the hen. 

MT~1 5355.6 
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After Part 7 IS noted and Pan 5 has been sent to 
the aa.payer. Parts 2. 3 and" Will be sent to SPf 
tor the d•stnct ~e the no!JC:e •s hied Pan 7 
WJII be anached to Pan 1 of Form 2209 to be 
aransm•ned to the ong•nat1ng olftee. 

(A) The Form 2209 and Pan 7 of Form 668 
Wilt be asSOCiated With tne related TDA file 

5355.7 (ft-t~SI 
FUing of Notlc:e Generat.ct by ACS 

(1) Nottees of hen on modules in the Auto­
mated ColleCtton System (ACS) are generated 
10 the serv1ce centers on Form 668(C)(AeS) 
and torwarded to r.w sees. sees penects and 
executes the nottees of lien and after input ot 
llen·t•ted lncl•cators forwards them to the Spe­
Cial Procedures tunct1on (SPf) •n tne dlstnct 
where they are to be f1led. 

(2) On rece1v1ng Form 668(e)(Ae5). SPt will 
promptly deterrTIItle the place of hhng. enter th•s 
.ntormat1on and senal number 1n the apprOPfl· 
ate blocks. and forward tne notice for hhng. 

5356 f"-t~SJ 
Lien Recording Fees 

5356.1 l'f-l~j 
Gener111 

(1) A number of d•stncts have arranged with 
tocal off•c:aats tor tne periOdiC b1lhng of any re­
corc:hng tees. 

(2) Pan 8. Blllsng Support tor Lien Fees. of 
Form 668 •s proVIded tor tne convemence ot the 
rec:ocelang oft ice when arrangements nave oeen 
made tor a periOdiC bdhng. The bilhng support 
sl'lcXJid be anacned to the face of Part 1 when 1t 
is mailed to the recordtng offtce. The form w•ll 
De sucm1nec1 as an attachment to thell' s&ate· 
ment requesting payment. 

(3) If tne nottees of l~&n are mailed or person­
at delivety IS made and payment is reqUII'ed at 
the t1me of filtng. the Spectal Procedures func­
tion CSPO will prepare Form 1334, R8QUisitiQn 
tor EQUIPment. Supplies. or Services. to obtain 
a money order tor payment to the apprOQI'iate 
of11Cef of an applicable junsdicllon. of fees for 
the filing and/or releaSe of one or more tax 
liens. The amount of the money order tee will be 
Shown as wellu the amount ot the filing fee(s). 
The Form 133~ original will be manually Signed 
by an SPI offiCial authorized to request the pay­
ment of auc:h fees and will be submittiKS to the 

5355.6 MT~1 
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1mprest fund casruer for an advance of fund!. to 
purcnase tne money oroer. 1nctud•ng ns fee. 

(a) The money oroer may be purcnased by 
an SPt employee Under no c•rcumsrances w•ll 
rne rmpresr luna cash•er procure rne money 
order. 

{b} Tne cert•fl&d carbon copy or stub of the 
money order must t>e returned to tt"le cashoer 
w1ttun 5 work1ng days ot octa1n1ng me advance 
of funds. The carbOn copy or stuD w11t be cart•· 
f•ed by an authonzed SPt off1c1al. 

(C) The Form 1334 and cen•hed carbOn 
copy or stub w111 become the cashoer·s sub· 
voucher to support tne c1a1rn tor retmbl.trsement 
to tne 1mprest fund. 

(4} Actual rece1pts will not be subm•tted to 
the tmprest fund casn1er tor t111ng lees pa1d by 
money orders. 

(5) Actual rece1Pts w•ll be submsned to the 
tmprest lund cash•er for reimbursement ol hen 

hhng and s1mt1ar lees pa1d tor .n casn T nese 
rece1pts must be stamped and to111ated by the 
clerk of court or other approprtate off1cer of the 
IUflsdiCtlon concerned. Tile recespts will be ac­
comparued by an appropnate obttgaMg docu­
ment cert1f1ed by an SPI oH1ctal autnor•zed to 
request payment of such tees. 

{6) If 1mprest funds are not ava1lable. retm­
bursement should be cta1med on a monthly 
bas1s on SFt012, Travel \Joucner. Rece1pts tor 
all hen tees c1a1med must be submttted With the 
SF1012. 

(7) L.ien recordtng (and release) fees should 
be 1nput tmmed•atety after hhng the notice. 

5356.2 (1'-t~S/ 
Input of Lien Fees to IORS 

5356.21 (11-I~SJ 

General 
(1) The 1ten tee es def1ned as the total of 

not.c:e of hen f1l1ng fees and/or hen release tees 
chargeable aga•nst the taxpayer at the titTle of 
input 

(2) Where multiple notiCes are filed tor one or 
more modules. the total ol thOse charges w1U De 
tne hen tee tor input purposes. 

(3) If more tnan one mOdule is included in 
one nottc:e ot Lien. the hen tee will be tnput to 
the module With tne oldest assessment date. 
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5356.22 ,, 1-ls-1151 

Fee Input Procedure 

(1) II there are fees to file or release a hen, 
ha11e tnem 1nput when the notice of hen IS for­
warded tor f•hng Forward Form 4907, TDA No­
tice. Of' Form 4844, AeQues! for Term1nat Ac­
tion. to Cen1rahzed Serv1ces tor 1nput. 

(2) II there IS no rem1nance to be posted to 
!DRS at the same time as th1s assessment. the 
pnmary transactton code (TC 670) should snow 
"'00" as the amount. and the secondary trans­
action code (TC 360) should snow the amount 
ot the ben fees be1ng assessed. If a rem.nance 
IS bemg posted as part of thiS term1nal1nput. the 
amount of the rem1nance snould be snown w•th 
the pnmary tT'ansact1on code (TC 670) wrtl'l tne 
secondary transaction COd8 (TC 360) to debit 
amount. 

(:3) A debit should be posted to the TDA to 
reflect the 1ncreased assessed balance. Th1s os 
necessary Deeause tne TC 360 deb1t poshng to 
!DRS Will be S4Jppressed trom the Oa11y Trans­
actiOn Reg1ster. 

5356.3 (I 1-ls-115) 

Input of Uen·flled lndlcatora to 
I DRS 

5356.31 (I 1-ls-115) 

General 

(t) The hen-filed 1ndicator (LFI) is mput 
througn IDRS to assrst 10 1dent1fy1ng. for re­
lease. not1ces of Federal tax lien (FTL) that 
mctude certain modules in a suspense status at 
the time they are satisf1ed or become 
unent01ceable. 

(2) Generally. LFis must be 1npu1 when mod­
ules (TOAs) tneluded on FTLs are transferred 
outSide the d1stnct or placed in suspended 
status other than by reason of a report of cur­
rently not collectible taxes. LFts are also input 
by SCCB prior to fOIWarding FTLS for ACS mod· 
ules to diStriCt otfic:es for fihng. Arty LFI that is 
input must be femoved from tORS/Master File 
wnen the related FTL is reteued. 

(3) Tha dislrict to which the TOA is assigned 
when it is ptaced in one of 1he suspense status­
es listed in IRM 5356.32. is always responsible 
for inputting the LFI regardless of wtwre the 
FTl is filed. The district issuing a certifiCate of 
release will ensure that the LFls are removed. 
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5356.32 (! t-t~51 

Crtteria lor Input of Uen-filed 
lndtcatora 

(1) Generally. !he person or lunct•on workong 
the account IS respons10te for reQuest1ng •npu1 
ot an LFt to eacn allected mOdule wt\en tt\e 
lollow•ng c.rcumstances anse: 

(a} an FTL has been hied or forwarded tor 
flhng. and, 

fb} at least one module on the FTL does 
not already conta1n an LFJ, and, 

(c) one or more modules on the FTL 
(wh1cl'l does not already conta1n an LFJ) IS be1ng 
transferred outSide t.-.e d1stnct or be•ng placed 
many of the toiiOwlngiORS w~nse statuses 

1 pending adJustment: TC 4 70 Wltl'l CC 
90 

2 payment tracer: TC 470 w1th CC 93 
3 ht.gatJon pend1ng: TC 520 With CC 70. 

73, 74, 80 or 81 
4 cnmlnal•nves!lgatson: TC 914 

5 stay of couect1on--co1tateral: TC 524 
With CC -40. -41 or 42 

6 stay of couec\lon-mlhtarytcombat: 
TC 500 With CC SO or 51 

7 COllection suspended (NMF only): TC 
470 (with CC 90 or 93). 500, 520 or '524. 

8 installment agreement; CC IAORG or 
IAREV. 

(2) LFis will be 1nput by SCCB to all ACS 
modules on FTLS pnor to forwarding them to 
d1strrct otf•ces for f1hng. This will generate a 
CP528 to SPt when an ACS account 1s full paid. 
so the FTL will be released Wl'U'IIn tne reQulfed 
ttllrty days. 

(3) The 1nput of LFI's should not be reauest­
ed on accounts that have 1nvalid Taxpayer 
laentifJCabOn Numbers. 

5356.33 (I 1-15-451 
Preliminary Ed"lng of Lien-flied 
lndtcator Input Document 

(1) Ordinarily, Part 6 of Form 668 (or Part 5 of 
Form 668-F it appropnate) should be U$8d as 
the document tor mputtJng and remoVIng hen 
flied 1nd1cators (lFI). 

(2) The person responsible for reQUeSting in­
put of lhe LFI will Indicate. on Part 6, eac:h 
module for which an LFI&S to be input by plaetng 
TC 582 in front of 1he "Kind of Tax" in column 
(a) of Form 668. Pan 6 will be forwarded directly 
ta CentraliZed ServiC8S from CFf. 

MT~1 5356.33 .......... 
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53S6.3~ ,.,.,,_.!>, 
Aemovmg Uen-flled Indicators 

11) Wnenever ann las released. the related 
LFis must be removed from tORS/Master F11e. 
However. rt tne TOA IS non-Master F11e and no 
lfl IS present for tnat module on tORS, no. 
acttOn as necessary 

(2) CentraliZed ServiCes wall return Pan 5 lo 
SPf atter TC S82 1S anput (Part 6 1f tne rev1s10n 
dale on me lien as 12~2 or later). Pan 5 Cor 6) 
,.,.u De assocoated With Pans 2. 3. and 4 10 be 
used to request anput of TC 583 to remove tile 
LFI when tile hen IS relased. 

(31 When prepar.ng a Cer11fteate of Release 
of the FTL. the responSible employee 1n SPf will 
line through any pr8VIOus references to the in­
put ot TC 582 and underline all tile modules in 
the "unpaid balance of assessmenr· column 
on Part 5 (or 6 as descnbed in (2) above). It not 
ava1lable. use a photocopy of Part 7 (Part 6 of 
Form 668F ). Adtacent to each underlined mod· 
ule. enter TC 583 followmg tile unpa1d balance 
amount tn column (f). 

141 tile doCuments in (3) abOve may be tor­
warded dtrectly to CentraliZed SeMces to re· 
move lFis on hens not generated by ACS. 

(5) on hens generated by ACS. photocoptes 
of Part 2 of Form 668(CI(ACS) may be used for 
tl'liS. or at SPt has tt1e oraganal Pan 1. the orag1nal 
Pan 2 may be used. 

5357 1"·15-45) 

NonfWng of Notice of Lien 
(1) If the person with the TOA determ1nes 

that Ule filing of a notJc:e of hen would hamper 
COlleCtiOn, a wntten explanatiOn ol the reasons 
tor SUCh determanabOn should De made a part of 
cne TDA tile. No documentatiOn IS r8QL.11red If tne 
TDA IS on a Federal governmental agency re­
gardless of amount. 

(a) When ttle outstanding habihty is be­
tween SSOO and SS.OOO. a statement will be 

5300 Balance Due Account Proceoures 

llaboltty shown on the TDA. tl'le couecl•on stat· 
ule ha!> explfoel. or tl'le taxpayer os deceased. a 
t>ankrupt or dormanl corporat•on. or res•des 
abroao "''~~'' no known assets on tile Un•ted 
States; tile use of Form 3991 or documentatoon 
of tile TDA h•story os ophonal t>ut should De 
consostent woth•n a dostroct Botl'l opt•ons requore 
a statement of the reason for ttle recommenda· 
t10n. Doubt as to correctness ot tne TDA llab•llty 
may be ra1Sed when the taxpayer produces pn­
ma tacte evodence tnat: 

(a) tile hab1hty has been pa1d; 
(bl the assessment 1s not correct 
(c) available credots have not been 

assoc1ated. 

(31 Doubt as to the correctness of the TOA 
liability may also be ra1sed when tile serv1ce 
center haS turntshed 1nformauon by memoran· 
dum or status change tnat reflects: 

Cal an amended return has been f~ed; 
Cb) an adJUStment is pendtns;; 
(C) post.ng of an available credo! 1s 

pendmg; 
(dl any otner actoon resulting 1n satisfac­

tiOn of tile hab1hty. 

(4) The above rules are not applacable to 
estate and 91ft taxes Since the priority of such 
hens does not depend upon the fihng ot a notice 
of hen. 

(5) The acceptance of a surety bond for tile 
tort>earance by the d1stnct dlfector from the 
1111ng of not1ce of hen should De tully consadered. 

(6) A recommendatiOn for nontllmg shOuld 
be reevaluated upon rece1pt of: 

(a) anotner TDA on the same taxpayer an­
creasmg habohty so tnat the aggregate IS an ex­
cess of $2.000. 

(b) an additiOnal assessment or deb•t that 
increases llabrllry so tnat the aggregate IS 1n 
excess of 52.000. 

made on tne TDA history sheet regarding the 5358 1'•-1s-.SJ 
reason for not fllang the notJc:e ot hen. No mana· Special Rules In Re Notice of Lien 
gerial approval is required. 

(b) If the outstanding liability is SSOOO or 
more. Form 3991, Recommenc2ation for Nonfil. 
ing ot NoliCe ot Federal Tax u.n. will be used 
and made pen of 1he TOA file. Managenat • 

pr~•requwed .~~~~~~~==~~~~~~~~~~~ (2) In those cases where the recornmet Ida· on the Interne the 
bon tor nontihng is made beCause a subStanbal ;wnca §! I§Qi! riOJiC! or !§OW!@ Whetn- > 
doubt eXIStS c:anc:enw 1Q th8 correc:rness of tne : er sycp "2!S' p QJI1erial in determgne & 
----------------- -priority ot a Federal tax hen as against a com- • 
5356.34 MT 5300-1 _!!lltj ilef\ or inter!!l " · · -. -....... 
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(2) Sectoon 1-201 of the Unrtorm CommerCII!~ an a seozure of pr or ro tots to prope on 
Code os crted on part tor your guroance as to soon ot ertner pany attne trme or servoce 
wnen a persgn nas knowledge or receoved' of levy. Snould propeny come rnto posses"Si'on 

notiCe '01 tDe taxpayer or tnord party fOIIowong Su~ 
- .. ,2!, A person nas 'notice' of a tact when $;1V1Ce1 enother levy shQutg be maoe to se•zt;. 

.. (a) he nas actual knowledge of rt, or the propen . notwotnstan n tne tact tnat the 
''(b) he has rec&~ved a notrce or notoloca- edera1 tax hen attacnes otsell automatocauy to 

toon of n: or such afler-a.cquored property_ • 
"(c) from all the facts and crrcum- 14) In order to establosh uno!ormrty on govong 

stances known to hom at the tome on questoon he the requored actual notrce or knowledge. a copy 
has reason to know that it &lusts. of the approproate notace of hen snail be oehv-
.. A person 'knows· or has 'knowledge' of a tact ered to the person(s) requonng such notoce. 
when he has actual knowledge of it. 'Ooscover· 
01 "learn' or a word or ptvase of Slmrlar omport 5359.22 Pl·l!>-85) 

reters to knowledge rather tnan to reason to Insurance Companies 
know. The hme and corcumstances under wtuch 
a notiCe or notrhcallon may cease to be eflec­
llve are not determrned by thos subtitle. 

.. (26) A person 'notiftes' or 'gives' a nottee 
or not•focatron to another by takong such steps 

A copy of tne hleo notice of 118n should be 
t'"dffi•shed an rnsurance =:ompany to meet the ; 

actual notoce requorement descrobed rn IRM 
SJ58.1. » 

as may be reasonably requored to rnform the 5358.23 111-15-CSJ 

other 1n ordonary course whether or not such Department of Agriculture 
otner actually comes to know ot 11. A person 
·receoves· a notoce or not•llcatton when 

.. (a) rt comes to hrs anentron; or 
''(b) 11 1S duly oehvered at the place of 

buSiness tnrougn wtucn the contract was made 
or at any other place held out by tum as the 
~ce for reeerpt of such communocatoons." 

5358.2 (11-t5-e5) 

Copies of Notices of Lien to Third 
Parties 

5358.21 (11-tS..SJ 

Genen11 

C1l The Federal tax lien prOVIded lor by IRC 
6321 attaches to .. .,1 property and rights to 
propetty" of the person or entrty liable tor the 
tax. This very broad statutory language has 
been Interpreted as 1ncludtng all real. personal. 
and 1ntanglble property of greatly varytng na­
wres. as well as future interests. and property 
acquwect by the taxpayer attar the lien haS come 
into eXIStence. 

; (2) Since the w lien attaches to after-ac­
QUired property SUCh lien may be enforced a~ 
rnnstrallvely by levy; that as. use of a levy to 
colleCt taxes is not limited to property or rights 
to property of the taxpayer in 8JUStenc:e at the 

'11me the assessment is made. ' · · 

When notrees of levy are prepared tor servoce 
upon State or local offices of tl'le Agncultural 
Stabihzatoon and Conservahon Servoce. a copy 
of the notoce of Federal tax hen,rf one has been 
fried, should be attacl'led to the notrce of levy •n 
Sltuatrons wnere 11 rs known tnat an assrgnment 
was maoe of tne funds due the taxpayer from 
ASCS. 

5359 rll-1$-85) 

Disclosure of Amount of 
Outstanding Lien 

(1) Oistnct Clrrectors are authonzed to dts­
ctose 1ntormatron as to the amount of tl'le out­
standrng obhgatron secured by the hen to any 
person who demonstrates that he/she pos­
sesses a nght or intends to obta•n a ngntrn the 
propeny See (11)(13)0:(2) of IRM 1272. Disclo­
sure ot Ott.cral lnformatoon Hanctoook. 

(2) Any person. o:ner tnan the talQ:layer. oe­
srnng informatoon as to the amount of the obli· 
gabon outstanelong in order to deCide whether to 
acqUire the property covered by the hen (when 
a notiCe of lien has been filed) must subm•t a 
written requesr tor such informatiOn to the d•s­
trict director. setting tonh the reasons such m­
formatiOn 15 desired. In order to properly Identify 
the lien 1n QuestiOn. the request should contain 

• the taxpayer's name and address. a descnpbOn 
l3l ]lw tffeet Of a '!2 on other !han weges. of the propeny. a deSCtipbOn of the Federal tax 

er---=~- __ ... .....,.10 .................. .... 
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and volume of the bOok •n wh•ch the not1ce of 
tax hen •s hted. moexed. or recorded 11 '' 1s 
determmed that the a!JC)I•cant IS entrtled to the 
tnformatiOn requested. t\e or she snould be fur· 
r11sned the total amount of the outstano•ng obli­
gatiOn secured by tne hen. All repl•es should be 
exped•ted. See (4) tor exceptiOn. 

(3) The anformat1on reQuested will be lur­
n•sl'led by means of Lener 1038(00). Response 
to lnQu•nes About Release of Federal Tax Lten. 

(4) The Chief. SPf and employees delegated 
the authority to execute Forms 668 may diS­
close •nformatton as to the amount of tne out­
standing obhgatton ..ecured by the hen to title 
compan•es. lend1ng 1nstitu11ons. etc. 11 such 1n­
qu1ry rs for the purpose of satrsfymg tne out­
stand•ng lien, a wnnen reQuest rs not r&Qu.red. 
See (11)(13)0:(1) of IRM 1272. Drsctosure of 
Otf•c•al tntormatJOfl Handbook. 

(5) The above-mentioned employees may 
also d•sctose 1nformallon conta•ned on the n~ 
ttce of lten and ava•lable to the pubhc to any 
person. except the mass news med1a. des1rrng 
s.~eh 1ntormall0n. lnQutrteS made by the mass 
news media should be referred to the d•strict 
Publ1c Aff&Jrs Otf1cer. 

535(10) (ll·f-51 

Maintenance of Notice of Lien File 

535(10).1 (ff-fS..5) 

General File Maintained by the 
Special Procedures function 

(1) The Chief. Spec1a1 Procedures function. 
Shall have pnmary responSibility tor ma1ntail'llng 
a file of recordecl notiCes of hen (Form 668) and 
related certifiCates. 

(2) The general file shall be kept in alphabeti­
cal sequence and cofiSist of acttve (open) no­
ttcesotllen. 

535(10).2 (n-1-5} 

Suspense File Maintenance 
(1) A suspense file consiSting of Parts 3 and~ 

of Form 668 shall be kept by the Special Proce­
dures lunctton in alpha S8QU8nce pencStng r• 
turn ol acknowledged Part 2 from the recording 
oftiCI&L 

(2) Suspense files may be maintained at the 
group level when liens are filed at that level to 
aYOid InOrdinate delay in routine filings were 
tney to be routed through SPf. 

5359 MT~1 
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535{10).3 f!l-tSo-eSI 

Proceaarng Notrce of Uen File 

(1) When the rece1pted copy ot Form 668 1s 
rece1veel. 11 wilt be assoc1ated w1tl'l Parts 3 and 4 

and placeo m th& general lrle. 

{2) II the susf\ense hie 1s ma1nta1ned at the 
group level. the rece1pted copy of Form 668 w1ll 
be assocrated w1tl'l Pans 3 and 4 and forwarded 
to the Specl81 Procedures functiOn. 

(3) Retarn Parts 3. 4 and the rece1pted copy 
m the general Ide until the lren IS sat1sfted or 
becomes unenforceable. 

535(10).4 P •-•5-eS/ 

Files Maintenance 

535(10).41 (lf-15-eS} 

General 

(1) lAC 6325{a) reQUifes that all Federal tax 
hens must be released wtthon 30 days of the 
date that tne Secretary t1nds they are sat1slted 
or are legally unenforceable. Therefore. ttle diS­
tnct off1ces wtll ma1ntarn their hen ftles in a cur· 
rent cond11ton ReleaSed !tens should be trans· 
fered to the ciosed file and eventually 01sposed 
ot1n accordance with lAM 1(15)59.24, Records 
Control Schedule 204 for Coltect1on. Taxpayer 
Serv1ce and Problem Resotut1on Program­
O.stroct Offtces. 

(2) To asSist the Special Procedures func· 
t1on 1n Identifying FTL's tor release. the serv.ce 
centers will issue to the distncts tORS Notice 
CP 528. SatiSfted Module With L18n F11ed, and a 
Master Frte L1stmg ol Sat1shed TC 530 Ac· 
counts. Spec~al Procedures tunctJon wrll upaate 
the FTllttes wrth the 8Jd of the CP 528 Nouce 
and the usttng. 

535(10).42 (tf-ls-.95) 

Processing of CP 528 Notices 

(1) Serv1ce centers 1ssue CP 528 notices 
weekly to the distract off1ces tor those IMF or 
BMF tax modules whiCh have a lten-filed indiCa· 
tor and are updated to tull paid status on tORS 
from a previous suspense status (eooes 41_.8, 
50. 53. 60. 61. 63. 64. 71-73. and 91) or trom 
status 58. Each notice i0ent1hes thfr taxpayer. 
tax module, IORS TOA aSSignment c:octe. pnor 
tORS status. module balance. and any accrued 
statutory additions due as of the date the moo. 
ute was full paid. 
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(2) CP 528 notoCe!> recetved on tho Cltstroct 
oH.ce wtll be lorwaroeo to tl'le Spectal Proce­
dures lunct•on lor assocoallon wtth the related 
ltens. Generally. when a CP 528 IS rece•ved. a 
certtftcate ot release for the related noltce of 
hen must be ISSued wrthon 30 days of tne date of 
rne CP528 nottce unless tne hen conlatns other 
modules that oo not meet the release cntena 1n 
IRM 535(12).2 The only exceptton 10 th1s gu•Cle­
ltne occurs when the module balance and ac­
crued penalty and/or 1nteres1 snown on tne CP 
528 are zero. or where there 1S a cred1t balance 
and the accruals are zero. When e1ther of these 
cond1tt0ns anses. the module should be re­
searched before re1eas1ng tne hen because re­
SttiCled penalty or tnterest may be due. Such 
research 1s 1mponant when the module shows a 
cred1t balance because tne credit wtll ord1naroly 
be relunded to the taxpayer unless the restnct­
ed accruals are computed and manually as­
sessed. Addll.ionally. actton should be tn1t1ated 
ro remove the LFI. See IRM 5356.34. 

(3) When the module that the CP 528 notice 
ldent1hes 1nvotve!> unpa1d restncted 1nterest or 
penalty or otner unpatd modules are covered by 
the same lien. the CP 528 notices should be 

assoc1ated wrth the appropnate l1en copy 1n 
SPf. Th1S will perm1t prompt action when CP 528 
notJCes are recerved with respect to other mod· 
ufes covered by that lien or in tl'le event of 
taJCpayer 1nqu1ry. 

14) CP 528 notiCes are not issued for NMF 
accounts stnce they must be manually updated 
to full pa1d status. However. when Delinquent 
Account Inventory Profiles are rece1ved on 
NMF accounts and exh1b1t a lien-ftleo tnd1cator. 
a No Activity ind1cator and a zero module oal­
ance. determ1ne whether the lten si'IOuld be 
released. 

535(10).43 llt·I-S) 
Processing Master Ale "SAT 53 
MOD"lranac:rlpta and Ustinga of 
Satisfied TC 530 Accounts 

(1) Weekly, the service centers will ISsue to 
the dtstric:ts master ftle transcnpts of all ac­
counts containrng an unreversed TC 530 wt'IICh 
went \0 status 12 in the pnor cyde. These tran­
scriPts will be idenlihed by a bteral "SAT 53 
MOD". Each 11anscnpt will contain the entity 
and tax module$ tor one aCXGUnt. 

(2) Special Procedures function (SPf) will im­
mediately screen the SAT 53 MOO transenpts 
~nst the general lien file. If a notice of lien 
was filed, and meets the cnteria tor retease. the 
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transcroot st\ould be revoewed to oetermtne 
wnen release tS necessary (See IRM 
535(12) 22 II me account was sattSI•eO by off­
set or ao,ustment. retease of loen snouiO be 
1Ssueo tmmeotately. 

(3) Wt'lett\er or not a notoce of hen 1s touno on 
the open hen hie. !lie SAT 53 MOD transcnpts 
w1ll be revoewed for 1nd1cattons of hen folong on 
the receovong d1stnct or others These IOOoca­
ttOns 1nc1uoe unreversed TC 582s wolh "LIEN 
FILED" literals. TC 360s, and TDA ISSuance or 
other collecuon actavtty wl'lere the outstan01ng 
balance met lten fthng cratena. II sucn 1ndoca­
t1ons are present and the DLNs ot the transac­
tions 1n01cate poss•bte hen ltltng tn anotner dts­
tnct. a copy of the transcnpt should be lmmedo­
ately sent to tne SPf 1n that dastrtct 

(4) Ouanerly. serv1ce centers 1ssue to tne 
d1stncts a Master Fole Ltst1ng of Sat1Sfoed iC 
530 Accounts. The hsung 106ntt1tes aliiMF and 
BMF tax modules WhiCh were prev1ously 1n cur­
rently not colleCtiOie status and wruch: 

(a) were sa\tst•ed through full payment. 
abatement. etc. (Status "FP") dunng the previ­
ous Quarter, or 

(bl became legally unenforceable tnrough 
expirat10n ol the statutory pertod tor couecbon 
(Status "CSED") dunng the preVIOUS Quarter. In 
case of mult1ple assessments. only exp11a1Jon 
of the latest CSED will cause a module to be 
mcluoed 1n the listing. 

(5) Each ltsttng contains the taxpayer's 
name and address. taxpayer tdentrltcat1on num­
ber. MFT. tax P&rtod, TC 530 date. TC 530 
transactton Document Locater Number and 
status (FP or CSEO). 

(6) For hst1ngs tnrough the fourth Quarter of 
CY82. SPI willrmmed1atety screen each ot tl'le 
sat1sfted taxpayer ent1t1es '" tl'le IISttng aga1nst 
the alpha FTL file. If an FTL was flied and meets 
the crttena for release. a certahcate of release of 
hen woll be 1ssued to the approprtate recorcs1ng 
otfoce. Any ben f1led tnd1cators on tne sausf1ed 
FTLs shOuld be released. See lAM 5356.34. 

(7) Begonning w1th liStings for the frrst auaner 
of CYB3. SPI may dospense wttn research1ng 
the sat1Sf18d entlttes Since these will be •dentl· 
fled eartl&r by the SAT 53 MOO ttanscnpts. 

(8) Aher taktng any necessary actton on sat· 
isfleCS loens. SPf may use the liStings to Identify 
unenforceable liens tor removal to the Closed 
lien file. For thiS purpose, ltsungs may be accu­
mulated tor use during trte periodic revoews of 
the general ll&n file. Unenlorc:8able hens. wnen 

MT 5300-1 535(10).43 
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taenuloed. w111 be removed from the general hen 
t.le and placed 1n tne closed hen hie. Cert•hcates 
of release Will be 1ssued on these cases only on 
reQUest. 

535(10).44 111·15-45) 

Annual Review of Uen Files 
(1) The general hen ftle w1ll be revoewed at 

least annually to Identify notoces of hen wh1Ch 
have become unenforceable due to statute ex· 
P•rattan for removal to the closed hen hie or. tor 
"'self·releastng·· not•ces tded atter ,2/31182 
and subseQuently reftled, on wh1Ch the collec· 
liOn statute W111axptre pn0r to the next reVtew. 

(2) NoiiC:es ot lien, other than tl'lOse tiled af· 
ter ,2/31182 and subsequently rehled. SI'\Ould 
be selected for r8YI8W 11 tne statutory penod tor 
collection ot the most recently assessed mod­
ule on the not1ce ap~s to have exp1red. Ncr 
t1ces of loen may be pre-1dentrfted 1n such a 
mann&f as to 1nd1cate the tentat•ve statute exp•· 
ratoon date. e.g. by the use of color-coded tabs. 
markers. etc .. so tnat they may be extracted for 
actcon. A separate chronotog1cal ftle 1s not rec· 
ommended because of the additiOnal storage 
and staffang requtrements. 

(3) Notices of lten reVI8wed accordtng to tl"'e 
procedure tn (2) may be placed 1n the ClOsed 
lten file WithOut •ssuance of a certlhcate of re­
lease. Local management should establish pro­
cedures to spotcheck these hens pflor to trans· 
fer to the clOsed file to ensure comploance WTth 
the refthng guidelines tn lAM 535(1,). Certrfi· 

cates ot release """" be issueo tor these 11ens 
only on the taxpayer's request 

(4) No11C8s ol ben w1ll also be selected for 
re- tf the tnttial fding was after 12/3,182, the 
noiiCe !'las Stnee been rehled and the colleCtion 
statute wtll exptre on the most recently as­
sessed moc:lule pnor to the next revtew of the 
lien file. 

(5) Cenmcates of release must be ISSued tor 
I\ObC8S ot 1ten rev.ewec~ according to the proce­
dure in (.C) must be ISSUed with1n 30 calendar 
days after ~bOn of the collectiOn statute. 
After -,ermcatiOn of the oate by whld'l a releaSe 
must be ISSU8d. these notices may De placed in 
the release suspense hie described in IRM 
535(12).22:(7). If deemed necessary, local 
management may establish procedures to 
spot-cheek these nottces tor compliance with 
the relihng gu.delanes 11"1 IRM 535(11) PflO' to 
thew being Mt aside lor release. 

535(10).43 MT~1 
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(6) For dosposal onstructoons. see IRM 
1(15159.24. Recoros Control Scneoute 204 tor 
Collechon. Taxpayer Servoce and Proolem Res· 
olut1on Program--Dostroct Otfoces. 

535(11) l"·f.HI!>' 

Rehling Notice of Lien 

535(11).1 (ll-?5-45) 

General 

(t) When the collechon penod has been ex­
tenoed. it may be necessary to reftle the not1ce 
of lten to mamtarn the conttnutty of pnonty es­
tablished by tne ong1nal fihng Where the ongi· 
nal hhng was made on a reVtSIOn to Form 668 or 
668(CJ earher than 12182. failure to refole at the 
approprtate t1me does not affect tne validity of 
tne hen nself but 1t does nutttfy the effect of the 
pr10r fthng. The tamely refohng of a notiCe ot11en. 
on effect. represents a c:onttnuatoon of the proor 
fthng. but any tate fthng constuutes a new fohng 

(2) Notoces of hen hied on 12182 or later rev•· 
soons to Form 666 or 668(CJ are "sell-releas· 
•ng·· unless rehled t1mely. Sonce release of a 
nohce of hen is c:onclusave tl"'at the underly1ng. 
statutory lten oS exttngutst'led, the revocation 
and retnstatement procedures on lAM 535(15) 
and 535(16) must be followed before makmg a 
late refllong. It os therefore essen11al that tl"'ose 
responsible tor rehhng notiCes of lten do so 
when and wnere appropr.ate. PartiCularly tl the 
orrgtnal hhng 1s on a "self-releasong·· nottee. 

535(11).2 (f 1-!5-.'5/ 

Criteria for Aefiling 
11) Belore any nottce of !ten 1S refiled. each 

account shOuld be exam10ed to determtne that 
the statutory penod tor colleCtiOn l"'aS been sus­
pended or extended beyond tl'le normal SIX· 
year penod beg•nn1ng wtth the assessment 
date. 

(2) The normal collection sratute may be 
suspended or extended br: 

(a) ExecutiOn of Form 900. 'Tax Collection 
Waiver. 

(b) Offer in compromise. 
(c) Assets of taxpayer m custody of a court 

in c:ertam types ol proceec:llngs. 
(d) Judgment for the Undlad Stata. 
(e) Absence ot taxpay• trom u.a• 

Stales. 
(f) Military deferments. 
(g) Any other appropnate aa.on suspend­

ing or extending the collec:lllaD a.ute. 
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535(11).3 fll-1s-aS1 

Required Reflllng Period 
(1) In the case of any nouce of hen. the term 

"ReQUired Rehling Perrod" means 
(a) The one-year penod en<:Mg 30 days 

after the exp~rauon of s1x vears auer the date of 
the assessment of the tax. and 

(b) The one-year penod end1ng woth ltle 

exptfaiJOn of sue years alter the close of the f1rst 
requored ref1lrng for such notiCe of 118n. 

(2) As a general rule rehhng should occur 
between July 1 and November 30 each year 1n 
order to allow sulftel8nt time tor processong a 
nollCe ot cl'\ange of address at the Serv•ce Cen­
ter. For calculatiOn of the requtred ref11tng pen­
od. see Extwb1t 5300-28. 

(3) The following is an example of the ''Re­
QUif'ed Refiltng Penod"-On March 1. 1965. an 
assessment ot tax was made aga1nst A. a delin­
Quent taxPayer. and a Federal tax lien tor the 
amount of the assessment arose on that date. 
On July 1. 1965. a nohce of the ben was properly 
hied. The notice of 118n f1led on July 1. 1965. •s 
effectiVe up to and including March 31, 1971. 
The f1rst requtted ref1hng penod for the notiCe of 
hen begtns on ~111. 1970. and ends on March 
31, 1971. A ref1hng of notiCe of tne l18n dunng 
that penod will extend the effectoveness of the 
not~ee of l.en ltled on July 1, 1965, up to and 
tneludlng March 31, 1977. The second requorecl 
reflling penod for the notice of hen begons on 
Apnl 1. 1976. and ends on Marcn 31. 1977. 

535(11).4 (11-ls-45} 

Place tor Reflllng 
(1) Ounng the requtred reflhng penod, the no­

tice ol lien tS to be refiled: 
(a) in all cases tn every office in whocn a 

poor notiCe of lien (ineludtng a refiled nottce) 
was filed. and 

(b) in the proper ofttee in the State in which 
a new r8Sidence IS located, if. 90 days or more 
prior to the date of the reftllng, the ServiCe 
receives wrttten information concern.ng a 
change in the taxpayer's r8Sidence. If SUCh new 
residence is located Without the Untied States. 
the refiltng will be made in the Oistnct of Colum­
bia. This ftltng IS extremely impOnant. If it is not 
accomplished as and when reQUired. all other 
refillngs of the notiCe Of lien are tnettecwe. If 
mont than one wntten notice of change of ad­
dress is recetved on or before the 90th day 
mentiOned, the most recent one will be used for 
purJ)OSeS of reqUII'ed refihng, whether Of not the 
taxpayer re51deS there on the date of rehling. 
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(C) on add•!lon 10 the reQu~red ref1hng, a 
notiCe w111 also l:le rellled 1n the proper ot11ce on 
each JurtSCIICt•on 1n wn1ch the taxpayer has re· 
s.ded or presenuv res.des. to tl'le extent known 
at the t1me ol ref1hng 

535(11).5 l11-ls-4SI 

Address Change Procedures 
Affecting Nottc:e of Uen Reflllng 

(1) Except as prov•ded below. a nottce ol 
change of a taxpayer's reSidence w111 be ef1ec­
ttve only tf rt tS rece•ved m wntJng trom the 
taxpayer or l'l•s/her representative. relates to 
an unpatd tax habthty ot the taxpayer. and states 
the taxpayer's name and the address of tl'le 
new res.dence. 

(2) In the case of a notice of 118n which r&­
lates to an assessment of tax maoe aner De­
cember 31. 1966, a notice of cnange of a tax· 
payer's resadence will also be et1ecttve 1t '' IS 

conta•ned 10 a return or amended return of the 
same type of tax flied w1th the Internal Revenue 
Serv1ce by the taxpayer. The return or amenoed 
return must 1ndtcate tnat 11 tS a cnange ol ad· 
dress and correctly state the taxpayer's name. 
address of present res1dence and t&lnllhcauon 
number requlfed by IRC 6109. 

(3) Other than the means specifoed above, 
no commun1cat1on. e•ther -tnen or oral. w111 be 
cons1dered as elfecuve as nouce of a cnange of 
a taxpayer·s res•dence. 

535(11).6 (11-IS45J 

Processing DTR c Form 4356 
(Nottc:e of Overpa)"ment Applied 
to Unpaid Tax) In Dtstrtct Offices 

11} Entrty Changes Will be recerved on the 
OTR or on Form 4356. 

(2) Upon receipt of the DTR or Form 4356. 
the Revenue OffiCer With the TOA. snoutd at· 
trh it to the file Wtlh the notation on the n•story 
stwet "Note New Address When ReVJ&Wtng lor 
Retobng Nottca of Lien." 

(3) Since computer paragraph 44 is a "turn­
around" notiCe. the new address Should be 
noted on the TOA history as well as a reference 
to the source of the changed address. i.e .• CP 
44. 

535(11).7 (lt-ls-451 

Procedures and Responsibilities 
tor Refiltng 

MT 53()()-1 535(11).7 
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535(11).71 ,,._,_5) 
General Guidelines 

(1) Form 668-F. Nohce of Federal Tax Lten 
under Internal Revenue Laws. w11t be used to 
reflle notoce ollten on all cases wnere a rehhng •s 
teQulled See £xl"ltbl! 5300-6. 

(2) Form 668-F Shall be processed on the 
same manner as Form 668. 

(31 If an ongonal Nohce of Lten. FO"m 668. 
lrsts more than one penocl of habthty and the 
assessment dates are d1Herent. tne rehled no­
toce should hst only the lten{s). nouce or wh1ch 
meets the cnter.a for refllmg. 

(41 11 an account staown on Form 668 has 
been patd 1n full pnor to rehltng. 1t should not be 
shown on Form 668-F. 

(5) The TOA balance does not affect the 
amount to be shown on Form 668-F. The 
amount shOwn on the 668-F should be the · 
same as on the orogonat Form 668. 

(6) II a Form 668 was hied 1n a g•ven,unsdac­
tiOn. but because of a change of resadence a 
not1ce of hen 1s to De rehled dunng the rehhng 
penod an anotner !UIISdactaon. use Form 668-F 
for retd1ng. even tnough Form 668 was never 
flied m tnat junSdiCtlon. 

535(11).72 (11-ts-45) 

Collection Field Function 
lnven\ory 

(1) Each revenue oH1cer shall examtne TOA 
inventory for any account on wh1ch the collec· 
bOn statute date has been extended or whach 
has reached tne "waiVer detem'llnat•on date." 

(2) If the statute date haS been extended or 
suspended by any actiOn and the account is 
Wttnm the reqUired refihng penod (begann1ng 
five years and 30 days from the assessment 
date on a first retd•ng), Form 668-F snould be 
fi6ed. 

(3) It the ''waiver determination date" has 
been reached and tnare are no transactions 
extend•ng or suspend1ng tne statute date. and it 
IS detemvned that: 

(a) Form 900, Tax CollectJOn WaiV8r. is to 
be secured. The TOA hiSIOfY should be noted 
"REFIL.E NOTICE OF TAX UEN." 

(b) Upon receipt of acKnowled9&d Part .. 
of Fom~ 900 from the Spec:iar Procedures tunc· 
lion (SPt). Form 66&-F should be flied. 

( .. ) In lieu of the procedure in IRM 
535(11).72:(3) abcMt, wnen Form 900 is ... 
cured during the refiling penocl. distncts may 

535(11).71 MT 5300-1 
IR......, 
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elect to nave revenue ott1cers prepare and exe· 
cure Form 668-F to be senr to SP1 w•l~ Parts~ 
and 4 of Form 900. 1n wh1Ch case. 

(a) The TDA h1story should be noted 
"Form 668-F lorwaroeo to SP1. .. 

(b) SPf will forward Form 668-F lor l1hng 
1mmed1ately a:ter Form 900 has been revoewed 
and acknowleogec Part 6 of Form 668-F' w1ll 
be returned to the ongma~?r w1th the acknowl· 
edged Pan 4 of Form 900. 

(5) Contact personnel in CFS are responsi· 
ble for tnterv1ew1ng aaxpayers who appear for 
enstallment agreement revtews. Tne 1n1t1ator of 
an onstallment agreement should cons1der and 
document the need for lten ref1hng woon estab­
liShing a rev1ew date. Dunng the rev1ew. tl"'e 
contact employee w111 an.t1ate hen rehhng. 11 
needed. 

(6) II the pro,ected date of hnal payment on 
an .nsraument agreement 1s w11run one year ol 
the co11ect1on statute exp.ratlon date. the 101tJa· 
tor of the agreement IS reQuired to secure Form 
900 extend1ng the statute to December 31 of 
the year tollowrng the year 1n whoch the account 
w•ll be sat•shed. before tl"'e agreement 1s ac· 
cepred. ThiS requuement rs wa1ved ala f1nanc1al 
rev•ew as scheduled at least 12 months prror to 
statute exp~rat1on. When contact employees re­
VIew Installment agreements they Tlust consrd· 
er lhe need lor a wa1ver and secure one II the 
hnal payment established '" the revtew meets 
the abOve crrtenon. 

535(11).73 (!1-1~5) 
Special Procedures Function 

(1) The Spec•al Proc6dures fur.ct1on (SPf) 
will be responSible for warver and not•ce of ben 
refiltng <letermmattons on the touow1ng sus­
pended cases: 

(a) Proof of clarm 

(b) Judgment or other legal actiOn 

(c) Installment oHers 

(2) SPf is responsible tor warver and lien refil· 
ing determtnatJOns on mandatory fotlowuPs for 
currently not COllectible accounts wnen the tot· 
lowup states tnese are needed. The SPt rs also 
responSible for ben ref1hng determinatiOnS on 
military deferments. A mabtary deferment ex­
tendS tne coi18CtJOn statute for tne penod of tne 
taxpayer's military service plus nar.e months be­
g.nnmg the date fOllOwing milrtary service. 
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535(11).74 ,,_,_51 

Automated Collection Syatem 
Branch 

The Automatetl Collectoon System Branch os 
responsible tor waover and 119n rehhng on active 
cases 1n ttle Automated Couectron System 

535{11).8 111-•S...SJ 

Preparation of Form 668-F 
(1) Wtlen 11 has been determined that a no­

bee of hen should be reflled. Form 668-F should 
be Pf&pared as shown en Exl"nbct 5300-6. 

(2) Form 668-F should lost only those as· 
sessments meet1ng the reld.ng crctena regard· 
less of how many assessments are listed on the 
Form 668. 

(3) Ttle form shall be manually s1gned by an 
employee who has been delegated the authori­
ty to execute Form 668 and the t1tle of such 
person shall be mserted 1n the appropt~ate 
block. Parts 3 and 4 w1ll not be s1gned at tl"11s 
11me but w111 be executed when ll"'e cert•l•.::ate of 
release of tne hen ~ to be •ssued. 

535{11).9 (11-IS...S/ 

Proceaalng E:.:ee&.~ted Form 668-F 
(1) Upon receopt of Part 2. Form 668-F. the 

Spec;.al Procedure functoon snail: 
(al Assoc1ate Parts 3 and 4, Form 668-F, 

Mth Part 2 of tne related Form 668 on tile alpha 
file. 

(b) In appropnate Sltua\lons. annotate Part 
6 and retiJI'n to ong1nator. 

(c) Aetaan •n open alpha f•le until: 
1 Release is reQu6sted. 
2 Collection statute exptres. 

535{11).(10) I -ls-451 

Rele .. e of Refiled Notice of Uen 
(1) Form 668-F shall be released •n the same 

manner as PfeSCnbed for Form 668. 

(2) The f111ng ot a Certificate of Release (Part 
3 of Form 668-F) snail extJngutSh tne lien and 
remove all notiCes tnereof from the records. i.e .• 
a certlf.cate or release issued on Form 608-F 
will alsO release tne same useument shown 
on 11"18 Form 668. Only the one document is 
requwed. 

(3) Wnen executed. the Part 4 of Form 668-F 
shall be aSSOCiated with the receipted cop~es ot 
Forms 668 and 668-F. If the receiPted copy of 
Form 668 has no otner assessmenu listed than 
are on the Form 668-F. both shOuld be flied in 
lhe~tile. 

page SJOO-C3 
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( 4) 11 troe receopted copy of Form 668 had 
otn~r a~sessments hsted than shown on Part 4 

of Form 668-F. both shall De reta~ned on tr>e 
atpt\a tole 1Jnt1f S~Jcn tlme as all assessments are 
sat1sfted 

(5) 11 the receopted copy of Form 668 lists 
mult1pte assessments. any ot wh•ch may ha11e 
nao notrees ref1ted. and the entore llabohty re­
flected on tne Form 668 1S satosfted. ltle cenofo­
cate of release snould be prepared and ossued 
on Parts 3 and 4 of Form 668 Tt·ns woll effect tl'le 
release of the toens a11s1ng out ot the assess­
ments shown on DOth the Form 668 and Form 
668-F. 

535(12) (I 1-J-51 

Certificate of Release of Lien 

535(12).1 111-oS....Si 
Authority To Execute Release of 
Lien 

(1) Reg~Jiat10ns under IRC 6325 delegate to 
the dostnct dorector the authonty to ossue certofo­
cates of release of Joens It 1s suggesteo that 
diStriCt oorectors 1ssue reoe1egat1on orders au­
thOriZing Choef. Collect1on Fteld functoon. group 
managers, Chtel. SpeCial Procedures functoon 
(SPI). or other deSignated employee 1n charge 
of tl'\e SP1. and unct or sectoon chtels en the SP1, 
Grade G5-12 and above. to assuecertJfu;atesol 
release of nens •n \!'lose cases wnere tne out· 
standcng obligatiOn has been satashed. 

(2) Otstnct dorectors may also issue redele­
gatlon orders autt10nz1ng Chiefs. SPI, and un1t 
or secbon chtefs 1n the SPI Grade G5-12 and 
above, to tssue cen1hCcUes of release ot hens an 
those cases where the laabtllty has become le­
gally unenforceable. It would be appropnate for 
ttle delegatiOn to further authonZe the tssuance 
of redelegabOn orders in wnttng to setected 
GS-11 SPf employees and above to sogn re­
leases •n these anstances. 

(3) II warranted by the volume ot releases. 
tacSJmale Signature stamps may be used. 

535(12).2 ,,_,_5) 
Condition• for Rele••• 

535(1 2).21 (I ,_, .s-.a5} 

General 
(1) It 1s imponant to distinguiSh between the 

"release" of a Federal tax lien and the "dis­
charge" of Pfoperty' from the et1ect ot a tax"-"· 

MT S30()..1 535(12).21 
IR....-



p89e S300-44 
(11-1~5) 

The retease of a tax hen operates to completely 
extJnguash the hen. whale a diSCharge operates 
only to discharge spec1hc praperty trom tne hen. 

(2) lAC 6325(8) reQuares ISSuance ot a re­
lease of Federal tax hen wsthrn 30 aays of the 
date on which 

(a) the llablhty secured by any hen IS found 
to be fully satJshed, 

(b) the llal)altty secured by a not•ce of lien 
ftled alter 12/31/82 1s found to be legally 
unenforceable; 

(c) a bond 1s accepted for release of any 
teen; or, 

(d) a taxpayer's reQuest tor release on the 
groonds the liability 1s sat1shed or legally unen­
forceable IS recetved. 

(3) The emplOyee aultlonzed to execute a 
certificate ot release rs responsible tor making 
the hndang that a l•ablllty aS fully satisfied or 
legally unenforceable. ReQuests for release will 
be 1ntbated 1mmed•ately when full payment of 
the l.ablhty on a not1ce of hen IS tendered or the 
account meets other cruena an thiS Manual 
sectiOn. 

535(12).22 (H-t5-e5} 

UabiUty Ia Satlahed 
(1) IRC 6325(a)(1) requires issuance of re­

lease of a Federal w hen w1thm 30 days attar 
tne taxpayer's outstand1ng obUgatJon covered 
by the lien (including any interest, add1t•ona1 
a~nt. additiOn to ttle tax. or assessable pen­
airy, together Wllh any costs that may have 
accrued in additiOn tt~ereto) is found to be fully 
satisfied by ~yment or by abatement. See LRG 
2(11)1. 

(2) Generally, modules updated to status 12 
on IORS or the Master Fila may be coflSIO&red 
sallshed for hen release purposes. 

(3) Where payment is tendered by personal 
cheek (not certlf18d) in an amount over $1,000, 
7 ~ing days wilt be allOWed to elapse to 
pemvt clearance of the cheek before the liabili­
ty IS consadered satiSfied and the 30 day release 
penod commences. A release may be issued 
unmed.ately without regard to the 7 or 30 day 
periods upon presentation of the canceled 
c:nect-

(4) Accounts sat1Sf1ed by cash, money ordet. 
certJtl8d cheek. cashier's Cheek or guaranteed 
cn.tt drawn on any organiZatiOn tnat is autno­
nzed to dO business under state or federal laws 
relating to finanCial inStitutions, II'ICiud•ng. With-
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out hrnttat•on. banks and trust compantes. sav­
.ngs banks. bulldmg and loan assoc•atlons sa"'­
.ngs and loan compantes or assoc•at10ns. and 
cred•t untons. may be released •mmedtately 
upon payment. 

(5) II the D•stnct 01fector has reasons to 
doubt the hnanc•al stab•hry or an onst•tut•on. he 
may r8)8Ct the tenoer of the .nst•tuuon · s guaran­
teed draft. 

(6) If a guaranteed draf11s not duly pa•d. the 
Untted States shall nave a hen tor the a moon! ol 
such guaranteed draft upon all assets of the 
hnanc:aal tnSlltutJon on whiCh drawn. 

(7) SPf Will mamtaJn a release suspense file 
tor retain1ng Parts 7 and other documentation 
1nd1CatJng the need tor release wnere an Imme­
diate release is not ISsued. Pans 3 and 4 may be 
assocuuect prior to placmg the Pan 7 or other 
doCument m the release suSPSnse f•le. Penoct•c 
r~ of the file should be scheduled to en­
sure 1ssuance of releases as close to, but no 
later than. the expsrat1on of tl"'e statutory periOd 
for release. 

(8) Checks dishonored by banks are re­
turned to the serv1ce center Accounting 
Branch. To ensure that 118ns are not Inappropri­
ately released. the Account•ng Branch Will for­
ward to the SPf a copy ot any d1shonored check 
and the related dishonored check wo111.sheet 
where: 

(al the cneck is not to be redepoSited. 
(b) tne ctleek IS tor more than $1,000, 
(c) the CheCk is encoded as a subsequent 

payment. and 
(d) the module(s) credited -nt to zero 

balance. 

(9) Notifications of dishonored checks re­
ce•ved 1n SPI should be f1led 1n a d1snonored 
cheCk file. Items from the release suspense hie 
should be screened against tl'le dishonored 
check file ammad1atety before preparing the 
releases. 

535(12)-23 I',_,_, -
~biDty 1a unenforceable 

(1) The word "unenforceable" means unen­
forceable as a matter ot law, and not merely 
uncollectible or unenforceable., tact for the 
time being. due to the temporary ~ 
SlOt! by the taxpa~ of disCOVerable property or 
property ngnrs. 

(2) .The reporting :)f an account as currently 
not COllectible does not constitute satisfaction 
of the assessment, and SUCh adiOn dOes not 

535(12).21 MT ~1 give nse to any baSis tor retease of the tax lien. 
lA ...... 
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(3) Not1ces of hen hied on Forms 668 or 
668(c) rev1se<1 12162 or later oo not requore 
1ssuance of a separate cert1hcate of release 
alter exp.rallon Of the statutory penod for col­
lectiOn unless tne not1ce of l1en has been rehled 
or a request IS maoe for a separate release 

535(12).24 111·1>-tS/ 
Acceptance of a Bond 

(1) lAC 6325(a)(2) reQu1res tl'le release of a 
F ederat tax lten wtttun 30 C:Says ol acceptmg a 
bond cond1t1oned upon tne payment of me 
amount assessed (oncludong any onterest. add•· 
lienal amount. add1toon to the tax. or assessable 
penalty. together wtth any costs that may have 
accrued 1n add1t10n thereto) wothin the t1me 
agreed upon 1n the bond. but not later tl'lan six 
montl'ls before the exp1ratson of the statutory 
penod lor collectiOn. 

(2) The bond must be executed by a surety 
company holdong a cert1hcate of authonty from 
the Secretary of tl'le Treasury as an acceptable 
surety on Federal Bonds. or. 1n tl'le C:S1scretaon of 
the d1stnct dnector. collateral may be accepted 
wothtn the llmttatlons of IRM 5672. The accepta· 
blllty of a surety. other than a Treasury ap. 
proved surety. Will be determined in each case 
1n whiCh a OOnd is executed. 

535(12).3 (11-1>.95) 

Request for Release of Uen by 
Taxpayer 

535(12).31 (11-15-851 

Requirement for Release 
tRC 632S(a) requires tSSuance of a cen111cate 

of release wtthrn 30 days of a taxpayer's re­
quest made after December 31. 1982 1f the 
11abrlity IS sat1sf1ed or has become 
ynentorceable. 

535(12).32 f'l-•s-.5] 

Form of Request 
(1) To tngger the 30 day release require­

ment, a taxPayer's request must be subrTIItted 
to the anention of tne Chief. Speaal Proce­
dures functiOn in the d!Stnct wPY. re the notiCe of 
lien is filed and: 

(a) be in wnting, 

(b) provide tne taxpayer's name and cur­
rent address, 

(c) inClude a copy of the notice of lien as 

page 5300-45 
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(dJ state tnt> grounds on wh1cn tne reouest 
IS mace l• e. satosract1on or unenforceaOIII!yl. 
and. 

(e) of sat1Sfact1on 1S cla1med. prov•de a 
copy of rne canceled checl< or otner ev1~ence 
ot payment. 

535(12).33 (11·1>-.95) 
Processing Taxpayer Requeata 
tor Wen Reteaae 

A cen1hcate ot release w111 be 1ssued 1f appro­
pr-18te wrtl'l1n 30 calendar oays of rece1pt or a 
properly compJeled reQuesl U\ the d•stnct wnere 
the lten IS hi8CS. Any request whrch IS 1ncorrect or 
Incomplete w1ll not tngger tne 30 day release 
penod and. 11 the notrce of hen cannot be read1ly 
ielent1hed lor release. the taxpayer will be ad­
VIsed of what addltronal rnformatton IS needed 
for release or why a certt11cate of release will not 
be ISSUed. 

535(12).4 111-!~5) 
Acceptance of an Offer in 
Compromtae 

535(12).41 (71-15-85) 

General 
(1) When an otter in compromise. rnclud1ng a 

collateral agreement. tS accepted, trte hen w•ll 
be ~eleased. prov1ded tnat: 

(a) it 1S a casl'l otter or all installments un· 
der the terms of the offer. 1ncluO.ng any accrued 
mterest. have been paid; 

(b) any assets requrred to be ass1gned or 
turned over to tl'le Government under the terms 
of the offer nave been so asSigned or turne,j 
over by the offeror; and 

(c) all other terms and cond•hons ot the 
otfer have been met wrtl'l the excephon ttlat the 
collateral agreement tS still rn Ioree and pay· 
ments of future 1ncome may become due '" ttle 
future. Th1s wrll be ctone even though ttle neces­
sary abatement procedure is not administra­
tively completed. (See P-5-48). 

535(12).42 (1 1-15-4i5) 

Revocation of Certificate of 
Release of Lien 

In the event the taxpayer fails to pay any 
amount due under the collateral agreement. the 
otter may be declared m delauh under tl'le provt­
SIOns specifl8d Wtthm the otter and the collater­
al agreement and a TOA reactJVated or rillS-

tiled, MT 5300--1 535(12).42 lfl...._.. 
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sued When a tax ken IS released and subse· 
quenuy there IS a default under ttle terms ol a 
coUatera• agr-ment 

535{12).5 (H-t-51 

Abatement of 1(M)-Percent Penalty 
A cenllacate of Release ot Federal Tax L~en 

wtll be ISsued to the nonpaya"9 of1acer(s) on a 
100-percent penalty assessment wraen one off•· 
csr flas 1ully paad the llabthty. Thas wall be ctone 
even thOUgh cne ... bdaty flas not Deen abated 
pendtng the exparat10n of tne statutory peraod 
wtthan wtuctl a ctarm fDf refund by trae payang 
offiCer may be made. 

535(13) II 1-1~51 
CertUieate of Release 

535(13).1 (fi-IS..SJ 

General 
(1) AlthOugh each assessment hsted on a 

notiCe of teen 1s a separate teen and a certahcate 
ot release could legally be assued when eacra 
assessment as satashed or becomes unenforce­
able, the general pracbee wall be to assue a 
cenafiCate of release only after all assessments 
covered by a notiCe of lien meet the cntena tor 
release. However. if a spee~ftc reouestas made 
a certifiCate ot release wall be ISSued with re­
sP8Ct to the assessment or assessments that 
have been satashed or have become 
unenfocceable. 

(2) A multrple listrng form for hen release pur­
pcses may be deYeloped locally. The form must 
satisfy the rteeds ot the Service as well as those 
of local recotdei"S. Tne establiShed local form 
mcy be used rattler than separate certificates of , ....... 
535(13).2 (tt-1-SI 

Request for Release 
(1) wnen a cerutacate of release should be 

ISSUed. the parson with the related TDAs should 
ptomptly request me isSYanee of a certifiCate. 

(2) If Pan 7 of Form 668 or Pan 6, Form 
668-F IS aSSOCiated wrth the TOA tile, the upper 
portion _..u be completed and furniShed to the 
cneet. Special PrOCedUres functiOn (SPf). " nei-
1hef of these parts are avai&able. a request. by 
brief memorandum. Will be made foe the ~ 
ance Of a certJfcate Of ,.,.. ... 

(3) The OWf. (SPr}. under property delegat­
ed aUitlonty. will be responsible tor 11'18 execu-

535(12).42 MT~1 

lA ..... 
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toon of trae cenofrcate of release of tne lrabrhty nas 
become unenforceable Upon receopt 01 a wnt· 
ten reQuest !rom a person woth a dorset onterest. 
a hen that raas oecome unenforceable by opera­
taon ot lew. shall be released 

535(13).3 Ill- ,~_,51 

Request for Release in Another 
District 

(1) Wl'\enever at tS proper to release a hen traat 
was filed m another drstrrct. the person as­
sagned the TDA will request sucra dastnct or 
drstncts to hie a certlfacate of release. A brae! 
transmanal memorandum an "duohcate woll ac­
company the reQuest. The memorar!dum snail 
setfonn tl'\8 baSIS lor the reouest; a.e .. full paod, 
abatement. etc. In eacra case. tne duplicate 
copy of the memorandum wall be faled watra tt\8 
related TDA(s). 

(2) If Part 7 of Form 668 or Pan 6 of Form 
668-F as assocaated witrl trae TDA. tt\e upper 
portaon wall be completed and transmatte::l by 
bnef memorandum to tne Ch~ef. Specaal Proce­
dures tunctton (SPf) of the dtstnct '" whach the 
notice of lien was faled. 

(3) II Part 7 of the filed Form 668 or Pan 6 o! 
Form 668-F 1s not assoc•ated wath trae TDA file 
but a copy of the hied notice otl18n as avaalat:>le. 
a certlfocate of release should be prepared. an 
duplicate. and after executaon transmalted by 
brl8f memorandum to tne Ctuef, SPf of tt\8 dtS· 
tnct an wtucn the notrce of hen was hied. 

(4) If neither Part 7 of Form 668 or Pa11 6 ol 
Form 668-F nor a copy of the hied nouce of hen 
tS avatlable. a memorandum snould be pre­
pared, fum~shtng suHacaent tnformabon to Iden­
tity the notiCe of lten so that a certaficate of 
release may be tSSued. The memorandum will 
be approved by erther the Chief, SPf; Chaef, 
ACS or group manager an the ong1natang dastnct 
and tne or1ginar forwarded to the Chaet. SPf of 
the Olstnc:t an wl'lleh the notice of laen was tiled. 

535(13) ... (I 1-t~SJ 
laauance of Release 

Parts 3 and ~ of Form 668. Parts 3 and • of 
FOI'm ~will be used to release Federal lax 
liens. · 



5300 Balance Due Account Procedures 

535(13).5 (11-1-51 

Oispoaitlon of Certificate of 
Reteaae 

(1) Pan 3 of Form 668 or Pan 3 ot Form 
668-F Wtll be matled or presented to the proper 
recording office. If the certlftcate •s ma1led to tne 
record1ng offiCe and 11 rs necessary to have a 
transmittal accompany tl"le certtlocate ol re­
lease, Form 3915. Processmg Notoces andRe­
leases of Federal Tax Lien and Other Related 
Cert1hcates. w1ll be used by checkmg the appli­
cable bk>c:ks on the form. A self-addressed. 
1nd1c1a clause (postage and fees pa1d). enve­
lope w111 also accompany the cert1f1cates ol re­
lease i1 • receipt 1s requested. 

(2) Under certa1n ctrcumstances. it would be 
more advantageous to mall the taxpayer the 
certtf•cate of release. In these cases, the lee tor 
f1hng the certifiCate of release of hen w111 not be 
collected from the taxpayer. NotiCe 48 is provad· 
ed tor transmattang cert1hcates to taxpayer. 

(3) Tile retaaned part of the cert1hcate of re­
lease and the reQuest lor release wtll be associ· 
ated With the related recetpted copy of the no­
tice of lien, and will be flied by the Spec1al 
Procedures funct1on. Any memorandum re­
questing executiOn of the c:enll.cate of release 
Sl'lould alSO be aSSOCiated wath the tile. 

(4) A copy of a multiple hstang tor lien release 
Will be asSOCI8ted wath each related not•ce of 
lien and ftled by SP1. See IRM 535(13).1:(2). 

S35(1C) (t!-1-S) 

Other Certificates Relating to 
Uena 

535(14).1 (11-1.>-til 

General 
The "discharge" of property from a Federal 

tax lien operates to remove certaan $p8Cihc:ally 
descnbeel realty or personalty subject to the lien 
from the effect of such lien. The hen c;onbnues 
tn full force and effect upan all other property or 
rights to property to which it has legally at­
tached. The distinction between the '"release" 
of a tax lien, which operates to completely extin­
guish the hen. the "'disehatge" of property from 
the effect of a tax lien, the "subordination" of a 
tax lien, which relegates it to a lOwer priority 
position. ancl tne ··nonanachment" or a tax lien, 
whlctl denotes that a person of like or similar 
name is not. in fact, the taxpayer, should be 
kept in mind in admmistenng the proviSions of 
the lnt•nal Revenue Code relating to tax liens. 
See LRG 2(10}0. 

535(14).2 ttt-1-SJ 

01acharge of Property 

page 5300-47 
!1t-1~S) 

(1) The dtstnct dtrector or tl"'ose delegated 
may 1ssue a Form 669-A, Certrhcate of Drs­
cnarge of Property From Feoerar Tax Lren Un­
der Sectton 6325(b)(1) of ltle Internal Revenue 
Code. 11 1! IS determtned that the propeny re· 
matnrng subtect to the lten has a tatr mar~<el 
value of at least double tne sum of tne amount 
of the unsatashed tax laa.blllty ..ec:ured by the 
lten, plus double the amount ol all other lrens 
and encumbrances havtng pr1orny over the 
Govemmenrs hen. The amount necessary to 
tssue a Certahcate of Otscharge under 1 RC 
6325(b)(1) IS computed as follows: 

Example: 

$1 .000 Federal Tax LJen 

5.000 Pnor Encumbrances (Sen•or to the 
Federal Tax LJen) 

100 Real Estate T<U L1en 

$5.100 Total 

X2 

$12.200 Fair Market Value Necessary for 
Otscnatge Under IRC 6J25(t>)(1 ). 

(2) The delegated employee may 1ssue a 
Form 669-B. Centf1cate of Dascharge ot Proper­
ty From Federal Tax Lien Under Section 
6325(b)(2)(A) of the Internal Revenue Code. 
covenng any part of the property sub1ect to me 
Federal tax hen if there IS patd tn pan satosfac­
IIOn of the habtltty secured by the lten an amount 
determ.ned to be not less than the value ot the 
Interest of the Ufllted States tn the property to 
be so diSCharged and the &axpayer tS d1vested 
of all interest in the property. In determ1ntng the 
amount to be PBld. conSiderallon will be gtven to 
all the facts and Circumstances ot the case. In 
no case shall the amount to be paid be less than 
the value of the interest of the Untted States an 
the property to be discharged. as such value 
has been detetmined in tne light of the value of 
the property and the amount of all other liens 
and encumbrances having pnority over the 
Government's lien. IRC 6325(b){2)(A) 

(3) Forecloaing mortgagees may avail them­
selves of tne lldmtlllstrative provisiOns of IRC 
6325(b)(2)(A) or IRC 6325(b)(2)(8) rather than 
jOining the United S1ates as a party in a JU(Scal 
foreclosure acuon. The aelminlstratJve process 

MT 5300-1 535(14).2 
IR ......... 



pag~ 5300-48 
(11-t~SI 

ehmtnates tne r~gnt of redemptton wh1ch tne 
un•led States would have under 26 U.S.C. 
2"t01c) 1f the Un.ted SLates were JOtned as a 
party oelendant Further. the Unoted States 
need not become tnvolved on unnecessary 
1r11gat1011. 

l"l IRC 632S(b)(2) prov1des that on determon­
II'IQ the value of the onterest of the United States 
•n property wugnt to be doscnarged from a Fed· 
eral ta.c hen. conSideratiOn snail be g•ven to the 
"value." as dost.ngUtshed trom tt'le "latr market 
value" of the property. 

(5) IRC 6325(b)(3) makes available a proce­
dure to facthtate tne doSPOSttlon of property 
wnenever a Cltspute exists among competing 
l.enors. •ncludtng tne Untied States. concern•ng 
tnaor respecuve r~gnts 1n such property. This 
secteon proVIdeS for tne 1ssuance ot a cert•f•cate 
ot d•scharge of any pan of tne property subtect 
to a tax hen 1f such part of the property •s sold 
ana. pursuant to an agreement wtth tne Internal 
Revenue Serv•ce. tne proceeds of such sale 
are to be held. as a lund sub1ect to me hens and 
cla•ms of tne Un•ted States. on tile same manner 
and wtth tne same preortty as such hens and 
clatms nad w1tl'l respect to the diSCharged 
property. 

(6) Any reasonable and necessary expenses 
tncurrad 1n connectiOn wtttlttte sale of the prop­
erty, or admtntstrat•on ot tne sale proceeds 
snail be pa1d from the proceeds of the sale 
betore sab51acll0n ot any cta,ms. 

535(1.).3 11 1-15-eSI 

Subordination of Lien 
(1) IRC 6325(d) (1) and (2) provides for the 

subordtnat•on of any lien upon any pan of the 
property subtect to such lten. Tn•s 1ncludes sub­
ordinatiOn of IRC 6324A liens IRC 6325(d) (3) 
ptOVIdeS a mucn ltberaltzed c:ntena tor subordi­
nating tRC 63248 liens onty. These tnree crite­
na are as fOllOws: 

(a) Certif1cate of Subordination (Form 
669-0l may be iSSued if theters paid over to the 
SeMc:e an amount. on a dollar for dOllar basiS, 
equal to the amount of the lien or rnterest to be 
aubordtnatecl. Tne typical situatiOn would be the 
subordinatiOn of tne lien to one whO would fur­
niSh pnvate tinanang on a pat1 of the property. 

{b) CertifiCate of Subordination of Federal 
Tu Lien (Form 66~1 may be ISsued if it iS 
ctetermtneCI that the interest of the United 
States in that pan or any other part of the prop. 
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arty covered by the hen wtll ult1mately be m· 
creased by the subOrdmatton and ulttmate col· 
iechon o1tne outstandtng habtloty wtll thereby oe 
lac•htated It 1S 1ntenoeo tnat tnts autnonty wtll 
be U$eO by the Serv•ce under condottons s1mtlar 
to tnose under wtltch an ord•nary. prudent bus1· 
nessman would subordinate nghts .n a debtor's 
property 1n order to $ecure addtl1onal long run 
benef1ts. 

(c) Certtftcate of Subordtnateon of Federal 
Estate Tax L1en (Form 669-F) may be rssued rn 
the case of any lien rmposed by SectiOn 63248 
if 11 1S determ1ned that the United States will be 
adeQuately secured after subord•nat1on. 

535(14).4 111-15-eSI 

Nonattachment of Uen 
Subsection (e) of IRC 6325 proVIdes tor the 

issuance of a cen•hcate of nonanachme!'\1 cert•· 
tytng that the property of an rndiVIdual is not 
subJeCt to a tax hen outstandong aga1nst a per­
son wrth a Stm&lar name and prov1des tnat tf 
beCause of a confus,on of name or otl'lerw'se. 
any person (other than the person agamst 
whom the tax was assessed) is or may be In­
Jured by the appearance that a notace of taw: hen 
f1led under IRC 6323 relers to such person. 
There may be ISSued a cert1ftcate that the hen of 
wh1ch not•ce has been flied Oc.es not anacn to 
the property of tne person who 1s or may be so 
inttJI'ed. 

535(15) (11-1-5) 

Revocation of Certificate of 
Release or Nonattaehment 

(1) The law proVIDes. unoer IRC 6325(1)(2), 
for the revocatiOn of a cert•hcate of release or 
nonattachment and the re•nstate-ment of the 
Federal tax hen to whiCh tne c:erohcate relates. 
See Ext11blt 5400-30. 

(a) A cert•ficate of revocallon may be 15· 
sued when 1t haS been determ1nec1 tnat ertner 1t 
was I$SU8CI 

1 Erroneously or ImproVIdently. or 
2 In connec::tJon With a collateral agree­

ment entered tnto in connectiOn With a compro­
mase under IRC 7122 wtt&Ch has been breached, 
and i1 the penod ot larN\atton on collecbOn at\ar 
assessment haS not expcred. 

535(16) (J J-f5-e5J 

Relnat.tement of uen 
(1) Wl'len a cerbfrcate has been revoked (see 

535(14).2 MT 53()()..1 IRM 535(15)), the tax lien may be retnstated by: 
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(a) Mact.ng notiCe of suctl revoca11on to ttle 
person aga.nst wtlom ttle tax was assesseo at 
the last known address. and 

(b) By flhng notice of such revocal!on en the 
same oHtce en whcch the notcce of hen to wncch 11 
relates was hied 11 such a notice was hied. 

(2) ltle recnstated lien shall be ellecuve on 
ttle date not1ce of revocatcon 1s macled to the 
lalq)ayer but not before the date suctl nobce as 
taled 1n accordance wath (1)(b) above. 

(3) A recnstated hen shall not be valid against 
any hen or anterest aescnbed .n lAC 6323(a) 
until a new not1ce has been hied subseQuent to 
me bme the rernstated lten became ettecttve. 
nus reQUires the tllang of a new nobce of hen. 
The date of the new fchng cs the date from whacl"l 
prt0ntl85 w111 be determcned as aga1nst the cate­
gory of persons an the crted Code secbon. 

<•I The amount to be shown on the "new" 
notace of lten shOuld be ttle total balance due at 
ttte lime of ftlcng the ··new" nobce. 

535(17) (t ·-•-51 

Filing of Certificates and Notices 
(1) All cert1f•cates and not•ces referred to an 

IRM 535(1•) wall be flied an the same oHcce an 
which the notiCe ot lien to whiCh 1t relates is 
tiled. 

(2) In the event that these certificates and 
notices may not be flied tn the othce deSignated 
by State law, they are to be hied an the off•ce of 
the clerk of the Untied States dastrict court lor 
the JUdlcaal d1stnct in wtuch the State otftce 
wnere the not1ce ol lten is flied iS Situated. 

535(11) {tt-1-5) 

Applications for Certificates of 
Discharge, Subordination or 
Nonattachment 

535(11).1 {tt-1$-C$) 

General 
(1) Any person desiring a certihcate of dis­

ct'large ot property from a Federal tax lien snail 
suDmd 10 the Distnct OirectOf, in whose distriCt 
the property IS located, a written applicatiOn in 
tnplacate, exeeuted under penalties ol perjury, 
in torm and content as set forth in Publication 
783, lnsU'UCtiOnS on how to apply fOf Cenaflcate 
ot Otacharge ot Property From Federal Tax 
u.n. requesting 1hat the certificate be ISSUed. 

(2) Any person desiring a certifiCate ot SIJbol'-. 
dination of a Federal tax lien Shall suOmit an 
appliCatiOn in ltMt same manner as in (1) aboYe 
but in tonn and content as Mt forth in Publica-

page 5300-49 
(11-1~5) 

!ton 784. How to Prepare Apphcatton lor Certtft· 
catet ot Suoorornallon ot F-ederal T SJ< Lren 

(3) Any person destong a certtftcate ot subor­
O•nahon ot a Federal estate tax hen sl'ta:l submot 
an appltCatoon '" ttle same manner as or. (1) 

abo"'e but 1n torm and content as set tonn on 
Pubhcatton 1153. How to Prepare Applocat•on 
tor Certoftcate of Subordtnahon of Feoeral Es· 
tate Tax Lten under Sect•on 6325(d)(3) 

(4) Any person des1nng a certtf1cate ot nonat­
tachment of a Feder at tax lren or Federal estate 
tax ken shall sut>mat a wntten app1tcat10n under 
penaltres of perJury. The app1tcat1on shall set 
lorth the baSIS for the request and be tn the form 
and content of Pubhcatton 1024. How to Pre­
pare Apphcat•on tor Cert•f•cate of Nonattacn­
ment of Federal Tax Lren .. 

535(18).2 II 1-1-5) 

Submission of Applications 
(t) Appt•cattons tor certtllcates. together w1th 

all necessary e"'1dence. w•ll be sut>m1tted by 
applicants d•rectty to ltle Spec1a1 Procedures 
tunctaon. If an apphcatron IS receaved 10 any 
other offtce. it should be 1mmed•ately forwarded 
to the Spec.al Procedures tuncuon (SPf). 

(2) Upon rece•pt of apphcatrons tor cert•ft­
cates by the SPf, each applicallon snoutd be 
examtned tor completeness and to make cer­
ta•n that the applicatiOn ts one wh1cn can prop­
erly be constdered under one ot the prov1510ns 
ot lAC 6325(b), lAC 6325(d) or lAC 6325(ot). 

(3) It tne assessment was made in a toreign 
dtstnct. promptly not1ty the Cl'llef, SPf for the 
dtstnct wtth the assessment and reQuest the 
status ol the lren(s) from whiCh the dascharge IS 

souyht. 

(4) If the application is under lAC 
6325(b)(2)(A) or lAC 6325(b)(2)(8) and relates 
to a foreclosure proceed•ng. 11\e apphcat,on 
should be flagged to tnd1cate !Mt the repon 
must be completed withm 7 c:lays. 

(5) Any request lor discharge of property 
SUbf8CI to the lten imposed by lAC 6324A or 
63248 recetved by SPt will be forwarded •mme­
daately to the Estate and Gif1 tax group manager 
fOf review and ~oval. If the reQue&t IS ap. 
proved, the Estate and Gift tax manager will 
advise the SPf by memorandum. The memo­
randum shall conta , sutt~Ctent informatiOn to 
enable preparaliOn of the appropnate panem 
1ener shown at Exhibit 5300-17. 

MT 5300--1 535(18).2 
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535(18).3 (I I·!S--ot51 

anveatlgatlon of Appll~tlona 

535(18).31 (ll·!S--otSJ 

General 
(1) SPt will use all ava1lable resources to de­

terrTllne wl'letf\er to 1ssue a certrhcate of drs­
charge or subordrnallon. Verrlrcallon ot tnfor­
mahon submrned tn the apphcatton may be 
maoe through contacts wrttl the Servrce em­
ployee ass1gned the delinquent account or wrth 
the appliCant. the app1tcant'5 representatrve, 
taxpayer, taxpayer's representawe. real estate 
brms, title companies, holders ot encumbranc­
es or any otl'ler per50n or ent1ty that m1gnt have 
relevant .nformallOn. 

(2) If rt is detemllned that a Field inves!Jga· 
tJOn is requtred before a final decaSton can be 
made to d1scnarge the property or to subordi­
nate the lten, Form 2209, wrll be .nitJated. SPf 
will complete Form 3033, lnvest1gatron of Dis­
charge or Subordrnallon. on each mvestJgatlon 
completed 1n SPf. 

(3) Applications wh1ch require a field investi­
gatiOn snail be investigated promptly by a reve­
nue otf1cer. The revenue otfrcer asSigned tne 
envesugatron of the apphcauon snall1nvestrgate 
and venfy each item contarned 1n the apphca· 
bOn, or whiCh should have been conta1ned in 
U\8 application. However. if, durrng the course 
of the 1nvestiga!ion. rt is disclosed that tl'le fJtst 
encumbrance(s) exceeds the value of the prop­
erty. it Will not be necessary lor the rpvenue 
oftrcer to investigate and venty subseQuent en­
cumorances. even tl'lough they were recorded 
pnor to 1he filing of the no11ee of tax lten. 

535(18).32 (11-!S--otSI 

Report of Investigation 
(1) All reyenue offrcer reports of investigation 

shall be prepared on Form 3033, InvestigatiOn 
of ReQuest tCK Cett•hcate ot Olscnarge or Sub­
ordinatiOn. promptly upon complellOn ot the •n­
vesttgation. The appltca!JOn ShOuld be carefully 
examined to make cenain that the property is 
adequately and property desc:nbed. 

(2) The revenue offiCer shall submit the r• 
port. together with the copy of cne appliCation 
anct all exhiOits, 10 the Chief, Speaal Pr~ 
o.wes t\R:tian, tor r8YI8W and approval. 

(3) All reports will be submitted promptly 
upon complellen. In tne case of an appliCation 
rNling 10 a torec:tosure proceeding. the report 

535(18).3 t.tT~1 
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shall be completed ••Mhm 7 dsys a fler recerpl of 
tl'le onveshgauon and. rn all Olt'ler cases. wrtn•n 
30 cays. 

535(18).4 (! ·-•s.-.t51 

Issuance of Certificate of 
Otacharge or Subordtnatlon 

535(18).41 (!!-!S--otS) 

General 

(1) Tl'le report will be reV19wed by the Chief, 
SPf to determ•ne tl'le pnonry of tl'le Federal tax 
hen and ensure that the .nformatron fum1sned IS 

suffiCient to ISsue a certrf1cate ot diSCharge. 

(2) Upon approval of tl'le reports by the Ch-ef. 
SPt. certrhcates ol diSCharge wrll be ISsued cov­
enng tnose apphcahons under lAC 6325(bl. 
See IRM 535(18).52rt rhe app/.canon relates to 
s foreclosure proceedrng. A copy of the appl•ca­
tton. report. and otl'\er related documents w•ll be 
retarned by tl'le SPf. 

535(18).42 (TT-!S--otS/ 

Preparation of Certt,lcatea 

Forms 669-A. 66~. and 66~ Mil be pr• 
pared 1n dupbcate. Tl'le unused area 1n tl'le de· 
scnpuon portiOn ol the torm should be blocked 
or lined out 50 as to prevent tne 1nser110n of 
descnpt•on of otl'ler property whiCh IS not in­
tended to be d1scharged from the t.u lien. The 
orrgcnat of executed Forms 669-A. 66~. and 
669-C will b8 dehvered to applicants. Any ex­
pense cnc1dent to the filing or record•ng of such 
certihcates of discharge Will not be borne by the 
Government. Tl'le duplteates wrll be aSSOCiated 
wcth tl'le apphcatrons l'letd by U'la Special Proc• 
dures funct1on (SPf). 

535(18).5 fl!-ls-45} 

Certificates of Oiacharge In 
Special caaea 

535(18).51 (II-T5-4$) 

General 

Tne bankruptcy court has innerttnt power to 
Mil property Within 1\S ~n tree and clear 
of liens. Therefore, when a sate iS made by a 
bankruptcy c:cKA its purChaser !Pes the prop­
eny unencumbered by the Federal tax ben. and 
the Feclefal tax lten shOuld be ~ecs uans­
ferred 1o the proceeds ot the sale. 
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535(18).52 (11·1-51 

Foreclosure Proceedings 
(1) II an aPPIICBIIOn IS under lAC 

632S(b)(2)(A) or lAC 6325(b)(2(8) and relates 
to 8 Jud•C&al foreclosure proceed.ng ·the D1stnct 
Counsel should be requested to turn1sh adv1Ce 
as to wnat form of evtOence w111 const1tute proof 
that tne taxpayer nas been d•vestad of any 
1nterest 1n ttle property. unless 1nformauon pre­
VIOUSly furn1stled IS applicable to ttte case under 
conSIGel'altOn. 

(2) II a foreclosure 1s 1nvotved and diSCharge 
is contemplated under lAC 6325(b)(2)(AI or 
lAC 632S(b)(2)(8). a commttmentl&ner. ldentJ­
cal wtth the spectmen reprodut.ad as Extltbtl 
53D0-8 or 5300-9. as appliCable. Should be 
prepared and furncsl'\ed the applicant. Upon 
conclusion of the foteclosure proceed•ng, pay­
ment of the amount ot determmed to be the ben 
rnterest. if any. and a proper show1ng that the 
taxpayer has been divested of rrght, title, and 
interest 1n the property. a properly executed 
Form 669-8 or 66s-G. as applicable. w111 be 
1ssued WithOut l1 . .tnher tnvest.gatJOn. 

535(18).6 111-r-SJ 
Certain Government Agency 
Discharges 

535(18).61 (11-15-45) 

General 
{1) The Veterans Admintstration {VA). Small 

Buseness Adm.nestratoon (SBA) and Federal 
Housmg Adm1nestrat1on (FHA) have agreed lO 
accept utle to property SUbi&Ct to a tumor Feder­
al tax lien proV1cMd the payment {if any) reQuered 
to secure a descharge ot the property from the 
tax hen does not exceed the 1ncreased cost 
whrch would be incuned by them it a mongagee 
elected to t()(eclose by a judiCial. rather than by 
a nontudiCJal. prOCeeding. (See P-5---49). 

(2) The procedure prescnbed in this subsec­
tiOn IS deSigned to taCihlale the disCharge trom 
juneor Federal tax kens of property acqurred ()( 
to be ac;quared by the SBA or FHA or the VA in 
contlec:tton wrth dS Loan Guaranty or Owect 
Loan Salvage operatrons. (See P-5-49). 

535(18).62 l11-15-e5' 

Applications tor Discharge 
(1) ApplicatiOnS for cenificates of discharge 

8UOmlt1ed by the VA. SBA or FHA will be SUbmit· 
ted in tnplrcate, when the VA, SBA or FHA has 
been nobfeed that the mortgagee has acQuired 

page 5300- 51 
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the property and has conveyed 11 or e1ec1ed 10 
convey 11 to the VA. SBA or FHA 

(2) Upon rece1pt by tl'le Spec1at Procedures 
func110n. the apphcahon snould oe rev1eweo tor 
all mformal!on necessary·to make a oererm1na­
l10n of me 1nterest of tt>e Uneteo States Oy rea­
son of 1ts Federal tcu l•en Tne property w111 ha"'e 
been apprarsed by a deSignated or stat! ap­
praeser of the VA. SBA or FHA based on the 
market value of the propeny at ttte trme of 
foreclosure. and such appra1sat w1ll oe re­
veewed by authOnzed oH1cea1s of me VA. SBA or 
FHA. Tl'les adJusted or conftrrned appra1sal shalt 
be accepted as ttte 1aer market value of tne 
property tn determ1neng the Government· s 1nter­
est under ttle Federal tax lien. Feeld lnvestega­
tron well not be reQutred. 

(31 The amount shown in the concludrng par­
agraph of the apphc:atron rs determrned by the 
VA. SBA or FHA and serves only to place a 
cerhng on ttle amount that agency may pay for 
the ISSuance of a descharge. In no event snould 
tl'lrs amount be construed to be the amount 
oHered by the VA. SBA or FHA for the diS­
charge. nor :s thes the amount to be cons1dered 
1n determ1nrng the Federal lax ben rnterest. If 1\ IS 
determmed that the Federal tax hen 1nterest has 
value en excess of the amount which the VA. 
SBA or FHA IS legally perm1t1ed to pay (amount 
shOwn en concluding paragraph of apohcallon). 
the VA. SBA or FHA should be adv1sed and tne 
diSCharge app11catt0n ftle closed. 

{4) II alter rev- by the Spectal Procedures 
function. 11 rs .Jeterm1oed that the apphcatron •s 
en prOPer form. the appropnate certifiCate of 
d&Seharge will be ISsued. 

(5) In accordance With an agreement w1th VA 
and FHA. when 1t nas been determened 11'\at a 
notice olleen had been hied more tnan 30 days 
pnor to a non,udJCJal sale. an appiiCateon lor tne 
descharge ot tne property Wtll be made. No no­
liCe Wtll be g•ven under IRC 7 <&25•n these casas. 

535(18).63 (11-1-5) 

Issuance of Certificate ot 
Discharge 

(1) The Chl8f. Special Procedures functiOn 
(SPf). Shall advise the VA. SBA or FHA ot the 
decision reached. 

(a) It it IS found that the Federal tax hen 
interest is valueless. Form 66~ Shall be pre­
pared in duplicate and e•eeuted pursuant to the 
pr~s of IRC 6325(b)(2)(8). Tne ongrnal 

MT~1 535(18).63 JR......., 
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Fom~669-C W111 be delivered to the VA. SBA or 
FHA and the duplicate assoc.ated wrtn the 
apphcatJon. 

Cb) If it is detennsned that the Federal 1a. 
lien mterast has value. tne SPI snail prepare 111 

quadrupliCate a statement sertrng forth tne ex­
act amount reQUired tor the reQuested drs­
charge. The orogrnal and two c:op1es of the 
statement stQJ!d be sent to the VA. SBA Of 

FHA and the quaaruphcate copy assoaa'Ad 
wrtn tne 8;)pUcat!On tor discharge. 

(2) Upon rece~pt of a statement si9ned tlf a 
responSible offiCial of the VA, SBA or FHA Re­
g.onal OH•ee that the amount required for the 
assuance of a certificate of d1scharge •s satl51ac­
tory. Form 66~8 shall be prepared in duPI1cate 
and e:aecuted pursuant to IRC 6325(b)(2)(A). 
The ongcoa.t Fom~ 66~ shall tMt del1verea to 
me VA, SBA Of FHA and tl"le dupliCate associat­
ed Wtth the apphcal.lon. No ~nt writ De 
made at tne t1me of dehvery. but wallt>e deterred 
untrl tne certifiCate of drscnarge rs hied wrth the 
proper recording 0ff1C18l. 

(a) When the certificats lfS ,property filed, 
the VA. SBA or FHA will forwarc~ment. 1n._. 
torm ot a U.S. Treasury Cneck., tr.1 1he Dilr.nct 
Ouector The full amount of the reaamanoe will 
1hen be credited to the taxPayer's aeeote\t and 
the payment processed rn the usua' 'I'PI8f'lner. 

(b) If payment is not receiVed •rthm sixty 
days atter the date the certificate was delivered, 
the Chief. SPt. or otner aesignatea employee 1n 
charge of the SPf. should communicate wrth the 
of11C8 of the VA. SBA or FHA from whiCh the 
apptiC&Ilon ongrnated and request infor=atJon 
as to the approx•mate time payment will t. 
rec81Ved. 

(31 In tt'le event the VA. SBA or FHA dGIIsnol 
acquire 11"18 property or agree to accept II tram 
the mortgagee, 11"18 certifiCate will be returned to 
the distnc:t director tor cancellation. When a 
certifocate IS returned by the VA. SBA or FHA, 
Ule certificate shall be caneetec2 bY wnting 
across ats face the word "CANCELED." togeth­
er wrth the date ot &ud'l ac:110n. The canceled 
cer&lfcate will be aasoc:aatect with the applica­
IIOn tor dlsc:hatge. 

535(11) (1 1-15-G) 

Applk:ationa tor Certlfatn of 
Nonattaehment 

535(18).63 MT~1 
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535(19).1 ,,_,-~, 
General 

(1) Persons <Msh.ng to obta•n a cen.hcate ol 
nonanachment snould be turntstled a copy of 
P~llon 1024. How to Prepare Appl•cataon 
for Certrlrcate ot Nonanacl'lmenr of Feaeral Tax 
L•en Applrc&tiOns wtll be relerred d•rectly to the 

Cntet. Special Procedufes lunctJon (SPI) tor re­
VIeW and conslderatiOl\. 

(2) The Chief. SP1 will detemune from tne 
infom~auon tumtshed and !rom <Sala avatlaOie 1n 
the dtstnct offiCe whether a cenrhcate snould be 
issued. 

535(19).2 (rt-ls-45} 

tuuance of CertJtlcllte of 
MONittachment 

When itrs determined that tne Federal tale hen 
did not attach or does not now attach to the 
property, the Chtet, Spec&al Procedures func­
tion, will prepare. in duphcate. a cert1trcate of 
nonattachment, Stmrlar to the spec1men repro­
duced an 530~10. 

535(19).3 (f1-ts-e5} 

Disposition of Certllicate of 
Nonattachment 

{1) The ong•nal shol:lldO& mailed or present­
ed to the proper recor:sinp off.ee. 

{2) The ong1na1 may be presel'lt9d to tne ap-
1J(icant prov1drng there are no ~O':d1ng lees or 
1h8 applicant prefersleldelrver'fl'l!>::ertJhcate of 
nonattacl'lment to the 1!8COI'c:linS ~cce and pay 
the cost of recordtng after bei:'-Q JRformed that 
1h8 ServiCe rs willing iO ~ ttll' 'a$! 

S35{20) ,, •-•s-es' 
Notice of Nonjudic:Q1 Sa!e (1.&\l:. 
7425• and Redemp~ ~tgtO 

535(2D).1 ru-rs-..· 
Notice of Nonjudi~\il: 'SalE 

(1) lAC 7•2S(b) deals With itw d'HIIIC't on the 
Governnent'.s .nterest '"~ ,,.., wtuen the 
Unned States nas or c-ems -2 ~11ax hen. 
or a bile derwed trom ~ 411'C!arcemet!l! ot a 
F«tefal tax han, when a Ullflof~OP'JI'?r.,tner 
than tn judicllf proc:eedineiPf .S'!ftldl ;'I:WI'SU&nt 
to: 

(a) an insU'ument ~ • l;.ri on 1h8 
property SOld. 

(b) acontession Clllt~·:;n;ttllt Obliga­
tion secured by an ~t 01A1!C9 al18n on 
the propeny SOld. Of 

(e) a s~IUtorY liM en IN !II!Oc:-r!Y sold. 
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(21 Regu1at1ons under IRC 7425(c)(1) pro­
vide tnat. except for penshabfe goods. a notice 
of a sale descnDed m tRC 7425(b) shall be 
g1ven. 1n wnt.ng. by reg1stered or cert1hed mall or 
by personal serv1ce. not less than 25 days prtor 
to such sale. to the Otstuct D11ector. Attention. 
Ch1ef. Spec1al Procedures tunct1on, m the diS· 
tnct 1n whiCh the sate IS to be P'leld. Persons 
seek1ng 1ntormat1on on when or now to subm•t a 
no11ee of nontUdiCial sate should be furniShed a 
copy ot Pubhcahon 786.1nstructiOns lor Prepar­
ing Notice of Non- JudiCial Sale of Property and 
ApplicatiOn 1or Consent to Sate. 

(3) In any srtuataon wher-. a notice of Federal 
tax lien has not been tiled with respect to a 
taxpayer or has been filed less than 31 days 
betore tl'le sale, it is not necessary to notify the 
Otstract Director's off1ce of a sate of the taxpay­
er's property under IRC 7425(c)(1). In these 
S1tuat1ons. tne sale shall have tne same eHect 
With respect to the diSCharge of the Federal tax 
lten as may be prOvided by local law With re­
spect to run10r hens. 

(4) tn tl'le event tnat not1ce of a sale IS g"'en 
with respect to a scheduled sale whiCh IS post­
poned to a tater t1me or date. the seller of the 
property 1s reQutred to g1ve notace of the post­
ponement to the District Otrector in the same 
manner as is reQu•red under local taw With re­
spect to othar secured crednors. 

(5) Not1ce of sate is required to be g1ven even 
though such not1ce was not ong1nafly reQuited 
to be grven because no not1ce of hen had been 
f1led less than 31 days before the scheduled 
date of sale, it 

(a} more than 30 days elapse between tha 
originally scheduled date of the sale and tha 
actual date of the sate. ana 

(b) a notace of hen With respect to the prop. 
erty to be sold is filed more than 30 days before 
tha elate of the sale. 

(6} In any case in which notiCe ol sale IS 

reQuired to be given With respect to a scheduled 
sale. and the notice is not g•ven, any postpone­
ment of tha scheduled sate dOes not aHect the 
nghts of tha United States under IRC 7-425(b). 

535(20).2 (I 1-15-45} 

Adequacy of 7 •2s Notice 
(1} Wath respect to a notice of sale described 

in IRM 535(20).1:{2). tne notiCe will be conSid­
ered adequate if it contains the information 
shown belOw. 

(a) The name and address of person sub­
mitting the notiCe of sale. 
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(b) A copy ot each NotiCe ot Federal 1 cu 
LJGn (Form 668) allectmg tl'le properTy to be 
sold. or ltle follow1ng 1ntorma11on as snown on 
eacl'l such Not•Ce of Federal Tax L1en 

, the mlernal revenue d1stnct named 
thereon. 

2 the name and addresses of tne tax· 
payer. and 

3 the date and place of hl.ng ol the 
not1ce. 

(C) W1th respect to the property to be sold. 
the lollow1ng mforrnauon: 

1 a deta•led ctescnpt1on. 1nclud•ng loca­
tion. of tha property affected by the notice (1n 
the case of real property, the street address. 
crty. and State anc tne legal ctescrrpt1on con­
tained 1n the bile or deed to the properTy and, rf 
available. a copy ot the abstract of t1tle); 

2 tl'le date. t•me. place. and terms of the 
proposed sate ol the property, and 

3 m the ease of a sale of penshable 
property descnbed m IRM 535(20)6. a state­
ment of the reasons why the property 1s be­
haved to be penshable. 

(d) The approx1mate amount of the pnnCI· 
pal obligatiOn, rncludmg Interest. due the per­
son sellmg tne property and a ctescnpt1on of the 
othar expenses (such as legal expenses. sell­
ing costs, etc) wh.ch may be charqed aga1nst 
the sate proceeds. 

S35(20).3 m-•~s' 
Inadequate Notice 

(1) A notrce of sale whiCh does not conta•n 
the informatiOn descr1bed 1n lAM 535(20).2 w•ll 
not be constdered adeQuate. 

(2) It it IS determtned tnat the not•ce 1s •nade­
Quate. wnnen nolif•catiOn of the 1tems of .nlor­
matJon whiCh are ~nacteouate will be g•ven to the 
person who submttted the notace. 

(3) In such event a notiCe comptytng w1th the 
prov1s.ons of IRM 535(20).2 (1nclud1ng tne re­
Quireme:-t that the noiiCe be g1ven 25 days pnor 
to me sate) must De g•ven. {Lener 1840(00) 
may be used as noliCe of 11'18deQuacy.} 

(4) tn case of an 1nadeQuate notJCe, the O.s­
tnct Otrector may, •n his or her dtscrehon. con­
sent to the sate of the property tree of the lien or 
ttlle of tl'le United Stales even thOugh nobee of 
the sale IS not g.ven 25 days prJ()( to the sale. 

(5) In any case 1n wf\leh tha person wno sut>­
mlned a bmety nottee does not receiV8. more 
than fJYe days pr10r 10 the date ot the sate. 

MTS~1 535(20).3 
IR .......... 
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wrrtten not1f1C8hon that the not1ce IS lnaoe­
Quate. tne not1C8 shall be cons.deled aaequate 

535(20).4 111-t-S/ 
Acanowledgment of Notice 

(1) A wnnen reQuest lllat the rece1p1 or e 
not1ce of sate be acknowledged w11t be honored 
1f the notice or sale 1s submitted on duplicate. 

(2) The acknowledgment, on the duplicate 
copy_ -11 •nd•cate tne date and bme or the 
rece1pt ot the not1ce. 

(3) Tne authOnty to acknowledge IRC 7425 
Not1ces. and to re,ect them beCause of lnade­
quac•es. IS delegated to the Oostnct Oorector. It 
is suggested that thos authOrity be redelegated 
to tne Chiefs, Collectoon function. Spec~al Pr~ 
cedures function. and F181d funcbOn. 

535(20).5 (rt-tS-451 

Dlac:loaure of Adequacy of Notice 
{1) Tne Oostnct Oorector for the .nternal reve­

nue dostnct on wn1ch the sale was held •s autho­
riZed to dose lose to any person who has a prop­
er Interest. wnether an aoequate notice of sale 
was goven. Otsclosure may be made etther be­
tore or aner the sale. 

(2) Any person desonng ttns information 
should &ubmtt to the Dtstnct Otrector a wrmen 
request which clearly descnbes the property 
sold. ident1hes the apphcable notice of hen. 
gJVes the reasons tor reQuestong the informa· 
tJOn. and states the name and address of the 
person making the reQuest. 

535(20).6 (lf-t-5) 

Notice of Nonjudicial Sale of 
Property Uable to Perish 

535(20).61 (t t-!5-eS/ 

General 
(1) IRC 7•2S(c)(3) provides that, notwith­

standong the notoce reQutrements drscussecf 
above. a sale described on IRC 7425(b) of prop­
erty l1able to periSh or become greatty reduced 
., value by keeping, or which cannot be kept 
wrthout great expense. Shall dtSCI'Iarge or drvest 
such prQCMtrty of the 1ten or Iitle of the United 
States it notice of the sale is gwen. in wnting. by 
reg.stered or c«tJtted mail, or by personal seN­

ice to the Oistnct Director's offa, AnentJOn. 
Chief, Special Procedures tunct1on, before 
SUCh sale. The proceeds (exclusiOn of costs) of 
U'le sale Shall be held as a tunc!. tor not less than 

535(20).3 MT 5300-1 
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30 days af1er the date of the sale. sub1ect to the 
l•ens and c1a1ms of the Un•ted States. on tl'le 
same manner and w11h the same pnonty as the 
loans ana cla1ms of the Un1teo States l'lad wttn 
re~>peCt to the property sold. 

(2) The notoce of sale of panshable goods 
shall conta1n the same onlormahon reQuorea on 
lAM 535(20).1. 

(3) If the seller fatls to hold the proceeds of 
the sale 1n accordance With the provts1ons of 
IRC 7425(c)(3). the seller sl'lall be personally 
habte to the Uruted States for an amount eQual 
to the value of the 1n1erest of the Un•ted States 
on the lund. However, even rl the proceeds ot 
the sale are not so held by the seller. but all the 
other provts•ons are sausfied, the buyer of the 
property at the sale takes the property tree of 
the hens and cla•ms of the Un•ted States. 

(4) In the event of a pos~nement ot the 
scheduled sale of penshable goods. the seller 
1s not requrred to not1ty the Otstnct Director of 
the postponement. For prov•s•ons relaung to 
the authonty ott he Otstrict Oorector to d1scnarge 
property SUbJect to a tax loan 1n the case where 
the proceeds of the sale are held as a fund 
subtect to the leens and cta1ms of tne Unoted 
States. see IRM 535(14).2.(5). 

535(20).62 (t •-•-5J 
Definition of Perishable Goods 

For the purpose or thiS subsecbOn. the term 
"penshable goods" means any personal prop­
erty whiCh, 1n the reasonable v- of the person 
selhng the property, is hable to perosh or be­
coma greatly reduced rn pnce or value by keep­
ing. or cannot ba kept without great expense. 

535(20~.7 , 1-f.s-45) 

Consent to Nonjudicial Sale of 
Property Free of Uen 

535(20).71 (1 1-!5-45) 

General 
(1) Despite the mstructJons in IRM 535120).1 

regardmg the bmeltness and adeQuacy ot a 
notJce of sate. a nontud•caal sale of property 
Shall diScharge or diVeSt the property Ol the lten 
or title of the United States if the dostnctan which 
the sale occurs consents to the sale or the 
property tree of the lien or title. 

(2) Consent to the sale may be g;ven when 
adeQuate protection is aflorded the ben or tiUe. 
Protection ts considered adequate af, 

(a) taxpayer has no eQUtty in the property • 



5300 Balance Due Account Procedures 

(b) proceeds of sale are subst1tuted as 
provoded on lAM 535(14) (5). 

(c) taxpayers onterest 1n property 1s as· 
sogned to the Dtstnct Dorector. 

(d) assognment of proceeds on excess ot 
PfiOI" encumorances os secured. or 

(e) any other Circumstances acceptable to 
the O.stnct. 

(3) The consent shall be etlectove only 11 Ql>~· 
en'" _,,,ng and shall be subJeCt to sucn hm•ta­
liOns and cond1t1ons as may be requ1red by the 
drstnct. 

(4) A consent to the sale or property under 
thrs subSection may not be g•>~en alter the date 
of ttle sale. 

(5) The nght to redeem rema1ns even though 
a consent to lhe sale is g1ven. 

(6) The consent to a sale under IRC 7 425 
shall be approved by the O.stnct Director. It cs 
suggested that ttus authority be redelegated to 
the Ch~ets. Collecteon O.visaon. Specaal Proce­
dures function. and Field functoon on those cas­
es that meet the enteriC! '" lAM 535(20). 73 and 
535{20). 71;(2). 

535(20).72 I' 1-ls..aSJ 

Application for Consent 
(l} Any pee-son deSinng Ule Distnct O.rector's 

consent to sell property free of a tax 11en or a t1Ue 
denved from tne enforcement of a tax hen of the 
Unoted States 1n the property shall send a wnt­
ten apphcatron m tnplicate. 

(2) The application should be referred to the 
mtemal revenue d1stnct in whoch the sale IS to 
occur and must 08clare that it IS made unoer 
penalti8S ol perjury. 

(3) Ttle apphcatton shall conuun tl'le informa­
tion required '" the case of a notiCe of sale. See 
IRM 535(20).2. 

(•) A statement of the reaSDM ~ INt ~ 
sent is des.red shall be incwdeD in tne 
appiicaiiOn. 

535(20).73 ft1-t$o45J 

Proeeaaing Application& 
(1) Upon rec:eMng an app!Qlion tor consent 

by the Speoal ProcedUres tunc:11on. an initial 
determinatiOn as to the ltind Of .. .....,.,.. per­
sonal or real, ShOuld be made. 

(2) As a general rule, consent may be given 
without a field investigation if the property is of 
nominal value or ia c:onsun'Mif's goods. 

(3) If the ptoperty is real in nature and the 
GCNemmenfs interest IS $5.000 or Miss. as a 
general rule. consent to atw .... lfQMd be 
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goven Ass•stant Aeg•onat Comm1SS1oners {Col· 
recuon) are autnor,zed to •ncr ease trle m.n.mum 
habohty amount to S7.500 1n certa•n d•stncts 
where local law. econom1c cond1110ns. or otner 
factors make formal •nvest•ga!lons tor lesser 
hab11111es econom•cally not teas•Oie Such on­
creases w111 oe autnonz~:~o oy the ASS1:.ta11t He­
goonal Comm~ss•oner (Conectoon) 1n wr.~ong on a 
doS\IICI·bv·OISlfiCt baSIS. 

(4) II the prepeny rs real on nature ano the 
Govenvnenrs tnlerest ts more than S2.500 the 
apptrcat•on tor consent should be mvesugated 
to d8tern11ne the most feas•Die admln•strat,ve 
a-:t•on to be taken on accordance w1th the ade­
Quate protect1on re~:~u.rements of IRM 
535(20) 1:(2). 

535(20).74 111-•5-85) 

Form of Conaent 
(1) When 61 Nis been determtned that con­

sent to a non1udic1a1 foreclosure sale w11l be 
goven. the consent letter. prepared •n lt~phcate 
by the SpeCICll Procedures functoon. will contaon 
ttte fo1tow1ng: 

(a) name and address of person reQuest­
ing consent 

(b) resta1ement of Internal Revenue Code 
auU'Ionty (7425(c)(2)). 

(c) detailed descnpt1on of property to be 
divested. 

(d) deSCriPtion of lien(s) to be dNested. 
(e) unpa•d balance of hen. tnclud•ng Inter­

est. lien tees. etc. 
(I) place and date nobce of hen foled. 
{g) statement tt\at surplus proceeos are 

subject to the hen of tl'le Un•ted States. 
{tt) ~ of Otstrict Director. 

(2) The copies of the consent letter shall be 
disposed of as follows: 

(a.) angwnal A~ttd duplicate to requestor. 
Cb, triPiicatB to be assocoated With related 

notiCe ot 1ten. 

(3) If it is determaned tnat consent to the sale 
should not be giVen, Chcef, Spec:tal Procedures 
func110n. Shall prepare in tropl.cate a letter of 
nonconaent contamong ttle tollOWtng: 

&A) name M\d address of person reQuest­
ing ec::count. 

(b) restatement of tRC 7425(c)(2). 
(c) recommended alternate procedure 

~of property, SUbstttuiJOn of proceeds 
of sale. etc.) 

(d) 519nature of DistriCt Director. 

MT 5300-1 535(20).74 
lA ........ 
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535(20).8 (! t-ts-4SJ 

Determining the Date of 
NonjudlcUII Sale 

(1) tn order to compute any penod of t1me 
With reference to the date ot sale. tt"te date of 
tne sate shall be determ1ned 1n accordance w1th 
the tottow1ng rules: 

(a) In tl'le case of divestment of tun1or hens 
on property resulttng d1rectly from a publtc ~le. 
the date of sate tS deemed to be the date the 
public sale ts held. regardless of tne date under 
local law on wl'lle:h 1un1or hens on the property 
are d1vested or the hila to the property 1s 
transferred. 

(b) '" the case of dtvestment ot iumor hens 
on property resu1t1ng d~rectly from a pnvate 
~te. the dale of sale IS dHmed to be the date 
t1tle to the property 1S transferred. regardless of 
the date jumor hens on the propeny are dtveSt· 
ed under lOCal law, and 

{c) 1n the case of divestment of jun1or hens 
on property. not resulting dtrectly from a pubhc 
or pnvate sale. the date of sale ts oeemed to be 
the date on wh1ch JUn1or hens on the property 
are dtvested under local law. 

535(20).9 (I 1-IS-45) 

Processing Notices of Nonjudicial 
Sales 

(1) To determine the ttme avatlable for a rev­
enue otftcer 10 conduct the •nvest1gatton. Spe. 
Clal Proceoures funcbOn (SPf) should request 
D1strict Counsel to provtde the redemption pen­
ads applicable under local taw. 

(2) Screen .. aoequate" not•ces of sate 
agatnst 1ha notiCe of hen flies to determ1ne the 
balance due on the hen(s) whtch gave rise to the 
notice. If the unpard balance is less than 
55.000. or the items to be sold are consumer 
goods (dehned as goods used or bought pri­
marily tor personal. family or household purpos­
es). as a general rute. no format invest1gabon 
Should be reQurrad. However. a copy of the 
not•ce of sate should be gwen to the person 
charged with the Taxpayor Oetnquent Account 
(TDA) 10 deCide what tunner actiOn should be 
taken. If the case does not appear on tORS. nas 
been reponed currently not colleCtible or is as­
Signed to ACS the SPf file will be so noted. 
Assistant Reg.onal Commissioners (ColleCtion) 
are authOriZed to inCrease tne minimum liability 
amount toS7 ,50011'1 cenam distncts where loclll 
taw. economic cond•tions, or other factors 
maK8 format investJgations for tesser liabilit~es 

535(20).8 MT~1 
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econom1cally not teas.ble Suctt •ncreases ""'" 
be autttonzed by the ASSIStant Reg•onal Com­
m•ss•oners (Collection) m wntmg on a d•SIIICI· 
by·diStnct baSIS. 

(3) After acknowledgment 01 tl"le· rece1pt of 
an adequate not•ce of sale. as descr.bed 1n tAM 
535(20) 4. SPt snoutd determrne the need tor 
an •nvest.gahon. Ttt1s determ1na1ton should be 
made on the baSIS oltocal clfcumstances. Such 
factors as 1ndscated 1n (2) above. knowledge of 
the area. property values. etc .• should be 
conSidered. 

(4) The Chief. SPf. shall 1ssue a courtesy 
investigation (Form 2209) no earlter than tn1rty 
days pr1or to the scheduled oate ot sale. 

(5) The revenue offiCer need not attend the 
sale. unless spec1ftcat1y dtrected by SPI. At­
tendance ShOuld be reQuested only in unusual 
cases. Ttte neces~ry Information may general­
ly be secured from the seller or seller's agent 
smmed1atety alter the sale. 

(6) In the event the sate produces an amount 
1n excess of pnor encumbrances (surplus pro­
ceeds}. a notrce of levy. or other wntten notice 
of liabiltty. may be used to reach thiS surplus. 

(7) The Report of 1nvestJgat1on (lAC 7425 
and 2410 USC) wilt be prepared to prov1de a 
baSIS tor a recommendatiOn to exerc1se the 
ngnt of redemption The redemption period may 
be as little as 120 days and would therefore 
requJre prompt completiOn of 1nvest1gat10ns 
and processmg ol recommendations. 

535(20),(10) (11-IS-451 

Right to Redeem Property Sold at 
Nonjudicial Sale 

IRC 7125Cd) proVIdes for the redempt•on by 
the Government of real property sold 1n a nonju­
diCial proceed1ng when suctl sate 1s made to 
sattsfy a hen that IS prior to the United States. 
The penoct for redemptiOn 1S 120 days. or the 
period prov1ded by State law, whichever is 
longer. 

535(21) (11-ls-45) 

Government as Party to Judicial 
Sate Proceeding 

535(21).1 (ft-15-e$) 

General 
·(1) Section 2•1o·or T1tle 28 of th8 United 

'Stat~ Code is the auti'IOrity under which the 
United States consents to be sued in actiOns • 
affecting property in which it has a lien or 

.interest. 
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(2) Section 2~10 IS a consent statute only 
and was expanded under Pubhc Law 89-719 to 
pen'l'llt lt\8 JOinder of the Un1ted States 1n su1ts to 
Qutet title, to foreclose a mortgage or other hen 
upon, to pancuon. to cOndemn. or Interpleader 
suets. 01 SUitS 10 ttNI nature of mterpleaoer wcth 
respect to property on wl'llch the unned States 
has or clacms a mongage or other hen. 

535(21).2 (11-I~S/ 
Right to R~deem Property Sold at 
Judicial Sale 

(1) When a foreclosure aCIIOn, to wtuch the 
Untied States has been macse a part)'. tnvOives 
an encumbrance wh1ch is pnor in nght to the 
Government's lien, the JUdiCial sale 1'\as the 
same effect on the Government's lien as it 
would upon any other jun10r lien under tl'\8 local 
Jaw of tne place where tl'\8 property 1s Situated, 
i.e .• the juniOr tax l1en iS ex11nguished on that 
particular property. The law of the Un1ted States 
wrth respect to a hen ar~song uncser the Internal 
revenue taws allows a periOd of not less than 
120 days or the penod allowable tor redemption 
under State law. wh1chever is longer, to exer· 
case 1ts r1ght of redemptiOn 1n the case of real 
propeny. 

(2~ If the torec:IOsure actton ltlvolves an en­
cumbrance whtch IS JUniOr to the Government's 
hen, tne sale of the property may be macse 
WithOut diSturbing the hen of the Un1ted States 
unless the Un1ted States agrees tl'lat tl'\e prop­
any be sold free and clear of 1ts hens. in which 
event the proceeds are distributed aeeordtng to 
the pnontles of the ltll8rests of the vanous par· 
tJeS ltiVOived. 

(3) While the sale of property under 28 USC 
2410 by the I'IOidM ot a superior lten nas tne 
effect of dascharging property involVed from the 
Fedefal tax ben, the Government's ngnts have 
not ended at tl'lis point. In many cases the prop. 
ertv will be sold tor an amount more than sutfi· 
c:ient to satisfy the mortgage or other liens 
whiCh are pnor 10 thOse of the Uruted States. In 
SUCh cases actiOn should be taken to obtain tne 
surplus proceeas tor application to the taxpay· 
er's account. 

(4) This still does not terminate the Govem­
ment's rights; 28 usc 2410(c) prOVIdes that 
where a sale of real estate is made to satisfy a 
lien pnor 10 1hat of the Untted States. the United 
States shall have not less than 120 days trom 
the dllte of sale Within whicn 10 rea8em. This 
prOirision gMtS the Service time 10 irwestigate 
and determu1e whether it would be to the ad-
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vantage ol the Un1ted States to redeem rne 
propeny so !hat 11 mognt t1e resold tor more man 
the cost ol redemptoon w1tn me resu1t1ng benef1t 
to the Government A pnnc1pa1 cons1derat1on 1n 
such an mvestrgallon enta11s a oeterm•na:1on as 
to whether !he value or the property sold 1n me 
foreclosure proceed1ng 1S reasonably on excess 
of the amount reQucred to etfect the 
redemption. 

535(21 ).3 (11-15-IJS/ 

Processing Joinders In Judicial 
Foreclosures 

(1) Where the Un.ted States as jo1ned m a 
Section 2~10 (T1tle 28. USC) su1t to foreclose a 
mongage or other hen and the 01stnct dcrector 1s 
served wtth a summons and comptaont. the face 
of the summons and complamt Will be stamped 
to show the date and exact hour of servace. A 
copy of the summons and complaont should be 
transm1ned by the Ch1et. Specoal Procedures 
function (SPf) to the U.S. Anorney tor the JUdi· 
caal d1str.ct m wh1Ch the su1t has been brought. 
To expedne tl'\e secunng of d!!ta necessary for 
the U.S. Attorney to malle an answer or other 
p1ead1ng w1th1n 60 days of serv1ce. the Chaef, 
SPf should lr"'ttlate tile researcn and 1nvest1ga· 
tlve action Identified below before recerpt of the 
reQuest from the U.S. Attorney by retamtng a 
copy of tl'\e summons and comp1a1nt. 

(2) Where the U.S. Attorney rs served with a 
summons and complaant. the U.S. Attorney will 
forwarcJ a copy of 11. along With a reQuest for the 
information needed to prepare an answer. to 
the dlstnc:t d1rector. Anenbon: Chief. Spec1al 
Procedures tunct1on. The request wall be 
promptly screened agarnst the notice of hen 
files to determine the balance du"~ on the lien{s) 
wtlacl'\ gave nse 10 the JOinder of the Un1ted 
States in the proceedings. In cases where the 
records indtcate no OI.IIStandrng tax lien, the 
d1stnct director Willi ~ ttw t.J.S. Anorney ol 
that tact. and a. us. AftCIIIW¥ will f11e a d• 
Clatmer on behaH 01 ._ IJnlled States. 

(3) If the unpaidbillance IS less than $5.000, 
as a general rule. 110tarmallollow up rnvestaga· 
taon will be requaMCS. Assistant "-giOnal Com­
misSioners (Collectiont are authonzed to in· 
crease the mcnimum habiity amount 10 $7.500 
in certaan dismc. wnere loCal taw, ec:onomtc 
conditiOnS. or on..-tactors malle formal anvesti­
gationS tor lessa" llllbilities economically not 
feasible. Such anc:r..ses will be authorlZed by 

MT 53(».1 535(21).3 
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the AsSistant Regional Comm.ss•oners (Collec­
tJon) 1n wntmg on a 01SlrtC1-by·diSIUCI OasiS. 

(-4) In aases where the unpaod l•aO.hty is not 
large enoYgh to JUS!Ity a tormallollow up lnvesh­
gatoon. tne ~tnct d•rector wolllurmstl any Infor­
mation requested by tl"'e u.S. Anorney. The 
u.S Anorney w1lllai<e tl'le legal acbon deemed 
appropnate. The Ctuef, SPI woll not ma.nta1n a 
follow-up lor redemptiOn determmat10n purpos­
es on these cases. Tl"'e person charged woth a 
Taxpayer DelinQuent Account will De ad111sed of 
the foreclosure action along woth tl'le response 
to dec:lde wf\a1 further acllOn Should be taken_ 

(5) In cases where tl"'e unpa•d liability is large 
enough to JUStify a forma11n11eStlgat10n. SPf will 
Immediately establish a file. SPf woll supply the 
u.s. Anomey with any information requested to 
prepare an answer to the summons and 
COmplaint 

(6) SPf will follow up every 30 days With the 
u.s. Anorney Of the clerk of the court until a 
date of sale 1S establiShed or me habihty is 
reduced and rs no longer large enough to justify 
a formal Investigation. In those junsdict•ons 
where the government is afforded at least 6 
months to make a redemption, these follow ups 
may be conducted on a quarterly baSis. 

(7} SPf generally will not issue a Courtesy 
in11estigallon, tor the purpose of determ1nmg 
whetner or not to exeretse the nght of redemp.. 
tJon. more tt\an 30 days pnor to the scheduled 
date of sale. An effort should be made to •ssue 
the ttWeStigation no more than 30 days after the 
sale IS completed. thus allowong the max1mum 
amount of wne to complete the redemption 
process. 

(8) Revenue officers will provide a comptet· 
ed Form 4376, Report of Investigation (IRC 
7425 or 2410 USC) and tne original history 
sheet along with any other information request· 
ed by the U.S. Artomey to the Chief, SPf by the 
date specified "'the Form 2209.1n cases Where 
it appears that r~ rMy be teasibte. 
revenue officers will retain the Fonn 22091llong 
With the onginal Fonn •376 and send a copy of 
the Form ~76. and any other information ,. 
quested by the U.S. Attomey to the Chief, SPt 
by lhe due date ot the Form 2209. Tne ~ 
dures in IRM 535(22):3 and <•) will tnen be 
followed after the sale is held. 

535(21).3 MT 530()..1 
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535(22) {!t·I-SI 

Investigation Guidelines-Judicial 
and NOnJUdicial Sales 

(1) If the sale 1s of real property. the revenue 
othcer will determ•ne wl"'etl"'er to recomrl'lend 
the exerctse of the ngnt of reoemptoon Form 
4376. Report of 1nvest1gatton (IRC 7 425 or 2410 
USC). will be used for th•s purpose See Ext'11b•f 
53~11. Upon comptetton. Form 4376 and the 
t11story sl'leet wtll be forwarded to tl'le SpeciAl 
Procedures tunctton (SPf). 

(2) When cons1denng whether 'to recom­
mend redemption, 

(a) determme by observation. indepen­
dent appra1sal (or both), tl"'e IIW market11a1ue of 
tile property, and 

(b) search local records to determine what 
encumbrances are pnor to tl"'e foreclos.ng In­

strument, and the amounts outstandmg on 
such encumbrances. 

(3) II the amount bid on the property. plus tt.e 
amount of all encumbrances pnor to tl'le fore­
clOSing interest equals or exceeds the fair m~r­
ket 11atue of ttle property, the revenue off1cer 
shOuld close tne 1n11est.gat10n and report hLs or 
her flndtngs to SPf. 

(4) When the fair market value reasonat·ty 
exceeds the sum ot tl'le amount Qald by tt.e 
purchaser and the amount of all liens senl01' to 
the forecloSing encumbrance, redempt1on of 
tl'l8 property should be considered. At any time 
while redemptiOn is under consideration. Col­
lection pefS()nnel should be alert to whether 
hens pnor to the foredosmg encumbrance are 
outstanding and. if so. Whether arrangements 
ha11e been made to satisfy or make payments 
on them. The Service has no authOrity to use 
tl"'e Revohnng F unci to matc;e dll'ect payments on 
sucn encumbrances. 

(5) If the revenue oHicer decides tentatively 
to recommend redempbOn, he or she Will: 

(a) notify the purchaser of I'IIS or her ngnts; 
and, 

(b) tecate part1es who may be interested in 
SUbmitting agreements to bid tor tna property. 

535(23) ,, 1-ls-c51 

ReimburHment for Payments to a 
Senior Lienor 
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535(23).1 (I 1-1-51 

General 
(1) Aegulauons under lAC 7425(dl prov1de 

that whenever reaempt1on 1s comemp/ared, ltle 
Serv1ce must nototy tne purchaser (or successor 
1n Interest) ot prOQ&ny at a torecrosure sale that. 

ca) the purcnaser (or successor 1n 1nterest) 
haS the nghtto request reimbursement tor cer­
tain payments made to a sen1or henor. and. 

(b) 1f the Government reoeems tr.e proper. 
ty and tl"'e purchaser (or successor tn Interest) 
has subm1ned a re1mbursement request that 
meets the reqUII'ements of the regu1at1ons. he 
or she has the nght to be re1mbursed tor such 
payments. 

(2) The regulations governing reimburse­
ment for payments to a sen1or lienor 1mpose 
certa•n spec.at rBQu~rements on both the Sefv. 
~ee and the purchaser and. therefore. must be 
v.ewed separately from those tnat govern other 
amounts to wh•ch the purchaser may be enti­
tled if the property IS redeemed. 

(3) The Service's not1ce to the purchaser 
must be hand-delivered or sent by cert1fled or 
reg1stered ma11. Pattern Lener P-597 should be 
used for th1S purpose. See Exh1b1t 5300-12. 

535(23).2 {I 1-ls-.5) 

Payments to Senior Uenor for 
Which Reimbursement May Be 
Requested 

(1) A purchaser lor successor in mterest) of 
real property at a foreclosure sale may reQuest 
retmbursement for: 

(a) a payment of princapal or interest to a 
holder of a ben that was. 1mmed1ately before the 
foreclosure sale, sen1or to the t.en foreclosed; 
and/or, 

(b) a payment by an escrow agent of a real 
property tax or special assessment hen wh1cn 
was S8fl101' to the lien foreclosed. 

(2) No later lhan 15 calendar days aher the 
Serv1ce sends the notice clescribed in IRM 
535(23). 1, tne purchaser'• reQuest tor retm· 
bursement must be mailed or delivered to the 
IRS offiC8 specified in the no~. The request 
muat consast of: 

Ca) a wnnen. it.emizttd statement. Signed 
by 1he dalmant. or the amount paid to the S8niOr 
lienor tor wnech reimtMK .. ment iS claiiT\ed, to­
gether With supporting evidenCe; and, 

(b) a waiver or otner dOCument tnat will be 
effective. upon redemptiOn. to: 

1 disCharge the property from any inter­
est in or lien on U'le property 81'181ng under local 

~ge 5300-59 
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law w•th respect to the payment maoe to the 
senoor loenor. or 

2 transfer to tr>e Un•ted Slates any such 
1nlerest or lien 

13) The Servoce w.n not rermburse a purchas· 
er lot payme!"'t to a sen•or henor 11 tne reQuest IS 
not trmely ma1ted or Oeiovered. However. •f the 
purchaser shows reasonable cause. and tne 
Dostnct Drrector consents. th~ purchaser may 
reQuest an extens1on lor a reasonable peroooto 
submot. amend or supplement a reQuest tor re­
Imbursement. Any such extens1on reQuest must 
be subm1ned before exp1ra11on ot the apphca.Die 
periOd for redemption. 

(4) If the rtgnt to redeem IS not exerc1sed or a 
reQuest for retmbursement is Withdrawn. the 
revenue off•cer will promptly return to the pur­
cnaser (or successor 1n Interest) the waover or 
other document referred to 1n (2):(b) abOve by 
certtf.ed or reg1stered mail or by nand delrvery. 

535(23).3 (11-Ts--451 

Review of Requests for 
Re•mbursement 

(1) The revenue officer will rev.ew the re­
Quest for retmbursement for aoequacy and Will 
promplly reQuest the purchaser to correct any 
obv10us detects. The reQuest will then be re­
ferred through SPf to Oostrict Counsel for 
r8VI-. 

(2) In the event t:-te ServiCe e11erC1ses 1ts nsnt 
to redeem the property, the amount reQuested 
1o~ reimbursement w111 be &l)proved and paod 
from the RevolVIng Fund unless the Otstnct 
Director notlf1es the purcl";aser that the Sef'Vlce 
has denied the amount cla1med. Any such noti­
ticahon of den1al must: 

(a) be sent by certified or regostered mall or 
hand-delivered W1th1n 30 calendar aays after 
rece1pt of the reimbursement request. or 15 
calendar days before exp~tation of the applica­
ble penod for recsemptton. whichever is tater; 
and 

(b) state the reason tor SUCh dental. 

(3) ReQuests tor retmbursement generally 
will be denied only in cases where: 

(a) the reimbursement request was not 
timely delivered and reasonable cause was not 
si'IOWn; or 

(b) the waiver or other document required 
to be submitted w1th the re•mDursement re­
quest was not submitted or was unMIIStactory; 
or 

MT~1 535(23).3 
lA....., 



page 5300-60 
(11-15-aS) 

(c) evrdence or payment to a bona r.ae 
senoor henor was not suomottea or was 
unsatJst~ctory. 

535(24) 111-rs-as1 

Soliciting Agreement• to Bid 

535(24).1 11r-•s-as1 

General 
Before recommendong redemptiOn of rear 

property. the revenue otflcer must oDta1n at 
least one otter to bid on the propeny. The reve· 
nue otftcer may ma11 the Panern Lener P-1879 
shown rn Exhob1t 53~7 to each name snown 
on the public auction btdders lost marntarned rn 
his/her drstnct offiCe to sohc1t these Dlds. The 
offer. which must be reduced to a wnnen agree­
ment to bid. should De tor an amount that 1s 
sutfrc.ent to ensure tnat redemptron woll be 1n 
the Government's rnterest. The revenue offrcer 
should grve the prospectrve brdder the OPPOt1u· 
nl!y to •nspect tne propeny and to mQutre a.bout 
Its condrhon and btle. and snould ensure that 
the agreement •s cons•stenl w1th the metnod by 
which the Government mtends to sell lhe 
property. 

535(24).2 1"-•5451 

Commercial Advertising 
( 1) T l'le JUdlcrous use 01 commerc1a1 advel'\ls­

ing to soiiCat bids may broaden the held of po. 
tentrar bidders at the sale of redeemec:l proper­
ty. AdvertiSing should De consadered tlefore the 
property IS redeemed and must De approved 1n 
advance by the group manager. 

(2) Tl'le adverttsement, regardless of size. 
Should be hm1ted to a statement such as. "Pro­
spectrve Purchasers ol ~eal Property . . . the 
lntemat Revenue ServiCe 1s consrdenng the re· 
dempteon of real propeny IOc:atea at (goven ad· 
dress) ... Parnes rnterested "' purchaSing the 
property after redemptiOn Should telephone 
(give number)."" 

(3) The expense of advertis•ng tor agree· 
ments to bed WIH ~ ui&Stred from the Program 
Costs Account, Sub·ObJ41Cl Class 2S04. Ex· 
penses of SeiZure and Sate (Exhibit s of IRM 
1623, F&nane~al Management Code HandboOk}. 
The voucher ShOuld reflect "'Otrect Charge to 
Activity 42.'' 

(4) The taxpayer"• account will not be debit· 
ed for these expenses even it the property rs not 
SOld. 

535(23).3 MT 5300-1 
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535(24).3 llf-15-85• 

Deposit Submitted With 
Agreement to Bid 

(11 To secure per1ormance under an agree· 
men! to bod. a monomurr. deposot ol 20 percent of 
tne agreed t>•d os reouorea. T ne agreement otself 
snould anclude a provosron wf'tocn allows tne 

government to retaon tne deoosot tendered 
penorng lhe resolutton of any oetaull sotuatoon 
that rrray ense at the redemptoon sate 

(2) The dePOSit should be made by a certo­
fred. casnoer·s or treasurer's check drawn on 
any bank or trust company .ncorporated under 
the laws of il'le unated States or under tne laws 
of any state. terrotory. or possessron of tne Un•t­
ed States. or by a POstal. bank. express. or 
telegraph money order. 

(3) Certrhcates of OePOsat and trrevocable 
letters of cred1t are also acceptable if approved 
1n advance by drstrrct counsel However. care 
should De exercrsed 1n acceptang ano monotor­
•ng suet\ .nstruments bPcause of the perooa of 
rrme m wr11cn tl"ley are •• egot1ab1e 1S generaJ:y 
limtted. 

(4) Upon rece1pt of a bid depos11. prepare 
Form 2276. Collateral Oepos1t Record. tdentofy­
tng the remittance as an "agreement to bad 
oeposrt." The remittance and Form 2276 woll be 
submttted to the casnaer for safekeepong. 

535(25) II •-•S-451 

Processing Recommendations to 
Exerciae Redemption Right 

535(25).1 (fl-rs-as1 

Special Procedures Function 
Activity 

(1) Upon recetpt of the revenue officer's re· 
port, Which must tndacate that a prospectrve 
purchaser(s) has oeen secured. tl'le Cl'llef. Spe. 
caal Procedures funct1on. shall re"'- 1t tor sutfl· 
oency. s•gn Form 4376. Report of lnvesb~ataon 
(IRC 7425 or 2410 USC). and: 

(a) asSign a senal numoer to tne case. Tl'le 
serial number shall De preftxed by tne reg1on 
and dtstrrct location code and rne symoot 
"'RED" toRowed by tne next sequential four d.g1t 
figure. e.g .. 852RE00001. The sequential num­
bering shall be begun with 0001 rn each drstnct. 

(b) prepare Case Index Carcs-Spec1al 
Procedutes functiOn (Fomt 4208) by c:omplet· 
ing applicable sect1ons. The asSigned senal 
number shall be entered on Form ~208. 
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(c) the tolloWtng sntorma!lon snail be sn­
cluded under ActiOn Taken or Aequ~red sectiOn 
ot Form .C208 pan 2: 

1 date o1 redemption. 
2 amount redeemed tor. 
3 amount SOld lor by Government. 
.c amount of tax 118bsltty satsshed. 
5 date and place censhcate recorded. 

(d) the transactions entered '" ttems (c) 1 
through 5 abOve will be forwarded to ASSistant 
Regsonal Commosssoner (Collectson) upon 
comp4&1101l. 

(2) Wilen it IS determ.ned the redemptson will 
be made. the Chsef. SPf shall immBd1ately for­
ward an ong.nal and one copy (with enclosures) 
of the re11enue offscer's report to Dtstrsct Coun­
sel 101" approval of the determsnatson of the 
amount necessary to redeem and determina­
tson of tne tstle the Unsted States wsll acQulfe 
from purchaser if redemptson IS made. The 
transmsttal to Osstrsct Counsel snould be made 
as soon as posssble. but not later than 60 days 
from thecate of the sale. Upon such determina­
tion by Osstrsct Counsel. two copies of the rell'e­
nue offscer's report and Dtstrsct Counsel's de­
termsnatson wsll be forwarded to the Asststant 
RegiOnal Comm1sssoner (Collectson) w1th co11er 
memorandum prepared tn duplicate by SPf for 
Signature by the dsstrict dsrector. The cover 
memorandum wsll reQuest an advance from the 
revolvsng fund as authonzed by lAC 7810 and 
wsll provsde tne followsng snformat10n extracted 
from the revenue of11cer·s report: 

(a) serial number. 
(b) amount reQusred to redeem. 
(c) date of sale and date redemption rsght 

expsres. 
(d) forced sale value. 
(e) date funds requsred. 
(f) amount Pf'OspectiYe purchaser will pay 

for property. 
(g) approx1mate repayment date. 
(h) name and address of taxpayer. 

535(25).2 (TI•I5-e5) 

Advance From Revolving Fund 
Upon receiPt and approval of the request 

from the Dtstnet OtrectOI", the ARC Shall fumtsh 
a copy of the report to the appropnate Fssc:al 
Management Off1ce and request the funds to 
be macse available to the employee to whOm t~ 
cheek is to be delrvered. 

535(26) tu-ls-.5) 
Tender of Amount to Redeem 

.. 

535(26).1 111-1-SJ 

Definition 

page 5300-61 
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i ender 1S dehned as a proffer of money. 
Tnere must be an actual proHer of money as 
dsstsngurshed from mere proposal or propos•­
tson to proHer st. 

535(26).2 111-15-tSJ 

Proffer of Money 
(1) The employee who has been desrgnated 

to tender tne amount reQusred to redeem should 
be accomparued by at least one wstness. prater­
ably by a Specral Procedures adviSOr or tecnni­
Cian or an anorney from Dsstnct Counsel. 

(2) In the event that the tencser to redeem •s 
refused, a 1oint report of the transaction should 
be prepared and forwarded through the Specral 

_ Procedures funct1on to Dsstrsct Counsel tor an 
adv1sory opsnson and gu•dance as to the nesct 
act1on to be taken 1n contemplatiOn otlocallaw 
procedures. 

(3) The report should 1nch.Jde a request for 
instructions as to the smmedtate d1sposrtron of 
the check that had been tendered; i.e .. deposrt 
in Osrector·s account, pay into Reg1stry of a 
Court, etc. 

(4) See rAM 535(27).2 tor preparation and 
dispositron of certificates. 

535(26).3 11!>-1-5/ 

Proper Person 
It ss essent1al that a tsmely tender of tne 

amount rBQusred to redeem be maoe to !he 
proper person. Even sf the person who pur­
chased the property at the fOI"eclosure sale 
conveys 1t to another. the Servsc:e may strll re­
deem tne property from the subseQuent pur­
chaser The aavrce of Dtstnct Counsel snould 
be sohcned to ascertain the proper party and 
amount to be tendered. 

535(26).4 (fl-1-5) 

Amount To Be Paid 
(1) In any c:ase in which the Un1ted States 

redeems real property under 28 USC 2410 or 
IRC 7425. the amount to be pasd for such prop­
erty shall be the sum of-

(a) the actual amount paid by the purchas­
er at SUCh sale (whten. in the c:ase of a purchas­
er who ss the holder of the lien being fOI"eefosed. 
Shall incluCSe the amount of the Obhgat1on se­
cured by such hen to the elttent satisfied by 
reason ot such sale). 
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(b) onterest on the amount paod (as oeter­
moneo unaer ja) above) at e. petcent per annum 
trom the dele ot suctt sale. , 

(c) tne amount (11 any) equal to the e~tcess 
of tne ellpenses necessarily •ncurred •n con­
n!l.:t•on _,,.., sucn propeny after the sale but 
before redemptiOn. over tne 1ncome trom sucn 
propeny plus <to tne extent such propeny •s 
used or allowed to De used by the purchaser) a 
reasonabH! rental value o1 sucn property. and 

(d) tne amount.•f any. of a payment made 
by the purchaser (or suceessor m •nterest) after 
the foreclosure sale to a nolder of a hen semor 
to that foreclosed. 

535(27) 1"-1~51 
CertiUcate of Redemption 

535(27).1 Ctl-tHJSI 

General 
(1) If a distnct dtrector exercases the nght of 

redemption he or She snail apply to tllle othcer 
des•gnated by local law for the documer.-:'.!0 .nec­
essary to evidenCe the fact of reclempt~• ill'ld 
to record title to the redeemed property m "he 
name of the Untted States. 

(2) If no sucn otticer has been desgnatetio:»t 
loCal law. or if the offiCe so ~ llltols to 
ISSU6 tne necessary documents. tn~ d'!S'lt"AC'I d•· 
rector IS authoriZed to issue ltle Cer1in>;allo' r:t 
redemptiOn. 

535(27).2 r"-IHfSI 
Preparation and Disposition of 
Certificate 

(1) Otstnct Counsel should prOVldett:lf>("'..llle\ 
Spec1al Procedures function (SPf). or ,;:K}'J8T 

deSignated emplOyee 1n charge of the funC\tOn. 
anstructJons as to the form and control ollhe 
certJfcate to be used 1n each j\lllSdctJOn. 

(2) The CendJCate of Redemption may bil­
prepared ettner before the cheek IS delivered to 
tne payee or rmmedl8tely atterwarels prowaded 
suttrcaent ume ex1sts to permit frhng the certJft 
cate before the redemptiOn period expwttS 

13) The certificate will be prepared in ~ 
cate by SPt and dl~ of as tollowr 

(a) ongmal to be tiled with recOYdtP.l 
offiCial. 

(b) dupliea1e 10 be reteined ~ SPf. 
(4) SPfwillberesponsibleforperiodicfoll~ 

up actiOn untd tne redeemed property iS diS-­
posed of. 

535(26).4 
lA ....... 
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535(27).3 r"·'~-<fSI 

Fthng Certificate 

(1) The dostroct snould promptly cause the 
cen•l•cate to be recorded .n the proper regrstry 
Oldeeds 

(2) If tne Stale tn wn•cl"l the real properry •s 
redeemed nas not desognated an otftce ;n wtuctt 
the cenohcate may be recorded. tne cenoftcate 
stlall be fned tn the olf•ce of tne clerk of trle 
Umted States D•stnct Court. tor tne suaoeoal d•s­
trtCtln wtl•ch he redeemed propeny 1s Situated. 

(3) Olstnct Counsel should be reQ~o~ested to 
indtcate ltle proper place for recordmg tt\e cer­
tificate '" eactt IUrtSd•ctton. 

535(28) llf-15-15) 

\Taxpayer Rights 

535(28).1 1"-1~5) 
Erroneously Filed Notice of 
federal Tax Lien 

(1) On rare occas•ons. Form 6&8 may tlave 
been erroneously flied and attnougtl ttle lten(s) 
is timely released the fact of f•hng •mpaors the 
avaolabohty of cred1t to the taxpayer. When such 
a Sltuallon rs ldentof•ed ertner by Servoce perso!l­
nel or the taxpayer. F>anern Letter P-S44 Should 
tie prepared and f•Jrnoshed to tne taxpayer. s.e 
Extttbtl 53~13. 

(2) T1'18 letter should be sogned by the dostnct 
oreclor or persons authOrrzed to Sign on hts/ 
mer beha" only after the underlying loabiltty has 
t;oeen l~o~lly sattshed. It is recommended tnat the 
J~&;~thorllt' ce delegated to the Chief. Cottectton 
:tunctu:m and Chtef. Specral Procedures 
r,!unclc:Jn. 

i'2t "TMse guidelines are to be applied imme­
~ly upon becorTIIng aware tnat a Form 668 
Should not have been filed. 

535{28}.2 (! 1-1~$1 

Definition of Terms 
(1) An ImprOVIdent filtng generally refers to a 

!Sttuat10n where tne ftltng tS proper under the 
prOVISIOns ot the Code and regulations but pro­
cedUral guidelines were not adneted to or good 
asness practiCe was not applied. Some exam­
..._ of imprOVIdent filang are: 

(a) although no mention was made of filing 
• ~:Ottce or L18n when a taxPayer was granted 
3D days to pay a liability, the NotiCe of Lten was 
1AIIOvertentty filed prior to the 30 days Without 
contact or a"Y indtCatlon of J80PA'Oy. 
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(b) !he respons1b1hty unllhas actual knowl· 
ectge tl'lat the taxpayer has a crea.t ava.raure 
that would sa11sty the l1ab•hiV Tne cred•l could 
be from overpayment. adrustment. carryback. 
etc Normal gOOd bus1ness pract1ce would not 
requtre a NOttce o! L1en to be llled 

(21 An erroneous flltng generally refers to a 
sotuahon where the hhng ts tmproper under tne 
proviSIOns of the Code and regulahons and tne 
Notice should never have been flied. Some 
examples of erroneous f1l1ng are. 

(a) the taxpayer had tully sat1shed the ha­
bihty by payment but because of procedural 
dtfhcult~es that tnlormat•on was not avatlable to 
the responsobihty un1t and a Not1ce of uen was 
lt'I\PfOpel'ly f11ed. 

(b) the taxpayer by e1ther adm1ntstra11ve or 
jud1C1&I adrud1cat1on has. prtor to assessment, 
been found not hable tor the tax. 

(3) The examples c1ted are not 1ntended to 
be a11-1ncrus•ve There wllt be 1nstances where a 
clear-eut oetermmatton as to wnetner a fthng •s 
1mprovtoent or erroneous cannot be read1ly 
made. tn such Sltuat1ons the SpecLaJ Proce­
dures tunct1on should be consulled for 
gUidance. 

535(28).3 (1 1-ls--45} 

Certificates of Release of Federal 
Tax Lien 

(1) Panem Letter P-544 does not have the 
legal effects PI0Y1deC11n IRC 6325(f). It cannot 
be conSidered as a substrtute or 1ssued 1n heu of 
a certificate of release or any other cert1flcate 
authonzed by IRC 6325. 

(2) Parts S and 6 of Form 668. Cel'\1hcate of 
Release of Fecteral T;p L.Jen. must be executed 
before Pattern Letter P-5414 is furnished to the 
taxpayer. This snoutd be accomplished Imme­
diately upon venfiC8tJOn tl'lal the t.abllaty has 
been sa11sfteCI and that the filtng was 
mprOYJCienl 

(3) Even though it is determined that the fil­
ing was cleany enoneous. a ce!'1111cate of re­
lease must be executed before Pattern Letter 
P-5« is furnished to the tppay8C'. 

(.C) In either of the above situations, collec­
tiOn ot the lltmg and/or release tee may be 
W&JYed. 

535{29} (f1-t$-ti' 

·NotiCe of Uen on .AutonUlted 
Syateme 

535(29).1 (II·!~!>! 

General 

page 5300-63 
(11-1>-85) 

(1) Some d1strocts nave convertea to a sys· 
tem of automated hen hie!. Tllese diSIIICIS woll 

use Form 66S(Y). Nottce of Federal Tax L1en 
Under Internal Revenue Laws. ana Form 
66S(ZJ. Cert1hcate of Release of Feoeral Tax 
L•en. 1n heu ol the snap set or ptn-feed assam· 
biles. Forms 668 and 668(C). 

{2) Th1s sect1on expJa1ns the processtng re­
Qutrements for Forms 668(Y) and 66S(Zl For 
the sake of samphc1ty and breVIty, the onstruc· 
t1ons neretn are 11m1ted to those that d1t1er trom 
those gNen tn the pnor sectiOns for the Formr. 
668 and 668(C). For any ben processmg In­
structions not exp1a1ned "' th1s sect1on. relevant 
instructions tn the pnor sect10ns are apphcable. 

535(29).2 111-ts-fJSI 

Form 668(Y), Notice of Federal 
Tax Uen Under lntemal Revenue 
Laws. and Form 668CZ), Certificate 
of Release of Federal Tax Uen 

(1) Form 668(Y) is a three-part. contanuous 
teed assembly. 

(a) Part 1-to be fumtshed to and reta1ned 
by the recordrng otf1ce. 

{b) Part 2-To be furn.shed to the record­
rng of11ce wh1ch wilt annotate fact of filing aata 
and retum to the Special Procedures (SPJ func:­
taon. SP will enter the fact ot tohng data onto the 
system and forward With pan 2 to tne responSI­
bthty un1t tor assocl8taon With the related case 
file. It a release IS subseQuently needed. trte 
responsabdtty un~t Will annotate the necessary 
release data 1n the appropnate blocks on the 
reverse of part 2 and forward it to the Spec•al 
Procedures tunct10n. 

(c) Part 3-To be furnished to the 
taxpayer. 

(21 Form 668(Z) is a s•ngte page. marginally­
punched cont1nuous teed release document. 
SP wtll enter 1nto tne system the release data 
from the back of the Form 668(Y). part 2. re­
ceived from the responSibility un11. The system 
will generate a Form 668(Z) to be fum1shed to 
the record1ng off1ce. 

535(29).3 (tt-J~S' 
Request for Notice of Lien 

(1) When an employee wno has been desig­
nated to make lien deterfnlna11ons wtshes to 111e 
a lien. it can be done ettl'ler by rorward•ng a 

MT 5300-1 535(29).3 
IR....,... 
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page S300-6<1 
(ll-15-85) 

reQuest to Spec.al Procedures or by drctatrng 
tile pen.nent aata vaa a central d1ctauon system 
The data will be tran$CIIbed onto ltle computer 
ana a Form 668(Y) generated. 

(21 Oependrng on tne metnod sented upon, 
I he generated Form 668(Y) can eatl'ler be routed 
back to the responSJblltty unat tor prootreadrng. 
S19N1ture and fdeng. or 11 can tle prootea and 
SIQnecllt'l Spec.a1 Procedures and pans t and 2 
forwarded directly to tne recordang autnonty 
Pan 315 tum.sl'led to the Ut.xpayer. Wtten part 2 
•s returned. the fact ot filtng conhrmat10n data IS 

entered ento the system. Pan 2 as tnen 1orward­
ed to tl'le responSJbtlety urnt tor asSOCiation wtlh 
the case f•le. Confarmabon to the responsaballty 
urnt that 11'18 tten was generated and lorwaraed 
to the recoramg autnonty normally should not 
be necessary unless Slgnahcant delays are ex­
penenced an obtammg the receapted pans 2 
back. 

(3) Senal number assagnment can be done 
by the system at the time tne data as anput and 
the Form 668{Y) generated. 1.1ens not created 
on the system (r.e .• emergency hens prepared an 
the field and ACS prepared 118rtS) wall have to be 
anput to tne &ystem to estabhsn a fde record. 
However. no ben form will be generated. Tne 
senal numoer can be apphed to tnose liens at 
tne \lme of 1nput. 

535(29).4 , •-ts-.5, 

Aaqueat for Release of Lien 
The responSibility unrt can reQUest genera­

tiOn ot a Form 668(Z). Cenatacate ot Release ol 
Federal Tax lten, by enterrng the release data 
m the space provided on tne back of part 2 and 
torwardang 11 to Spec:aal Procedures. wnen that 
data is mput to the computer. a s•ngle copy 
release csocument will be generated to be tor­
warded to the record1ng authonty. Generat1on 
ol the release CIOc:ument wdl establish a release 
indiCator in the file record. The program wall also 
causa establiShment of an ll'ldre:ator tor those 
module5 that "self-exl)lfe". 

535(29).5 (lt-15-451 

Aetiting Notice of Uen 
(1) Oue to tow volume. thet'e JS not a pin-teed 

version of Form 668-F, NotiCe ot Federal Tax 
Lien under Internal Revenue Laws. 

(2) The procedures of IRM 535(1 11 apply ex­
eept tnat in lieu of fibng pans 2, 3 and "· appro­
priate notational entnes win be tnput to the sys-

535(29).3 MT 5300-1 
tR...,..., 
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tem tn tne same manner as lor emergency her'ls 
prepared •n the lreld 1 he system""'''' es.taoltst'l e 
rehle record on trre Ide. tn addrtron. tne system 
wdl be programmed to penod•cally (monthly) 
analyze for approachrng statute exprrat•on 
dates and generate a hstrng of tnose modules 
for posSible warver ana refrhng determ•natrons 

535(29).6 111·15-ISJ 

Notice of Uen Fllea 

(1) To adequately guard agarnsl Joss of data. 
the automated frle must be su•tably backed up. 
Tne backup hte should be updated at least 
weekly. Backup medaa snould t:1e stored sort as 
protected from toss or aestructcon. 

(2) Maintenance of a suspense file pendrng 
return of the receapted copy from the record.ng 
authority •s no longer necessary The hie record 
on the system should have a tact of fctrng data 
element wn•ch w•ll be 1nput upon tne return of 
tl'le pan 2 trom trre recordrng authonty. As nee· 
essary. output can tnen be generated st\Owrng 
all the outstand•ng pans 2 at any t•me so mat 
follow up can be made wrth tne recordong 
authonty. 

(3) With the capacrty tor accuracy and me 
housekeeptng abtht1es inherent 1n an automat· 
ed system. U\e annual purge should not be 
necessary. The system can generate a periOdiC: 
(monthly) hst•ng or tnose modules ~roachong 
statute experabOn; and suDseQuently, as mOd· 
ules "self-exp.re." an exprred 01 released Indi­
cator Will be established on tne tale record. 

535(29).7 ltl-ts-a5) 

Ftllng of Notice In Another District 

When a Notice of Lren 1S to be fried 1n another 
drstnct. tne procedures at lAM 5355.6 apply 
and Form 668. Notrce of Fed«al Tax L18n un­
der Internal Revenue Laws. or 668{C). F1nal 
Demand must be used. Th1s means U\at •' a hen 
IS reC81Y8d to tile for another d1stnct. the data 
w111 have to be entered anto the automated 
system. 

535(29).1 ,, t-•S-415) 

FaCSimile Signatures 

(1) Facsimile signature imprinting devices 
may be employed on Forms 668(C). 668(Yl and 
668(Zl generated in Speoal Proc:ed~•s provid­
ed the follOwing precautiOnS .... Obaenled. 
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(a) There must De a system on place for 
assunng that requests tor fotong of Notoces of 
LJen are onotoated (or approved} only by thOse 
emplOyees who have Deen desognated to make 
hen determonahons. 

(b) Management must De assured that a 
hogl'l level ot document quatoty and accuracy os 
being maontaoned. 

(C) Appropnate phySical secunty must be 
marntaoned over the Signature ompnnt1ng plates 
or stamps. Also. tnere must De adeQuate super­
VISIOn over use of the plates and operatron of 
the equopment to ensure aga1nst unauthonzed 
use. 

(2) Tne person wl'lose sognature is impnnted 
on the hens IS, ultrmately, accountable for those 
bens and ensurong that the precauttons above 
are betng observed. 

535(29).9 (11-ls-45) 

Uen Fees 
(1) It tS recommended that oHoces hav1ng an 

automated hen lrle anempt to negobate wotn the 
appropnate recordong authorrties to establish 
an automated. peroodrc (montnly) voucherrng 
system. 

(2) Input of lien tees to I DRS may be accom­
plished by having the system generate a penod­
IC listtng to be forwarded to Centrahzed Serv­
ices for 1nput. 

535(29),(10) (I 1-ls-45) 

Uen Fited Indicators 
(1) To expedrte tne processong of computer 

generated NotiCes of Lien. hen filed •norcators 
snould be tnput on all hens by havongthe system 
generate a perrod1c listmg to be forwarded to 
Centralized Services for tnput. 

(2) Reversal of Lien Filed Indicators can be 
ac:compltsned in a similar manner. 

535(29).(11) (lf-Js-.51 

CP-528 Notices 
(1) Generally, the procedures of IRM 

539(10).~2 tor processing CP-528 notices ap­
ply to automated files. A Tax Account Repre­
sentative CT AR). or other employee will wcn 
the notiCeS by updating the satisfied modules 
on a system temllnal. Once notices have been 
work~. U'lere is no need to rata1n them. 

(2) "SAT 53 MOO" transcripts should also 

535(29).(12) lrt·I~SI 
Security Considerations 

page S300-6S 
(1'-tS-85) 

(1) Those othces hav~ng 8 computenzed hen 
ftle should assure approproate levels ol secunf)r 
on tne tollowrng general areas. 

(8) Lrmrted access to work area where 
eQuapment IS con\a1ned and to the equopment 
itself. 

(b) Safeguards w1thin the system to pre­
vent unautnortzed operataon. 

(c) Safeguards w1thtn the system to onhabat 
the tntenllonal or unintentional modrfacatoon of 
programs. 

(d) Appropnate redundaney of both sof1-
ware and hardware to assure adequate backup 
•n case of malfunction, destruclton, etc. 

(e) Assurance that system tnputs and out­
puts are. in tact, requested by authorrzed 
persons. 

(2) References are IRM 1(16}41, Phys1ca1 
and Document Security Handbook. 1 RM 
1(16)13, Computer Systems Secunty Standards 
Handbook; IRM Exhrblt 5400-2. 

535(30) (11-1~5) 
Delegation of Authority 

See Exhibit 5300-18 for suggested delega­
tion of autnonty appbcable to IRM 5300. 

5360 (11-ls-451 . 

Levy on TtWd Partte. 

5361 lfl-ls-45) 

Introduction and General 
Concepts 

(1) Under the Internal R&Yenue Code. levy is 
defined as the power to COllect taxes by o.s­
trasnt or se1zure of the taxpayer's assets. 
Through levy, we can attach property an the 
possessaon of thrrd parttes or the taxpayer. 
Generally. a notiCe of levy is used to attach· 
funds due lhe taxpayer from third panies. Levy 
on property in poS$8$SiOn of the taxpayer is 
accompl1sn&d by seczure and public sale of the 
propeny. There is no statutory requirement as 
lo the sequence tD be toltowed in levying. but at 
is generally more etfecttve to tell)' on funds ., 
posseSSion of third partieS. 

(2) Levy autnority iS tar reaching. It permits a 
continuous anacnrnent of the non-4xempt por­
tion of tna wage or salary payments due tne 
taxpayer, and the seaure and sale of an tne 
taxpayer's assets except certain propeny that 

be worked as described in (1) above. MT 5300-1 5361 
lA ....... 

-
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IS spec•f•cally exempt by law Pnor to levy•ng on 
any pto9ftrtv bel0ng1ng to a taxpayer. theSe"'­
ce must not1fy tile taxpayer 1n wrrttng ol the 
Senf.ce·s mtentton to levy. Lener 1058 (00) 

m11y be used tor ti'\IS purpose. l his nottce •s '" 
MldttiOn to the notiCe and demand reau1red by 
IRC sect1on 633t(al and must De. (a) g1ven m 
person. (b) left at tile owelhng or usual place ot 
buSiness of the taxpayer, or (C) sent by centhed 
or regtStered ma11 to tl'le taxpayer·s last known 
address. no less than 10 days before the day of 
ane leY)', in au non-reopardy SlhJ&t1ons. In most 
cases. pnor 10 se•zure ol property on pnvate 
prem1ses. a consent to enter tor the purpose of 
... z.ng or wnt ot entry from the local couns 
must be secured. See tRM 56(12).4. 

(3) Procedures are desrgned (except m reop­
ardy cases) 10 grve taxpayers a reasonable 
chance to senle rnetr tax l1abll1t1eS voluntanty 
before tne more drast1c enforcement acttons 
.,. stanea. 

(4) Pubhcatron 586A. The Collectron Proc­
ess (tfiCome Tax Accounts). and Pubhcat1on 
594, Tne CollectiOn Process <Employment Tax 
~nts). are •Ssued wl!h the second notiCe to 
tne taxpayer. The Collect•on employee who 
makes 1n1tJal contact w1th the taxpayer Wtll be 
responsable tor presenting and expla1n1ng the 
appropnate publication •f the above not1ces 
were not •ssued. lne date the taxpayer 1S g1ven 
the pubtacauon should be noted '" the case 
history. 

(5) Undertne self-assessment system. a tax­
payer IS ent1tted to a reasonable opponun•ty to 
voluntanly comply With the revenue laws. This 
concept Should also be followed m connectiOn 
Wllh levy act1on. Tn1s does not mean that there 
shOuld be a reluctance to levy if the c~rcum­
stanees lUStily that act1on. However. before 
levy or se1zure is taken on an account. the 
taxPayer must be informed. by one ot the 1hree 
methOds liSted in (2). except 1n ,eopardy situa­
tiOnS. thai leY)' or S81ZUre wlll be tl'le next actiOn 
taken and giVen a reasonable oppor1untty to 
pay voluntanly. Once the taxpayer has been 
adVIsed and neglectS to mak.e satisfactory ar­
range"'-nts. teYy actiOn should be taken expe­
ditiOuSly. but not less than 10 dayS atter notiCe. 

(6) In joint laabihty cases where the spouses 
reside at drtterent addresses and one of them 
did not recetve the final notice. a final notaee 
must be IUuea to tnat S!)OUS& cetore~evy~ng: If 
'iltter levy on wages a IIPOU5e adviSeS the Selv­
a that he/She was not rMiding at the joint 

5361 MT 5300-1 
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return address and d•d not recetve the ltnal 
not1ce. the levy should be released A t•nal no­
tice should be 1ssuoa to tnat spouse ana no 
cottectton act1on taken unt1l the 10-aay re­
sponse pertCXl exptres 

{7) A not1ce of levy should be served only 
wnen tnere •s ev1<:1ence or reasonable expecta­
tion tnat the thtrd par:y has property or ngnts to 
property ot the tallpayer. 

(8) When 11 1S determmed that tevy act1on 1s 
reQUired. cons1derat1on Should also be g•ven to 
the poss1ble problems that m1ght anse as a 
result of the levy It may be that the actton wtll 
d1rectty attect 1nnocent thlld pan1es. For exam­
ple. the se1zure of a gomg bus•ness wdl aHect 
the taxpayer's employees. or the se1zure of the 
proceeds ot publiC exh1bl\rons may cause enter­
tamers not to perform and therety d11ect1y af­
fect the pay1ng customers See 56(12) 1 and 
Polley Statement P-~34 Such c.rcumstances 
snould be d1scussed w•tn the group mar.a?er tn 
reach>ng a dects1on concermng se:=o~re act•on. 

5362 /11-1$-451 

Statutory Authority to Levy 
(1) IRC6331 provides that if any person liable 

to pay any tax neglects or refuses to pay tl'le tax 
Wltrltn 10 Clays atter notiCe and oamand. the tax 
may be collected by levy upon any property or 
ngnts to property Delong•ng to tne taxPayer or 
on whteh there IS a hen prCMded by IRC 6321 or 
tRC 6324. 

121 IRC 5331 also prov•des tnat 11 tne Secre­
tary determtnes that the collectiOn of tax 1S 1n 
teopardy. 1mmed1ate not1ce and demand for 
payment may be made and. upon the taxpay­
er's failure to pay tl'le tax, collectiOn may be 
made by levy Without regard to the 10-day pen­
od. However. if a sale •s reQulfed. a pubhc not>ce 
of sale may not be 1sSI.I8d w1thm the 1 0-day 
penod unless IRC 6336 {re1at1ng to soale or per­
ishable goods) ss applicable. 

(3) Under the IRC. the term "property•• in­
eludes all property or rights to property, wnether 
real or personal. tang1ble or 1n.tang1ble. The 
term "tax" inet~.;des any interest. additional 
amount. addition to tax. or assessable penalty. 
together with 8l"ly cost that may accrue. 

(4) Generally, pr098fty subject to a Federal 
1aX lien wtllctt has been sold or otherWise trans­
ferred by tne taxpay8f. may be levl8d upon tn 
the hands ol the transleree or any subseQuent 
transferee. However. there are except1ons tor 
secunlles. motor vel'l1cles and cena1n ret811 and 
casual saleS. See JAM 5353.2. 



5300 Balance Due Account Procedures 

f (81 11 a taxP4tyer's. diStegaro tor payment',._ 
.~s makes suceess1ve levtes nece'; 
_aary. the Coltect10n employee manager's coOt 
· c:unence should be secured and documenteJ 
11n 1he case file. • 

5363 (1 ·-·~51 
Deieg&Uo11a of Authority 

Regulations under IRC 6331 delegate the 
teoty authOrity to tt\8 district director. For effi­
cient administration. levy authority sl'lould be 
delegated to the lowest practical opera ling lev· · 
et See E:d\ibit 530G-18 tor suggested delega· 
tions of authority. 

536( rn-15-45) 

UmltaUona on Levy 

53~.1 (fi-1S-45) 

Property Exempt From Levy 
(1) IRC 6334 enumerates the categones of 

property exempt !rom levy. Add1llona1 refer· 
ences are m !...RG 314.5, 314.6 and 320. 

(2) In addrtton. Pubhc: Law 89-538 exempts 
depoSitS to tne spec.al Treasury lund made by 

sei'VIcemen and serv1c-omen (lncludmg oHI· 
c:ers) and Pubhc: Heahn Serv1ce employees on 
permanent duty asSignment outSide the United 
States or its possesSions. 

(3) Except tor the exemptions 1n (1) and (2) 
above, no other property or rights to property 
are exempt from levy. No provision of state law 
c:an exempt property or rights to property from 
levy for the collec1ion of federat taxes. The fact 
that property is exempt from uecya,on under. 
state personal or hOmeStead exemPtion laws 
dOeS not exempt the property trom federal levy. 

5~.2 (1 1-IS-45} 

Bankruptcy or State Insolvency 
ea ... 

(1) It is the practice of the Internal Revenue 
Sentic:e not to levy upon asset.s whiCh are sub-
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property or may get an ontunctton to prevent 
sale of the property. These cases Should be 
reported to SPt for referral to drstr.ct counsel tor 
an adv1sory legal op1n1on The property snould 
not be turned over untrl the oprnron nas been 
recerved from d1stnct counsel. See LRG 333 3 

5364.3 1"·15-451 
Certified Cnlld Support 
Obligattons 

(1) IRC 6305 prov1des tor the assessment 
and collection of cenrft&d ch1ld suppon oblrga· 
t1ons (CSO). Le'l)' acuon may be taken to collect 
CSO in the same manner. w1th the same pow­
ers. and subject to the same hm1tahons as em­
ployment tax t:ab1ht1es. However. the follow1ng 
exemptions under lAC 6334(a) do not apply: 

(a) unemployment benefits; 
(b) cena1n annu1ty and pens1on payments; 
(C) and. JUdgment tor support of mtnor c:tul-

dren. (Salary. wages or otner 1nc:ome ot an tndl· 
v1dua1 actually be1ng iMthnetd by reason of a 
garniShment pursuant to a tudgment tor tne 
support of m1nor ch1ldren w1ll not oe suo,ect to 
levy). 

(2) No interest or penatt1es shall be as· 
sessed or c:ollec1ed 1n CSO cases, except the 
penalty tor tendering a bad cneck. 

(3) Letter 1696 (P) (Exhtblt 53oo-14) adv1ses 
the l&vy r&C!pl8nt tnat tne levy exemp11ons out· 
kned •n (1) above dO not appty. The pauern 
letter should be sented wrth any levy on a CSO 
TO A. 

(4) See IRM 53(10)161or general proc:ectures 
perta1n1ng to Child support obhgat1ons. 

5365 111-15-aSI 

Pre.Levy Action 
(1) If the taxPayer tails to respond to requests 

for paymenl. levy on property or rights to prop­
erty ol tne taxpayer 1n the r~&nds of a tt·ura party 

ShOuld be consioered. 

ject to admmistratton by any court. Any property (2• Form 6f.S-W. Notice of L&YY on Wages. 
whiCh i& exempt from a proceeding by statute Salary, and Otner Income. is used to attach 
may be levted upon but Je'l)' ac:t100 Should not amounts payable to or rliceivable by an indlvid- · 
be taken until the Spec:ral Procedures function, ua1 as wages or salary for personal semc:ea. or • 
an• consultation with district counsel (if nec:es- . as lnCOfne aenwecs trDm other sources. Form 
sary). determines that such assets are not sub- 66&-A, NotiCe of Levy, is used to attach any · 
ject to administration by the court. o.,_. propeny or rights to pro~. betong.ng to· 

(2t Sometimes a rec:eMtr. trustee in bank· • the taJcpayer, in 1t1e hands of a third party and ' 
ruptcy, or other fiduc:iary in a court 4)1'oc:eeding not aubjec:t to tt1e exemptiOns of Code section . ' 
will try to prevent tne ..,. of property levied 63:W(a)(9t. 

upon before the proceeding began. Such per- ---------------
aon may attempt to Obtain a turnover ot the MT 5300-1 5365 
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(3) tORS must be checked pnor to ossuance (31 Pan 8 of Form 668-W conta1ns rnstruc· 
ot a notoce ol tevy to veroty tl'le balance due. toons to tne employer for responc1ng to tl1e 

(-4) Tne notoee of levy IOI'ms contarn the inlof· notrce of levy. When contact IS made woth the 
mataon necessary to meet ali atatutOtY requwe-""' employer. the tot10wrng 1nStr\ICbona should be 

ftii"nts. I hi nlrng or a not1ce ol tax lien 1s 'hrgl'lllghted: 
;;;~n;;;.,OtY~;;pr~IO;r~o.:;tt\8:_-;;.:se:rv~rc:;:e:-=o;;.a~n;:o~ti:::C:e:o:;t:te~vy:-~- (a) contanuous effect of the not1ce ortevy; 
on wages. satanes. commosSIOns. Of other com- (b) need lor taxpayer to complete state-
pensatJOn, bank accounts. or oiflil srmPiil eon- Tnenl or exemptoons wottun 3 workdays . 
.:Vi~a.;!c;i :;ae;;;b;.:ts~on~the~;:::ha~nd=s-:o::l;:::thl~r~d~pa=rtle=;:s~. ;...;.~-~> (c) requorement to employer to fur rush tax· 

5366 ftl-15-85) 

Levy on Wagaa. S.t.ry and Other 
Income 

5366.1 111-15-85) 

Umltatlona 
(1) Levy on wages. salary and otner •ncome 

IS limoted as fOllows: 
(a) an amount ol $75 per week is exempt­

ed from levy on wages and salary lor personal 
servoces and other sncome tor the talq)ayer. 

(b) an addobonal $25 weekly IS exempted 
tor the spouse and each dependent hsted by 
the taxpayer on the statement of exemptiOns. 

(c) ltle levy, served on salary or wagea lOt 
personal setVices, continues in effect until the 
liability lor which it was served is tully satisfied · 
or becomes unenforceable because the statu­
tory periOd tor collectJOn expires. The le"'f is not 
continuous with respec1 to other income. 

(d) FOtm ~-Release of Levy on Wag­
es. Salary. and Other Income, must be ossued 
prompny when the kabotny is fully paid or the 
statutory peraod for couectson explr~;;. See 
536(13).2. 

(e) income not paod or received on a week­
ly basis will. for the purposes of computsng ex­
emptions. be apportooned so that sndrlllduals 
w1ll rece•ve the proper exemption from le'OI)'. 
Pan e of Form 668-W advises employers how 
to determine the amount of exemptions on such 
cases. 

5366.2 fl f-15-r.l) 

Procedures for Levy on Wages, 
S.t.ry and Other Income 

(1) Salary or wages. tor purposes of Form 
66&-W, includeS all amounts recewabl8 as r• 
munerat10n for personal seMc:es rendered in 
lhe context of • wont rNtionShip. 
J (2) All informatiOn must be insened on the 
66&-W. In additiOn to signing, it IS adYISable to 
print or type the Initiator' a name m the Slgl'l&tufa 

• .. block. ' ... 

payer woth the appropr~&te copoes of tne form 
w•ttun 2 workdayS; and 

(d) reQuirement to mctude the taxpayer's 
name, soc&al secunty number. and the words 
"Levy Proceeds" on subSeQuent remottances. 

(4) Faolure by the taxpayer to tomely com­
plete and return tile statement of exemptoons to 
the employer w1ll result in the taxpayer only 
be•ng allowed the $75 personal exemption for 
that pay perood. The ~yer must. however. 
be allowed at least three work days in which to 
complete and return the form. A taxpayer os 
reQuored to subm•t an amended statement of 
exemptoons of the number of dependents 
changes dursng any pay penod the levy rs on 
effect. 

(5) Since nobCes of levy on wages. salary 
and other sncome may result on relawely small 
amounts beong recer.red as payment on the 
taxpayer's liability, it os smpottant to ommediately 
review ttle effect tl"'at levy payments will tlave 
on the colleCtiOn of the full118bohty. A delermona­
tion should be ma':le whether it is 1n the best 
interests of the SeMce to permit the liablhty to 
be satisfied by the wages/salary levy. or if it is 
more dessrable to utshze other collection meth­
ods. such as levy on a bank account, or S~JiZure 
ot property in tne possessson of the taxpayer. 

5366.3 (11-Y5-8$) 

Additional Provisions for Levy on 
Wages, Salary and Other Income 

(1) lmmedsate actson must be taken to refund 
any excess collectiOn recetved from service of 
Form 668-W. It the account for which the levy 
was made is fully paid when the reiTIIttance 
creatong the excess collection is recerved. the 
check should be returned to the employer with 
Form 668-R. If only a portiOn of a remsnance will 
be in excess of the amount sweded to fully pay 
the account, the employer should be contacted 
and a cneck for the appropriate amount r• 
quested. If the excess rem.ttanee ss applied to 
the taxpayer's account. an immediate retund ot 
tne excess amount will be made in accordance 

5365 MT ~1 with exiSbng procedures. 
IR........, 
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(2) Exemphons cta•med by the taxpayer may 
not be cons•stent w1ttl ttlose cta•med by t11m/ 
her tor 1ncome \Ill< f11tng purposes. Care should 
be exerCISed 1n not l1mit1ng cla1med exemptions 
to those recorded on Form W~. Employee's 
W11tltlold•ng Allowance Cert•l•cate. stnce the 
taxpayer may cta1m less tt\an U'\e enttUed num­
ber authonzed tn order to have a suff1ctent 
amount of tax w1thheld from wages to meet a 
proJected annual tax habihty. l axpayers submit 
the statement of exempt1ons under penatues of 
perJury. The number of dependents c1a1med 
should be accepted as vahd unless there IS 

evidence to Deneve ttlat 1! IS excess1ve. If a 
dependency exemption is disallowed. the tax­
payer and employer must be promptly not1f1ed 
1n wr•t1ng. The taxpayer should be requlfed to 
present 11'\formabon to support any Quest•on­
abte exempt1on. If an exemption IS disallowed, 
the taxpayer has a nght to a rev1ew by a 
manager. 

(3) Care must be exerc1sed to assure that 
taxpayers are allowed the exempt1on for sup­
port ot m1nor Ctlttdren (Code sec11on 6334(a)(8). 
If an exemption ts allowed under sect•on 
6334(a}(8). there will be no S2S exemptiOn for 
the same dependent. 

(4) I! the unpa1d liability is the result of a tOint 
retum and bottl nusband and Wife are currently 
employed, generally. the levy should be served 
on the spouse ree&tVIng the larger 1ncome. 

·(a) Levy on both ~ses· income shOuld 
be made only in flagrant or aggravated in· 
stances of neglect or refusal to pay. Managerial 
review and concurrence is reQuited be1orelevy· 
tng on the second spouse. • 

(b) Each spouse IS ent1tled to the $75 per­
sonal exempt1on. Neither SQOuse can c1a1m the 
other workong spouse as a dependent, and only 
one spous.e can cta1m the remaon1ng exem1> 
ttons. Tne statement of exemptiOns shOuld be 
thoroughly r8VI8Wed to ensure that duplicate 
exemptJOns are not da&med. 

(51 When it IS determined that a taxpayer has 
income tn addition 10 salary or wages, or re­
c:ewes salarY or wages from two jobs, income 
trom all SOIM'ces must be riN'iewed and conSid­
ered poor to serving Form 668-W. 

(a) H the taxpayttr is rec:erving exemptiOns 
on one levied source of incOme, and another 
Form 666-W is to be served, Letter 1697(P) 
(Exhibit 5300-15) ShOuld be served With the 
no1a of leYy. Lener 1697(P) informs the reciPi­
ent that the exemptions under tRC 63:M(a)(9) 
do not apply ancs that the levy attaches to the 

·---------
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taxpayers tal(.e home pay (see Polley State· 
ment P-~29). 

(b) Tne TDA t11story sheet must be noteo 
to record tne baSIS on wtl1Ctl ttus aeterm•nat•on 
IS made. 

(6) Wtlen more than one levy payment woll De 
requ~ted to sat1sty tne amount ot tne levy. 11 w111 
be necessary to mon1lor the taxpayer's ac­
count, so that the employer, or otner person 
leVI8d on. can be appro sed of the amount need­
ed on the ltnat payment to sattsty the levy 
When rece•pt of a payment 1ndocates tnat tt"le 
next rem1ttance wtll sat1sty the terms ol the levy. 
the person lev18d upon should be appnsed of 
the f1na1 remonance amount needed (tax. penal­
ty, Interest. and hen lees, 11 appltcable) to fully 
diSCharge the liability. Form 668-fl &noutd be 
used lor th1s purpose. The ·form advoses IP\e 
employer that upon payment ot tne oes1gnated 
amount. the levy os released. 

5366.4 (77-7~5) 
Service on Employers with 
Centralized Payrolls 

(1) When Form 66&-W IS served on an em­
ployer wrth a eentrahzed payroll system, Notoce 
484, 1nstruct1ons to Employer W1th CentraliZed 
Payroll System for Process•ng Statement of Ex­
emption~. 1S to be served w1th parts 1. 2 and 8 of 
Form s~w. At the same tJme. No11ee 4e3. 
lnstrucuons to Employee Patd throu"n a Cen­
traliZed Payroll Srstem for Subi'TIItllng State­
ment of Exemptions. IS to be delivered'" person 
or matted to the taxpayer With the pans 3. 5, 6. 
and 7 of Form 666-W. This adVIses the taxpay­
er of the serviCe of th8 notJc;e of levy and the 
1mportance of c:ompletmg and returntng the 
statement of exemptiOns to tne appropnate lo­
cal payroll representative. 

;,(2) The above procedures will be followed 
when levies are served on the wages or salanes 
ot Federal employees. But. along w1th the No­
tiCe 484. 1nclude NotiCe 26. Sef'Vlce o1 Nobee ot 
Levy by Mad on AgenCies and Instrumentalities 
of the Untted States See IRM 5369 and 536(15) 
tor 1Jdd1I10nal msrruct10ns. 

5366.5 (11-ts-4SJ 

Continuous Levy File 
(1) When two consecutive remittances have 

been received and the liability Will be satlshed 
by the levy. the account wtll be transferred to 
the continuous levy file tn the Sef'VIC8 Center 

MT 53~1 5366.5 
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Collec:\lon Brandl (SCCB). •ner managemenl 
concurrence. 

(2) At local management drscre!lon these 
accounts may be transferred aner one remit· 
tance. 11 payments to the 1axpayer are due 
monthly or less freQuently Tne levy source 
stoosJid unoerstancl the comonu.ng enect ot the 
levy. 

5367 ,,._,_,, 
s.rvtce of No~ of L..y 

5367.1 1u-•s-.s, 
General 

Notrees of ltWy may be: 
(a) P8f"50nally served tS.. fRM 5368).; or, 
(b) mailed to 1he third party. See IRM 5369. 

5367.2 ,,_,_s, 
Ezamlruatjon of Books and 
Recorda 

(1) Regulations under lAC 6333 prov1de au­
tnonty 10 exam1ne the books and TBCords ot any 
person upon whom a notrce of levy 1\BS been or 
IS about to be served. Some persons 1n posses­
SIOn ot taxpayer's property or nghts to property 
are reluctant lo perm1t tt1e examinatiOn of their 
bOOkS and reconts wrtnout some sort of wntten 
instnsment to retam tn tt1e1r hies as eYidenee of 
the service's nght to reqUite that bOOks and 
records be ei:hsbtted. The formal summons pro­
cec:Jures prOVIde for enforced exam1nat10n of 
bOOks and records bUt are time eonsumang and 
are not reQUII'ed when dealing wrtl"' a c:oopera­
IIIYe person wt1o merely wems a wnnen state­
ment for hiS/her records. 

t2l Form 2270, Not1ce to Exhibit Books and 
Records. ShOuld be used 1n tnese cases. This 
form is no I a summons and therefore should not 
be represented as a summons. The form is to 
be used only when dealing with a person wilhng 
to pemut examNiion of hls/hel recordS but 

. who wants a wnnen statement. After service, 
tne tJme and date of servtce and the name and 
tide of the person served Shou4d be noted on 
the TOA history. 

(3) lAC 760S(c) and related regulatiOns pr~ 
hlblt examinatiOn of bOOitS and records of a 
cnurch or convention or associahOI'I of 
cnurcnes to determine a tax liability ~n1asa the 
Ofg&NZ&tion is so notified at leaSt 30 days in 
advance of tne Pam~nalion. However. in cases 
wnera IU has already been assessed. and a 

5366.5 MT 53~1 
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levy nasbeen made or 1S abouttot>e made. IRC 
6333 authonzes me Servoce to examrne bOOkS 

and records contaon.ng ev•dence retatong to 
property or nghts to property sutlt&ct to levy. 
wrtt1out the requ•rement to not•l~ a cnurcn •n 
advance. 

5368 P r-?S~~~ 

Personal Service 
(1) If the party served 1S a corporahon or a 

partnersn1p. the notsce should be served on an 
off1cer or employee of lhe corporahon or a 
member or employee of the partnerShip who IS 

under duty to surrender the property or rrghts 10 

property or diSCharge tne obhgatiOn due unoer 
the levy. s.e lAM 536(14) lor seMce of notice 
of levy in spectal cases. 

(2) The collection employee sei'Vlng the levy 
will complete the "Certification of Serv1ce" at 
the oonom of the form and request the person 
served to acknowledge rece1pt by onsertrng on 
Part 1 above the name and address oltne w· 
payer, "'Rece1pt Acknowledged."" followed by 
hos/her s•gnature and trtle. An acknowledgment 
1s not a statutory reQuirement and. therelore. •s 
not essent1al to the vahd1ty ol the document: 
however. rt 1S des~rable and should be request· 
ed. If the person served declines to acknowl­
edge or refuses to accept serv•ce. the employ­
ee snourd nevertheless leave the appropr1ate 
parts of the levy w1th hrm/her. 

(3) The person served should be requested 
to pay over or dssclose the amount payable as a 
result ot the levy. t11mmed&ate payment cannot 
be made (e.g .• wpayer must comPlete state­
ment of exemouons). ' postage pasd sell-ad· 
oress&d envelope should be turn1sh8d and tl"'e 
amount due noted on Pan 1. If no funds are due 
to the taxpayer. the perSOI"' served snould be 
requested to note th1s on tne face ot tl'le form, 
519n and place hts/her tnle belOw the notatoon. 
and return the form. 

· (4) If 11'18 party senred refuses to comply, the 
employee snoutd discuss Wltn the party the 
proviSIOnS ot lAC 6332(a) (retatJng to reQulfe· 
ment for surrender of property suotect to levy); 
IRC 6332(C) crelatlng to the penalty for VIOlation 
With emphasis on the elClent of personal liabili­
ty). and IRC 6333 (relating to proOIJCttOn of 
bOOks contasntng &videnCe or statement aoout 
the property subject to levy). See IRM 5367.2 
for use of FOfm 2270. notiCe to exl'\iblt bOOks 
and records. under IRC 6333. These sectiOnS 
are contained on the reverse of parts 2 and 3 of 
the levy forms. 
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(5) After a not1ce of levy has been served. 
tne pans of tne form should t>e d1stnouted as 
noted on Forms 668-A and 668-W Pan 4 of 
Forms 668-A and 668-W w111 be accumulated 
(accord1ng to local 1nstrucuons) for use m the 
preparal.ion of Form 4872. Couect1on Acuv111es 
Monlly Report. 

5369 (1 ·-·~5! 
Service by Mall 

(1) The Internal Revenue Code does not 
spec1ty the manner 1n wtuch notices of levy 
must be served. However, amended Treasury 
Regulat10n 301.6331-1, paragraph (c). effectrve 
March 11. 1983, makes acceptance of the no­
bee of levy by mall mandatory Third part1es 
should be tnformed of th1s provision. Wnenever 
poss1ble, not1ces of levy should be mailed to 
conserve resources. 

(2) Part1es having more than one office With­
in an IRS dtstnct may des1gnate an off1ce ad­
dress to wh1ch notices of levy may be ma1led. 
Such designatton must be a wnnen not1ce to the 
drstnct dtrector. Notices of levy by mail w1ll be 
sent to the destgnated offrce until a writ1en no­
tice withdrawing the request or re-designating a 
different address IS received by the drstr1ct di­
rector. District off1ces may wish to establish a 
central index file of these des1gnated off1ces for 
ready reference. 

536(10) (!f-1~51 
Addresses for Notice of Levy 

(1) The use of proper addresses on not•ces 
of levy is benefiCial to the Serv1ce and to the 
organization served. Some orgamzations have 
furnrshed specific addresses for Service use. 
These are contarned in Document6408, Notice 
of Levy Address D~rectory. Levy sources requlf­
ing special instructions are hsted in lAM 
536(14). 

(2) If a notice of levy is to be served on a large 
organization having branch operatiOns. the ad­
dress shown on the not.rce and its place of 
service should be based on the establishment 
number. This number is the four digit number 
that will appear immediately to the left of the 
employer identification number on Form 2264, 
Request for Social Security Account Informa­
tion, or Form 3242, Request for Information 
from Employer. However, the address of the 
establishment will not be shown on these 
forms. If not otherwise provided in these in­
structions, the address should be secured 
through local sources. 
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(3) II any of the follow1ng 1nformat1on 1s a11a1l· 
able 1t should be 1ncJuC!ed on trle not1ce of 1evy 

(a) Contract Numoer: 
(b) FranChiSe Number or Operator: 
(c) Cons1gnee: 
(d) Royalty owner: 
(e) Any other descnpt1ve 1nformat1on: 
(f) Locatoon of Branch Office wnere tax· 

payer works or does bus1ness. 

536(11) (11-!$-85} 

Levy In Other Districts 

536(11).1 (!f-!~5) 
General 

(1) Where mvestagallon ind1cates that a t8l<· 
payer's assets, such as bank accounts, wages. 
salanes. or other sources of mcome are toea ted 
'" another d1stnct. a transfer of tne account to 
the other diStrict for the purpose of servmg a 
notice of levy ts not reqUJred. Three procedural 
approaches are available. dePendong upon the 
c~rcumstances of tne part1cu1ar case. 

(a) serv1ce of the nouce of levy by ma1l as 
prov1ded rn lAM 5369; 

(b) if the ong1natmg district is contiguous to 
the other dtstnct and the pany to be seNed IS 

w1thm easy access. serv1ce by an employee 
from the ongmatmg d1stnct; 

(c) 1f personal servoce 1S requ~red and the 
ongmatrng ofhce rs not cont1guous to the other 
d1stnct. transrnrttal of the levy via Form 2209. 
Courtesy lnvestogatton. Show on the .2.209 the 
c:ate Lener 1058(00) (final not1ce} was sent. 

536(11).2 (!1-!$-85) 

Receiving District Procedures 
A notice of levy served for another d1stnct woll 

be handled in the same manner as 1f the levy 
orig1nated in the receiv1ng distrrct. If other prop­
erty or rights to property are located, ano:her 
notice of levy may be prepared and served after 
consulting wrth the ongrnator of the 2209. 

536(12) , f-1$-85) 

Refusal of Compliance With Levy 
(1) H the person upon whom a notice of levy 

was served refuses to surrender the property 
levied upon, Form 668-C, Final Demand, will be 
prepared. . 

(2) The filing of a notice of Federal tax lien is 
not legally required in c:onnection with the serv­
ice ot a final demand. However, a notice of lien 

MT 5300-1 536(12) 
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snoutd be hied betore tne hnal csemand os made 
W\ any case where tl"'ere rs reasonaDie probabd•­
ty tl'lat suit may be requored. 

(3) ll'le lonal demand should be personally 
served. of posSIDle. on tl"'e same rndrvrdual on 
wnom tl'le notoee otlevy was served T ne cenrlo­
cate ot servoce on pan 1 si'IOuld be completed at 
tne ume o! serv~ce. If possrble. an acknow.Wdg­
ment SI\Ould be seC\lred sn tl:\e lower marg1n. 

(4) Attnougn Form 668-C provrdes only frve 
Clays tor compliance wotl'\ tl'le trnat demand. a 
lOnger periOd may be allowed. If comolrance IS 

not secured wrtnm a reasonable tome. tl'le Col­
leCtiOn emplOyee Wlll recommend suot lor failure 
&o honor tl'le leVy. S6e IRM 56(19)2.2. 

536(13) {11-tS...Si 

Rele .. e of Notice of Levy 

5300 Balance Due Account Procedures 

Levy/Release ot Prooeny from Levy. w•ll oe 
used wnen a Notoce ot Levy Form 6&8-A was 
served. Tnos form sl'lould not be confused wolh 
Form 668-E. Releaso o1 Levy. wt·uch os lor use 
wl'\en propeny has been seozed. 

(2) Form 668-R. Release of Levy on Wages. 
Salary. and 01ner Income. ""''" be used tore­
lease all levoes made by servoce ot Form 
668-W. 

536(14) r••-•S...Si 
Notice of Levy in Special Cases 

536(14).1 /11-ls--.5} 

Benefit Income 

m f1:lrm ~W, Notice of Levy on Wages, 
536(13).2 tn-ts-e5J S.'-'V. and Otner Income, IS to be used to 
ReleaM of Levy attact'l benefit inCOme of IndividualS and must 

(1) If it is dMennined ~ tW~ease of '"Y is be~ pltlld and eersonanr Signed by the Ch!!!,. 
justified, an authorized Coflection employee "ot the CgllactiOfl Field tuncl!QO ldostnct director, 
"•Y iMue the release. Form 666-0. ReleaSe of. if no~- At Ckstnct management OQtton. ap­

536(12) 
lA ...... 

tiT $300-1 
proval autl'lonty may be delegated to group 
managers anc:l/or ACS Branch Cl'llef. 
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to attach benefit 1ncome 
,. c:ontJnuous However. the taxparer 1s a· 
lOWed the $75 personal exempt ton plus them 
exemptron tor a SpOuse and each oependenf 

--rherefore. the references on the appr~nate 
parts Of f orffi 668=W tnat 108 le"Y IS continUOUS 
anould be oeleted pnor to servtce. See Po~y 
Statement P-5-31. 

536(14).2 (11-15-45) 

Social Security Benefits and 
Retirement Plan Benefits 

536(14).21 (II- 15-45) 

Social Security Beneflta 
(1) Nottce of levy should be served on the 

Soc1al Secur~ty Adm1n1stratton·s area offtce 
from wh1ch tne socaal secunty number was rs· 
sued. Ttlat otirce pays the benehts regardles!> 
of the taxpayer's current address Mailing ad­
dresses and account numoer allocatron!> of So· 
cral Secunty Adm•nrstrat1on area oft1ces are 
shown rn Documen1 6408. Nobce of Levy Ad· 
dress Orrectory. 

(2) The statement of exemptrons. Parts 5 
thru 7, of Form 668-W should be mailed d•reclly 
to the taxpayer along With Part 3 and Nobce 
483. (Make the apprapnate pen and rnk cl"oang­
es on the Notice 483.) See IRM 5366.4. 

(3) Tne notice of levy shOuld only be served 
between the fifth and 21st of the month. 

(4) See lAM 536(16).2 for instructrens relat­
ing to levy on death benefits. 

536(14).22 (11-15-45} 

Retirement Plan Benefits 
Rebrement plan beneftts (tncome) recervable 

1rom a qualitred penSIOn tund or account. gener~ 
ally will rrot be levied upon if the annual benehts 
are S6000 or leSS ($500 Ol less per month). 

536(14).3 ,,_,_51 
Medicare Peymenta 

page 5300-73 
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(3) Payments lor servrces or hOSP•tals.. nome 
health agenc•es.. ana exlenat~o car(> aacoht•es 
are made d•rectly to the pro..,•oer o! me serv. 
•ces. Payments lor physrc1ans· ser ... rct.s ano 
Other med1ca1 serveces and supplres (sucn as. 
aml:lulance serv•ces, eQurpment rental. a no Jab­
oratory servrces) can be maoe two ways Mea,. 
care may pay the suppher ot the serv•ces. orlt>e 
benehctary can pay the suppher and De rerm­
bursed by Medicare. 

536(14).4 (I 1-I!J-.45) 

WELFARE, Supplemental Security 
Income, Manpower Development 
and Training Aet and the Area 
Redevelopment At.:t 

Payments under these acts are not exempt 
from levy. However. benehts under mesa act~ 
w111 not be levoed upon. (See policy statements 
P->-32 and P-:.-33.) -

536(14).5 (11-15-451 

Pension and Retirement Plans 
(1) Ouahf•ed pens1on. prohtsharinq stock 

bon~. IRA Plans and rebrement plans bene~ 
- rng sell employed rndivlduals, or rnterest earned 

on tnese Plins, are not exempt from te~ How
1
-

ever, oec;ause the ans are establiSh tor the' 
yer s future welfare, t!lty will not be 1ev1ed 

upon except when tl'le t&xPaY!r flagrantly drsre:' 
gards requests lor payment. See JAM 
'536(14).22, deahng w1tl'l Reurement Plan 
Benet1ts. 

(2) When serv1ng a Form 668-A. Nollce of 
Levy. on .nst1tutJons that are likely to handle 
rettrement accounts. the Form should state 
whether tne levy 1s intended to anacr. them. 
Examples of tl'lese levy 50\Jrces are banks. sav­
ings and loans. brokerage firms. mutual fund 
organ1zatrons. and 1nsurance eompan.es The 
levy ShOuld state, "This levy will not attacn to 

(1) MediCare benefits are not exempted from any tndrvrduat retrrement account (IRA). retrre-
leVy; Wer. ~evy aC1101'\ snou1e1 on1y be talten 

"'Wflin t&~~ure to pay is flagrant and it is beUeved ment plan benefiting sell employed rndtViduals. 
""lt'iit ac:u&l will not cause ~ Medtcare • and any other quahfred pens1on, profitsnanng. 

- • ==w~P"' ~ and stock bonus pla"' rn your posse~sron or 
payments •• not considered to b8 lnC:Oft'!e_ -.control," if these accounts are not be1ng at­
!fiiiti.;;:;ii;;;:Ot;e;·~F~orrn~LI.IIiiAAA-:wlil~"u..,;t111111t~.~obo-..!AHdg~w!Zm:.:!•:!!n..:....._~~is::.,._ ~ . - - iiil- - -~~ tachecl. Tne same statement without. "not:· 
appropnate. should be used, if they are bemg attached. 

(2) Payments are ~an insurance When USing a Notice of Levy with tl'us statement 
company iCtJrig as tnt~ « srarrw un- "ennted on it. the word. "not," should be crossed 
11'& a conti'aer W!lb the Health Care F~ 
"Mmincsttalion. L8Y18S shOuld be setVed onttw 'trr 5300-1 536(14 ).5 , 

IR M.-1 
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out and the person sogmng the Form woll onotlal 
aoove the aneratoon 

(3) When Sennce personnel JUdge '' neces­
sary to levy on deterred compensatoon plans. 
the Form 668-A. Not•ce of Levy. woll be submot­
ted for approval See Exhibit 530~t8 lor sug­
gested approval autnoroty. The case st"loutd be 
dtscussed wotn a representatove ot the E mptoy­
ee Plans Group proor to approvong ltle levy. 

536(15) flt-•s-eSI 
Fedenl Employees 

536(15).1 (11-1-5) 

General 
(1) The accrued salary or wages of any offi­

cer or employee (onctudong members of tne 
Armed Forces) or elected or appoonted offiCial. 
of the Un1ted States. tl"te Dtstnct of Columbia, or 
any agency or instrumentality of etther, may be 
leVIed upon by Sei"Vlng Form 668-W on tl'le 
employer. See IFlM 5671.3 for collecrron 
agamsr Crv1J Servoce Fleurement funds. 

(21 The Comptroller General has 1ssued ln­
strvctoons tnat payroll otfoees. after a notice of 
levy has oeen served, should not permit the 
employee to make any 1ncreases in voluntary 
allotments unlit the tax hablhty has been pa1d or 
unto! other satoslactory arrangements have 
been made. If the taxpayer 1ncreases a volun· 
tary allotment atter a nottce of levy has been 
served. tne agency should be 1nformed of the 
deCISion or the Comptroller General. 8-45105 
dated January 21, 1955. as amended Aprol 18. 
1955. 

536(15).2 111-15-a$) 

Military Personnel on Active Outy 
(t) The accrued salary or wages of members 

of the mob&ary are SUbJect to levy action. In 
additiOn to salary or wages. levy attaches to 
payments for quarters. subSIStence. travel. sav­
mgs depos1ts (excepr see IRM 5364. 1:(2)). 
c1oth1ng and un1form allowances, personal 
money and overseas s&aiiOn allowanc:es. reim­
bursement fUIW.b for $hlpment ot household 
goods. lump-sum leave payments. retll'ement 
mcome (mcludtng diSability payments) re-en­
listment bonUseS. severance pay of otfic:ef per­
sonnel, and mustenng-out pay. 

(2) Notices of levy served on wages of mili­
tary personnel shOuld show their name. servtee 
address. branch of service, $OCial secunty nurn-

536(14).5 MT 5300-1 lA....., 
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ber. and duty status."• e. acttve reserve or re­
bred II any one ot tt"lese •tems 1S not known. the 
nol•ce 01 tevy snoutd not be •ssued s•nce 11 wolf 
not be processed by the m1htary organtzatoon 

(3) Noltces ot levy on personnel wrtn an APO 
or FPO address w•ll be made out to ··Payroll 
Otlocar" at tne servoceman·stserv•cewoman·s 
aodress but mailed to the approproate finance 
center prov1ded tn tne Nohce of Levy Adoress 
Directory. Document 6408. However. nottces ot 
levy on m•htary personneltn Alaska. Hawan and 
Puerto Roco (except those tn the A1t Force) woll 
be matted (or personally served) on the local 
payroll OffiCe. 

(4) If the current address ot mthtary person­
he! stauoned tn the Unoted States 1s known. 
not•ces of levy wtll be maoe out to "Payroll 
Off1cer" and sent to tl'letr m•htary address. 11 ltle 
taxpayer l'las changed duty stations. the payroll 
off•cer wtll forward the nobce of levy to the new 
duty stallon and adv•se the Collectton employ· 
ee of the new aodress When the current ad­
dress of such mohtary personnel IS not known. 
not•ces ot levy wrll be made out to "Payroll 
Offtcer" at the seMceman'stservlcewoman's 
last known address. but mailed to tne appropn­
ate ftnance center provoded 1n the Not•ce of 
Ltrvy Address Directory, Document 6408. 

(5) The following documents wilt be ma•led 
when notoees ot levy are served on m•hta-y 
personnel: 

(a) Form ~w. 
(b) Notoce 28. Service of Notice of Levy by 

Ma11 on Agencoes and lnstrumentahtoes ot tne 
Un1ted States. 

(c) Two E-25 envelopes. 

(6) Letter 1096(00) snould be sent to the 
ftnance center 1f tne proceeds are not recetved 
wtthln the periOd as follows: 

(a) If the military employee is overseas. 
w•thm 10 weeks from date not•ce acknowl­
edged in the finance center. 

(b) if the mihtary employee is in the Unned 
States. wtthtn four weeks from tl'le acknowl· 
edged date. 

(c) If 8 weeks l'lave elapsed •rom the date 
tl'le notiCe of levy 1s acknowledged, 1n tne case 
of 1ur Force military personnel. 

(7) Air~ait envelopes will be used if transit 
ttme is expected tc exceed three days. If no 
response IS recetved from tl'le Letter 1096(00) 
woth1n 30 days, contact snoutd be made wtth the 
appropnate finance center or anotner notiCe of 
levy may be senl 
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(8) In somA tnstances. the taxpayer may pay 
the tax hablltfy before remtnance •s rece•ved on 
the levy and even tl'lough a release of levy may 
have been P'Omptly forwarded to the mthtary 
offtce. tf mtght not reach the otltce •n ttme to 
prevent !he tssuance of a check as a result of 
the levy When a check 1S receoveel on an ac­
count whtch nas already been patd. tt should not 
be returned to tl'le •ssu•ng othce but will be 
processed as an el<cess collectoon w1th there· 
quest mat refund be made to me taxpayer as 
soon as poss•ble. 

(9} Not•ces of levy and releases of levy 
seNed on u.S. Naval Resen,.e personnel are to 
be sent to tne adoress tor Naval Molttary Per­
sonne>-Aeured. as spectfted .n the NotJce of 
Levy Adoress Dtreetory. 

536(15).3 t11·t-S/ 

Military Personne~etired 

(1) Nouces of levy may be seNed to reach 
the pay of reured personnel of the armed forces 
at the ott•ces hsted 1n the Not1ce of Levy Ad· 
dress D•rectory. 

(2) For •dentiftcauon. the name. address, and 
mllttary ser.al number of Ule taxpayer should be 
turn1sned. 11 tne ser1a1 number IS unknown. oth­
er available 1ntormat•on shoul<S be furmstled. 
such as tne tun name. date of b•rttt, and date of 
retirement or a.scnarge. 

(3) Nouces of levy served against the pay of 
retll'ed Atr Force and Navy personnel shOuld be 
mailed to allow sufficient t1me to reach the Fi­
nance Center as close as possible to. but not 
later than. the 24tl'l of the month. Checks in 
satistacuon ot notices of levy will be issued by 
the Air Force and the Navy only at the end of the 
pay pertod regardleSS of when the notice of levy 
is served. Therefore. toltow-up should not be 
made until suffietent time has Japsed for tne 
issuance of a check. See IRM 5366 . .C tor serv­
ice on a centralized payrOll faCility. 

536(15).4 (ft-Ts-.51 

Mlltta~ .. Q Allotments 

Class Q allotments tc dependents ot serviCe 
personnel are not exempf trom levy by ,.w. 
However. 1hese allotments will not be Jevted 
upon as a means of collecting a tax l&abili1y of a 
aependent of mdrtary personnel. 

---- --- ------

536(15).5 1"··-·· 
page 5300-75 
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Department ot Defense Civilian 
Employees Overaeaa 

(1) A nohc:e ollevy on the wages of any De· 
panment ol Deten!>e c•v•han employee res•d•ng 
overseas may t:>e seNed by marl. Notoces ottevy 
on personnetrn Alaska. Hawau and Pueno R•co 
snould be seNed (by matl or otherwtse) on tne 
local payroll otftees. It ava1labte. the employer's 
name and address as reflected on Form W-2 
wrll be shown on the notice of levy. If tne tt'lfOr· 
matton from tne W-2rs not available. the notoce 
of levy woll be made out to "Payroll Othc:er" at 
tile employee's buSiness address. In these cas­
es. the branch ol 5ei'Vt(;e that the el"'''ployee 1S 
work1ng for should also be shown. 

(2) Ttte procedures prescribed in IRM 
536(15).2:(5) through (7) Will be followed wrtn 
respect to cwiltan employees. Not•ces of levy 
Will be ma1led as provtded in IRM 536{15).2:{3) 

except those aga•nst employees of the Army. 
Set. Document 6408, Nouce of Le~ty Address 
D.rectory. 

536(15).6 111-1-SJ 

Department ot Health and Human 
Services Employees 

(1) The payroll records of all employees of 
the Department of Health and Human Serv•ces 
are centralized 1n Washrngton, D.C. These cen­
tralized payroll acttvtbes •nclude: 

(a} HHS ana elements thereof located 111 

the washtngton. D.C., Metropolitan Area. 
(b) HHS RegiOnal Offices. 
(C) PubliC Hea~ Sef'YIC8 (Including PHS 

Hospitals and Indian Health Installations locat­
ed m vanous eittes of the Untted States). 

(d) Food and Drug Adm1ntstrat1on (Includ­
ing drstnc! .,ffiCeSIOCated 1n vanous cutes of the 
United States). 

(e) Social Security "dministration (Includ­
ing SSA Headquarters m Salt1more (Wood­
lawn), and SSA Payment Centers and c:llstrtct 
offices tocated 1n vanous CitieS of tne United 
States). 

(2) All notices of levy on HHS emplOyees or 
inqUirieS concern.ng HHS payrOlls Should be 
matted to the address prCMded in Document 
6408, Notice of Levy Address Otrectory. 

(3) Procedural instruc110ns in IRM S366 . .c tor 
seMc:e on emplOyers With centralized payrollS 
and IRM 5369 tor HI'VICe ot notiCes ottevy by 
mail are to be couo.wecs. 

MT 53<»-1 536(15).6 
IFIW.._, 
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536(15).7 ,,_,~~/ 
Postal Employeea 

(1) To aid tt\e U.S Postal Servrce rn tdentrty· 
.ng emplOyees. notrees ot levy served on ltle 
Postal Servrce sl'lould state tl'le soc.al secunty 
number and. 11 poSSit>le. postal servrce employ· 
ee number and rype of employment ot tne em· 
ployee ag81nst wnom tne tevy rs berng served. 
In addrt.on, If the employee lnres '" one town 
end wonts 1n anott\er. tl'lal •niO!'matron stlould 
also be turmshed. II tne rntormataon IS not read•· 
ty avartable. rt stlould be obtarned at lime em­
ployment IS ventted. 

(2} Tne payroll records of postal employees 
(except star route and marl messenger conuac· 
tors re1ened to rn (3) below) are m81Mtarned at 
varrous Data Centers. A.ccorOingly, nohc:es of 
levy should be mAiled, as prescnbed '" IRM 
5326 ro the appropnate Postal Data Canter as 
shOwn in Document 6408. Notice of L.evy Ad· 
dress Directory. 

(3) Notices of levy agarnst star route and mail 
messenger conuactors shOuld be matled to the 
address proVIded 1n Document 6408. Tl'le U.S. 
Postal Service l'las reQuested the use of Form 
668-A 1nstaad ot Form ~793 in offset 
conditiOnS. 

536(15).8 f"-1545) 

Agricultural Stabilization and 
Conaervatlon Service (ASCS) 

(1} The Department of Agriculture (USDA} 
has agreed that a NotiCe of L.evy, Form 668-A, 
is 10 be consrdered as a reQuest for setoff and 
that the Notice of levy would be reta1ned by the 
loCal ol1ree of ASCS until sat1sf1Bd .n full. 

(2) Notices of Levy prepared lor servree on 
ASCS should be served only on the State 
A.SCS. 

(3) Wl"len a Notice of L.evy is prepared for 
S8fVICe on the ASCS. a copy of tl'le NotiCe of 
Federal Tax Lien, If one 1\as bettn tiled, should 
be anacned to the Notrce ot Levy in SituatiOns 
where it is known that an assignment was maoe 
ot the tuncts dUe the wpeyer trom ASCS. This 
actiOn iS necessary to es1abllst'l the priOrity ewer 
amounts Which may l'laYe been asS!gMd by the 
taxpeyer. ASCS haS agreed to se10ff it the date 
ot tilrng the NotiCe of Uen is prior to the date of 
the US!gftmetll 

536(15).7 MT~t 
lA ...... 
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536(15).9 ,,_,~5/ 
Federal Home Loan Bank 

Notrees or levy may be served to reach tl'le 
pay ol any employee ol tne Federal Home Loan 
Bank Board or tne Federal Savmgs and Loan 
Insurance Corporation. Lev~&s on tne Board or 
Corporation employees snoula be maoled to the 
aoc:lress provrOed m Document6408, Nohce ot 
L.evy Ac:ldress Orrectory. 

536(15).(10) 111-15-eSJ 

Internal Revenue Service 

Notice of L.evy on Wages. Salary. and Other 
Income. Form 666-W. on the salary or wages of 
Internal Revenue Sennce employees W1lt be 
served dunng tl"le hrst week of the pay penod. 
Le11ies on dtstnct off1ce and servoce center em­
ployees will be served on the Chtef. Resources 
Management OIYrSion. ol the d•stnct otf1ce or 
serv1ce center. L.BYIBS on salanes ot regronal 
otftce employees. 1nclud1ng Reg•onal Counsel 
and Regronallnspectlon. and ol Nat1ona1 Otf•ce 
employees w11l be served on the appropnate 
Cl'l•ef, F•scal SectiOn. See lAM 5366.~. 

536(16) (fY-15-eSJ 

Levy on lnaur•nce Companies 

536(16).1 (11-ts-45} 

Cash Loan Value of Insurance 
Policies 

(1) Under lAC 6332(b) tl'le casn loan value of 
life insurance or e'ldowment contracts may be 
lev•ed upon w•lhout surrender of the pohcy. 
However, levy actiOn against tnis type of prop­
erry should only be taken WJtl'l the pr~or approval 
ot the autl'lonzed Ser.nce employee, wtoo will 
Sign tne notiCe of levy. (See Exi'IIDit 5300...18.} 

(2) A basic factor to conSider in maktng a 
determinatiOn to levy is tne general t1n&ne1at 
eon<S1t10n of tne taxpayer. As a general rule. levy 
actiOn should not b8 tali:en ,t the taxpayer has 
tew assets, small rneome potential and pobCI8S 
Will'l an aggregate face value of only $1006 or_ 

iess. It mu1t1ple policies totahng rrTOre than 
""i1o'Oo 111e ttWolved. the first $1,000 snoutd be 

excluded from levy. This can be dOne by specifi· 
cally Identifying on tne notJce of levy any poli· 
cieS that 111e to be exc:tuded from the a.vy or 
ptO¥idlng trvs ll"'torrnabOn as an anacttment to 
tne notice. 
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(3) Wtten preparong Form 668-A. Interest 
and taolure to pay penalty should De computed 
to the 9011'\ aay after service. A notat1on should 
be rnserted 1n the space above ''Name and 
Address of Taxpayer"' as follows .. 1 cert1fy that 
a copy of this notrce was matted on---­
(date) to the last known address of 
the taxpayer·· and be s1gned by the person 
centtymg. Accora1ngly. Part 3 should be ma•led 
to the taxpayer beiOie tne nohce of levy 1s 
actually served on the insurance company. The 
tollowtng addtttonalmtormatton. whenever 
readtly available, sl"'ould be rnserted on the no­
tice ol levy or lurnrshed as a separate 
anachment: 

(a) list known policy number(s) and this 
statement "and any otner poiiCMIS on tl'le life of 
ttus tndNidu&l wl'\ach are owned by l'llm/her;" 

(b) rf no polacy numbers known, gNe the 
dale of birth of the taxPayer; or 

(c) the approx1mate age of taxpayer, occu­
patron and name of spouse. 11 any. 

(4) The rnsurance company rs not reQumtd IO 

pay over tne amount reactled by levy unbl 90 
oays after servrce ot the no bee of levy. Promptly 
tollowrng tl'le 90th day, Letter 980 (00) should 
be sent to the 1nsurance company gMng the 
current status of tne tax habilrty and the total 
payment recetved Since service of the notree of 
levy. Thrs not1ftcatron is requrred even though 
tllef'e may be no change in the amount due. It 
the tax 118brlrty is paid beiOie the end of the 90-
day penod 01 11 11 IS othef'Wise determ1ned to 
release the levy, a Form 668-0 should be is­
sued. Letter 980(00) Will also be used to trans­
mit the release to tne insurance company. Fail­
ure to 1ssue a release Impedes the taxpayer's 
ngtlt to secure a loan on the policy. TherefOie, 
1mmechate release must be made. 

(5) The msurance company is required by 
regulations to promptly pay over after rece1pt of 
the 90-<Say tener. The notice ot levy is complted 
wtth wnen the insurance company pays: 

(a) the amount levied upon 01 

(b) the amount the taxpayer could have 
had advanced on the 90th day after tne noliee 
ot levy was served, plus ttw amount of any 
policy loan (together with contractual interest) 
made to the wepayer after the insuranCe com­
pany had actual notice of the tax lien. The 
amount ot any automlltic premium loans ctO­
gether with contractual interest) will not be in­
Cluded if the loanS were made to keep the con­
tract in force !INS the agreement was enteted 
into before the insurance company had actual 
notiCe of the a.ax 11en.. 

page 5300-77 
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(6) In the event of term•nat•on of the policy or 
the death of 1he •nsureo before th~; 90tn oay 
atter serv1ce. tne amount to t>e pa•d '""'! oe 
computed as prov•ded rn (5) above but us•ng tne 
date of tcrm•'latron or date of death. as appilca· 
ble. rather tnan '"'e 90th day a!\er s&rY•ce. 

(7) II the taxpayer so orrects. the msurance 
company may sa tasty the not1ce of le"Y pr•or to 
the 90th day by payrng the amount set forth on 
(5). thereby subslltutlf19 tne date of payment tor 
the 90tr"l day. 

(8) Compliance wrth tl"'e levy, other than full 
payment of the tax habihty, does not drscnarge 
the contract lrom the tax hen s1nce the taxpayer 
still ttas a property mterest rn the pohcy. Howev­
er. once the levy is complied With. the msurance 
company takes pnonty for any subseQuent poli­
cy loans untrl placed on actual notJce Actual 
notice should be g1ven by turnrsh1ng a copy of 
the nobce of tax hen or by 1ener. The purpose of 
the nolace rs to stop policy loans untrl suHrc•ent 
cash loan value has accumulated to JUSt•ty levy 
act1on. Thus, a nOtJCe of levy is not the appropn­
are means of placm' the insurance com&Jany 
on notJCe Since'' starts the 90-day penod a gam. 

(9) Tl'le right to levy on cash loan value of 
tnsurance ooes not el1mrnate the government's 
rrght to foreclose on the pol1cy wf'len rt rs be· 
lteved thiS approach ts necessary. 

(I 0) An alphabehc listrng that tdentrhes rnsur­
ance ccmparues which l'lave des,gnatea htlas 
ot offrcers (or persons) who are to recerve actu­
al notice of Federal tax lten and serv1ce of no­
tree of levy 1s prOVIded in Document 6406, No­
tice of Levy Addfess Directory. After each trtle. 
the f01ms which that particular offiCer or person 
may rec:erve are rnorcated 1n parentneses. The 
companres shown underwnte approx1mately 95 
percent of all life insurance pohcl8s ISSued '" 
the United States. 

(11) See IRM 536(16).4:(3) for addresses 
and other instn.K:tiOns relating 10 levy w1th Vet­
erans Administration on the cash loan value of 
National Service Lite Insurance pohc1es. 

(12) When requesting taxpayer informatiOn 
from an insurance company in eases where a 
leVy is served 01 is about to be served. prepare 
Form 2270, Notice to EJCNbit Books and Rec­
ords, to ac:c:ompany the reQU8SL When request­
ed by the insuranCe company, use Form 2039, 
Summons. in lieu ot Fonn 2270. 

MT~1 536(16).1 
lA~ 
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536(16).2 t"·•S...S! 

Dealh Benefits 

(1} Deacn benefits payable from an ansur­
ance company or government orgaruzataon 
{Veterans Adm~nastrataon. Socaal Securaty Ad· 
mamstrataon. etc ) are normally sub,ect to levy. 
However. levy actiOn ShOYid not be taken on 
tnas source ot tneome e:xcept m cases an wruch 
taature to pay IS 1tagran1 and aggravated. Deft­
nate cr1tena cannot be estabhSned but factors to 
consader are whettler the levy action wall cause 
hardshap and whether at may also make at am­
posSible lor the ta:xpayer to pay the termanal 
e:xpenses of the person whose death made the 
ansurance proceeds available. 

(2) Because ottne sensllave nature, the pnor 
approval of the C11strict darector IS suggested 
before a notice of levy as ser.~ed on death bene­
fits. 11 a courtesy levy as anvolved. Form 2209 w111 
speclf1cally state that the dastnct darector ol the 
onganat1ng d1stnct has approved the action un­
less the d1stnct darector has andacated nas ap­
proval en the notice or levy. 

536(16).3 jfi-IS...5} 

Employee• of Insurance 
Companlea 

11 the levy action IS against wages. salary. 
etc .• of an employee ot tne insurance company. 
andacate thas on Form 668-W. The address tor 
an .nsurance company 1n Document 6408 may 
not be appropetated lor this type ol levy. 

536(16).4 (IS-fS...5} 

Veterans Administration 
fnaurance Policies 

(1) O!Vidends payable in cash to holders ef 
Un1ted States Government ute Insurance and 
Nat1onal Sennce L1fe Insurance pohc1es are 
subject to levy. References to payment of d•vi­
dends 1n cash mean tnat the pohcyholder has 
elected to reeetVe payment of the dMdends 
due instead of haVIng them apphed to future 
premiums. AI United States Government Life 
Insurance policieS issued to eligible veterans ot 
World War I participate in and receave divi­
dends. Howewer, only National SeMce Ute In­
surance policies -oprefiXecl by the tener v partieS­
pate •n and rec81V8 dnndends. All other policies 
are nonpat11Qp8tlng and no dividends are paid. 

(2) Before a notiCe ot ~eo~y is ~ on the 
Veterans AdmnStrabOn (VA). the lnSUI'ance tile 
number, poliCy number. anniverSary date of the 
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po11cy. and the oll1ce fro., wh1Ch lt\e davadend 
payments are assued snould be determmed 
Form 2876. ReQuest tor VA. Insurance Po110y 
Oavadend lnformallon. will be used to ot:1ta1n th1S 
mtorma11on The lull name of the taxpayer 
should be shown. If the tnsurance hie number 
and polacy numoer are avaalable. tt w•ll not be 
necessary to !urnash the remamrng aata on the 
term The maalang addresses tor the VA ot1aces 
1ssumg davadend payments are provided on 
Form 2876 The appropnate address should be 
entered 1n the space provtded. 

(3) If Form 2676 as returned by the II A staling 
that future dav1dends Will b.e pa1d rn casn. a Form 
668-A. may be maated to the 1/A ol1ace tharty 
days pnor to tl'le anntversary date of the ta:xpay­
er's poltcy(aes). See /RM 5369 tor ser'VICe of 
nottces of levy by mat/ The policy number 
should be 1nserted on the nouce ot levy above 
the name end address ot the tBJCpayer as "Poll­
ey No. " and also a statement that 
"Levy tS on dav1dends only··. II the ansurance late 
number tS daHerent trom the pohcy number. the 
1nsurance file number should also be msened 
1mmedaatety after the pohey number. lor e:xam· 
pte. "Polley No. (F11e No. --)." 
Form 2876 will be retamed wath the related 
TDA. Managenal approval IS not reQu~red on 
levtes agaanst dnndends. 

(4) With1n approximately forty-live days from 
the date ot ma•hng the net1ce ot levy. tne v A will 
send a cneck for tne amount attached or advrse 
that no payments were due at ttme the noace of 
levy was recetved. 

(5) The cash toan value of Nataonal SeiVIce 
Ufe Insurance policaes may be tev1ed upon by 
serving Form 668-A on the VA otf1c:e havtng 
junsdtCtiOil over tne polacy as IndiCated above. 
NOtiC8S S8Ned tor that purpose ShOUld show 
the "Polley No ... and •ndtcate that "Levy is 
agamst cash toan value only." The procedures 
in IRM 536(16}.1 concernrng approval of the 
levy actton. issuance of Letter 980(00) at expt­
raliOn of 90 days. etc .• also apply. 

536(17) (71-tS...SI 

Mut.ll•ted Currency 

(1) Mutilated currency presented to the De­
partment ot the Treasury tor redemptiOn by the 
taxpa~, or by a bank or other party on behalf 
Ol the wcpayer. IS $Ubt8CI to levy. 
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(2) The tact that currency l'las been pre::.enl· 
ed lor redemp\lon may be CS•scovered tl"lrough 
routme mvestogatoon or. tf ttle amount tS $5000 
or more. ttus cntormat•on 1s reported to me Na· 
ltonat Office by tl'le Currency Redemphon D•v•· 
s•on of tl'te Depanment of me Trea::.ury Tne 
latter cases w111 be referred to the d•stnct •n 
wl'ttch tl'le reQuest lor redempuon ongonated 

(3) Tl'le not•ce of levy should be addressed 
and ma•led to the address prov•ded 1n Docu­
ment6408. 

536{18) (7 '-. s.-45} 

Property Used In VIolation of 
Internal Revenue L.awa 

(1) Money. secunttes. and s1m1tar property 
se1zed by tl'le Bureau ol Alcohol, Tobacco and 
Ftrearms are sub1ectto levy but only 1f the prOP­
erty will not be lorfetted. The Bureau w111 nottty 
the d1stnct d11ector wl'len levy may be made. 

(2) Wl'lere JUdiCial torte1ture as undertaken 1n 
a Cnmmal 1nvest1gat•on case and there IS rea­
son to bel1eve that tne setzed money cannot be 
idenufted as used. or tntended lor use. in viOlat­
ing the 1nternal revenue laws and a tax liab•hty 
has been assessed. the Cn•ef ol the Collection 
DiviSion (dastnct drrector 1f no cht&f) wdl be alert­
ed by the Cri""nallnvestigat.Jon Division to have 
a Collection employee stand-by to levy on the 
money 11 the court clec:lares it not forfettable. 

(3) Property thai IS used as evtdence m cnmi­
naJ court proceedmgs 1s subject to levy a tier the 
court releases the property. The notu::e oltevy 
ShoUld be served on tl'le pollee property Clerk as 
soon as the CollectiOn employee haS knowt­
eoge that tl'le property is being reta1ned as eVI­
dence. The prgperty cannot be releasec:t by the 
poliCe department uniJI ane court autnonzes 1t. 

536(19) I' t-JW5) 

Receivables 

536(19).1 (11-Js-45] 

General 
(1) Accounts receivable. notes receivable 

and other debts owed to a taxPayer may be 
levied Uf)On. Ordlnanly, Form 668-A should be 
MrVed on the ~yer·s debtoc. Seizure of the 
recenrables may be appropnatewhere they can 
be sold. 

(2) Any rec:81Vabl& that is due or about to 
bec:om8 due in ~ payment (rather than In­
stallments) should, ordinarily, be reacned 
trvough seNIC8 of a notiCe of levy. In cases 
where the nght does not exiSt or there is dOUbt 
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as 10 the unouatolted f1xod rognt of tne raxpayer 
to luture paymont::. a nohce ot levy ::.t>ou10 oe 
served on ttle taxpayers deotor as eac:n 1n::.tall· 
ment payment becomes oue 

536(19).2 l"·'~s, 
Computerized Accounts 
Receivable 

536(19).21 /II·I~Si 
General 

(1) The mcreased use of computer~zed book· 
keeptng systems rarses many quest1ons as to 
the effectrveness ot our levy procedures rn 
reac:tung these accounts receovable. 

{2) Computer tapes may contarn hSt1ngs lor 
more than one customer and If so. should not 
be subject to levy acuon. Tapes sl'lould not be 
setzecs. The use of Form 2039. Summons. or 
Form 2270, Notrce to Exh1b11 Books and Rec­
ords. to secure a ltst of a panrcular customer·s 
(taxpayer) accounts rece•vabte rs more appro­
pnate. Because of ttme requ•rements to extract 
data from the tape. tl'le usual ten day perrod 

allowed for response to a summons may need 
to be extended. 

536(19).22 ,. •-ts-451 

Direct Payments to Subscriber 
(1) Some systems provide only a billing serv­

ICe lor the SUbscnber (taxpayer) w1th a drre.:t 
payment. Tl'le customer pay:. tl'le computer sys· 
tem for the setVlce renoered. 

(2) In this Sltuatron the computer service has 
no property subt&Cl to levy. The tapes (books ol 
account) should not be seiZed. Ttle summons 
procedure or reQutrement to exhabrt boOks and 
records (Form 2270) Should be used to secure 
the names or persons indebted to ttle taxpayer. 

536(19}..23 (ff-f5451 

Payments to Computer Service 
and Remittance to Subscriber 

(1) Under other systems the computer seN· 
ic:e Will btll the taxpayer·s cltent. rece1ve pay­
ment trom the cl~&nt and remit the payment to 
the subscriber 'Who wtll subseQUently be billed 
for tl'le service. 

(2) Under this method of operation. Form 
668-A. snould be served on tl'le computer serv­
iCe to react\ any and all tl'le payments m-house 
tor benefit of the SUbscriber. In those cases 
when tl'le C~mpute:- $8NIC8 deCIUCIS ItS sennc:e 

t.AT S3~t 536(19).23 
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charge and rem1ts the balance to the subscnb­
er. the computer serv1ce should be permitted to 
take 1ts serv1ce Charge and turn over that 
amount due the subscnber. 

(3) The serv.ce of the Form 668-A does not 
tlave a cont1nu1ng effect. A new Not1ce of Levy 
should be served at the t1me maximum recovery 
can be ant1c1pated. 

536(20) (Yf-1~5/ 
State and Municipal Employees 

Accrued salanes. wages. or other compensa­
tion of any officer, employee, or elected or ap­
pointed official of any State or Terntory, or any 
political subdivision thereof, are subject to levy. 
The proviSions of a law of any State or political 
subdiviSion thereof cannot exempt property or 
nghts to property from levy tor the co11ect1on of 
any Federal tax. 

536(21) 11!-t~SI 
United Nations Headquarters 
District 

(1) Pursuant to a joint resolution of the 80th 
Congress, the President entered into an agree­
ment concern.ng cenain activities relat1ve to 
the United Nat1ons. The agreement .ncludes a 
proviSion that serv1ce of legal process may take 
place within the Umted Nat1ons Headquaners 
01strict only wtth the consent of the Secretary 
General of the Unned Nat1ons and under condi­
tions approved by him. 

(2) If levy action is contemplated wtthin the 
Un1ted Nations Headquaners DIStriCt (wh1ch in­
cludes the General Assembly Build1ng of the 
Un1ted Nations, New York City), a request 
should be made from the diStrict director to the 
ASSIStant CommiSSioner (CollectiOn). Attn: 
OP:C:O, so tnat the maner can be taken up with 
tne Depanment ot State to determ1ne the feaSi­
bility of requesting the consent of tl'le Secretary 
General. 

(3) The request shOuld give the name and 
address of the taxpayer. type and amount of tax 
involved, a brief resume of previous collection 
activity, and any other information beii8Ved per­
tinent. A request snoult:l be made by providing a 
completed Form 668-W only after all other 
means of collection have been exhausted. Fur­
tnef action Should not be taken on the proposed 
levy pending notification from the Nat1onal 
OffiCe. 
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536(22) (! 1-t~SI 

United States "HH" Bond&­
lnterest 

(1) United States Sav1ngs Bonds. Senes HH. 
are ISSued m denom.na11ons of $500. $1.000. 
SS.OOO and $10.000 watha maturoty date of 10 
years. Interest. which rs pa•d sema-annually to 
the regastered owner. 1S sub1ect to levy. 

(2) If levy action is to be taken to reach inter­
est due on Senes "H" bonds. a letter should 
transmit Form 66&-W. together w1th a copy of 
the notace of hen. The letter should g1ve the 
name and address of the taxpayer and 1dent1fy 
the bond senes. ser.al number. denomanat1on 
and issue date. The maihng address is provided 
m Document 6408. Notice of Levy Address 
O.rectory. 

536(23) (11-t~SI 
Amish Taxpayers-Self· 
Employment Taxes 

(1) Code section 1402(g) exempts members 
of cenain recognazed rellg1ous sects or divi­
SIOns from self-employment tax. Generally, the 
Amish meet the requ~rement of thas provis1on 
and may be exempt upon fmng an acceptable 
application. 

(2) Before enforced coflect1on act10n is tak­
en on self-employment tax laab1hties of Am1sh 
taxpayers who have not flied Form 4029. a 
contact should be maae as prescnbed 1n IRM 
5252 in an effon to secure a Form 4029. 

(3) In cases involving periods endrng on or 
after December 31, 1967, levy action may be 
taken 1f the taxpayer does not file Form 4029 
with.n the three-month penod after wntten no­
tice 1S g1ven as prescnbed 1n IRM 53(10)1. 

(4) In all cases. group manager approval of 
the contemplated levy act10n IS required. De­
tails of the case history, anclud.ng the type of 
propeny to be levied upon and any known rea­
son for the taxpayer's failure to file a Form 4029 
should be documented. Livestock and real 
propeny should not be se1zed it collection can 
be made from any other source. 

(5) If the issue is one involving an inciaent 
Significant to tax administratiOn. the Assistant 
CommisSioner (Collection) should be kept in­
formed. See IRM 5132. 
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536(24) (11-1-S! 

Judgments tor CtUid Support 
Payments 

(1) lAC 6334(a)(8) e•empts from levy so 
mucn of a taxpayeT's salary. wages. or otner 
1ncome as IS necessary to comply wrtn a coun 
judgment. entered mto prror to levy. requrrrng 
tum/ner to contribUte to trte suppon of l"IISiher 
m.nOI' children. 

(2) When levy ae110n becomes necessary on 
tne 1ncome of a taJtpa.,.er who nas prev1ously 
turn1sned proof of a court directed judgment tor 
child suppon requrrement. the Not1ce ot Levy 
WJU 1nclud8, preferably an tne lallllab11tty sectron, 
a notation as follows: "Uncler tne prOVISions of 
sectton 6334(a)(8) of 1tte Internal Revenue 
CodeS of tne funds due thiS taxpayer 
are e:.:empt from thiS levy.·· 

(3) In thOse cases where the Sefvtce rs un­
aware of a taxpayer's child support requrrement 
and levy act1on 1s taken aga1nst tne rncome of 
ttlat taxpayer. a speohc ponron ot the levy 'Mil 
be released il the ~er furrushes proof of 
the coun directed Child support requirement 

(4) A levy tS not reqwed to be released until it 
is determined that the amount to be released 
from levy w111 actually be apptted •n satrsfaction 
of tne support obligation. Arrangements may be 
made w1tt1 a dehnQuent ~ayer to establiSh a 
spectfic amount of such taxpayer's salary, 
wage. or other mcome tor each pay period 
wtuch snail be e:.:empt from levy. Any request 
fOI' SUCh an arrangement shall be directed to the 
Chtef. of the Speoal Procedures function. for 
tne Internal Revenue distnct tn which tne tax­
payer reSides. Where tne ta~yer has more 
than one source of tncome sutftc:o&nt to sattsty 
the support Obhgatton mposed bY the order or 
decree. the amount exemQt from levy may at 
the discretion of the Sennce be allocated entire­
ly to one salary, wage, or source ot other in­
come 01' be apportJOned between the several 
salanes, wages, or other sources of income. 

536(25) (fl-15-e$) 

RetocatJon Act P•ymenta 
Retocatton Act payments. provided to dis­

placed persons tor moving costs, related ex­
penses and for the cost of replacement hOus­
ing, are not exempt from leVy. However, leYy on 
IIUCh Pl!yments should only be made in flagrant 
llituatlons. See Exhibit ~18 for suggested 
delegabon of autnonty. 

536(26) 111-tS..,S! 
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Cash Deposited as Securi'Y for 
Bail 

Serv1ce of Not•ce of Levy to reacr> cash de· 
pos.ted as securrty for ba•l should only be maoe 
wnere a teopardy assessment (or a determrna­
hon IS made that collectron •s tn f&Opardy) tS 
appropr1ate. In the event a Notrce ot Levy •s 
served under tnese condruons. tne Court Clerk 
w111 be advised that the levy does not requrre 
response unt•l such t1me as tne condtttons tor 
wh1ch tne bOnd was posted are concluded and 
the taxpayer is released lrom the bond 
reQullement. 

536(27) (I 1-15-415) 

Educational tnatitutiona 
(,) In the normal course of Collect•on aCtiVI­

ties invotvlng TDAs on instrfutJons ot fl.gher 
learning. notices of levy may be served on 
funds depoSited wtth banks or other ltnanctal 
•nst1tutrons. Collectron personnel must be alen 
to the tact that such accounts may contarn 
funds belongtng to the U.S. Department of Edu­
catton (EO). 

(2} The Department of EducatiOn (EDl pro­
vides funds to •nslltuttons of higher learo.~ng to 

be used tor student financ1atass•stance Tnese 
funds, though depoSited in the taxpayer's ac­
count. remain the property of the Depanment of 
EducatiOn until the scnool formally des.gna'es 
students as recip18nts thereof. Therefore. to 
aven erroneous levy of such funds. Coltect10n 
personnel will folloW these procedures atter the 
levy has been served: 

(a) II tne bank nonors the levy, process 
rem1nance as usual Cc 1tact by phone the As­
Sistant RegiOnal AdrNntstrator (ARA) tor ED 
who hils tynSdlctton over the taxpayer school 
(see Exhibit 5300-29) ana advise of levy ectlon. 
Mail a copy ot tnat not~c:e of leYy to the appropn­
ate ARA. The ARA has 60 oayS tn whtCn to 
tnvesllgate the maner and certify as to tiS Inter­
est in the funds levied upon. Tne ARA and 
Collection personnel may mutually agree to a 
snorter or longor period for c:erttficatlon. ED's 
certification tetter will inform the IRS ot the 
amount and nature of any ED funds in the ac­
count and the bas•s for this determinatiOn. 
'Funds c:ertified tlelonging to EO w1ll be 
refunded. 

(b) If tne benk does not honor the levy 
because ot possilbe EO invotvernent, contact 

MT 5300-1 536(27) 
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the appropnate A~A and maolthat ot1oce a copy 
of the notoce of levy. Do not seek to enforce the 
levy tor 60 oays pendrng ED·s rnvestogat.Jon 
Upon cert.CICataon. release or enforce the levy 
as apptopnate Th1s procedure should also be 
follOwed 11 a banlo.. beCause of posSible ED .n· 
vOIV8ment. ooes not honor a levy on a bank 
account ot an otlaCial of an 1nstolutaon of htgher 
learnang. 

536{28) (ft-1-S) 

Levy on Fees of Attorneys 
Representing Claimants for Social 
Security Benefits 

(1) When ISSUing a NOtiCe Of Levy In these 
instances. a hst of all clients the attorney repre­
sents ShOuld not be used. Eacl"' client should be 
iaent1fled by name and SSN on a separate 
sheet ot paper or Index card attacl'led to the 
aevy.lf the SSN can not be tovnd. other known 
tdent1fylng 1nlormat10n (sucl"' as address and/ or 
date of birth) should oe proviOed to SSA. wh1ch 
may be able to locale tne c1a1manrs record. 
Av01d sencsu'\Q these WJthovt SSNs. wnenever 
possable. espec1ally if the c1a1mant has a rela­
tJvely common name. SSA's f1tes. hke ours. are 
extremely large, and there 1s a great deal of 
duphc:ation of names. 

(2) However. a sangte Notoee of Levy 1S suffi­
cient to reach the tees tor all Clients 1den1.1f1ed 
on the attachments to tile levy. 

5370 (U-1-5) 

Currently Not Collectible 
Accounts 

5371 fll-t$-41SJ 

General 
(1) A Collection employee may determcne 

that accounts are currently rtOt COitectJble 1n 
accoraance With POlley Statement P-5-71 and 
P-6-72. 

(2) Reporting an account currently not col­
lectible does rtOt abate the assessment. rt only 
stops anent eHortS to COllect it. Collection can 
start again any lime before the statutory period 
for c:oii8C1Ion expires. 

(3) AI actions to support currentty rtOt ='­
lectible determinatiOnS must be dOCUmented. 
The laSt entry will be a summariZing statemen1 
suppott~ng the decision to riiPOr1 tne account 
currently not C011eetib141. 

536(27) MT 5300-1 
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(4) Accounts above the tolerance level 1n 
Sectoon 372 ot LEM V are reponed currently not 
couechble on Form 53. ~epon ot Currently Not 
Collechble Taxes. 

5372 (11-1-51 

Tolerance Cases 

(1) Accounts wtlose vnpaod balances. 1nclud· 
1ng accruals. do not exceed the amounts on 
Sect1on 372 OIL EM V may be reponed currently 
not cottect1ble on accordance w11tl Pohcy State­
ment P-5-72. 

(a) TDAs coded N, T~SF-N or 914-N (hcll­
tiOUS W-2 cases) may not be reponed currently 
not conect1ble under tolerance prov1s1ons. 

(b) Form 53 IS not r&Quored when an ac­
count tS reported currently not collectible under 
tOlerance prOVISIOns. "TC 530....09'" and tl"'e re­
sponsibility un1t code ("1" tor Spec1a1 Proce­
dures tunct1on or "2" for CollectiOn Foetd tvnc­
tron). shOuld be wnnen on the top ot the TDA or 
not1ce tn red. Form 4907, or Form 3177. noted 
With TC 530-09 and respons1bll1ty unot cOde 
should be anached to the tace ot tne TOA. 
Not1ces do not requ.re a separate tnput 
document. 

{c) Managenal approval tS reQUII'ed on all 
tolerance cases 1n111ated by Cotleetton 01v1s10n 
personnel below Gs-9. The approVIng manag­
er w1ll1nd1Cate approval by documenting ""AP­
P~OVED". the date approved. and complete 
signature immediately beneath tne notat1on 
"TC 53()...()9" on the face of the TDA. 

(2) Accrual-only accounts (onclud1ng IRAF 
and NMF) wtucn are currently not colleCtible 
and more than tne amount 1n SectiOn 372 ot 
LEM v must be reponed on Form 53. 

5373 II 1-15-eSJ 

Authority to Report Account• 
Currently No! Collectible 

5373.1 (I 1-15-eS) 

Automated Collection System 
Branch Authority 

Automated Collection System (ACS) Branch 
may report ac:c:ounta c:un-ently not COllectible to 
the linvts in sectiOn 373:(1) of LEM V ACS pro­
cedures are described in IRM 5500. 
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5J73.2 111-I~SI 
Servrce Center Collection Branch 
Authority 

Serv•ce Center ColleCtion Branch (SCCB) 
may repon accounts currently not corlecllblc to 
tl'le 11m1ts .n section 430 (3) ot LEM V SCCB 
procedures are descnbed .n lAM 5430 

5373.3 (!J-1~51 
Collection Field Function 
Authority 

(1) Revenue Off~t~Cn"s m tl'le ~hon Foeld 
tunct10n are Bu1honzed to repon !tilt' ~t 
currently not collectible. 

(2) Tax Exammers in the Co11ect1oo. F1eld 
functiOn are authonzed to report accounts cur­
rently not collectible up to the hm1ts 1n Sect1on 
373:(1) of LEM V. 

5373.4 111-ls-45) 

Special Procedures Funeban 
Authority and P~ura 

(1) Spec1al Proce'*"fles lunct1on may report 
accounts currently nOt collectible 111r1 bankrupt 
corporat1ons and 1nso1vent decedent estates 
when the amount to be pa1d from II'S proceed· 
mgs nas been rec81ved and llll8 c:asB f1tes show 
no collection potent1al fro~ exempli property. 

(2) Specaal Procedures tunct1on may report 
accounts descnbed'" IRM 5372 currently not 
collecllble. 

(3) Spec1al Procedures function Should use 
respons1blhty unrt cooe 1. C1os1ng COdes appli­
cable are 07. bankruptcy; oe. oecedent; and 09, 
tOlerance. 

(4) Tax examrners may 1nihate f:orms 53 on 
accounts to the 11m1t 1n.sact1on 373:(2) of LEM V. 
Others must be INllatee'by adv1sors/revaewers. 

(5} All requlfements of IRM 5370 must be 
met pnor to inibatJon of Form 53, particularly the 
reqwernent tor a 1QO-percent penaltY determi­
nation. No field call IS requ~red if, in the judg­
ment of the ong.nator. all assets have been 
idenlified.. 

5374 (fi-75-I.Sj 

Action Required Prior to 
Reporting •n Account Currently 
Not Collectible 

5374.1 (U-!5-81 

Collection lnforrn8tlon Statemena 
(1} The Collection Information Statement 
~ 01" an equivalent statement is tne basic 
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dccumt!nrat10n ol the ra .. payer·s hnancoal con­
dohon and should be carefully analyzed 

(21 The CIS supponmg a c-urrer.tly not col· 
lectoble determonatoon IS consoaered Current of II 

1s less man rwetve monltls old. 

{3) Accounts may be reponed currently not 
co11ect1ble under l'lardsh•P PTOviStons w1thout a 
CIS of tl'le venhcauon on lAM 5375. ~2 1nd1cares 
ltle account would be reported currently not 
colleCtible If the taxpa~ prov1ded a CIS. In 
these cases. expla1n: 

tat why a CIS was not secured; and 
tb) \he basrs for the hardship 

de'«!rm1na11on. 

(4) A CIS on suppan of Form 53 is not re­
Qu•red 1f: 

(a) the statutory periOd for collectiOn nas 
exptred; 

(b) ltQU1dat1ng bankrupt corporat10n or de· 
cedent estate cases are be1ng reponed cur· 
renay not colleCtible. (The Coun Docket num­
bersnouldbe sl'lown.n 11em21Dof Form 53); or 

(C) the taxpayer is rmpnsoned w1th more 
than s1x mQII'I'Itls to serve. owes S2.000 or less 
and a sa.ch of public records reveals no 
asset5.. 

5374.2 lf1-ls-4S/ 

Lien Filing 
(1) A not1ce of l1en should be flied on all open 

accounts before report1ng an account currently 
not couect1ble 1f the aggregate assessed hablh· 
ty, 1ncludmg accounts previOUSJ!!t' reported cur· 
rently noc coUect1ble. is S2.000er more ($500 or 
more if the taxpayer owns ,..I property). A 
not1ce of loen need not be fll~ JL!St to 1nc1uae a 
small dollar account (bebw tolerance level of 
Section 372 of LEI\f \1). 

(2) NoiK:s ot lien fllmg 'IS not requ•red If the 
taxpayet ~ ceceased. if a corporation that has 
gone through hqu1dat1ng bankruptcy or has 
been out of buSiness tor at least one year and 
tor whiCh an earher notiCe of lien is 1n ettect. If 
the statutory periOd tor coHec:tlon has exptred. 1f 
the taxpayer reSides abroad and ttwore we no 
known assets in the United StaliiS. 05 tne Clr· 
cumstances of a case IndiCate.,., a notiCe of 
lien is nor warranted. 41'1 the taner 1nstance. the 
case M\ee'f _...., must • ......., why the notiCe 
of lien was net flttc1 ~~;~~.en may be flied 
on any account .-por\ea currently not cOllect-

MT 5300-1 5374.2 JR.._. 
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able d rt IS beloeved \nat COIIeCIIOI'\ m1gt\l 1816! 

result. (See pol1cy matement P-5-47.) 

5374.3 ,,_,_51 
Full Compliance Cheek 

A compliance check m accordance w•th lAM 
5232 Will be made If the taxpayer 1s contacted 

5375 "t-1-5) 

Currently Not Collectible 
Conditions 

5375.1 (tt-t-.5) 

Unable-To-Pay ea.e.-Hardahlp 

5375.11 111-!-S) 

General 
(11 If collection of the liability would prevent 

tne taxPBver trom meeting necessary hYing ex· 
penses. 1t may be reponed currently not COllect· 
ible under a herdsh1p ClOSing code. Somet1mes 
accounts should be reponed currently not col­
leetJble even though the CIS shows assets or 
sources of •ncome subject to levy. 

(2) Analyze the taxpayer's f1nancial condi­
tion as described in IRM 5323. 

(a) Since each tax~er's circumstances 
are unrque. other factors such as age and 
health must be conSidered as appropnate. 

(b) Document and -rify the taxpayer's fl­
nanoal cond1tJOn as descnbed 1n IRM 5375.12. 

(3) Cons1der the collectiOn potential of an 
otter m compromiSe. 

(-4) Consider an lf'!Stallment agreement be­
tore report1ng an account currently not collec1· 
ible as hardship. wnenever regular payments 
of at 1eas1 S2S per month Will be rnacse on an 
account betng reponed eunently not collectible 
as hardship, prepare a Form 53 in addltJoo to A 
Form 433-0 (Installment Agreement). The 
Form 433-0. is the top document•n the file and 
is noted "Form 53 ease·· in red alOng tne top 
margsn. 

(5) use one of the hardShip dosing codes 
2-4-32.. Oeftf'ltiOnS of the codes are on the~ 
of Form 53. HardShiP cJo.ing COdes are only 
appropnate tor indMduala (;nC:Iudlng joint ac­
counts and sole propnetOrS) and pattnershipS. 

Ca) SeleCt the ctoa~ng COde haYing a 10Cal 
poeruv. incOme (TPI) large ~gh to warrant 
additiOnal COII.c:liOn etton. Some of the factors 
to con5lder 11'1 rnaJung this judgment are: 

5374.2 MT 5300-1 
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1 TPI necessary 10 meet the bas•c hvong 
expenses ot tne taJJ:Payer and fam,ry: 

2 ompact ot 1nliat1on on tam1ty oncome 
and expenses; 

3 changes 1n taxpayer's t.nancoar condo· 
lion (e.g., change 1n SIZ& of tamoly. reouctoon on 
hnancoal obllgat•ons). 

4 non-taxable 1ncome (e.g .. soc1al secu­
nty) wh1ch oncreases spenoabte 1ncome wotnout 
attect•ng the T?l; ano 

5 other factors. wh1ch are documented 
in the case trfe. 

(b) A computer program w1ll react1vate IMF 
accounts reported currently not couectJble un· 
dar one of the harOsh1p c:tosmg codes. The 
account w111 be react1vated. coded TPI, when 
the TPI on the latest return 1s at least the 
amount for the c1os1ng code. 

5375.12 {f 1-1$-415) 

Verification of Inability to Pay 
(1) When rna aggregate assessed hab1hty 1s 

$2.000 or less (open and CNC accounts) but os 
above the TOA. deferral level (see Sect10n 32<1 
of LEM V). 

(a) Venfication tS not required tf the 1nfor· 
matJOn on a CIS •s reasonable. 

(b) The verification described tn 

5375.1 2:(3) is reQu~red of a CIS cannot be 
obta1ned. 

(2) When the aggregate !.ability (open and 
CNC accounts) IS below tl"le TOA. deterral level 
(see SectiOn 324 of L.fM V) but abOVe the TOA 
tolerance (see SectJon 372 of LEM V). 

(a) Venf1C&t10n 1S not requlfed if the ontor­
mauon on a CIS is reasonable. 

(b) Research local property records (real 
estate, personal property, and motor veh1c:Jes). 
it a CIS cannot be obta1ned. 

(3) The tollow1ng verification as required 
whene¥er the aggregate assessed habdrty IS 

greater tnan S2.000 (open and CNC accounts), 
regardless ot whether a CIS is secured. 

(a) Research local property recordS (real 
estate. personal property and motor vehicle) to 
be sure all sources of COllection are known, and 
the CIS IS accurate. Exceptions are: 
' 1 corporatiOns that l'laYe been through 
liquidating bankruptcy. 

2 in50Nent deCedent estates. and 
3 statute expiratiOn cases. 
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(bl Re>~•ew tl'le 1a1es1 oncome tax ret\Jrn 
(1040 seroes. 1120 seroes. or otner approproate 
documenb) tor levy sources and accuracy ol 
the CIS Include a copy ol the return w•th the 
case record. or explaon why ol IS not onctuded 

1 The taxpayer's. retaoned copy can be 
used. However. ol 11 IS not ava11at>le. or 11 ot ap­
pears onaccurate. reQuest a copy otlhe ongonal 
return. 

2 In add1tton to the exceptoons 1n (3)(a), 
the return dOes not nave to be revoewed when: 

a accounts are re1ssued on defaulted 
•nstatlment agreements prev1ously 53'd. 

b the most cu"ent return available IS 

over two years old (based on the due date). or 
c the latest return IS a Form 1040A or 

1040EZ. In that case. use IORS to f1nd out the 
adjusted gross 1ncome. 

(c) 11 the account reS4Jited from an exami­
natton defocl8nc:y and/ or a fraud penalty. revl8w 
tne revenue agent's report or spec1al agenl's 
report. 11 ava11abte 11 the reports are not avail­
able. try oontact1ng the revenue agent or spe­
oat agent tor •ntormauon about the taxpayer's 
assets. 

(d) If 1ncome or assets are Identified dunng 
venl!callon whiCh are not ShOwn elsewhere '" 
tna case record. e1ther use the tevy source to 
collect the liability, or explaon why it 1s not being 
used. 

5375.2 (lr-rs-..51 

Unable-To-Locate Cases 
(Amended and Supplemented by IVIS SG-:305 
Ehm1nat•on ot Collecuon Closed Ftles 
Expcrat10n Date May 14, 1987 .) 

(1) Use the unable-to-locate closmg code 
(03) when na1ther the taxpayer nor assets can 
be located. 

(2) Before an account may be reported cur­
rently not collec1Jble (CI'!C) as unable-to-locate. 

(a} check rout1ne 1nterna1 sources such as 
dlrector.as anj IDRS to locate the taxpayer or 
levy sources; 

(b) confarm With the Postal Servtce that the 
taxPayer moved and left no torward1ng address. 
ConflfrnaliOn InCludes a field or telephone call 
to the Postal SeMee dOCumented 1n the l'llstory; 
Form • 759, ReQUest lor lnforrnabOC\"' Accord­
ance with the Postal Manual, or returned mail 
beanng an offiCial Postal Service stamp; UN· 
DEL eodsng on lhe TOA. 

(3) In additiOn 10 ae110nS in (2). lor aggregate 
assessed lsabilitleS greater than 52.000 (open 
and CNC accounts) · 
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(a) revoew me mo~l curren11ncome tax re­
turn to 1oca1e tr'le taxpayer or assets unltoss 

1 ot 1s a 1040A or 1040EZ. or 
2 tne return due date IS over two years 

010, 

(b) con:luct a loeld 1nves11gatoon to me tilJI:­
payer's tast known address and ne1gt'lbors 

(c) researcn property records (real estate. 
personal property and motor veh1cle); 

(d) check state or lOCal employment rec­
ords when available. 

(e) If the account resulted trom an examo­
nauon def1csency and/ or a fraud penalty. rev­
the revenue agent's report or spec•al agent's 
report. d available. If the reports are not avail­
able. try contac\ong the revenue agent or spe­
c•al agent for 1nformat1on about the taxpayer's 
assets. 

(4) The account w111 reossue as a Change of 
Address (COAl Coded TDA when anotner r&­
turn. amenoed return. or address change posts 
to the same Master Fole. 

5375.3 (11-1-51 

Unab&e-To-Contact Caaea 
I Amended and Supplemented by MSSG-30S 
E11m1nat10n of Coltecbon Closed Flies 
Exptratoon Date May 14, 1987) 

(1) Use the unable-to-contact clos•ng code 
(12) when the taxpayer's location 1S known and 
the apparent lack of d1stra1nable assets and 
mcome 1noicates a currently not collectible 
(CNC) cond1t1on. but hardship cannot def1n1tely 
be deterrn1nec1 because the taxpayer will not. 
respond. 

(2) In all cases with an aggregate balance 
(open and CNC accounts) greater than $2.000: 

(a) conduct all research spec~f1ed 1n lAM 
5375.2; 

(b) If a telephone number is available, 
make at least one allempt to contact the 
tilJI:payer. 

(c) Postal Servoce verificatiOn is requored 
only If 11 IS uncena•n that the taxPayer reSides at 
the address. 

(3) An IMF account Will reissue as a UTCON 
COded TOA when the taxpayer's total poSIIJve 
income exceeds $14,000. Since the system will 
only r81SSU8 IMF ac:counts, COI1Sidet' a manda­
tory toUow-up tor other types of accounts. 

MT 5300-1 5375.3 
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5376 (!1-!5....951 

Corporate Trust Fund Taxes 
(1) Before reportong trust fund taxes as­

sessed agaonst corporatoons as currently not 
collectible. 100-percent penalty assessments 
must be consodered b'y the Collectoon Foeld 
functoon. The corporate accounts can be re­
poned currently not collectoble when Form 4 1 83 
os approved. Thos is noted m Item 21A of Form 
53. and a copy of the Form 4183 os attached. 
Form 4523 can be used as the assognment 
control. Addotoonal tome spent on assertang the 
penalty os reponed as Code 203. See sectron 
632:(2) of LEM V for cost-of-collection cntena. 

(2) Forward Form 2363, Master File Entity 
Change. to Centralized Servoces functoon to de­
lete the lilong reQuirements for bankrupt or de­
funct corporations. if appropriate. 

(3) Closing code 10, defunct or insolvent cor­
poratoon. applies to: 

(a) any corporation which is no longer op­
era tong and from wh1ch all assets are dispersed. 
If the corporation os chartered on a state which 
perm1ts corporate reactovatoon, consider a man­
datory follow-up if it appears likely the corpora­
tion will resume busoness. 

(b) a corporation which has been dis­
solved under state receivership proceedings or 
other state dissolution proceedings. 

(4) Use closing Code 07. bankrupt when the 
corporatoon has been adJudicated bankrupt and 
meets the cnteria of IRM 5377. No Collection 
Information Statement iS required. 

(5) Use closing code 13. in-business corp<> 
ratoon. when the corporatoon cannot pay its 
back taxes. This closong code may be used only 
when enforcement cannot be taken because 
the taxpayer has no dostra1nabte tncome or eq­
uoty in assets. In additiOn. conduct a lOO-per­
cent penalty investigation in accordance with 
lAM 5634 and submot Form 4183. Recommen­
datiOn re 10C>-Percent Penalty Assessment. to 
the group manager before dtsposotion of the 
account. 

(a) Consider issuing Letter 903(00). 
(b) Since there is no systemic follow-up 

with this cloSing code. initiate a mandatory fol­
low-up 12 to 18 months after the date of the 
Form 53. The fOllow-up should include obtain­
ing an updated Collection Information State­
ment. a review of the latest income tax return, 
and a full compltance check. Determine wheth-
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er another mandatory follow-up woll oe 
establoshed. 

(c) Subsequent accounts on the same tax· 
payer must be anvestogated to verofy tne taxpay­
ers fonancoal condotoon and to ma1<e a lOO-per­
cent penalty determonatoon (Mandatory follow­
up on the prevoous account snould be resched­
uled accordongly.) 

5377 (t!-15-a5J 

"Bankruptcy Cases 

(1) Accounts on bankrupt taxpayers may be 
reponed currently not collectoble when no fur­
ther proceeds wtll be receoved from the bank­
ruptcy and collectoon from exempt, abandoned. 
or after-acquored property os onsutfocoent to war-
rant further collection efforts. (For onstructoons -<t 
for abatement of taxes doscharged on Dankrupt- ? 
cy. see lAM 57(12)6.2). 

(2) If the account is beong reponed curre'ltly 
not collectoble because ot bankruptcy. the clos­
ing code os 07. (Exceptions are IMF accounts 
whoch woll generally be reported under hard shop 
closong codes.) However, if after-acquored as­
sets reQuire extended Collection process (e.g .• 
installment agreement), any unpa•d taxes re­
maonong after all Collection actovoty IS completed 
will be reponed currently not couectoble under a 
hardship or other approproate closong code. 
Record the bankruptcy docket number on otlitm 
210 of Form 53. 

(3) Since there is no systemoc follow-up for 
closmg cOde 07, consoder mandatory follow-up. 

5378 (11-15-aSJ 

Decedent and Decedent Estate 
Cases 

(1) Use closing COde 08 when reponong an 
account currently not collectibla on a decedent 
or insolvent decedent estate. See IRM 58(10)0, 
Legal Reference Guide for Revenue Otfocers, 
regarding proof of claim and other administra­
tive actions. 

(2) No Collection Information Statement is 
required. Show the court docket number in item 
210 of Form 53. 

(3) ReQuest input of TC540 to record the 
death of the taxpayer and delete the filing 
reQuirements. 
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5379 P•·•~Si 
Statutory Collection Period Cases 

(1) Do not sohc•t voluntary payments ol ac­
counts barred by statute. II a taxpayer responds 
to a not•ce tor an amount barred from collectiOn 
by statute, tell tl'\e •.a.~~Payer tl'lat payment1s not 
reQUired. 

(2) Unpaid 1aa1anc:es 'ema•nmg when 1t\e 

statutory penod tor COlleCtiOn eJtP~res BYe re­
poned currently not c:ollecuble 01 .atusled as 
preSCflbed below. 

(a) II the module balance IS no longer col­
lectible. prepare Form 53. Annotate on top of 
tne form "Statutory Pertod lor CollectiOn 
Expored." 

1 If the statute exp.res on an open ac­
count, enter c1os1ng cooe 05 1n Item 14. Docu­
ment wl'ly the account was not closed before 
exp11at•on of the statutory collectiOn periOd. 

2 If an account IS generated and tl'le 
statute had already exp•red enter clos'"g cOde 
04 '"Item 14. Document tne date the collection 
statute expued ana the oate the TDA was 
ISsued. 

(b) For master file accounts. If the amount 
no longer collectible as only a pol"'lon of the 
module balance, tne statute exp1red portion 
must be manually ad!usted by •nput of TC 534 
wnetner tne statute eJCPIIecl before or attar the 
account wa& Issued. 

1 Input adJustment transae110n (TC 534) 
by prepanng Form 3354. Assessment AdJUSt­
ment Document. or Form 3870, Request tor 
AdJUStment. 

2 The balance for wh1ch the statute as 
open should be collected or reponed currently 
not collectible usmg the appropr1ate closrng 
code. 

3 The majofrty ot master hie accounts on 
wnich the coltectJon statute !'las e~~tptred on all or 
pan of the unpaid assessment pnor to rssuance 
Will be identified by TDA seleCtion code "5~"-

(c) For non-master file accounts, it the 
amount no longer coltectible represents only a 
pon1on or the total liability (NMF accounts only). 
the statute exp~red pon.on Should be reported 
currenlly not COlleCtible on Form 53 as indiCat­
ed above. Tne top of Form 53 should be noted. 
"Statutory PeriOd tor Collection Exptred." 

1 All aC1ionS reQUited to dispose or the 
portion on which the statute has not e•prred 
must be •cc:omptished pnor to InPUt or ctosmg 
code 0.. or 05. 

2 It an amount tor pan thefeot) whose 
statute was open at TOA ISSUance tJme is also 

pag@ 5300-87 
(11-1>-85) 

to be reponed as currently not conect•ble. tne 
appropnate ciO!>.ng cOde tor tnat pon1on snould 
be usea lor me ent~re amount. ana tl'\e crosong 
code 04 snould not be used. 

3 Wl'\ere a ... ,ustmenr or payment tracer 
achon 15 appropnate on tne Da•ance lor ~hocn 
the statute 1s open. see lAM 5340 Tl'\e ao1ust­
ment or payment tracer ac:taon must tully sat•sly 
the unexp•red assessment pnor lo repon1ng tne 
statute e~red portion currently not cottect•ble 
USIOQ ClOSing Code 04. 

(3) When an extens1on ot the statutory pen­
od tor conec:t•on 1s req~,~~red but an executed 
Fo•m 900. Tax CollectiOn WaNer, cannot be 

secured. consider recommending a su1t to re­
duce the assessment to a Judgment and note 
Item 21C of Form 53. If a repon rs subm•ned 
recommendmg SUit. repon the account current­
ly not cottecllble after tne repon rs approved by 
the group manager. Enter clos•ng Code 05 in 
Item 14 of Form 53. The memorandum of stat­
ute explfatJon Cited on (5) below for c1os1ng code 
05 cases is not requ~red. If suit rs not recom­
mended, document tne TDA h1story and report 
the account currently not collectible USing tne 
appropnate closrng code. These accounts are 
not to be reported currently not colleCtible wtth 
clos1ng code 05. 

(4) UnsoliCited voluntary payments on stat­
ute expJTed TDAs shall be accepted and rou­
bnety processed. 

(5) The employee repol"'lng an accountC\11'· 
rentty not coltecbble. c1os1ng cOde 04 oc 05. wdl 
repen the exprralion by memorandum, through 
F18ld function channels, to the Chief. Spec•al 
Procedures funct1on. Include the lot1ow1ng 
1nformat1on: 

(a) aaxpayer's name. address. class of tax. 
taxable period. and ident1tying number; 

(b) amount or outstanckng assessed tax; 
(c) date of assessment (23-C date); 
(d) date Form 53 prepared; 
(e) . a statement or the reasons for the exp~­

ralJOn of the statutory penod; and 
(f) any other pertinent .ntocmat10n. 

(6) When the collection statute &JtP~res on 
the secondary .taxPayer but the account is not 
bemg reported currently not collectible be­
cause actiOn 1S pending on the pnmary wepay­
er, prepare a memorandum of Statute exptra­
tion as specified 1n (5) abOve. 

MT5~1 5379 
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537(10) ,, 1-1!>-4!>1 

Speclal Conditions 

537(10).1 (1 •-ts-851 

Transferee Caaea 
II a transferee assessment has been recom· 

mended. the assessmentaga•nstltle transferor 
snould be reported currently not collecttble us· 
tng an appropnate ctostng code r1 the transferor 
ltabtllty cannot be collected. Item 218 of Form 
53 wtll1nd•cate whether transferee assessment 
has been constderea. 

537(10).2 /11-t-51 

Aasessments Against Two or 
More Taxpayers 

(1) Assessments against more than one tax­
payer are only reported currently not collecttble 
when 1t1e tax cannot be collecled from any of 
the taxPayers. II one of the taxPayers hves 1n a 
dttlerenl area aoo the hab1hty cannot be collect· 
ed from the taxpayers or from property where 
the assessment IS outstand1ng. send a Form 
2209. Courtesy lnveshgauon. (tf not prohtb1ted 
by IRM 5696 10 the otner area. If the courtesy 
tnvestagatlon shows the tax cannot be collected 
from tne out-of-area taxpayer. report the ac· 
count ~rently nc..t collechble Attacn the Form 
2209 to tne ong1nal Form 53. However. tf a new 
adOrass •s receoved on tne Da11y lransact1on 
Regtster or tf tne TDA was 1n<t1ally ISsued With an 
address outSlde the area. (but Wlthrn the Untied 
States). the TDA may be transferred w1thout 
pnor counesy inlfest•gation as speethed '" IRM 
537(16).2. 

(2) Sometimes. one of the ta:~~payers files an 
otter in comproiTllse stating it as res\ric1ed to 
that lndMduars habihty. When such an otter 1s 
accep1ed. the amount of the ot1er is credrted to 
the total assessment. The liabilrty of the other 
taxpayers conttnues for the balance of the as­
sessment after this cred•t. If ttus balance iS then 
reported currently not collectible. the name of 
the person whOse offer has been accepted is 
included on the Form 53. The amount reported 
currently not collectible rs the balance of lhe 
assessment after credtt lor tile amount re­
ceoved on the ofter and any ~sequent pay­
ments. Item 1 ol Form 53 should state. '"Accept­
ed Otter on (NameJ." 

{3) When a joint account on husband and 
Wife IS reported currently not collectable. and the 
conditions are different for the taxpayers. tne 

537(10) MT 53C»-1 
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clos.ng code used on Form 53 should relate to 
me pr~mary TIN The ong•nator sf'lould explaon 
tne d•lter.ng condtbons m the case h1story. 

537(10).3 1\l-t,....,,, 

Distilled Spirits Taxes 
Before a TDA ol SSOO or more. lor diShlled 

sporrts taxes. IS reponed currently not collect· 
101e. conlact the Bureau of Alcohol, Tooacco 
and Forearms representative servmg the tax· 
payer's area for addlttonal mformatoon to en­
force couectron. 

537(10).4 f"-t5-e5) 

Cases Reported Currently Not 
Collectible Without Courtesy 
Investigations 

(1) Forms 53 lor accounts descnbed rn IRM 
5696 and text 691 of LEM V should 1ndtcate the 
steps taken to lOcate the taxpayer·s assets 
Clostng codes for these accounts are: 

(8) clos•ng code 03 tl ma•l has been drrect· 
ed to tne taxpayer and no response was re· 
cetved or the ma11 was returned undehvered. 

(b) approproate .. Hardsh•P .. cloSing code tf 
a reSPonse was receiVed from the taxpayer bul 
full payment could not be secured tnrougn 
correspondence. 

537(10).5 (! t-15-e51 

Accounts on Relocated Witnesses 
For procedures on Witnesses g1ven new lden· 

trtres and relocated by the Department of Jus· 
t1ce. see IRM 5155. 

537(10).6 (t1-t5-e51 

Accounts That May Be Reported 
Currently Not Collectible Based 
on a Prior Form 53 

(1) When an account is issued on a taxpayer 
tor whom a prror account was reponed currenlly 
not collectrble CCNC). under ctrcumstances de­
scribed below. tne new account may be report· 
ed Ct.Jrrently not couecllble baSed on me pnor 
Form 53. The orag1nator of Form 53 must decide 
what addrttonallnvestogallOn. if any. IS needed 
pnor to dtspoSII.Ion of ttae account. 

(2) Subject to the add11t0nal reQurements in 
(3) tor cena.n C:IOSing cOdeS, use the lollowing 
guidelines: 

(a) If the aggregate assessed hab1hty 
(open and CNC accounts) is less than $2.000 
and the most recent TC 530 is less than 12 
months old. the open account may be reported 
CNC Wttta no further actaon. 
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(t>l 11 the aggregate assessed hab•llt)l 1S 
11:1ss tnan ~5.000 \open and CNC accounts). the 
pt~or 53'd accounts over S2.000. and the most 
recent TC 530 rs less than 12 montns old. ttle 
open account may be reponed CNC WJth no 
further actron. 

(c) Except tor the S1tuat1ons <n tal and (bL 
accounts will be worked even thougl1 otners 
were recently 53'd. Act1ons less than 12 months 
old 10 ttle pnor 53 l1ie may be cop•ed and used 
tor a 53 on the new accounts. However. as long 
as tl\e earber TC 530 IS less than one year old. 
the CIS from tne earher 53•s not requrred lor the 
new 53 when the aggregate. assessed liability 
(open and CNC accounts) 1s less than SS.OOO. 
All other reqUirements 1n lAM 5370 tor tne type 
of 53 and amount due must be set•Sf•ed. Check 
I DRS tor the oate ot ttle proor 53 rf "Y" appears 
tn the CNC block of tne TDA. 

(3) II accounts are reponed CNC under one 
ot the tollow•ng c1os.ng codes. reQullements (on 

add1110n to (2)(a) and (bl) tor oasmg a 53 on a 
pnor one are: 

(a) Unable to locate (closrng code 03) or 
unable to contact (clos•ng code ,2}-!tle cur­
rent TDA address was already tnvesbgated and 
ma11 tS returned undeltverable. 

(b) Defunct c:orporatrons (c:lo;>~ng code 10) 
and baniVupt corporauons (clos•ng cOde 07)­
the current account accrued belore the previ­
ous 53. II accounts are lor uust lund taJces. 
Form 4183 must be approved to report them 
CNC. The one year hrrnt 1n (2)aoove. does not 
apply. The f11lng requ.rements ShOuld be delet· 
ed. Before doSQOsrng of the account. contact 
the SpeCial Procedures function to ensure that 
no other coltecbOn &Ources are posSible. 

(c) Othef be'*rupt indtv!Ouals or partner­
ShiPS (ClOSing code 07}-tne taxpayer •s not 
currently in bus1ness. 

ld) Decedents (ClOSing code 08)-wl'len a 
prool ol clarm was f1led, or the tSSUe was 5enled 
prior \0 the earber 53. The one year 1tm1t '" (2) 
abOVe. does not apply. 

537(10)..7 (lt-1~/ 
W~ Penalty and Frtvotoua Return 
Penalty 

(1) Pnaf to riiPOJ'rng a penalty TOA as CNC. 
all collec1ion methods. With the exception of 
field c:ontlletS with the taxpeyer, are to be pur­
sued. Every source for secunng levy mtorma­
IIOn ahOuld be exhauSted. 
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{2) Any penally TDA reponed as CNC under 
ll'l1S procedure sr--.ouiO be c1oseo us•ng clos•ng 
coae 03. unaoie -to locate 

(3) ReQuest a TC 130 on ttle Form 53. 

(4) These penalty TDA(S.l well not be reported 
as CNC by ACS or SCCS. 

(5) Ttus procedure 1S restncted to entthes 
havtng no other outstand•ng assognments. 

537(H) 1"·•5--415! 

Preparation of Form 53, Report of 
Currently Not Collectible Taxes 

537(11).1 r••-r5-415J 

Completion of Form 53 
(1) Part 1 of Form 53 IS shown m Exh1b1ts 

530~20 (front) and 53Cl0--21 (back) !<eyed ex­
planations are. for the most part. prov1ded tn 
these exhrbrts. 

12! II more space 1S requtred. use add•t•onal 
Forms 53. nem one ot each cont•nuat•on page 
should conta1n the taxpayer's name and page 
number (page 2 o! 2. etc.). If Item 16. Descrrp­
tlon of Accounts. IS conttnued. the Taxpayer 
ldenbhcallon Number (TIN) must be Shown at 
least once 11'1 pan (a). 

537(11).2 (Tl-15--415) 

Scheduling Man~atory Follow-up 
( 1) Sometrmes follow-up rs needed on an ac· 

count berng reported currently not collectible. 
Request follow-up only when reQurred or wnen 
there 1s a strong l1kelrhood that revenue will be 
collected by tak•ng tl'le requested achon. Re­
Quest follow-up on IMF accounts sparrngly 
s1nce a systemrc follow-up 1S per1ormed. 

(2) Mandatory follow-up should not be re­
quested 1f the account baLance IS less than the 
TDA deferral level in secuon 324 of L.EM V. 

(3) Request follow-up when lhe fo110w1ng 
cond1trons or others warrant: 

Ca) there 1S eVIdence thai the taxpayer·s 
abtlity to pay will 1mprove (BMF and NMF. and 
IMF CloSing code 07 only); 

(b) the statutory collection period should 
be extended by w;uver or SUit (it UUtpayer·s 
assets or mcome potential warrants); 

(C) tne notice of teen ShOuld be refiled if 
statute is extended (if the taxpayer's asset5 or 
inCome potenhal warrant). 

MT 531»-1 537(11).2 lA...,.., 
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(dl employment ta..es are b&.ng reported 
cunently not couecuble and tne taxpayer 1s Still 

1n bus1ness. 
(e) tne taxpayer 1S a defunct corporahon 

and tnere IS a dehn!le rnd1cat•on tnat 11 w•ll 
reacllvste. 

(f) the taxpayer is a seasonal worker. tne 
ma,onty of whose mcome IS made dunng a law 
months of tne year. and tl"la &ax would be col. 
lechbte 1f ttle taxpayer were contacted then. 

(g) the account 1s reponed currently not 
collecuble us.ng closrng code 12 (except IMF), 
and there rs a aehrute 1ndrcat1on that contact 
could be made 1n the future. 

(4) Document spec1f1c acbons and the date 
required 1n 1tem 22 of Form 53 1n sufflcrent Cletatl 
to ensure appropr.ate follow-up. Also. docu­
ment the ease htstory to perm1t revl8w ot the 
follow-up determrnat1on after part 4 1S de­
tached. As each follow-up IS completed. update 
pan 4 of Form 53 to show tne date of the next 
follow-up. 

537(11 ).3 (ll-ts-85) 

Forms 53 for Pre·TDA Status 
Accounts (IMF, BMF Only) 

(11 When reporttng NotiCe Accounts current­
ly not cotlecbble. send a copy of the not1ce (or 
other dOCument ident1fylng rne account) With 
the Form 53. Wnte "Not1ce Account" m the top 
margin of Form 53. 

(2) Do not include accounts not yet as­
sessed on tne same Form 53 wnn assessed 
accounts See tRM 5263. 

537(11 ) •• (11-Ys-85) 

Forms 53 for NMF Accounts Not 
oniDRS 

(1) Certa.n NMF accounts are not loaded 
onto I DRS. The TO As are noted "Not on I DRS." 
Also. NMF delinQuencies 1n notice status are 
not on I DRS In both eases, spec.all'\andhng ol 
Form 53 is required. 

(2) Route ttle!le as outlined in IRM 
5851.9:(2):{b)3. 

537(11).5 111-ts-451 

Multipte Accounu on the Same 
Tax.,.yer 

(1) Report multiple accounts tOI' the same 
taxpayer ca.nently not colleCtible on one Fo,rm 
S3. This InCludes accounts on different Master 
Files and .cc:tY81S. It alsO includeS IMF and 
BMF accounts in nolic:e status. Howe....,. do not 

537(11).2 MT 53Cl0-1 
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InClude account!. not yet assesseo on a Form 
53 wrth assessed accounts 

(2) If tne name changes. (tor •nstance -a 
7612.1040 on husoand ano w•le. 7712. 1040 on 
nusband only: or a pannerstup ttlat cnanges a 
partner). au accounts may oe •ncludeo on one 
Form 53. 1f all accounts tlave tne same Ttl\o use 
the name on ENMOD m 1tem 1. 

537(11).6 (11-ts-85) 

Managerial Approval of Currently 
Hot Collectible Accounts 

(1) CFI Forms 53 are approved by tne ong •. 
nator's 1mmea.ate manager or act•ng manager. 

(2) SPf Forms 53 are approved by the Cnref. 
SPf or by the funchonal un1t manager (1 e .. 
Chtel, Techmcal Advrsory Un.t}. 

(3) The approvmg manager should deter­
mine tnat all necessary steps nave been taken 

537(12) 11 •-•5-85) 

Other Procedures for Currently 
Hot Collectible .Accounts 

537(12).1 lrT-ts-85} 

.Area Office Reactivation of TDAs 
Reported Currently Not 
Collectible 

(1) Area offices wdl react1va1e currently not 
collectible accounts wnen there is: 

(al a s1gnifrcant .mpro.,ement rn the tax­
payer's abllrty to pay. 

(b) mformahon secured wnile invest1gat1ng 
anotner account thai rnd1cates the currently not 
collectible account can be colleCted. 

(2) To reactwate a currently not colleet1ble 
account, prepare Form 4907 or 4844 1n tnPh· 
cate. ldent1iy ttle accounts bemg reactiVated. 
expla1n the reason. and rndicate TC 531. It ttle 
manager approves. send tne 1nput document to 
CentraliZed ServiCes. and keep a copy II '' 1s 
not approved. tne ma'lager wtll expla1n on lf'le 
back ol the input document and return 11 to tne 
ongtnator. 

(a) The initiator's aSSignment code will be 
the TSIGN on tt'le 1npu1 dOCument. The IMI81or 
will use a copy of tl"la .,put doCument to reQuest 
tr1e closed 53 file from SPF and assocaate it (1f 
available) wi1h the reissued TOAs. The inttiatOI' 
wtll also assure the accounts are reis&ued. 

(3) TC 521 Will not automatically reactivate 
an account suspencSed by a TC 520 actiOn 1f the 
account 1'11story conta~ns an unreversed TC 
530. Therefore, SPS should oeterm.ne if reacti­
vatiOn is necessary and 1npu1 TC 531 if the 
account snould be reactiVated. 
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5380 171-r-SJ 

Collection Waivers 

5381 {I 1-ts-451 

Extending the Statutory Period 
tor Collection 

(1) The lmernal Revenue Code PfOvtdes. In 
general. that taxes must be couecred wnnrn s1x 
years after the aare of assessmenr unless a 
kwy IS made or a court ptoceedrng has begun 
before exp!f&tiOn of the sax-year petiOd. The srx 
yeer collect10n penod may. at any trme pnor to 
Its exparatron. be elCiended for any perrod of trme 
agreed upon rn -•Mg by the taxpayer and the 
Orstnct Director. The extension is effect1ve 
upon execution of the agreement by both the 
taxpayer and tl'le Ols•.nct Orrector or by hrs/her 
authonzed delegate. Any penod agreed upon 
may be eJCtended by subsequent agreements, 
in writ1ng, made before expiration of the penod 
preVIously agreed upon. 

(2) Form 900. Tax Collect1on Warver. will be 
used wnenever agreements are requ1red to ex­
tend the statutory per1od for collectron. The 
form conSists of tour parts as follows: 

(a) Part 1. IRS Copy-T ransmrned to Spe­
cral Procedures function after executron of the 
agreement. 

(b) Part 2, Taxpayer's Copy. 
(c) Part 3. (For processrng as Form 

3177)--Retainecl by rnrtrator untJI Specral Pro­
cedures lunctron acknowledges recerpt of Part 
1. After acknowledgment is recerved. process 
Pan 3 as Form 3177 for input of TC 550 or at 
local management option may be forwaroed to 
SPF With Pans 1 and 4. 

(d) Part 4, Acknowledgment Copy-Used 
for transmrnal and acknowledgment by Specral 
Proc:ecsures tunctaon of the executed Part 1. 

5382 (1 1-15-45) 
Accounts Requiring Tax 
Collection Waivers 

(1) TOA's should.rn practiCally all instances. 
be colleCted, otherWise satisfied, or reported as 
currently not cotle<:tlble within the statutory pe­
nocl tor colleCtion. In some cases. however, 
Shere are prOblemS wtlich delay colleCtion or 
other ctosing action wnere it beComes neces­
sary to request that tne taxpayer execute a tax 
COllectiOn waN&r. 

(2) " waiver detenninatiOn ShOuld be rnac:le 
not later than one year pnor 10 exptation of the 
atatutOtY perrod for c::oUectiOn. inetuclrng any ex­
tensionS. ThiS wanrer determnatlor'l date will 
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normally be hve years after the date of assess­
ment. unless 1t1s clear tnat the statute nas been 
e>etended by operatron ot some pro,,soon ollaw. 
II the statutory perood has been ell1ended. the 
perrod ot extens1on and the reason should be 
noted on the TDA. togetner wrth the new statute 
exporatron date. 

(3) In makong the.r perrod•c rev•ews of case­
loads. managers snould ascenarn that appro­
prrate actron ts berng taken on TDA"s whrch 
have reached tne wa•ver determrnatoon date, or 
whrch wrll reach tnat date proor to tl'le next antiCI­
pated revtew. In cases where a wa•ver has not 
been secured. the manager snould revtew the 
facts of the case to determrne rf tl'le Serv•ce 
should request that the taxpayer execute a 
warver or whether other actron should be taken 
to drspose of the account. If a warver 1s not 
secured. the manager should assure satisfac­
tory d•sposit1on of the account at least six 
months before the statute exprrat•on date. 

(4) If a Form 2209. Courtesy lnvest1gat1on. rs 
ret~urred on a case where a wa•ver determma­
tton w•ll be necessary wrthrn tl'le normal comple­
tiOn trme for the investsgat•on. the ongrnator 
should enter penrnent rntormat10n rn tl'le "Re­
marks" sectron of Form 2209. If the rnvest•gat­
rng ottrcer secures a warver, it should be tor­
warded with the completed counesy investtga­
tion. Courtesy rnvest•gatrons should not be re­
quested solely to secure a waiver unless the 
taxpayer ts only temporarily located rn the other 
JUflsdiCtron. 

(5) TDA's should not be transferred (either 
inter-or tntra-dtstnct) if the statutory perrod for 
collectron will expire withtn six months from the 
date of transfer. If it appears necessary to trans­
fer an account witt'l srx montns or tess of the 
statutory penod rema•mng, a Form 2209 fully 
explarnrng tne facts of tne case shOUld be 54.1b-

1TIItted to the proposed transferee offiCe. Trans­
fer wrll not be made until an executed tax collec­
tion warver is secured and approval of that of­
t•ce is recerved. In all cases the proposed trans­
feree office Will erther secure an executed tax 
coCtectron w81Ver and accept transfer or furnrsn 
suHraent •nformabon to petmlt satiSfactory ars­
posltiOn of the account 

(6) If further coUection action is to be ini11ated 
on an account prev!OUSiy reported as currently 
not collectible. a wawer det4K"mlnatron shoUld 
be based on the ai'TIOI.Int which may be reason­
ably expected to be cottec:ted dunng the penod 
of the eJCtension. Ttvs detemunatlon ahOUid be 

MT 53~1 5382 
IR ...... 



page S300- 92 
(11-15-85) 

made at ll'le tome ot tollow-up onvestagatron to 
secure payment of the account 

5383 fll-1-5) 

Preparation of Waiver Forma 
(1) Form 900. Tax Collect•on Warver. should 

be prepared pnor to reQL,leStrng the taxpayer's 
srgnature. The torm may be typed or legobly 
prrnted. Several assessments may be rncluded 
on the form and more than one class of tax may 
be hsted. However. only those accounts for 
whiCh a wa1ver rs requored should be hsted A 
separate Form 900 IS reQutred for the followrng: 

(a) each ent1ty. 
(b) BMF accounts. 
(c) IMF accounts. and 
(d) NMF accounts. 

(2) If the taxpayer's name is incorrectly stat· 
ed on the TDA. the correct name should De 

lrsted on the Form 900 and act1on taken to 
correct the assessment. After preparation of 
Form 900, the mrtoator should check the form to 
ensure tnat the taxpayer's name and all assess­
ment data (class of tax. pertod. assessment 
12ate) are correctly shown thereon. 

(3) In cases where the entare assessed bal· 
ance llas been pa1d but unassessed accrued 
amounts rema1n outstandtng. a warver may be 
secured so that collectiOn of the unassessed 
accrued amounts may be made durong the ex­
tended perood In such cases. tne total amount 
of the unassessed accruals should De entered 
in the "Unpa1d Balance of Assessment" block 
witn the headtng of the block clearly changed to 
ShOW "Amount Outstand1ng." 

C4l Generally the date to which the statute 
should be eX1ended w111 be December 31 of the 
year follOWing the year in whacll the statutory 
periOd w111 expare. However. if an Installment 
agreement is 1n effect and runs beyond the 
December 31 date. the wa1ver Should eX1end 
the statute to a date 12 months later than the 
expiration date ot the agreement. Also, if there 
is a TC 290 or TC 300 assessment, the Waiver 
Should eliClend the statute to a date at least one 
year beyond the statute expiration date of the 
aatest acklitiOnat assessment If a laXpayer re­
fuses to execute a waiver beCause the taxpayer 
considers the penod of eiClension too long, the 
periOd may be reduCed to that requested by the 
1axpayer prOVIded it will allow sufficient time to 
effect aetUement o1 the account. 

5382 ' MT~1 
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(5) The Form 900 ShOuld be personally 
sogned by th& taxpayer or t>y a person empow­
ered to act for tne taxpayer If the waover rs 
secured Dy maol. and the autnouzed delegate 
has reason to Deheve tnat the sognature os not 
tne taxpayer's. 11 should ce compared wott'l tne 
srgnature on documents contaoned on the case 
tole. e.g .. Form 433-A. 433-8. 433-D. copy of 
tax return. etc. Forms 900 to extend lhe statute 
for collectrng corporate haD1htres snould t>e 
srgned by tne presodent. v1ce-presodent. trea­
surer, assrstant treasurer. or chref accoun1.1ng 
oftrcer. In cases wnere tne Form 900 1s sogned 
by a person otner than tne taxpayer, a copy of 
the 1nstrument autnonz1ng the representat•ve to 
act for the taxpayer snould be attached to Part 1 
of Form 900, or a bnef statement crtrng the 
documented authority tor sueh person to srgn 
on the taxpayer's benalf shOuld be attached. In 
the case ol JOtnt assessments, every effort 
Should be made to secure the s1gnature of all 
persons named in the assessment agarnst 
wnom colleetron aetron 1S expected to be pur· 
sued dunng the eX1ended penod. 

(6) Afte~ the taxpayer executes tile Form 
900, the authonzed delegate snould manually 
SIQn the warver and insert the C2ate and t1t1e. The 
dtstnct director's name may be wntten. typed. 
or stamped. Generally, Form 900 will be s1gned 
by the revenue oHocer who secures the waover. 
After s1gn•ng Parts 1 and 2, Part 2 Should be 
given to the taxpayer. 

5384 (T •-r5-a5J 

Disposition of Exeeuted Walvera 
(1) Upon rece1pt of an exeCYted wa1ver from 

the taxpayer: 
Cal complete Sectron A of Part 4 for trans· 

m1ttal of Part 1 to the Spectal Procedures 
tunct1on. 

(b) either note on Pan 3 Ule date the exe· 
cuted warver was forwarded to the SpeCial Pro­
cedures tuncuon and attach to TDA I tie pendtng 
return from the Speoal Procedures functton of 
the acknowledged Part 4; or, at the optron of 
local management. forward Part 3. together 
with Parts 1 and 4. to the Special Procedures 
function for dispoSition and annotate the TDA 
histOtY sheet accordingly. 

(2) Upon receipt ot Pan 4 of Form 900 trans­
mitting an executed tu colleCtiOn waiver. the 
Special Procedures functiOn will: 

{a) examtne the waiver to determine if it 
was property prepared and executed. 
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(b) acknowledge rece1pt of the wa•ver. of ot 
IS 1n proper OIOBT, by COmpl611ng Section 8 ol 
Pan c. 

(c) fONWerd Pan 41 to ttle ongonator. 
(d) place Pan 1 ot tne -ecuted warver an 

an alpnabetoc fde. 
(e) fONWard Pan 3 to Centralized Serv1ces 

for 1nput. 

(3) If. for any r-.son. a wtal¥ef has~~ been 
properly prepared Of executed. tne Spec:1al Pro­
cedures funct1on w•ll 1mmedoatety return the 
waiVer to the orig1nator with a memorandum 
1nd1cat1ng the correct1ve act10n reQu1red. 

(4) Upon rece1pt oftne acknowledged Pan 4 
from the Special ~ocedures function: 

(a) note the related TDA Of ACS ~om­
ments section "WBJver secure~statute ex­
tended to (dale);" 

(b) anach Pan 4 to the relatad TDA file 
except 1n ACS where it can be destroyed: and 

(C) it the account is wllhan therequ1red rehl­
ong penod. prepare Form 668-F for refihng. 

(d) When Form 900 IS secured Clurong the 
refihng penod. diStricts may elect to nave Col· 
1ect1on employees prepare and execute Form 
668-F to be sent to SP1 w1th Pans 1 and 4 of 
Form 900, 1n which case: 

1 The TOA history should be noted 
"Form 668-F forwarded to SPf." 

2 SPf will fC>fWard Form 668-F for filing 
immedoately after Form 900 has been reviewed 
and aCknowledged. Pan 6 of Form 666-F will 
be returned to the originator With the ack.nowl· 
edged Pan 4 of Form 900. 

(S) Form 900 secured tOf non-master tile ac­
counts will be processed as above, except for 
c:on$PICUOUsly noung Part 3 "NMF ... The nota· 
t10n should appear ammedaately 1n 1ront of tne 
TC 550. 

(6) The Special Procedures tunctten will 
mamtain and safeguard all executecl tax collec· 
tion waJvers. In any case wnere a waover ts 
secured which extends a pet~od previously 
agreed upon in a tax COllectiOn w81Vef. the Form 
900 should be anaehed and filed With tne previ­
ously secured wa1ver. The executed wa•ver 
(Pan 1) should not be removed from the Special 
Procedures function during the period in whid'l 
it remains valid unleSS a written request tor the 
original copy ia receiVed trom the district direc· 
tor or diStnct counsel. In sucn cases. the written 
reQUeSt Should be substituted tor the waiver. In 
other cases where waivenl are requested. c:gp­
ies should be tumished by photostat or otber 
reproduCtion process. SPt should process an 
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anter-olf,ce anQu1nes relatove to tax collectoon 
waovers. 

5390 r••-•5-eSJ 

Transfer of A.ccounta 

5391 ('1·15-eSI 

TDA Transfer Without Prior 
Courtesy Investigation 

(1) Accounts in TDA status (for nonresadent 
taxpayers see (2) below). may be transferred 
wathout pnor counesy onvest1ga11on 1f tl'le bal­
ance due 1ncludang accruals exceeds tl'le dollar 
cratena contaaned in text 391 of LEM \I; and one 
of the tonowang paragraphs applies. 

(a) ACS has completed all productave ac· 
lions to close tne account. 

(b) Tne rece•1nng offtce requests or agrees 
to the transfer of speclf•c accounts. 

(c) An mtra·dostnct transfer of an open ac­
count 1s made between Area othces because: 

1 the TDA was receo11ed on error as and•· 
cated by tne TDA address. or 

2 C1astnct procedures permit the transfer. 

(d) The TDA was in1toally issued Wtth an 
address outsode the diStract's junsd•ctaon and 
the address rs not a P.O. Box number or in care 
of a motel or hotel; and 

1 the statute of hm1tations for eollectaon 
will not exp1re w1th1n e1ght montl'ls from tne date 
of transfer; 

2 the accounts are not in one of the 
fottow1ng categones: awa1t1ng adJuStment or 
payment tracer act1on. delerred. m1l1tary defer­
ment. withhOld co11ect1on status. or tnose on 
wruch recommendations tor legal action ha11e 
been made. Accounts on these catego,.es 
should not be transferred until these actrons 
have been concluded; 

3 there are no indicatiOns in the address 
or in the file to 1nd1cate that tne taxpayer IS 
Incarcerated; 

4 a counesy investJgahon is not already 
outstand1ns or completed based on ttte same 
:Aew address: and 

S partnership or jo1nt TDAs may be 
'transferred only if all of the taxpayers Involved 
r8Side in the transferee dtstnct or the accounts 
are currently not c:ollect•ble wath respect to the 
taxpayers whO r8Side in the transferor diStrict. 
For corporate l.ablhtl8s. the address must be 
that of the corporation, rather man tnat of an 
oaoc:er ot the corporatron. 

vr 5300-1 5391 
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(e) New address rntormatron appears on 
I DRS tusually as nohhed by tne Darly Transac­
tJOn Regrsterl. or 

(f) Lener 1058(00) rs sent certrhed mali 
wrth return rece1pt requested to tne new ad· 
dress but farls to ehcrt full payment and •s not 
returned .. undelivered"" wnrun 30 days; or 

(g) New address 1ntormatron rs recerved 
ttlrough correspondence from the taxpayer or 
personal contact w1tn tne taxpayer; and 

(h) the account meets the provrs1ons of 
1-5 rn (d) above. 

(2) Accounts of nonresrc:lent taxpayers hav­
ing current aOdresses ~ocated outSide the Unit· 
ed States. Puerto R1co. Guam. "-mencan Sa­
moa. and the Vrrg1n Islands (except m111tary per­
sonnet or ovilran employees of the Department 
of Defense-see IRM 53(10)6.2 will be trans­
terred to tne Fore•gn Operat1ons Oistnct (FOD). 
Internal Revenue Serv1ce. P.O. Box 38-4. Wash· 
mgton. DC 20044, Attn: FOD:532. wrthout prror 
courtesy rnvestrgat10n if tney meet all of the 
tollowmg cond1t1ons: 

(a) the aggregate assessed balance ol all 
delinquent accounts of the taxpayer eQuals or 
exceeds the tOlerance cntena (see text 391 of 
LEM V); 

(b) the statute ol hl'l\ltat10ns for co11ect1on 
ol each account wrll not exp.re w1thin one year 
from the date of transfer of each account. II less 
than one year remarns wrth1n the statutory pen­
od tor collectiOn. agreement wrll be secured 
from FOO pnor to transfer of the accounts; 

(c) the accounts are not in ot1er-in-com­
promase status. Withhold collection status. 
•wa~bng adtustment actiOn, military deferment 
status. or tnose on wtuch recommendatsons for 
tega! actson have been made; 

(d) the grounds ior determinatiOn that the 
taxpayer •s outsade the Untted States and the 
date (or approx1mate date) of departure are 
csocumented on the hrstory sheet. In add1hon. 
Lener 1058(00) must be sent by regrstet'ed mall 
and sixty days allowed for taxpayer response; 

(e) att known assets nave been thoroughly 
investJgated and the TDA history doCuments 
the results of the rnvesugatlon. This •ncludes a 
c~ of all known assets shown on the taxpay­
er's return and a chedt of real and personal 
property records. If the investigation reveals an 
asset anywnete in the Unrted States. a tevy or 
aeaure ctetermanabOn must be made preor to 
transfer; 

5300 Balance Due Account Procedures 

(I) copres ot !he related retu~ns and reve­
nue agent's rePOrts are anacned These on­
elude a copy ol the last return loled (whoch must 
be determoned) and copoes ol returns tor eacn 
delinQuent account. and 

(g) on 100 percent penalty cases. attach a 
copy of tne 100 percent penalty hie and the. 
latest rnd•v•dual oncome tax return for the 
taxpayer. 

5392 {11-1~5) 

TOA Transfer Following Courtesy 
Investigation 

(1) Conchtrons lor transfer of accounts wrth­
out prior courtesy 1nvestsgat1on are outl•ned an 
IRM 5391. In an other cases. a courtesy 1nvest1· 
gat1on should hrst be requested (unless prohib­
ited by IRM 5690. One of the follow•ng condi· 
t&ons must be met betore transfernng a TDA: 

(a) Rece1vrng off•ce completes courtesy 
investrgatoon and 1nd1cates Willingness to ac­
cept transfer. 

(bl Receovrng of11ce completes courtesy 
invest1gauon •nd•catrng that the tcucpayer IS lo­
cated w1trun its fUFisdlctron but taols to furnosh 
suthcrent rnformat1on to permot proper diSpoSI· 

ttOn ol the account. 
(c) Rece1v•ng aff•ce fails to reply to a re­

quest for courtesy invesbgabon WJttun 45 days 
from the date of tne reQuest or falls to request 
an extens1on of t1me for complet•on ol ~he 
anvestrgat•on. 

(2) In all cases. transfer of accounts •s pro­
hib•ted where the statutory perrod tor cOllection 
Will expire wrthin s1x to e1ght months lrom the 
date ot transfer. is prohtbited unless approval ol 
the manager of tne rece1vmg revenue off1cer is 
rece•ved praor to actual transfer. The orrg,natrng 
otfrce should exped1te Form 2650 to effect 
transfer. If the statutory penod for Cottect1on wall 
exptre in less ttran Six months. a waiVer must be 
secured pnor to transfer. 

(31 TDAs of resident taxPayers havrng cur­
rent addresses 1n Puerto Aaco or the Vorgtn Is­
lands wrll be transferred to P.O. Box 300 Hato 
Aey. Puerto RICO, 00918. Attn: Ch1ef. F•eld 
Branch. However, a Courtesy lnvest•gat1on 
must first be requested (unless pronaD!ted by 
lAM 5(13)20) and one of the SltualiOf'S sUited •n 
(1) abOve must eXISt before transfer is made. 

(4) TOAs transtened as a result of any of the 
situations stated abOve wall be accepted by the 

5391 MT 5300-1 rec&Mng ot1ace. 
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5393 111-IS,....,SJ 

Transfer of Accounts P.retiously 
Reported Currently Not 
Collectible 

(1) Accounts rn currently not collecllble 
status may be transferred between drstncts 
wrthout prror reactrvatron. 11 related TDAs Quali· 
fy lor transfer. currently not colfectrt:>le fries may 
be transmitted for infOTTnatron purposes at trme 
of transfer. OthefWtse. Form 2209. Counesy 
lnvestrgatron. wrll be tnrtrated if Letter 1058 (00) 
does not result in full payment and the aggre­
gate unpard balance mcludrng accruals rs more 
than the tolerance criterra. (see text391 of LEM 
V). If the aggregate unpaid balance including 
accruals is tess than the specified amount. the 
currently not cottectltlle TDAs will be returned to 
the files. 

(2) Currently not collectible accounts being 
transferred should be hsted on Form 2650, 
TOA-TOI Transfer, and after rnput of the trans­
fer informatron to !DRS transmrtted to the re­
cervrng otfrce. (If an account rs not on !DRS, 
reQuest it from master file. Input tne transfer 
tnformatron to IORS m1trree weeks) Complete 
Form 2650 as follows: 

(a) Annotate in the remarks section "53'd 
account--do not rerssue TDA." 

(b) Do not complete item 9 or 10. 
(c) Forward the file. along with the tripli­

cate of Form 2650 to the transferee otfrce as no 
new TOA will be issued. 

(3) For NMF accounts. the SCCB will use a 
copy of the Form 2650 to transmrt the related 
Unit Ledger Card. wtthout rEMssuance of a TDA, 
to the transferee service center. 

5394 (11-IS,....,S) 

Preparation of Form 2&50 

5394.1 (H-15-85) 

TDA Tranafe,.. 
(1) Form 2650, TOA-TOI Transfer, should be 

prepared in tnplicate and routed as follows: 
(a) Pan 1 and 3 with 4111 anachments to 

SCCB via Form 3210; 
(b) Pan 2 to Centralil!ad Services closed 

files: and 
(c) If the balance of TOA(s) is below the 

level in text 391 of LEM v. Pan 3 should be 
\ routed to the closed tile in the receiving office 

for information purposes. Form 2650s reQuiring 
input of TC 130 should be sent to transferee 
SCCB for input, then routed ID !he closed files. 
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(2) Transfers between area offrces wrthrn a 
d1stnct wl"len TDAs are recerved erroneously rn 
one area otfrce and belong rn anomer rs accom· 
plrshed by sendmg the TDA to the transteree 
ott,ce wrth ongrnal only of Form 1976 after mput 
or new ass1gnment code. 

(3) Transfers between ACS and the d1strrct 
wl"len all product1ve actrons have oeen taken to 
ctose an account will be handled by the SCCB 
vra Form 1976. 

(4) New TDAs will be generated to the trans­
feree offrce. 

(5) All open TDAs and TDis on the same 
entrty must be assocrated at the trme of trans­
fer. as all outstandrng TOAs and TDis wrll be 
re1ssued to the transferee offrce. 

(6) Occasionally on transferred cases the 
address on the TDA does not corncrde w1th the 
DOAO of the TDA/TOI assignment code As 
pan of batch inrt1atrzatron. the Servrce Center 
Collection Branch may call the transferor drs­
tnct to obtarn the correct new address. Re­
sponse to these inqurrres will prevent the TDA 
berng returned to the transferor d1strrct 

(7) When transferrrng NMF TDAs not on 
IDRS (these will be recerved on Form 2209, 
Counesy lnvestrgatron), prepare Form 2650 rn 
triplicate; send the duplicate to the closed frle 
with the duphcate Form 2209, and send the 
origrnal·and triplicate on Form 3210 to the Serv­
ice Center Collection Branch along wrth the 
TDA. case file, and the onginal 2209 whrctr is 
closed noung the transfer. 

5394.2 (11-IS,....,S) 

Management Approval 
Group managers will approve revenue offrcer 

Forms 2650 rf the statutory penod for collection 
will exprre withrn erght months from the date of 
transfer. 

53(10)0 (11-JS,....,S} 

Cases Requiring Special Handling 

53(10)1 (11-IWSJ 

Self-Employment Tax Uablllties of 
Amiah Taxpayera 

(1) IRC 1402(h) exempts members of certain 
recognized religious sects or division from self­
employment tax. To quality under this provision. 
the individual has to file Form 4029. Appltcation 
for Exemption From Tax on Self-Employment 
Income and Warver of Benefits. 

MT 5300-1 53(10)1 lA....., 
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(2) Generally. the Amosh meet the reQuore­
ments of thos provosoon and may be exempted 
upon fobng Form 4029. An ondovodual wno had 
sell-employment oncome1Tom any taxable year 
endong pnor to December 31. 1967. was re­
Quored to hie Form 4029 no1tater than Decem­
ber 31, 1968 In any case, the appl•callon must 
be hied on or before the return due date (onclud· 
mg any extens•ons) lor the hrst taxable year for 
wf\leh the person has sell-employment 1ncome. 
However. of Form 40291S not tiled by that date. tt 
may still be t1mely hied on or before the last day 
Of the third calendar month follOwing the month 
in which the taxpayer IS forst not1fred rn wr1t1ng by 
the SeMce that an applrcatoon for exempt10n 
has not been hied. 

(3) Sell-employment tax TOAs will not nor­
mally be rssued for taxpayers who have an ap­
prOYed apphcat1on for exemptron. However. if 
at any po1nt 1n the collectton process it IS deter­
mined that the taxpayer may Qualify under IRC 
1402(h), collect10n actron will be suspended 
and the taxpayer should be contacted to deter­
mine if the Form 4029 has been fried. If the 
Form 4029 has not been flied. a personallnter­
VI8w si'IOuld be rreld with 1he1ilxpayer as soon 
as possoble and the provisoons of the taw ex­
plained. Furtner actoon should be taken as pro­
VIded on (5)(8) below. 

(4) If the taxpayer advises that the Form 
.&029 was fried. verify by check1ng Copy B or 
Copy C of the form. If the copy of the form rs not 
available. reQuest a check of serv~ce center 
records for current status of the applrcatJon. 

(a) If the taxpayer"s applrcat10n was disap­
proved. attempt to secure voluntary payment 
before proceeosng wtth enforced collect1on 
action. 

(b) If ltle application was approved pre­
pare Form 3870. ReQuest tor Adtustment, for 
abatement of tne assessment. 

(c) If the app11catoon is still pend1ng a~ a 
reasonable tome tor processong has elapsed. 
prepare a memorandum request to the Assist­
ant CommssSIOner (ColleCtion). Natoonal Office. 
OP:C:O for contact with the Social Secunty Ad· 
ministration to determine tne status ot UMo 
appiC.tJOn. 

(5) Taxpayers claiming eligibility tor tne ... 
emption, who have not tiled Form ..029, ShoUld 
be reQUeSted to do so. 

(a) H a Form 4029 is .-cured, a waiver 
(Form 900) shoul'd not be secured even thougl'l 
expiration or tne collection penoCI is m~Thf'~ei,t 

53(10)1 MT 5300-1 
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In tnese cases. tf notofocatton 1S not receovea 
trom me Socoal Secur.ty Aamrnostratoon as to 
actton tal< en on the Form4029 t>etore me statu· 
tory perood tor collectoon exptres. troe account 
may oe reponed as currently not cottecttble 

(b) The taxpayer snould be notofoed on wrtt· 
mg 11 there tS no record of an apptocatoon tor 
exemplton (see pallern letter tn Elthtb•t 
530~25). Wronen notthcatton tS reQuored tn ev· 
ery case even thougl'ltl'le taxpayer was person­
ally adv1sed or has tndtcated that an appltcatton 
woll not be ftled. Cottectton actoon should be 
suspended dunng the three month perrod al· 
lowed on the wnnen notrhcatoOf'l tor foltng Form 
4029. 

1 If Form .&029 •s received from the tax· 
payer Wlthon the spectfoed pertod. forward tt to 
the servtce center. Anentron: Correspondence 
luncllon and hold tne related TOA 1n abeyance 
pendtng actton on the apphcatton. 

2 II Form 4029 is not hied by the taxpay­
er withrn the specohed penod, etten snould be 
made to secure voluntary payment. II that latiS. 
enforced collectton may be taken wottun the 
hm1tat1ons prescnbed on IRM 536(23). 

53(1 0)2 (!!-1>--ISI 

Income Tax Assessed Against A 
Child 

(1) Any 1ncome tax assessed agamst a child. 
to the extent ol the amount attnbutabte to tn­
come included on the gross income of the chold 
solely by reason of IRC 73(a). if not pa1d by the 
chold sl"'all be conSidered as havtng also been 
properly assessed aga•nst the parent. See IRC 
6201(C) and regulatoons thereunder. 

(2) Otstnct Dorectors and Service Center Di­
rectors are not allowed to assess any amount of 
unpaid estomate tax reQutred to be patd unaer 
IRC 6153 or 6154. 

53(10)3 (I 1-1>--15) 

Telephone Excise Tax C.aes 
fl) Quarterly. telephone companies will re­

port ane names and addresses of telephone 
su~rs whO la•l to pay telephOne excase 
laX. 

(2) Annually, in November, MNIC8 centers 
will revoew all unpaid accounts and research all 
available sennc::e center sources to oetarm.ne 
taxpayer's Social Secunty Numbers (SSNs). 
On thoSe cases wnere taxpayers' SSNs are 
determined. Urut Ledger Cards (ULC) will be 
updated wif.h the SSN and tr1e ..,.,ICe center 
will •nput a TC 130 to the IMF in an etton to 
capture subsequent refunds. 
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(3) Dunng the hrst week of NoYember. serv­
ICe centers WtH manually ISSue Forms 3967C. 
Balance Due IRS Second Notice The not1ces 
will refleCt an aggregate account llab1lrty where 
thefe are multiple ULCs on ttle same taxpayer. 

C•) Durmg mid-December. serv1ce centers 
will manually 1ssue TDAs 11 tne aggregate un­
patd ltabllrty meets the cntena .n teX't 324 ol LEM 
v. and load the modules onto IDRS. No IORS 
1tlnd or lourth nohces are issued on these 
accounts. 

(5) Each TOA will Identify the first delinQuent 
Quarter as the TC 150. Tax Assessment-Return, 
and subSeQuent (if multiple) Quarters as the TC 
290s. Add1t1onal Tax Assessment. Separate 
computabon of accrued penalty and 1nterest 
will be entered on the TDA for each periOd of 
liability; and, each TDA will be recorded on 
IORS as a Single Inventory 1tem for the last 
penod o1118billty. 

16) Telephone excise tax TOAs with an ag­
gregate balance due. 1ncludmg accruals, of less 
than the amount speccf1ed tn teX't 3(10)3 of LEM 
V wh1Ch have ma11 returned as undeliverable w111 
be reported currently not collectible usmg clos­
sng code .. 03 ". 

53(10)4 (1 1-t~SJ 
Reopening of Cases by 
Eumlnatlon Division 

53(10)4.1 (11-t~S) 

Collection Requests for 
Reconsideration of Deficiency 
A ... aamenta 
(Amended and Supplemented by MS SG-305 
Ehm1nat10n of Collection Closed Files 
ExparabonDateMay'\4, 1987] 

(1) A TDA or notice account generated as a 
result ot an Exai'TIInatiOll cJeflciency may be re­
considered by Exam1nat10n DiviSion if 11 appears 
tne taxPayer did not receive any nobhcatJOn 
pnor to the Collection contact; thus, did not 
have the opportunity to submit the substantia­
tion required anes now nas the necessary docu­
mentation. Also the taxpayer may have moved 
since filing the return in QUeStion. 

(2) If. baSed on the contact rNde wittl the 
lalq)ayer. the Collection employee determines 
lhat the taxPayer has not had an opponuncty to 
aubmit needed documentation to support 
ctaimed deduCtionS. request Examination Oivi­
M»n to rec:ontlider the amount of tne disputed 
~tet-

(3} Secure copies of all documents the tax­
payer haS to subStantiate the disallowed de-
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duchons. 1nc1ud1ng a copy of the 1a.1: return and 
Exam.nat1on Report. 11 available. 

{4) Prepare Form 3870. Request tor Ad1us1-
ment. and boldly mark 1n nem 18. "TBJ<Dayer 
ReQuest tor Recons1derahon of Exam•nat.on 
Assessment." Expta1n why the case sr.ould be 
reconSidered and have tl"'e taxpayer Sign tl"'e 
1orm, or anacl'\ the taxpayer's 1ener. 

(5) When the contact· is an ACS taxpayer. 
complete 1tem 18 only and haYe the taxpayer 
s1gn Form 3870; or anach the taxpayer's 1ener 
to the case file and substanbatJOn and forward 
to the ACS call Site tor preparation ot tne adtust· 
ment request. The taxpayer's tener must be 
Signed. 

(6) The diStrict office shall establish local 
controls for forward1ng aSSigned cases to Ex­
am1nat1on. Do not request 1npyt of Transact1on 
Code (TC) 470 at th1s t1me However. Collect1on 
actiOn should be suspended pendmg Examma· 
t10n action. 

(7) Exammat1on will evaluate the 1nformat1on 
and. 11 posSible, make an 1mmed1ate determ1na· 
lion concernmg the llaDIIIty 1n QuestiOn. 

(8) II Exam1n&t10n cannot make a detemuna­
tion w1thin tnirty days. CollectiOn Will be notJti8CI. 
and the Collection case Wtll be closed. Exam1-
nat1on will then re-establish controls under 
AIMS and secure the adm.ntstratlve hie for fur­
ther consideration. The TOA or notiCe w111 be 
forwarded to Centralized ServtCes lunct1on for 
1nput ol TC 470, (for TDAs use CC 90) and flied 
rn the closed file. 

(9) If Exam1nat1on accepts the case for re­
consideration, forward the TOA or not.Jce to 
Centralized Servtees lunctron for iflput of TC 
•10. (for TOAs use CC 90) and f1hng rn the 
closed file. 

(10) If Exam1nation does not accept the case 
for reconSJderatron, 1nform the 18Xpayer anct 
proceed witn CollectiOn action. 

{11) Illegal tax protes1er cases are excluded 
from the abOve prOCedures. 

53(10)4.2 (fl-f!-45) 

Premature Aaaeumenta in Tax 
Court Caaea 

(1) A TDA 04" notiCe account rri8Y be generat· 
eel even though the taxpayer has f1led a timely 
Tax Court petrtlor\. Some or theSe assessments 
are correct. and collectiOn shOuld be pursued. 
Others are premature and should be abated. 

MT 53~1 53(10)4.2 
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(2) II tne taxpayer when contacted ma1ntams 
that the deltc.ency 1s st1ll betore the Tax Coun 
tor cons1derat10n. the Collection employee will 
contact the responSible Appeals office ana de· 
term1ne 11 the assessment was maoe 
prematurely. 

(3) If the assessment IS premature, the Col· 
lectiOn employee will reQuest 1nput of the iC 
470. CC90 and send the TDA or nouce to be 
tiled m the ctose htes. Appeals w•ll be responsi­
ble for atlat1ng tne premature assessment. 

(4) If the assessment •s correct. the Collec­
tion employee wdl pursue collection of the as­
sessment only. The ColleCtion employee wdt 
not anempt to collect the proposed dehctency 
before the Tax Cour1. 

53(10)4.3 (Tf·ls-415) 

Other Cases Reopened by 
Examinatlon 

(Amended and Supplemented by MS SG-305 
Ehm•natlon of ColleCtiOn Closed F.tes 
E.xP4raoon Date May 14. 1987) 

(1) In instances where an Exam1nation case 
IS reopeneo and the Ch1ef. Exam1nat1on 01v1-
Sion. believes tnat cOlteciJOn should be sus­
pended. tne Ch1ef. Collectron DIVISion. (d•stnct 

• director tf no Chtef) wdl be reQuested to sus­
pend any further collect1on action until tne ex­
arrnnatiOn 15 complete. Upon such notJ!tcaoon. 
and Wlth the concurrence ot the Ch•et, Coilec· 
bOn DiviSIOn. the revenue ot11cer will suspend all 
COllectiOn action. BMF .IMF. and NMF TDAs w1ll 
be torwarded to Centralized Serv1ces tunct1on 
tor tnput ot TC 470 with a Ctos1ng Code ot '"90". 
TOAs will be filed in the closed f1le. The case Will 
rerna~n ass1gned to the revenue ottacer. 

(2) In all cases where the revenue offtcer 
learns ot Examll'\atiOn Acttv1ty on a TOA, the 
revenue ol1icer will con\act tne ExamtnatJOn 
OivtSIOn before closing tne TDA to determane 
what the expected outcome ot the examanation 
will be. 11 tne revenue agent expects to reduce 
lhe ll&bll•ty to zero, the revenue offiCer should 
ctose me TOA. Otherwise, COlleCtion should 
continue. 

53(10)5 rn-•s--4151 

Tazpayera Entitled to tnataUment 
BUiing 

(1) The Internal Revenue Code authonzes 
automatic insuallmen1 billing tor the toiiOWlng 
~ ot tax if certain conditionS are met: 

53(10)4.2 
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(a) Form 706. U S Estate T a• Return ol 
the taxpayer lulf!IIS conOo!lons set tortP'l on tAM 
5673 and 

(b) Form 1041. US F1duc1ary Income Tax 
Return (For Estates and Trusts). 11 ltle return 1s 
f1led 11me1y ana me taxpayer elects to pay eQual 
amounts on ll"le return due date ana on tne 1 5tn 
day of the thrrd. SoJ<ltl ana n1ne months lotrowong 
the return due date. 

(CI Form 2290. Federal Use Tax Return on 
•·hghway Motor VehiCles. 1f the return tS t•mety 
hied and the remittance (plus 10"4 or $1,000. 
wh1chever IS less) &Quais or exceeds one-tourth 
of the tax due for July. August ano September: 
one-thnd ol the tax due lor October. November 
and December: or. one-hall ot the tax due lor 
January, February and March, and the taxpayer 
pays the balance of the tax tn eQual quanerly 
tnstalments: 

(d) ERTA Tax Straddles-Form 1040. U.S. 
lndav1dual Income Tax Return. Elect1on tor Ex­
tension of Tame for Payment. In accordance 
wtth the Econom1c Recovery Tax Act of 1981. of 
the etechon as made. the taxable gam tor the 
year from regulated futures contracts 1S taxed at 
the rates an eflect tor 1982. In add1t1on. the 
port10n of the tax anr&Outabte to ga•n from pr1or 
years rolled forward into 1991 may be paad 1n 
eQual annual Installments over a penod of up to 
5 years. An election under thiS sectron and the 
hrsttnstallment of the tax on the pre-1981 ga•n 
must be made on or before the due date ol the 
taxpayer's return ior the tax ,ear mcll6rlg June 
23. 1981. 

(2) Where there IS an open TOA in inventory 
tor current tax year Form 706. 1041, 2290. or for 
an EAT A tax straddl& case. and the taxpayer IS 

current w1th installment payments. the employ­
ee should detCt"mlne if the MasterF'IIIenas been 
updated to Status 14. 

(3) If the status has not been updat&C. tne 
employee should prepare Form 4844. Request 
lor T erm•nal ActiOn, and forward to CentraliZed 
ServiCes tor tnput of TC 488 to reestabbsn •n­
slaltment status. 

53(10)5.1 (U-Is-ti) 

Defaulted Deferred Payments oft 
Straddle Contract• 

(1) Prompt contact must be made as the col· 
lection statute iS not extended when this meti'I­
OCS of payment is eleCted. Fmal demand tor 
payment Wlll not nave been made pnor to the 
issuance o1 th•s type oi NMF Account. Couec-
1ion Field function employe•s must assure 
tnemsetves tna1 a F1nal Demand fof ~,ment 

haS been made. 
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(2) 11 the taxpayer contends "'at the dehn­
Quent payment nas been made. tne Serv1ce 
CAnter ACCQ~Jntmg Slancn w111 be contacted for 
ver1hcat10n. 

(3) A dstermmettOn on tne flhng of a Nottce of 
Federal Tax Lten. Form 688. w111 be made w1th.n 
prescrlt)8d ttme frames and tn rouhne manner 
wtth tne t~IOWI"9 exception: 

the unpaid balance of assessment wrll re­
flect tNI mrssed .nstallment(s) only. 

{4) Interest wrll accn1e on the unpard tnstall­
ment. Therefore. TC 340 must be used to pre­
vent an erroneous refund ofanterest at tne time 
tl"te case as closed. 

(5) If the revenue officer determines that the 
taxpayer is tn bankruptcy or an rnsolvency pro­
ceedrng. the Chcef, Sertnce Center Collection 
Branch and the Chief, Spec1al Procedures func­
tiOn will be notrhed so that a Proof of Clatm may 
be f•led for the ent~re amount of the unpaid 
bab1hty, and the Chtef. Service Center Account­
ing Branch can be notifted of the bankruptcy or 
rnsolvency proceedtng. 

53(10)6 f! t-tWSJ 

Accounts on Military Personnel 
end Employees of Department of 
Defense 

53(10)6.1 111-IS...S) 

Accounts on Taxpayers Who 
Served In a Combat Zone 

{1) IRC 7508 provides tnat, for rnd1v1dua1s 
whO sented rn an OtfiCI&ily deSignated combat 
zone, payment and collection of any federal tax 
liability wrll be suspended dunng the penod ol 
the tndividuat's sentice 1n the combat zone. plus 
any periOd of conhnuous hospltahzahon out­
side the Unrted States as a result of 1njury re­
cetved wttile serv1ng in the combat .znne. plus 
the next 180 days thereafter. See lAC 7508(d) 
1or exceptiOnS. 

(2) Among the classes of indrviduals serving 
in support ol the Armed Force5 who are within 
the scope of IRC 7508 are Red Cross person. 
nel. industnal tecnn.cians. Qvilran employees of 
the Federal Government in specrahst catego­
ries, scientiats, and accredited 
corresponcsents. 

(3) IRC 692 ~cMdes that •"Y individual who 
dies while in active serviCa as a member of the 
Armed Forces of the Uniled States (if suc:h 
death occurred while serving in a combat zone 
or as a result of woundS, disease or injury in­
curred while so serving) is not liable tor any 
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1ncome tax tor the taxaOie year m whtCh tall!. tl'le 
dale of oeam or w111'\ respect to any pnor taxable 
year en01ng on or after tile hrst day of ll'le penoo 
tn a combat zone ano any mcome tax wh1Ch ts 
unpatd for any pnor years at the dare of death 
t•ncludmg mterest. addttlOn!. to the tax a no aOdl· 

llonal amounts I snau oa abated Wt~ere m•htary 
personnel are reported as M1Ssong-ln-Ac11on 
and later determtned to have O•ed at an earher 
date. Pubhc L.aw 93-597 prov1des for forgove­
ness ot tncome taxes tl'lrougl'l the taxaDie year 
'" wh1Ch the m1SS1ng status ts ct\angeo ratl'ler 
than 1ust througn ttte year of actual death How­
ever. such taxes w111 not be forg1ven for any year 
beginntng more than two years aner term1na-
11on ot combatant acllvtttes (tn the case ot 'lltet­
nam. no later than Jam~ary 2. 197S). 

(4) Collect1on action will be suspended when 
it rs determtned that a taxpayer IS ent1t1ed to an 
extenSIOn of ttme as autl'lonzed by IRC 7508. 
Information rece1ved from the ta.J:Payer or other 
sources reflectrng the date serv1ce 1n tne com­
bat zone began w111 be sulf1C1ent to suspend 
turtl'ler acttvtty 111 couectmg the hablllty 11 a 1o,nt 
assessment tS 1nvotved. act1on to collect tile 
habihty from tile spouse may also be suspenoed 
dunng tne pertod provided by IRC 7508. Tne 
case ftle Should be appropnately noted. 

53(10)6.2 ft1-t5-a5J 

Military Personnel and Civilian 
Employees of Department of 
Defense Residing Overseas 

53(10)6.21 /11-15-45) 

General 
(1) The following procedures will be used for 

process1ng accounts on mthtary personnel and 
on c:ivthan employees of tne Oepanment of De­
fense (000) reSiding overseas. 

(2) 000 nas grven instructJOns to tne•r pay­
roll officers to transfer a Nottce of L.evy to tne 
proper payroll off•cer wnen military pel'$0nnel 
Ctlange their duty Statton ettl'ler Within the Unrt· 
ed Slates or overseas. As a result, rt is not 
necessary to have the TOA follow the taxpayer 
whO is transferred to a new duty station. 

(3) Ar. a followup to the agreement with DOD 
on ~ocesSrng accounts of military personnel 
having APO or FPO addresses. the Servtce 
entered 1nto a Similar agreement on procesSing 
ac:c:ounts of DOD CMitan employees resid1ng 
overseas. Both agreements provide lor accept· 

MT~1 53(10)6.21 
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ance ot se...,rce ol levres by mad sn the Unrted 
States and !orwardsng to tne payroll offrcer 
overseas. Ttus rncludes all mrutary personnel 
and DOD crvrllan employees resrdrng overseas 
W1ttl tn~ exceptron ot tnose rn Haw81r. Alaska. 
and Puerto Rrco where tne local payroll ottrces 
contrnue to accept serviCe ot tne levy. 

{4) DistriCt offrces should lake precautiOnary 
measures to ensure the TDAs are processed rn 
accordance with prescnbed rnstructrons to pre. 
vent any r&Qercusstons from DOD. 

(5) All TDAs on military personnel stat1oned 
outsrde the drstnct rn whrch the TDA IS located 
and those TDAs on crvllran employees of DOD 
reStdrng overseas requtre a wailing penod of 30 
days after the date ot the Ftnal Not•ce. The Tax 
Equ1ty and FJSCBI Responsrbrhty Act of 1982 
reQUWes that tne Frnal Notice or its equivalent 
beartng toretgn addresses be sent via regiS­
cered mall. Tnose TDAs on mihtary personnel 
statroned with1n the drstnct where the TDA is 
loCated will only requsre a wa1trng penod ot 15 
days. 

53(10)6.22 It 1-1>451 

Procealng Notice Aeaponaea 
(1 J Responses from the taxpayer as a result 

ot the no11ces sent out wdl be d1rected to the 
Sennc:e Center tor turtner procesSing. 

(2) On military accounts wnere the taxpayer 
makes a spectfrc 1nqu1ry about a military defer. 
ment in response to a notice request tor pay· 
ment of individual income tax, ttle Service Cen­
ter Will accelerate the account to TDA status, 
place the c:on-esponcsence in the suspense fale 
tor attacnment to the TDA when asstgned to 
CFf and processed in accordance with proc&· 
dures in IRM 53(10)6.3. 

53(10)6.23 lt!-,>45) 

Securing Addresaes of Mlllt.ry 
Personnel 

(1) Form 2223, Request tor Address of Mili­
tary Personnel. is used in any case where it is 
desired to obta1n from !ne records of the Military 
Sennces the current or last knOwn address of a 
taxpayer who is a member of or who l'laS been 
recently separated or d1scnarged from the 
Armed Forces. In order tor the Mi.litary Service 
Branc::tlea to Identify the peniOI'I named on Form 
2223, c:er1a1n information is required. The full 
name of me tuPayer,Uigether witt\ the W!Pelf· ··rpr......W:. address. ahOuld be entered ac-

53(1 0)6.21 MT ~1 ......... 
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curately Tne taxpayer's soc1a1 securrty number 
IS of utmosl 1mponance to tne Mrhtary Servrce 
Bra11c11es rn prov1dtng POSI\1ve roent•f•cat&on of 
ttle taxpayer. Also. tne taxpayer's last known 
m11t1ary address and the tatesl dale sucr'l ad· 
dress was known to be current should t1e fur· 
nastled. The correct ma1hng addresses for the 
M11ttary Serv•ce Branches are pnnted on the 
face of Form 2223 and the address corre­
spend1ng to the member's branch ol se...,rce 
should be entered tn the space prov1ded. 

(2} Form 2223 is designed tor ma•hng to the 
Mrhtary Servrce Branch 1n a wrndOw envelope. 
All Forms 2223 Intended for one brancn may, 
instead of b81ng lndJVIc:lually mailed. be ma1led 
1n bulk rn a large envelope addressed to the 
branch concerned. Ttle recetvtng M11Jtary Se"'· 
ice Branch Wtll lurn1sh the address 1nforma11on 
to the extent POSSible and mail tne form to the 
return address hsted on it. For that reason. care 
should De taken to ensure that each Form 2223 
bears tne return address of the requester. Oth· 
erw1se, even tnougn a current aodress rs avail· 
able. the Military Serv1ce Branch w111 be unable 
to return the completed form. 

13) Many of the Forms 2223 will have to be 
fOIWarded by the Mrlrtary Serv1ce Branch con­
cerned to vanous record centers located 
throughout the Untted States. Therefore. no 
fOIIOW·UP InQuiry Should be made Wtth1n 90 days 
from the date of the ong1nal request. II after 90 
days, it is found that follow-up rnqurry IS neces­
sary. a second Form 2223 si'IOulcf be mailed to 
the proper Military Sennce Brancn. The second 
Form 2223 should not be identified as a second 
request. and no reference should be made to 
the ongmal form. 

(4) When requesting the address of a retired 
military taxpayer. the Form 2223 shOuld be sent 
to the applicable offiCe listed 1n IRM 536(15).3 
except tor those tor retsred Navy personnel, 
wtlich should be dtrected as follows: 

U.S. Navy Finance Center 

Mail and Central Files Orvision (SMM) 

12<10 East 9th St. 

Clevetand. Ohio 44199 

53(10)6.3 (11-1~) 
Mlllt.ry Determenta 
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53(10)6.31 (11-ts-15) 

Universal Military Training and 
Service Act 

(1) Under the-Umversal 1.411atary Traanmg 
and Sei'VICe Act (heremafter referred to as Sac· 
taon 573. Tatle 50). the collectaon ol any income 
tall due trom any pers-on in the malatary servace. 
whether tailing due preor to or dunng has or her 
mdrtary servace. may be deferred 11 such per· 
son's ability to pay the tax as malenally rmpa.red 
by reason of such military sei'Vlce. The periOd 
for which collectaon of the tax may be deterred 
is the penod of the taxpayers· mihtary serv~ee 
plus an addational penod of not more than sax 
months after ttle termination of his mtlitary 
sef'VICe. 

(2) The term "person in the military service," 
for purposes of Sactaon 573. Title 50, means 
any member of the United States Army, the 
United States Air Force. the Unated States 
Navy, the Marana Corps. the Coast Guard. and 
any otfacer of the Public Healttl Sel'llrce detaaled 
by proper auttloraty for duty wath the Army or 
Navy. 

{3) The term "J>eriod of military servace" 
means a person's mtllal periOd of active malltary 
MtVree. whach wall be one of the fOllOWing: 

(a) the penod ot actrve duty for which the 
taxpayer is anducted rnto the mahtary S8f'VICe 
under any selecwe servrce act; 

(b) the period of active duty under the first 
enlistment of the taxpayer in the military 
servace; 

(Cl the period of service which precedes 
any reenlistment to110w1ng recall of the taxpay­
er to acuve duty ffom a resel'lle or National 
Guard unit 

(d) the first period of reenlistment of tax­
payer whO has been out ot the mthtary ser.nce 
for one year or more; or 

(e) in the case of an officer, the first two 
years of any tour of active duty that as preceded 
by a period of .nactive duty or nonmilitary status 
of one year or more. 

(4) A deferment of COlleCtion of income tax 
under Section 573, Title 50. will be granted at the 
following conditions are present. 

(a} The tupayer haS SUbmitted a written 
request fOt deferment under Sec:llon 573, Tiue 
50. 

(b) The tupayer establishes that he or she 
is serving an initial period of military 58Mce, as 
defined in (3) above. . 

(c) The taxpayer submits. with reauest tor 
deferment, satisfactory proof that ability to pay 
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tl'le taJt has been matenally ampatred by re:-o 
o1 taxpayer's m•htary servace. 

53(10)6.32 lt1•1H5J 

Procedure for Military Deferment c.... 0 

(1) If a taxpayer reauests an eJCtens•or, 
tsme for payment unoer a mabtary deferm<· 
the employee assagned the TDA should s<> 
the taxpayer Letter 1175 (00) and a Collec: 
tnformataon Statement. ltle date of ma·' 
should be raoted on the TDA. 

(2) Further action on the TDA should be w · • 
held for a periOd of at least two monttas wa·: · 
response from the taxpayer. If the complr: 
Lener 1175 (DO) as not receaved from the 1; 

payer, or tlantormataon becomes avaalable oro· 

catang that the taxpayer as not servang an m·· 
penod of m•htary servsce or 1S merely see• 
untust•hably to delay payment. collect ton ar:· 
can be resumed after manageraal approv;. 

(3) The completed Lener 1175 (00) and:· 
Collection lnformataon Statement sl'lould be : 
viewed to determane the taxpayer's ehgab•hT'f ' 
a deferment. Thts determanation should r 
based on the extent to wtaach the taxpay•J 
abttrty to pay the tax nas Dean ampaared by rr 
tary servtce.ln borderline cases. doubt as to I' 
oegree of ampasrment w111 be resolved 1n laver · 
tl'\8 taxpayer. If 1t as concruoed the taJtpayer 
raot entatled to a determent. a letter of de• · 
should be prepared tor the Signature of t: 
manager. (See Exhablt 5300-26). A copy of • 
lener Should be placed rn tne case fale e 
collectaon actaon resumed. 

(4) If at as concluded the taxpayer as entailed 
a deferment. a letter granung tne defermE' 
should be prepared lor sagnature o~ the mana· 
er. See Exnabst 5300-27. A CQJ>y of the let!· 
should be placed in the case 1ale. The temnr; 
ac:\ion reQuest form will be noted w1th TC 50" 
cc-s 1. and the numDer of cycles the account 
to remaan tn suspense status. Ensure that tr 
interests of ttae Government will be protect'!' 
dunng tne deferred penoc:l, ineludang filrng ' 
refiling a Notsee of Lien, if necessary. The TO 
case file, arong with the input Form and a ro-J 
ing Slip addressed to SP1. Wleuld be submanr 
with Form 795. 
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53(10)6.33 (I 1-ls-151 

Interest and Llmttatlona on 
Collection 

PI Ita deferment of colleCtion 1S granted. the 
runnsng of the statutory couect•on penod 1s sus· 
pended lor the peraod or the taxpayer·s m•htary 
serviCe plus an addotoonal n•ne months begon· 
ncng w1th tt\8 day followcng the penod ol m111tary 
serv•ce. 

(2) Interest does not accrue dunng the pen­
od ot deferment on any tax lor wh•c" collectiOn 
1S deferred. However. tile taxpayer rema•ns lia­
ble for any interest wh1Ch accrued prtor to tile 
beg1nmng date of the pertod of mll1tary seMCe. 
Interest will also accrue dunng he penod the tax 
rema1ns unpa1d tollow1ng exptratlon of tile peri­
od of deferment. 

53(10)7 (t 1-fS..SI 
Failure to Depoalt Penalty 
Auertlona 

(1) Collection personnel have the responsi­
bility tor determcnmg Federal Tax Depos•t Pen­
altieS on TOA"s 1n accordance w1th lAM 
5172.55 An attempt should be made to collect 
immed•ate full payment on the f1rst contact. 

(2) FTO Penalt~es may be assessed VIS dls­
tnct IORS termmals. 

(3) If the penalty IS collected 1n accrual status 
the related rem1ttance postmg document 
should reflect tile amount of FTD penalty col­
lected as a debit transactiOn uSing TC 180. 

(4) If the penalty is being assessed. but not 
collected at that time, the following actions 
should be taken. 

(a) Enter tile amount of penalty to be as­
sessed, as a TC 180 debit, on the TDA AU 
Purpose form. or Form 484<C. 

(b) Annotate the form prominently with 
"AOJ S.C." 

(C) Do not post the Oebit to the TDA at this 
time. 

1 This assessment must go to the Mas­
ter File to obta•n tile required 23-C date. 

2 A Master File Notice of Adjustment will 
be generated to the taxpayer. 

3 A OTR debit item will be issued for 
posting to the TDA. 

• Annotate the history as to 1he actiOn 
1aken. 

S No entc:wcement action ahould be •~ 
en to collect SUCh FTD penalties until the 23-C 
date s1atutory requirements are established. 

53(10)6.33 MT 5300-1 
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(d) Forward the TDA All Purpose Form or 
Form 4844 to Centralized Servrces tor 1nput 

53(10)8 tll-IS-4SI 

Erroneous Refunds 
(1) There are three mell"lods used by the 

Servtce for process1ng erroneous refund cases. 
{a) cred1t reversal IS used by tt\8 Serv1ce 

Center Account'"g Branch when a posted re­
turn lor the penod 1n quest10n reflects a tax of an 
amount equal to or greater than the erroneous 
refufl(l. The cred1t rever:oal method re~lts tn 

generat1on o! a TOA. 
{b) wllen a posted return reflects zero tax 

for the penod 1n quest1on. tile Serv•ce Center 
Accounting Branch 1s~es a Form 2209, Cour­
tesy InvestigatiOn. lor fl&ld contact and anempt­
ed voluntary payment of an enoneously 1SS1.1ed 
refund or initlahon of a civil suit. 

(c) wllen a posted return for tile periOd in 
Quest1on reflects a tax of lesser amount than 
the erToneous refund, a comblnat1on of (a) and 
(b) above IS used. The cred1t reversal method 1s 
used to recover an amount equal to the tax. and 
a Counesy lnvesbgat1on 1S used to anempt re­
covery of the remainmg erroneous refund. 
When used rn combinatiOn w1th the credit rever­
sal method, Counesy lnvestrgauon instructiOns 
will call for assoc1atrng the Form 2209 wtth tile 
correspond1ng outstand1ng TOA. 

(2) For TOAs identified as representing 
unassessabte erToneous refunds. request•nput 
oiTC 4 70--<:losing code 90 Prepare Form 3210, 
wrth notat1on "Unassessable Erroneous Re­
fund Cases." and showing the number of ac­
counts anached. Forward With related TOAs to 
the serviCe center Account1ng functiOn. Reta1n 
the duplicate tor f1ling and control purposes. 

53(10)9 (I f-15-45, 

Cases Involving Household or 
Agricultural Employee• 

In general, normal TDA processing will be 
followed to effect collectiOn of the tax. Howev­
er. to help eliminate future delinQuenoes. tndi­
VIduals makrng personal contact with taxpayers 
shouiCS inform them of 1he provisions for volun­
tary wtthholdrng income tax from the wages of 
household and agncultural employees. If tax­
payers ChOoSe to request that their etnP'DYers 
withhOld income tax from their wages, aSSISt 
them in preparing Form W~. Employee's With­
~tng Allowance Certificate. Furnish the tax­
payer a copy of Circular E. Employers Tax 
Guide for delivery w1th Form W-4. to the 
employer. 
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53(10)10 ,,_,~51 
Accounts on Taxpayers Located 
In High Aauult Rtak Areas 
(HARA) 

53(10)10.1 (11-1~5) 

General Procedures 
(t) To reduce fteld contacts by revenue ofl<­

cers. tl'le lollowsng procedures w111 De :nthated 
(a) If Collectton and Exammat1on are m the 

same otf.ce and Exam1na11on cannot collect the 
balance due. ColleCtiOn personnel w1ll, at the 
t1me tl'le deflcrency is agreed to. anempt to 
secure an agreement for payment and levy 
sources. 

(b) Collectron personnel should be alert for 
HAAA cases 1n wh1ch the proposed defiCiency 
inc:ludrng accruals is less than TOA deferral. 
Data procesSing procedures will generate a no­
bee to the taxpayer but no TOA wtll be issued. 

(c) The CollectiOn F1eld functson will have 
CSB use command code ACTON to estaDitsh a 
dummy module. and input levy sources to the 
Account Number F1le (ANF). so prepnnted lev· 
ies wrll be 1ssued for cases wh1ch become 
TDAs. These levy sources may come from a 
Form 4966. Form 1902-E. or tne rnterview de· 
scrrbed 1n (H(a} above However. there should 
be no ANF 1npur af the defrcaency IS below TOA 
deferral. 

(2) Any payments received pnor to rece1p1 of 
1h8 TDA should be processed on Form 3244. 

use TC 640 to denote advance payment ol 
detemuned dehciency. 

(3) IRM 5140 describes measures wh1ctr 
may help ensure the safety of revenue off.cers 
in high nsk areas. 

<•) Penod•c rotation of asssgnments may 
eaualrze the nsk in freld contacts on HARA 
cases (pohcy statement P-~3). 

(5) ColleCtiOn emplOyees wl'lO enter high risk 
areas snould be anformed of •nstructiOns in IRM 
5141. 

(6) InstructiOns for reporting forcable assault 
Of threat of tOC'ce on Cot~ personnel are 1n 
IRM 5141. 

53(10)11 fU-,5-e$) 

C...a Involving an .. Innocent 
SpouH" 

53(10)11.1 (fl-15-e$) 

General 
(1) Public Law 8&-369 prOVides that in cer-
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ar1SII'\Q trom a JOint mcome w return when tne 
follow1ng conO>t>ons ex1s\. 

(a) A JO•nt return nes been foleO wh1ch re· 
fleets substantial underpayment anfiDutable to 
grossly erroneous 11ema ol one spouse. 

{b) The "mnocent spouse" establosnes 
that 1n s.gnsng the return he or sne dod not kno"" 
ol. or had no reason to know of. the substantoal 
underpayment. and 

(C) Consrdering all lacts and corcum· 
stances. ct is aoequ•table to hOld the "1nnocent 
spouse" responstble for the suostant•al 
underpayment. 

53(10)11.2 (11-1~5) 
Procedure 

53(10)11.21 (11-1$-45} 

Referral to Examination Division 
(11 Cases 1n whiCh the law appears to apply 

(defrc1ency assessments only) snoutd be re­
terreCI to Exam1nat10n Dov1S10n tor cons•Oera­
tiOn. 'The followmg procedures should De 
tollowed: 

(a) Prepare Form 3449. Referral Report. 
based upon P.L. 98-369, "Innocent Spouse" 
legrslatson. 

(b) Spec1flc abatement reQuests sl'lould 
not be made on 10C11vodual cases. as Collecllon 
personnel are not autnonzed to determme tne 
ments of the c1a1m made by the alleged "rnno· 
cent spouse." 

(c) A memorandum to the Chief. EJCam1na­
tron O.vtscon. should accompany tl'le referral. 
The memorandum w•ll conta>n au data gathered 
by ColleCtiOn personnel relevant to consodera­
taon of the clarm by the Exam1nauon D•v1sron. 

53(10)11.22 (fl-1$-45) 

Original TDA Diapoaltion 
(1) After referral to Examrnation Otvision, a 

revenue officer Sl'\0\.lld determ1ne whetl"ter to 
Withhold c:ollect•on agatnst the pany cla•msng to 
be the innocent spouse. It collec:tton is to be 
wrthl'\eld. the hie will be documented and the 
TOA kept aetrve tor coltectaon agasnst the other 
spouse. 

(2) No actiOn will be taken to remove the 
innocent spouse's name from tne TOA or hen 
until such tame as ExaminatiOn Division makes 
their final determ.rnataon. 

18in cases a epouae WiU be relieved of liability MT 53oo-t 53(10)11.22 
IR Wanua1 
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53(10}11.23 (!1-I~SI 
TOA Reisa&UIInce 

(t) The Ex.amenatton 0Ms10n's hndengs. after 
reexamtnat10n of tne orag.nal return, may aHect 
the oreg1nal TOA and entity. The resulhng TOA 
rssuance and entoty procedures are as follows 

(8) Tne E;xamonatron Olv1Soon may fond that 
''Innocent SPOUse'" legoslat•on does not apply 
and so notofy the Chl8f. Collection Dov1soon. by 
memorandum. tn sucn cases. collectoon act1on 
wttf resume i11t was preVIOUsly suspended. No 
entity problems should anse 1n these S1tuat1ons. 

(b) The E.xammataon OMston may hnd that 
''Innocent Spouse'" legsslahon appltes fully to 
the ortg1nal assessment. If th1s IS thell findrng, 
one non-master hie TDA will be rssued agarnst 
the bable spouse from the service center to the 
dtstnct oniC8. The ongana! tax module wall be 
deleted from the master file by t~ serv~ee cen­
ter. No actiOn by ColleCtiOn personnel wtll be 
necessary to effect the entoty change. 

(C) The Examtnatoon Otvrs1on may fond that 
"Innocent Spouse" legrSiatJon only apoloes par­
IJIIIIy to the ongrnat assessment. tn tnese cases. 
a J()lnt master hte TOA writ be ISSUed by the 
sennce center ret1ect1ng the corrected balance 
agarnst both taxpayers. A separate non-master 
file TOA wtll reflect the balance ot the ongtnal 
assessment for whrch one spouse atone is 
liable. 

53(10)11.24 1"-•5-aSJ 

Application of Paymenta In 
Multiple .Aaaesament Caaea 

Whenever accounts are issued as in IRM 
53(10)1 1.23 tnYOiuntary payments and undeslg­
nated voluntary payments recewed trom the 
solely habte spouse or trom hrs or her assets 
ShOulcl be appll8d to his/her account hrst and 
then to the Dalance outstandtng JOintly. Tl"'is 
method shOuiO generally ensure that the Gov­
ernment nolds the best possible collection po­
SitiOn. However, a JUdgment may be made to 
apply payments to the jOint account III'St. 

53(10)11.25 (11-tS..S' 

NoUCea of Federal Tax Lien 
(1) It IS possible a NotiCe of Federal Tax Lien 

may have been filed on a jotnt •ncome ta1t TOA 
before the issue or a potential "Innocent 
SpouM'' arose. The anginal notiCe I'NY rtNnain 
in force or be changed ctepending upon Exami­
natiOn Otviston's ftndings. One of the follOWing 
procedures will apply when noticeS have been 

53(10)11.23 MT 5300-1 
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loled proor to reexam•natoon of an mcome t(l)l 
return Dased upon P.L. 9~369 

(a) If tne Examrnatron Dovosron determones 
'"Innocent Spouse·· teg•slatoon does nor apply, 
no change of tne orogonal not•ce os necessary 

(b) II tne Exammatoon drvrs•on concludes 
that ··tnnocenr Spouse" 1egoslat1on tully ap. 
ploes. thereby rehevong rne "lr>nocent Spouse" 
ol tne lrabrhty. tne employea w•llrssue a memo­
randum to tne choel. Spectal Procedures tunc· 
tron. reQuesltng tle/she notrty the appropnale 
local junsdoctron to delete the "Innocent 
Spouse" trom the orrgmal notrce. The orrgrnal 
notJce should not be released. 

(c) II the Exam•nat1on drvrsron lrnds that 
"Innocent Spouse"·legrslatson partsally affects 
the or1grnat assessment. tile Collechon Dtv•s•on 
wtll treat the rerssued tornt assessment as tf 
there l'lad been a parttal abatement of the ongo­
nal TOA. In these casas. no act10n on tl"le ong•­
nal notrce 1s necessary, unless or untrl the rers­
sued tornt TDA rs tully pa1d. At that ttme. the 
employee woll ISSue a memorandum to the 
chtef, Spec1al Procedures functron. requesung 
he/she nototy the approproate local JUrrsdrctton 
to delete the "Innocent Spouse" from the OfiQI· 
nal notice. Agaon, as 1n (b) abOve. the ongrnal 
not1ce should not be released. 

53(10)11.3 (It- 75-aSJ 

Offer in Compromise 
Consideration 

(1) lAC 6013(e) 1ncorporates the provrSions 
of P.L.. 98-369. Whrte the taw covers all open 
years under the 1939 and 1954 Codes. 1t does 
not open a year closed by Statute of Limota· 
ttons. Res Judicata. or otherw~se. 

(2) Acceptance of an offer in comprom1se 
closes the year or years involved (Regs 
301.7122-1C). Theretore. an accepted otter in 
compromtse precludes conSid&ratron of a clatm 
by an alleged "Innocent Spouse ... · 

53(10)12 (' l•ls-.5} 

Polttical Activity Ca•e TDAa 

53(10)12.1 (11-15-45} 

General 
(1) Public Law 93-625 established income 

tax filing requirements for poltttcal orgamza­
tions. committees and candrdates for tax years 
beginning January 1. 1975. P.L. 93-625 af­
ftrrned tne substance of the pr10r Revenue Rul­
ings. The prOVISIOns of the law are contained in 
IRC527. 
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(2) Pohttcal enht1es sub1ect to P.L. 93-625 
are requrredloflie Form I 120 POL. U.S Income 
Tax Return ot Cena1n Potat.cal Organ,zat1ons. 
only 1f they have taxable mcome over $100 thai 
as not specifically exempted by law. 

53(10)12.2 (1 •-t>4.SJ 

Proced"'r•• 
(1) "G" cOded accounts will receive normal 

ACS procesSing. 
(2) Employees will rnak.e normal tun compli­

ance checks tor t.uable penods and types of 
returns not reflected on the "G" coded 
account. 

(3) Employees should recognize that "G" 
coded taxpayers are frequently temporary enti­
tles establ1shed for the lim1ted purpose of fl· 
nanc:tng and managrng a political campaign. 
Since many ol these taxpayers Will be defunct, 
employees should be alert to transferee 
srtuatrons. 

53(10)13 {I 1-1>45} 

Transaction to Prohibit Offset·ln 
to Specific Master File Accounts 

53(10)13.1 (11-1.5-45) 

General 
TC .c 70 wtth a un1que CloSing Code '"99" is 

used to prevent automatiC offset of a credrl 
balance to an outstandrng debit balance. The 
posbng ot this TC470 to a mOdule on IDRS will 
update the mOdule to a new suspense status. 
"73". The module will remain in thrs suspense 
status unt1l reversed With a TC 472, ClOSing 
Code 99. at wtuch t1me an analysis will be made 
tor IDRS Third Nobce. At the master file. the 
mOdule is frozen from the offset-It! until the 
suspense action is reversed. 

53(10)13.2 (tt-1$451 

Procec:luree 
(1) There are several conditions under which 

the use of this freeze would be applicable. For 
example: 

(a) instances where a deficiency is being 
contested or adjusted and offset-1n would be 
inaPpropriate until the liability iS resolved; and. 

(b) instances, such as in nationally de­
Clared disaster areas where it may be spec:ifi.. 
cally directed that colleCtiOn be withheld. 

(2) Although MIVice centers will make the 
most trec~uent use of TC 470 CC 99, the district 
office will also have occasion to utilize the 
transactiOn to freeze and suspend bOth notice 

page 5300-105 
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and TDA status accounts as men110ned rn tAM 
5341 The d1s1nct Oll1ce appr.catoon of TC 470 
CC 99 w•ll be carefully controlled by Nattonal 
Otf1ce dlfectrve. 

(3) There rs no system1c control or monotor­
tng of accounts suspended rn Status 73. To 
safeguard agarnsl potenual mtegrrty problems. 
n wrll be necessary to ma1ntarn a control hie to 
ensure that the accounts are momtored for 
timely reversal of the suspense status. Drstnct 
off1ces ut1hz1ng thts un1Que cloSing code to sus­
pend an account will forward the enure case ftle 
to SCCB tor tnput and mon1tonng. Anach Form 
4184<4 to the lace of the TOA or notiCe and 
ind1cate "TC 4170, CC99" and the reQu.red sus­
penSIOn periOd in the remarks &eetron. 

53(10)14 111-15-451 

Ad Valorem Penalty Adjustmenta 
Distnct Otftee and ACS personnel have the 

pnmary responstbiltty tor procesSing cla1ms lor 
abatement of ad valorem penalttes retatmg to 
TDAs in open or closed I DRS status. dehnQuent 
returns secured by the d1stnct off•ce or the ACS 
call s1te and those cases where the ~ayer 
has requested a personal contact. If the servtce 
center recetves correspondence from a UIJ(pay­
er requesting abatement of a penalty for any of 
the above categones. the correspondence w111 
be fQfWarded to the appropnate responsrbality 
unrt Within ACS or the drstnct efface. 

53(10)15 (I 1-15-4.51 

Cases with Mathematical or 
Clerical Errora 

53(1 0)1 5.1 (fl- I .5-45} 

Genera! 
(1) Returns filed after December 31, 1976. 

contatning mathematical or clencal errors 
(hereafter referred to Simply as math errors) will 
irubally be. ICientitied at the Master Ftle b)' a 
Freeze Code ""G." They will be subrect to a tnt 
notice 1ssuance and then held in suspense for 
12 cycles to meet the stay of collectiOn r&Qurre­
ment ot the law. 

(2) The 12 cycle suspense applies to the ag­
gregate module balanCe of the assessment. 
Such a module will be retained on I DRS and can 
be identified as hav•ng Freeze Code G or J. Its 
retention on tORS will neither cause the default 
ot an installment agreement. nor reQUire it to be 

MT 5300-1 53(10)15.1 
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cncluded when tne cnstallment agreement IS 

lt'IPUt. 

(3) When tl'lEI appeal penoCI expores or the 
taxpayer responds 1nd1C8t1ng agreement woth 
tne assessment. the Freeze Codes are •e· 
moved and the mOdule 1S then sub1ect to notoce 
and TDA 1ssuance. 

(4) Should tl'lEI taxpayer respond and contest 
tne assessment. the serv1ce center Wllllmmed•­
ately ~nput a TC 470 Clos1ng Code 94. C1aom 
Pend~ng. Ttus will estabhsh the ''J'' freeze to 
temporanly extend tl'lEI suspense penod. The 
taxpayer's return will be secured 1mmed1ate1y 
and a determmatton as to hab1hty w111 be made. 
The determ1nat1ons w11l be as follows: 

(a) it tne raxpayer·s c1a1m is JuStlhed. the 
tax will be abated 'Wittl a TC 291 and the remam­
mg laablhty, 1f any. w111 then be subJeCt to nouce 
and TDA ISsuance. 

(b) 11 the taxpayer's cla1m cannot be JUStl­
fted. the tax w111 be abated w1th a TC 29t and the 
issue will be referred to the Exam1nauon Divi­
SIOn. Exceptong exempt organozahon returns, 
any ex1St1ng cred1t wtll be frozen untol the Examo­
nat1on determmat1on is maae. Any remaan1ng 
hab1hty w111 be subJect to not1ce and TDA 
ISSuance. 

53(10}15.2 1"-7S..5J 

Procedures 
(1) Generally, math error problems will have 

been reSOI\Ied prtor to TOA ISSUance However, 
there may be •nstances when a timely taxpayer 
response to the hrst notiCe w11l unaccountably 
not nave been processed during tl'le appeal 
periOd. When th1s happens. the serv~ce center 
will immediately 1nput a TC 4 70 Clos1ng Code 
94. It the module has already gone to 'TOA 
status. a Dally Transact1on Record (DTR) re­
tlecung TC 4 70 wdl be ISSUed. Th1S 1s to ensure 
tnat coltectJOn acuon 1s not pursued agamst that 
poruon ot tne babihty wh1ch 1s betng contested. 

(2) The modute Will remam 1n TOA status. 

(3} The service center will anempt to resolve 
U'le issue ancs 1nput TC 291 as soon ali poss&ble 
after their 1nput ol tne TC 470. ShOuld rt be 
necessary to pursue CollectiOn dunng thatltl18f. 
val. telephone contact With the servtee center 
will provide 1nformauon on tt'le amount ot the 
math error and its status. use the control base 
to identJfy the appropriate service center orga. 
NUIIOn U~Vt to contact. 

53(10)16 tn-t5-eS) 

Child Support Obligation TDAa 
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53(10)16.1 '"·'~5} 
General 

(1) tRC 6305 provodes tor the assessment 
and collectoon of certof1ed Ch1ld Suppon Oohga· 
ttons (CSOJon tne samo manner. woth tne same 
powPr, 1nd !>UOtect to ll"'e same lomotat,ons as of 
such . ~unt was a tax 1mposed by Subtotle C 
(Em~· ·nont i ax~:~s) ihe lollowong excep!tons 
apply tv CSO TDAs: 

(a) no 1nterest or pena111es shall be as­
sessed or collected. except tor bad check 
penaltoes. 

(b) the tollowmg exempt1ons under lAC 
6334(a) sl'lall not apply: 

1 unemployment ben&l1ts; 
2 certa1n annuoty and pens1on pay­

ments: and. 
3 salary. wages or ot!'ler income if gener­

ally exempt Decause of a Judgment tor support 
ot mtnor cl'loldren. 

(c) salary. wages or other ancome ot an 
1nd•v1dua! Deong Wlth!'letd by a garn1shment pur· 
suant to a JUdgment 1or the support of manor 
cnoldren may not be 1ev1ed upon. 

(2) Collect1on must be stayed for a penod of 
60 days tmmed1atety tollow,ng not:ce and de­
mand tn the case of the hrst assessment 
aga•nst an 1nd1vidual fOf a particular person(s). 
Th1s reQuarement IS met in the serv1ce centers. 
wnere a notice •s •ssued and tne account1s hetd 
1n notJce status tor 60 days pnor to ISsuance ot a 
TOA. Once ISSued. CSO TOAs are subJeCt to 
1mmed1ate collection action by CFI. 

53(10)16.2 ll t-ts.-45) 

Service Center Collection Branch 
Procedures 

(1) As new CSO certtficat1ons are recetved. 
but pr10r to assess•ng the lt&bdlty, the ServiCe 
Center Account1ng Branch wilt send them to the 
Sef'YICe Center Collect10n Branch (SCCBI for 
the revenue oHteer ro r&YieW. If tne cerohcallon 
appears to be 1n Ofder. '' will be returned to tl'le 
accounting branch tor assessment. The reve­
nue offiCer will anach a copy of lfaM 53(10)16 
before returning the certification. II tne c:ert.ifica· 
uon IS not in order. it will be returnees to the State 
WJth a cover memorandum. The revenue off1cer 
will advise the Accounting Branch and also 
send a cepy ot tne file and the cover memoran­
dum to the Deputy Dtrector. Offtce ot Child Sup. 
port Enforcement (OCSE). Department of 
Health and Human Serv1ces, Rockville. MD 
20852. 
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(2) TOAs under thiS program ""'" be •ssued 
manually, reflect MFT Code 59, Ta.r Class 6. 
and will bear the legend CSO. Each TDA will 
have a copy of the cen11tcat1on anacned so tnat 
pertment mforma!lon secured by the state 
agency ,.,,u be available lor revenue ofi1cer use. 
CSO TOAs will be asstgned d1rectly to revenue 
off1cers. 

(3) The revenue of1•cer should ensure that a 
TC 130 has Dean tnput. 

53(10)16.3 f"-15o-8S) 

Collection Field Function 
Procedures 

(1) Because of the special nature of these 
cases. the d•H•cutty level symbol will not appear 
on the TDA. Group managers w•ll revtew the 
cases tor level of diffiCulty and w11l as519n the 
cases accord•ngly. 

(2) Normal field collect1on procedures 
shOUld be followed ,., the collectton of CSO 
TOAs subJect to tl'le Quahflcatlc;>ns 1n lAM 
53(10)16.1 abOve. 

(3) S.nce the habihty has been determ1ned by 
a state coun. the lAS does not have aoatement 
or compromise authortty. Changes to the 
amount of ltablhty must be 1n1t1ated by the stale 
ot junSdJCtiOn. 

(A) If. after contact wrth the taxpayer. it is 
determined tnat there 1s an obviOUs error 1n the 
assessment or the taxpayer produces salisfac· 
tory evidence that he/she pa1d the respectove 
state after the assessment was made. the reve­
nue officer should cease further collection ac· 
liOn. The revenue officer sl'\ould f1rst contact the 
state offiCial whose name and telephone num­
ber appear on the certification. In the unhkely 
event that th1s does not resolve the problem. 
the revenue off•cer should contact the reg1ona1 
OCSE representative whose name and tel&· 
phone number are also listed on the 
certification. 

(5) States are to certify only cases with good 
COllection potential. All state information tor­
warded wtth tne certificatiOn ShOuld be carefully 
revtewed tor muamum COIIeCtJOn potenbat. 

(6) The revenue officer reporting a CSO TOA 
currently not colleCtible will schedule a manda­
tory foltow·up if it appears tnat the taxPayet""s 
ability to pay or equity in assets will improve. 

(7) It an agreement is made for regular pay. 
ments. the account will be handled as an NMF 
installment agreement 

(8) If the account 1S transferred. the revenue 
officer will: 
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(aJ tollow procedures tor the transfer of 
NMF cases. and. 

lb) send a photocopy of the TDA and all 
related paperwor~ oorectly to me transferee of­
flee on Form 2650. TOA-TOI Transfer Tne re­
ce•v•ng othce w•ll ommedoately stan wor11.1ng the 
case us1ng the pnotocopy of the TDA. When tne 
TDA and case hie are rece•ved from me serv1ce 
center. they woll be assocoateCl. 

(c) Not1ty the appropflate state of11C1al of 
the transfer of tne case. 

53(10)16.4 11'-ls-85) 

Coordination With States 
(1) In tne event the state 1ntervenes after tne 

case has been cen1hed to Collect•on. 1.e .. sub­
seQuent state coun actton. etc .. the revenue 
oltocer should contact the appropnate state co· 
ord1nator. whose name and telephone number 
are shown on the cert1f1catson. to Clartty the 
matter. 

(2) Occasoonally. tne state may reauest on· 
formatoon on a partocular case Sucn recuests 
may be handled by tne re,enue ott.cer to whom 
the TOA 1S ass1gned. Care should be exercosed 
so that noth1ng more than CSO 1nformat1on IS 

diSClOsed to the state. 

(3) After a CSO case has been •n the revenue 
off1eer's 1nventory for 90 days. a bnef narrattve 
report outhrung the present status will be for· 
warded to the state. The revenue Offtcer w11l 
prov1de hiS/her telephone number so tne state 
can IOIIOW·up on cases. O.stncts w111 retaon cop-
18S of these reports tor possible regtonal or 
NatiOnal Ofhce review. 

(4) The revenue officer will prepare Form 
5482. Record ol DISclosure (Provacy Act ot 
1974). each t•me a report IS sent to the state 
agency. 

53(10)17 1"-ts-85) 

Action Againat False Refund 
C'-ims 

53(10)17.1 (Tf-Ts-fJ5) 

General 
(1) In false refund claim eases. lAC 

6201(a)(3) allows assessment of overstated 
pt'epayment credits of tncome tax to be made tn 
1lle same manner as in the case of mathernali· 
cal or c:teneal error. wothOut the neeess1ty of 
send1ng a notice of del•c•ency to the 
&axpayer(s). 

MT 530D-1 53(10)17.1 
IRW.._t 
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(2) Cases where the Form W-'2 appears 10 

be a fraudulent. controved document created to 
Obta•n a ~alse refund may be sub1ect to cnmcnal 
or CtVII compliance actiOn. 

53(10)17.2 111-1~/ 
Procedure• 

{1) ServiCe Center Collect1on Branch Will as­
Sign TOAs COded Nand TRSF-N dJrectly to the 
CollectiOn F~eld tuncbon. TDAs coded 914-N 
WJII be routed to Special Procedures function to 
be processed an accordance w1th lAM 5141. 

(2} The N. 914-N and TRSF-N TOAs will 
receiVe pnority handling and the revenue ot11cer 
Will tml'l'l8daatety make personal contact w1tt1 the 
taxpayer. 

(3) Pnor to any contact with 91~N coded 
TOA taxpayers, Criminal Investigation function 
should be notified to determme if a special 
agent shOuld accompany the revenue ottJcer. 

(4) Because of the nature of the habihty. all 
autnonzed enforcement necessary to recover 
the assessment plus accruals will be taken. 
Tolerance procedures of lAM 5372 Will not be 
used. 

53(10)1 8 (11-rs-.51 

Combined Annual Wage 
Reporting CCA WR) TDAa 

(1) The Soaal Security Admtrustrabon. af181" 
processmg Forms W-2 and Forms W-3. Trans­
mmat of Income and Tax Staterr~ents. forwards 
a computef taPe of FICA earntngs and withheld 
tax sn~ormat10n to IRS tor reconc:siJatiOn aga1nst 
the wage and tax informat1on reported on 
Forms 941. 942. 943. and 941E. 

{21 Data from the Forms W-2 and W-3 series 
of dOCuments are matched against the Informa­
tiOn reponed on Forms g.!1, 941E. 942, and 
943. Five money fields are reconciled--FICA 
Wages. FICA Taps, FICA Tax Withheld, Fed8f81 
Income Tax Wrthheld and Total Wages, Tips 
and Other Compensation. 

(3) When the match indicates the amount of 
tax reponed on Forms g.s 1. ~ 1 E. 942 or 943 is 
underreponed. Returns Processmg and AC· 

53(10)17.1 MT 5300..1 
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count1ng attempts to resolve the d1Screpanc1eS 
ttlrougn correspondence. Two not1ces are 
ma,led to tne tupayer ll there rs no response. 
or an unsatJs!actory response. the unoerrepo!l· 
ed taJt rs assessed. 

(4) The tollow1ng charactenst1Cs are com­
mon to CAWA assessments 

(a) The Transaction Code (TC) 1S 290 
(b) Tl"'e 9tn. 10th. and 11th drgrts of the 

Document Locator Number (DLN) for the 
TC290 range from 550 through 559. Th1s 1s not 
necessanly the DLN pnntecs on the TOA. If there 

· IS any doubt. cneck IDAS. 
(c) AI least one notice explammg the diS­

crepancy w111 have been sent to the taxpayer. 

(5) Normal BMF notice routines and deferral 
cntena are followed pnor to TDA 1ssuance for 
CAWR assessments. 

(6) If it is necessary to review the actual 
Forms W-2 and W-3 and they are not avallaDre 
.n the CAWA f1le at the Serv1ce Center. tney can 
be secured from the Wage and lntormauon Re­
tneval System (WIAS). See lAM 5128. 

53(10)19 (11-IS...S/ 

Non-Petitioning Spouae Cases 
t 1) II one spouse hies a petJtJon wttl'l the Unrt· 

ed States Tax Coun on a proposed JOint retum 
oeficaency and the otner spouse agrees or does 
not take appeal actrons. separate NMF TDAs 
are 1ssued. TDAs and IDAS are noted by the 
service center "Non-PetJtronrng Spouse"' and 
"'Petit1onmg Spouse." If two drstr1cts are In­
volved. the narr~e of the other diStrict will be 
noted by the S81V1Ce center on ttle face of ttle 
TOA. 

(2) Revenue Otfacers assigned this type of 
case should contact the other district involved 
to determine rf any coltec:trons have been made. 

(3) Once the amount of the corrected jo1nt 
return liability is collected. e•ther from one 
spouse or 1n part from each, the remain.ng bal· 
ances should be abated. 

: 

lA ......a (Neln page " S30C).., '3) 



Exhibit 530D-1 

Pattern Letter P-513 (Rev. ~78) 

(Reference lAM 5313.24) 

/Type on Aporoproare Lenerneac) 
NOTICE OF JEOPARDY ASSESSMENT AND RIGHT OF APPEAL 

(SalutatiOn) 

page 5300- 113 
(1~-1~SJ 

Under sectiOn i•nsen 6861.6862 or 6867) of !he lnH~mal Revenue Cooe. you are not•hed trlat 1 nave 
found you (.nsen reason tor assen.ng me Jeopardy assessment) tl"lereOy tEmdll"lg to pre,uooce or 
render .neneetuat collection of (1nsen type of tax) tor tne penOd . Accordrngly. based on 
informahon available at !his lime. I nave approved assessment of tax and add•tronal amounts oeter­
m.ned 10 be due as reflected 1n the attacned compuaaa•ons: 

Taxable Penod Tax Penalty Interest 
Under sectton 7•29 of the Internal Revenue Code. you are ent1tled to reQuest admrn1strat1ve and 

JudrCJal revi8WS of tFlls assessment actron 
For an adn'WllStratove revl8w. you may f1le a wrmen protest with the District Director wottun 30 days 

from tne date of lhts letter. reQueSting redeterm•nat1on ot wnetl"ler or not. 
1. tne makllfl9 of the assessment IS reasonable unoer ttle c•rcumstances. and 
2 tne ai'TIOYnt so assessed or demanded as a result ot ttle achon IS appropnate under tile 

CJTCUmstanees. 
A conference will be held on an exped1te baSIS to cons•oer your protest Your protest will be 

torwarded to the Aeg•onal Appeals OffiCe wnere a conference w11t be neld. 
11 you sUOI'Tllt new 1ntormatoon or dOcumentauon tor tne fJrSt hme at an Appeals conference. tne 

Apoears Otf1ce may reQuest comment from the D•stnct Dorecror on sucn ev•dence or oocumems 
Entorceo collectiOn act•on may proceed dunng any aomonrstratrve appeal process unless arrange· 

ments are made regard1ng co11ect1on of tne amount assessed. To ma~<e such arrangements. p•ease 
contact (ulc:lacate name and telepl'lone number or aporoonate d•stnct Otl1ce of1rCI81) 

You may request a JUdiCial revl9w of tn1s assessment by onng.ng a c1vtl surt agarnst !he Unoted 
States 1n me U.S. Dtstnct Court 1n the JudiCial dtStnct 1n wh•cr"l you res•de. or 1n wn•cn your pr.nc.pal 
ot11ce 1S located However. on order to nave thiS act10n revoewed t:ly Ill& Orstnet Coun. you must 
request aom.nostrat•ve review wttntn 30 days of tne date of th1s 1et1er. Such su1t must be f•leo w•th•n 30 
days atter me eartl9r of (1) ltle day ot tne Servree nohhes you of 1ts d&CIS•on on your protest. or (2) tile 
16th day after your protest. Tne Court will make an early determ1na11on of the same t)O•nts ra•sed 1n 
your protest to determone wnetner me malong of me assessment IS reasonable under tne crrcum­
stances. and wnetner !he amount assessed or demanaeo IS aporoonate under tne c~rcumstances. 
Tne Court's CleterrTllnatoon is hnal and not revoewable by any ottler coun. 
Appeal to the courtaln Caae of Income, Esute, Gift and Certain Excise Taxes 
If an agreement 1s not reaCiled w1tr'l tne Internal Revenue Serv1ce. a notree ot dehcoency IS reQu•reo Dy 
law to oe ISSued wrth•n 60 days from the date of J&Oparoy assessment made unoer sect1on 686 t of 
the Internal Revenue COde You will tl'len l'lave 90 days (150 days 1f OUtSide tne UMed States) from 
tne date me not1ce IS rna•led to tile a petrt1on With tne Unned States Tax Court. 
Appeal to Courb In CaM of Other Taxes Assessed Under tRC 6862 

Cta•m tor cred1t or refund of taxes assessed unoer seet•on 6862 ot me Internal Revenue Code may 
be hied •n accordance with sect1on 6511 (a) ot the Cooe of admtnlstrattve and IUO•c•al revoew of tile 
mer~ts of tne laabohty assessed· An adm•n1strat1ve dec1s1on on tl'le cta•m may be appealed to tne courts 
unoer tne prOVI$10(1$ of section 7422(a) of tne Code. 

Enclosure 
ComputatiOn 

Very truly yours. 

Distnct Director 

MT 5300-1 



Exhibit 530D-1 Cont. 

Pattern Letter 1583(P) (Rev. 8-81) 

(formerly Panern Letter P....,.9) 

(Reference. IRM 5313.24) 

(Type on Approp,are Lenerneacl 
NOTICE OF TERMINATION ASSESSMENT OF INCOME TAX 

page :300-114 
(11-1>-85) 

0 

(Sa1utat1on) 
Under sectton 6851 of tile Internal Revenue Code. you are not1hed tnat 1 ha .. e found you (1nsert 

spec•hc facts and reasons lor zeriTllnat10n assessment action) tnereoy tend1ng to pre1ud1ce or render 
~n&lfectual collection ot tnCOme tax lor the (current/Preceding) taxable year AccorOangly. the 10c;ome 
aax. as set lonh below. IS due and payable ltTimed1a1e1y. 

Taxable Year Tax Penalty 
Based on 1nlormatt0n available at thiS 11me, tax and penally. if any. reflected lfllhe anactled compu· 

tat1ons. l'lave been assessed. 
Ttus actiOn does not reheve you ol rne responsibility lor fihng a return tor your usual annual account­

.ng peraod under sect1on 6012 of the Cod& Such return must De hled w1tn the oliiCe ot the O.stnct 
[).rector ot the dtstnct 1n whlcl'l you resade. or the d1Stnct 1n wtuctl your pranopal offiCe 15 located. not 
With the Internal Revenue S&Mce Center. A copy of thts letter should accompany the return so that 
any amount collecled as a result of this termlnabon assessment w•ll be applted aga1ns1 the tax h~lly 
determined to be due on your annual return or to be credued or refunded. 

Under sectiOn 7429 ol the Internal Revenue COde, you are enutteo to reQuest admrnistrat•ve and 
tud•cl81 rev.ews of thiS assessment act1on. 

For an adrn.n1strat.ve rev.ew, you may file a wrinen protest w1th the D•stnct Cllrector wrthtn 30 days 
from the date of crus letter. reauestrng redetermmatJon ot whether or not. 

1. the mak•ng of the assessment •s reasonable unoer the crrcumstances. and 
2 Ttl& amount so assessed or demanded as a result of lt'le actiOn rs appropr1ate unoer the 

orcumstances. 
When teas1t:>1e. a conference will be held on an exped•te basts by the Regional Appeals Ott1ce to 

consider your protest. 
11 you subm•t 10formauon or Ooc:umentahon for tl"'e first time at an Appeals conference. the Appeals 

Offace may reQuest comment from the O.stnct O~tector on suCh &1110ence or oocuments. 
As ll'ldsc:ated abOve. enforced collectton actiOn may proceed ounng any aomu·"strattve appeal proc­

ess unless arrangements are made regard1ng collection ot the amount assessed. To make sucn 
arrangements. please contact (Jndrcate name and telephone number of appropnate d•stnct ofioee 
otf1c.al) 

You may request a ;ud1cial review of thts assessment by bnng1ng a CMI surt aga10st the United 
States rn U.S. O.stnGt Court rn the tudroal drstnct in whteh you res10e or ll'l wh1Ch yovr pnnr:;Jpat otf1ce tS 
located. However. 10 order to have this actton rev1ewed Dy tne D•StriCI Court. you must ftrst reauest 
admlntstrallve review wtth1n 30 days of the date of thts letter. Such Su1t must oe filed w1tt1tn 30 days 
atler tne earl.er ol (1) tile day the ServiCe nottftes you of rts decrs•on on your protes:. or (2) the 16tn 
day atter your protest. The Court wall make an earty deterrT11nauon of the same po.nts rarsed , your 
protest to deterrntne whether the making of the assesssment ts reasonable under lhe carcumstanees 
ana to determtne whether the amount assessed or demanded as a r&s.Jit of the actl()(l rs appropnate 
under 1he circumstances. The Court's oetemunauon rs f1na1 and not re .. •ewat>le by any otner court. 

Enclosure 
Computation 

Very truly yours, 

Orstrict Director 

MT 5300-1 



5300 Balance Due Account Procedures 

Exhibit 530D-2 

Special Sltw.tlona 

(Reference: JAM 5353 1) 
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5300 Balance Due Account Proceoures 

Exhibit 530G-3 

page 5300-116 
(11-15-85) 

Protection for Certain COmmercial Tranaacttons Financing Agreements, Etc. 

(Reference: lAM 5353.1) 

- MT~1 



5300 Balance Due Account ?rocecures 

Exhibit 530D-4 

Criteria tor Filing Notice of Federal Tax Lien 

(Reference lAM 5355 11) 

YES 

a~YES 

B ~vEs------., 

EJ Is trwte an, Grher OUIS 

FII..E ...,_YES------tJor~,:;~"' ... ~--~NO 

f::1 (DoetWenaoiP·~7~; 1 ~-YES _____ .. _._,_ _______ ';J.~----r NO 

EEJ-vEs----~(::=::,.)/. 
ea-VES ~.v/ 
• A,._.of_..,_. .. ._,: 

- pnorto ll'llhiUmg...., 8CIIeln011 ~1ft'"'""'"" f/1 .. ~Upqef'; 

page 5300-117 
(11-15-85) 

- pnor to..,_ CIIINI ....,.,., tar p.,._. ..... • _... ~ ._. .._. 1MJ 1Met De ......,_.,.,, 
- pnor to llllll"fflnn-' _.. • _...,...,.. CIIIIIKII:IIe ..._ ._ 111181 oo• ...,., ~ • Sl.ODO or 

__ .._..._ .. ~•t•; IJX' •• ..,..,_c:o,....IIIDOi•.or.._ .. ~,_,..,lor 
CI"'IIIDD'''-upnd. S.P ..... 7. 

-



5300 Balance Due Account Procedures 

Exhibit 530Q-5 

Form 668 

(Reference. IRM 5355.31) 

.... ~ 668 o.. ...... .,..,., ·~· ,, ••• ..,... _ . ., .... , .... ~. s ...... < • 

page 5300-118 
(11-1>-l:l5) 

.... ~ . .._.. .. , .. Notice of Federal Tax Lien Under Internal Revenue Laws 
_J 1 s. ... , ........ De, <D -D•••tct •• o....,._.., ~~o~~•• •• ......... , O••c• 

a> 
-
As o<ow-11 0. 1«110~ ll21. 6322 . .nil 6~23 01 llle 11\oorn .. Rowen ... COCM. 
tH:..tte• '' o••et'l tn,a1 •••es. C.ncJwct•"Q '"'•'•" ,ano oenJ~n,.,, I'U.,. De«l'\ ase-·ned 
,_,,.nsr IP'Ie •~•o-•"9'"""""'0 r•a.p•.,., ~"'•"" tor oa1 .....,t ot ""' ,,.l>oh'Y n•s 
Men maM ..,, •I '•"'•'"' uncw•d lr\eretOte. •tte•• '' 1 hen .,. t.-vOt of '"• un.red 
Slllti:''S Ot'l au ptONrf¥" an" rtQr"'IS 10 OtODer11' taei0"9•"ll tG u·us IAal).lyer lor tf'te 
•mount o1 lfteM t&a~ anc1 aoo.roOf\AI .,.,..,,,.L .nrorftl. III'CI COSis tl'lal ,..,. 
eccn.e 

-otTaa- G) 

-Ro-f\C8 G> 

l ~., .. _, Uftlle•CI 114111"'0 

""'" ot Tal Tu P .. IOCI EnCIOIII ...... fyt ............. - ---· ,., ,., ,., ,., ... 

G> 0 0 ® <V 

1'\eco o1 F •1'"11 

@ TCIUI • @ 

@ 
,.,.,.cowa~~r_..saftel-e-•---------------------------·.,,...., 

---- ...,ot ---- .11 -----

@ 
........ c ......... - -- .......... - ..... - -,_, .. ..._ec•,..•a.• ... •.c• •••• . •.- -- .. -_., . -· . 

hit, - Te • ._ •~,.~ ellll:e ,_ ... , ...... 78) 
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5300 Balance Due Accounl Procedures 

Exhibit 530D-5 Cont. 

Instructions tor Form 668 

fRelerence: lAM 5355.31) 

1. Name of c•ty where ongmatu1g dostroct 
l'leaoquaners o!l.ce os tocated-ioteral 

2. 011gtnatmg otf.ce ser•al number~pt•onal 
use. 

3. Taxpayer(s) name(s)-See IRM 5355.31. 

4. Taxpayer(s) address-Use latest avaol­
able address atume of lotong Trus space snould 
•nclude the name of the taxpayer's representa­
t•ve. a flduc•ary (of the loen does not anach to ll'le 
indovtdual), care of names. etc .. II 11 appears on 
the TDA.. 

5. Enter kind of tax, i.e .. 940. 941, 720, 1040 
etc. Use 6672 lor 109% Penalrv .• 

6. Enter tax penod ended lor each module m 
MM-DD-YY format. 

7. Enter TIN. 

page 5300-119 
(1 1-15-85) 

e Enter dates of assessment for each 
us tong. 

9 Enter last dale for refoi.ng for each assess­
ment date hsted. 

10. Enter total outstand.ng assessed bal­
ance of each penod at the t•me of hen f•hng. o.e .. 
one total lor all assessmen1 dates snown. 

11. Locallon of fihng/recordong offoce deter· 
moned •n accordance w•th lAM 5355.4. 

12. Total unpaod balance of assessment(s). 

13. Locatoon at whoch the no11ce of loen •s 
s•gned and the date on wtuch s•gned. 

14 Typed name of tne authonzed delegate 
woth manual sognature. 

15. Totle of autnonzed oeregate. 

MT 5300-1 



s:-..;J 8a:an:::e :)ue Account F'roceoures 

Exhibit 530D-6 

Form 66&-f 

(Reterences: IRM 535(,).71 and 535(11).8) 

[llrQ.i>tl"Wnt "'tnt- Tt~l). .... •w '"'"''"•' Rf'W'~ 5-rt'f'•U 

page 5300-120 
(11-15-85) 

,.,. ... 118-f Not6ce of Federel Tea Lien Under lnternel Revenue Lawa 
. •.. . ...... ..... ~ '"JJftl 

0•\ltt(.l I !orr..,'"""'"'"' f.~ OtltrOtVt l.lll •~ lfiKDI•,.. Ollcw 

It,." DfO.•dL""O Or I!Khuns. 6.321. 63.22 . ......., 6l2J 01 the' lf'tlc-fn.JI Rit'W'nwc CuOc. ncu.c.r 
t\ ...,._n 1h41 l.ad hf'CI\IO•f"'g •ft\t"l-;.l r'IC CR'I~l1hl ~ ~1'\ ~ ~"'~t ,..._, (Q4· 

....,_.,~tnre2 t••~»~C'r. ~f"P\)1'\d ful e»~tftf'f"'l uf rn•s ~~~·lltv 1'1.& OC'Pr'l ~ bo.~l ,, 

ICII'-"'\' """"••O lhe't'r:fort. 1"-..'fC' •l • Iff"" u1 1...,or ot tnt lJ''~~trd St•h.:\ on an OfOPtfly 

....a r•fiJ'It1 lu pi'OOL·'•• tiPiongtt\9 10 tP\u. t.ucwve• lur ''• ~~ ot .,.... W•t1.,..,a 

.-ldtl~~·err.. .m.,,_r. lf/l"tlJ c01n tf\er ""v «:rt..-. 

,.,...,..o''•·~ 

<D ........... 
-<D 

K.,..ef Tea ·"" I 1 •• ~., ... ~ ..... l o ........... "'-,., ... ,.,, ... '"' ,_..,.... ... , u,. ••• ,. ····ftC· 
! "" ., ······""·"'' ••• IL11 , fCJ ,., 

'· 

P..c.e o• ".w'l9 

Tow .. ' 

~ Q 
.-tS W•lrrlhl,._.. -·---------------------- 11-"'<"0'~,·~ 1&..,1•'''•'-v" """"'~' ------

· •• .,.,.. fotr-t .,..,,n __ , _______ {D.;:.s;:;__, _____________________ u.,.~ __ ®..;6;;_ ___ _ 

(i)-----,_. --, _.,.,rfl, ---_;_.;;;,. ________________________ _ 
® 

~·~·------~---------------------
® ,,, .. ____ ...;:;;.._ ________ _ 

lt~~e~,-.,~_........,. ••. .:a..-..:O_.'oOif9"-G•1. ______________________________ _ 

~··------
.. .,0, ----·''---

~~~ -------------------------------l·••----------------
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Exhibit 530G-7 

Letter 1879(P) 

4Reference: IRM 535(24).1) 

To Pros.pec1we P~ of~~ Property: 

Person to Contact 
T e1epn0'1& ""umner 
Rt.tf:r Reply to 
Date 

page 5300-121 
(1 1-ts-t::.) 

0 

The lntemal Reooenue Senr•ce IS seektng to redeem and sell the rear propet1y located at (Srreer 
add,ess). 

To redeem tl'le property under (Secrron 7425(d) of tf'le Internal Revenue Code or Secrron 2410 of 
tJtle 28 of rtle Unrted States Code}. the Internal Revenue Serv~ce must oblam a wnnen agreement lo 
brd. secured l:Jy a dePOStt of 20".o. of the amount o! trle brd Tne deoosot must be '" the form of a 
cashier's or cenrbed check. • tlank or postal money order. a certohcate of deoosot. or an mevocao1e 
tener ol credrt. If f8deemed. the omperty wtlf be sold pursuant to Sectton 7506 ol ltte Internal Revenue 
Code sub,ect to any pnor outstanatng mortgages. encumbrances. or other !tens that may be supertor 
to the lien of the Untied States. 

For addoroonal onlonmatoen please contact (Revenue Oftrcer·s Name) at the address and telephone 
number shown aoo ... e. 

Srncerely, 

Re..,enue Offocer 

MT 5300-1 



Exhibit 530G-B 

Pattern Letter P~02 
(Aelerence. lAM 535(18) 52.(2)) 

(N~ and addr~s• 
of applicant) 

CONDITIONAL COMMITMENT TO DISCHARGE CERTAIN 
PROPERTY FROM FEDERAL TAX LIEN 

(Salutation) 

Re: (Nam~ and address 
of eaxpayer) . 

page 5300-t22 
(11-\5-85) 

Your application for a certificate of discharge under the 
provisions of section &325(b)(2)(A) of ehe Internal R~venue Code 
has been inveseigated. Based on the information furnished. I 
have determined that the interest of the United States under the 
Fed~ral tax lien(s) outstanding against the taxpayer named above 
in the following described property is at present: (enter 
amount) ( S ) • 

(Ent~r legal description of property) 

Unless later circumstances disclose the interest of the 
Un1ted States in the property to be greater than the amount 
shown above. I will, on payment of such amount and on a proper 
showing that the taxpayer has been divested of right, title, and 
interest to the property exclusive of any right of redemption. 
issue a certificate discharging the property from the Federal 
tax lien(s) outstanding against the taxpayer named above. 

You are allowed to advertise that you have obtained a 
conditional commitment to discharge the property described 
above from the Federal tax lien. 

Sincerely yours, 

Distrlct Director of Internal Revenue 

By: ----~s-l~g~n~a~t~u~r~e~a~n~a~f~l~t~ie ____ __ 

- · MT 5300-1. 
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Exhibit 530o-9 

Pattern Letter P-403 
(Reference: IRM 535(18} 52.(2)) 

(Naae and addresa 
of appltcant) 

CONDITIONAL COHMJTME~I TO OJSCHARCE CERTAIN 
PROPElTY FlO~ fEDERAL TAX LlEN 

le: (N~ and addre11 
of taxpayer) 

(Salutation) 

Your application for a certificate of d1tcharge under the 
provitions of section 6325(b)(2)(8) of the Internal Reven~ 
Code has bRen tnveatiaatad. Based on the tnfo~tion furnlthed, 
1 have dete~lned that the lntereat of the United Statet under 
the Federal tax lien(a) outstanding agalnat the taxpayer named 
above in the followln& described property 1• at present valuelesa. 

(Enter leaal description of property) 

I vlll withhold 1stuance of a certificate of dlacharae. 
however, until the taxpayer through the foreclosure ~roceed1ng 
ha• been divested of all rl&ht, title, and interest (exclualve 
of any riaht of rede=Pt1on) in the property. Unl•s• later 
clrcu.stances dlaclose value to the 1nterett of the United 
State• in the property described above, I vill on a proper 
ahovlnl that the taxpayer ha• been divested o~ all of his 
rl1ht, title, and interest to the property ~xclu1lve of any 
rlaht of redemption). l•auc a certificate dlacharainl the 
property from the Federal tax llen(s) outatAndinJ agA1n~t the 
taxp~yer na.ad above. 

You are ~llowed to advertise that you have obtained a 
conditional commitment to discharae the property described abova 
fraa the federal tax lien. 

Sincerely yours, 

Ithtr!ct blrector of internal Aeven~ 

By: 
S!anature ana Title 

MT 5300.1 -
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Exhibit 530D-1 0 
page 5300-12C 

(11-1>-85) 

letter 1628(P) 

(Reference. IRM 5:35(19).2) 

CERTIFICATE OF NONATIACHMENT OF FEDERAL TAX LIEN 

TO WHOM !T MAY CONCERN 

0 

1 cer1>1y ttlatl am tl"le appo•ntea ana Quahf•ed O.st11CI Dtrector or Internal Revenue cnarged t:>y ta ... 
watn tt\e duty ot couectang ano emorcrng 11"19 colaect•on ot 1nterna1 revenue taxes cue tne Un•teo States 
1 atso cen•ty ttlat tne Federal tax hen agaenst all prooeny ana ngnts ol propeny t:>elong.ng to __ 
(Name and aadress or taxpayer) __ basea on an assassment of __ tax tor tne year __ aga.nst 
---- d1d not anactl. and does not now anach. to any separate prope"J' o! or tne 
toiiOW>ng oescnt:>&d property: • 

No!ace ot tl"le hen 11'1 the sum of __ dollars ($ __ ) was flied on_ wrll"l tt\e ---· State of __ 
-·or w•tr'lltle Clerk of tl"le Un•ted States Drsmct Court tor tl"le ___ O.strtct of---· on ___ _ 
19_, as provtO&d by secteon 6323 ot tl'\e Internal Revenue COde. (""or the correspona.ng provtStOn o! 
pnor law). 

The reason for tn•s action as tnat at has been determaned that __ (Name and address of 
applacan!) __ IS not laat>te tor tax under tne aoove assessment 

Wttness my hand at ttus ___ day ol __ 19_. 

Dastract Dtrector ot Internal Revenue 

BY---------------
• Delete •naophcaore Phrase. ertl"ler "any separate . . "or "or tl'le followrng .. 

•• lnctuoe wnen apphcaote. 

MT 53~1 



5300 Balance Due Account Procedures 

Exhibit 530D-11 

Form 4376 
(Reference: 535(22}} 

Report of Investigation 
pltC 74H 01 ,.,, CISCI 

0 Aoloc ... 

o-~0 

.............. ,~.- ...... 
0 

Type ot Actoo" 

~, ....... ,.., ...,.k.1 ..,.,,. ............ ,.., ...,_.... ...,_.,.., __.,.,. __ .. , 

, __ 4376 ..... 1121 

pagt 5300-125 
(11-1>-8~) 

U.•• ,.....,~oc• "' L ..... •··•c I ~'·•• 1\w""~' 

o..n.-... 
Dellf"CCI'Of 
enc..-Dr.,._ 01'1 

~"•"o"'.., .,._.., 
Oat.e'I"'CufftDI._... 
•A'~ 

It ....,, recDt"O.O. Nte 
Oftfttllf'~t 

F..,.,.,..,., 'lll'wl 

otOIOIII"f't• 

• 

I Q 

"eotf'IIOI•Of\ PftO"'~ 
0• 0.0• 1)1 ~\IU 0' \J.$ 
Anouwy 

0 Yes o ... 

0 
s 

/s 

MT 5300-1 -



Exhibit 530D-11 Cont. 

Form 4376 
(Rererence IRM 535(22) 

.. .,.... a.-a aoo, ... , ot Ov•t~' 

O.l.c•ftC..,.....,._."'' 
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5300 Batance Due Acco.;nt Procedures 

Exhibit 530D-12 

Pattern Letter P-597 
(Reference tAM 535(23).1) 

page 5300-127 
(11-t5-a5) 

lntem.l R..-en&M S.,.,ice 
••lll•"fiGrl, D.C. 20224 

Department of tnt Trus;.~ry 

... 
Oil• •• $Mo: 

{S&lut.a t1cn] 

tit ~erst&nO 1.!-.at yo-.:. pw-ellase:! property 1"en~~!'iej a~ove a-:. a rcre:~os~.~re sa~e. 
~s propertf was a~t~e:: -:.o a feler~ ~ l!en J~~ier to ~~ !ore:losing lien. Jnoer 
5eet1on 7425(d l of the In~e~.a.l Reven..1e COde, tne ln~ern&l R.even.Je Ser·;ice r..s the 
r1ih1. to re~eer.: t.be :proper-:.y trail yo.. by ~inf y01.1 the L-,o\lll-:. spe:irte~ in tne rec.;.l.a­
t1cna 1JIS\IItd lmder t.hat uct.ion. 

'k are c:oQSUtr~!li t.hia ac:t1on a.~d ean ~Ire 1 t r.. ~1'11:1 ~.e peria:S thl~ bepn1 r.. ~ 
-:.!111 Ca :.e or U1r sLle ~ eN.s on (£1'\•.er :!ate, arr::l nr.:ler or :1azs a!'ter l after tile da:.e 
of the sLle. We uy release 0:.11' r~ttM o! reoe~p~!or. t.efore ~~ rele~:p-:.!o:'l per!od ex­
pires 1 f ~ ~Y en 111011.-:~ :!etee.!ne:! to be equal to tl".a t r1sl:-:.. f".:.:~li;;a-:.!on 467 1.1 
e:-.close:!. It "•scribes ho• ~ app::.y tor a relu.se. If the r~ttt-.t o! re:!er.;:·.~on 1s 
detemined ~ be r.. thco.lt vLl~, yt:N r..ll cot be require:! t;~ pay to obtain a rdease. 

l. !he ac:t·.-J. amo.m-:. TOll pa1:1 for t.he pro;.::-ty a-:. -:.ne toreclosge sale, 
inc:lud~ng tne L~.nt of ~~e otl~ia~1on sec:~-e~ ~Y ·~ fcre:l~sine 
lien ~ Ule eztent n~11!1ed by tne aale 1! yo.:. were -:.ne ncl~e:- of 
Ulat lien; 

2. lnteres~ en ~"'e L'IICT.m: ;~a1:! •~ the rate of six pe~el'\t a year rcr 
the periOd !ra~ 1.1'1e date of tl'le sale t.o the da-..e or re;~e:~:p~1on; 

J. Arl 1.1:10~: eqlal ~ VIe ezc:ess or (;.) :he expenses you 1n:·.u-rel -:.o 
111&1-~tain tile property over {8 l L"lY 1~:~ecr.~e ya.J realized ~rat t~ 
property, pl~ a reascma~le ren-:.al val~e or the property (l.o t!lle 
extent u.e J)1"0pe:-ty !s .-e:! by yt:N or r.. tn :YCNr conse:~t, or is 
z.nt.ed at l••• Ulan 1 t.a z.asonable rental v&l!le ); and, 

'· 1'be 880Wlt JCN paleS afier Ule roreelos;.~re sale to a nol:Ser or a 
aan1or lien, if yo-~ properly re!lues~ re1JDl).ll'Ser.en~ for s".Je!l 
pa,y:aen: aAi ~ req:aat 1a ap;:nooved. 

MT 5300-1 -
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Exhibit 530G-12 Cont. 

P•ttern Letter P-597 
(Reference: lAM 535(23).1) 

A tt&chrllent 

- J -

page S30U-128 
(11-1>-85.) 

IDE~:-:-Y OF Pt.~.SON !0 WHOA PA!M!~:-: SH'OL:t.? BE M.;Zt: F'CR P..£D~J_o::c~~ C; PRCP!.F.7':" :.,.;;:::_~ 
SECTIO~ 742~ Of ret Hl:'::RNA!. RrVINt!I: COD£ OR SECTION 2410 OF ':'IT'...E 28 OF lr:! 1..1;r :D 
sv.n:.s coD£ 

1. Na11111 and address or person to wnan ~nt sl'lOu.ld be made (1!' person !s yo-.J.r 
aeent, please in::licate ): 

2. Area cede and telephcne %lUIIIber: 

l. Cates When persoo. w!ll be available to a::c:ept pa~e~t: 

&etWIHn (date) and (date) (Note: Se::cmd date shO:.old not be less ~'la..'l 20 
cSays before tne rederytto;, pe:-iod exp!~s. 1 

Gl vw C£ai$ or •ell: w ho.:rs w!loeo perscr. will be available d~o~ring t.ne a !:love per1oc!: 

SIQIU.nJR£: ______________ Date: _____________ _ 

F- '·117 Cl ... 1~lll 

- MT 5300-1 



5300 Balance Due Account Procedures page 5300-129 
(11-15-65) 

Exhibit 530D-13 

Pattern Letter P-S-'• 
(Reference: lAM 535(28).1) 

Dear (~ of ~axpayer): 

Contact Telephone Number: 

bfer leply to: 

Date: 

We apoloaize for the concern and inconvenience we cauaed 

you by the (tmprovident) (erroneoua) fillnc of a Notlc. of Federal 

Tax Llen, n\Dber ---------- (appropriate n\Dber or 
numbera). The lien(a) referred to in the notice filed vlth the 

(filing official) on (date) in the amount of (dollara) ha1 (have) 

'been nleaaed. 

We are cneloainc a copy of thia letter, aince you .. r .ant 

to furnlah lt to your employer. bank. or other individual or 

oraantzation. 

If you have any queat1ona, pleaae contact the peraon whoae 

name and telephone n\Dber are ahown above. 

Sincerely youra, 

Diltr!ct blrector 

ly----~~~~~~~~~----(Sicnature ana Title) 

Encloaure: 
Copy of thia letter 

-



5300 Balance Due Account Procedures 

Exhibit 530(}-14 

Letter 1696(P) 

(Reterence lAM 5364.3) 

(Name and Address of Levy Source) 

(SalvtatJOn): 

Taxpayer's Name: 
Aooress 

page 5300-130 
(11-15-a5) 

Soc•al Secunty Number. 
Person to Contact 
Te1epnone Number: 

The enclosed notice of levy is tor the collect•on ot a csallnQuent child suppon ObligatiOn as autho­
nzed by sec11on 6305 ot the Internal Revenue Cooe The tollowmg exemptions from levy unoer Cooe 
sectiOnS 6334Ca). (4). (6). and {B) listed on the bact\ of Pan 2 of tne notiCe dO nor apply: 

1) unemployment benehts. 
2) Cenam annusty ano pension payments. and . 
3) Judgments tor support of ITIInor ctllldren unless the funds are actually w1thheld beCause of a 

garniShment under the fu<lgment. 
tf you nave any QueStiOnS, please contact the person whOse name and telephone number are 

stlOWn abOve. 

Enclosures: 
NOtiCe Of te~ 
Erwetope 

MT 5300-1 

S•ncerety yours, 

(Place tor s•gnature) 

T•tle 

Letter 1696(P) (9-62) 



5300 aa.ance Due Accoun: ?roceo,..!e5 

Exhibit 530D-15 

(Refefence: IRM 5366.3) 

(Name and Address of Levy Source) 

(SalutatiOn): 

page S30G-131 
(11-1S-a5) 

laxpayar·s Name 
Address 
Sooal Securtty Number· 
Person to Contact 
Tetepnone Numoer 

0 

The taxpayer Identified in the enclosed nottee of levy is not ent1tled to the exemptJons ($75 for 
taxpayer and $25 for eacn exemptJon)" under Sect•on 6334(a)(9) of tne Internal Revenue Cooe 
Therefore. please d1sregard 1t1e instructrons abOut the exemptions under that COOe sec1Jon on Part B 
of 1t1e notiCe Parts S. 6, and 7 (Statement of ExemPtiOns) of the notrce have been removed and you 
Should diSregard ttre rnstruct•ons on Pan e tor tne Statement of ExempliOnS. 

ThiS levy anacnes the taxpayer's take-trome pay. 
If you nave any questiOns. please contact the person whose name and telephone number are 

stlown abOve. 

Enclosures: 
Not~ce of levy 
Envelope 

• SSO and $15. respectively, pnor to January 1, 1983. 

S1t1cerely yours. 

(Place for Signature) 

Tttle 

Lener 1697(P) (9-a2) 



5300 Balance Due Account Procedures 

Exhibit 530D-1 s._ 

Pattern Letter P-548 

(ReftMence lAM 536(13).1) 

Dear (Name of T8llpayer): 

Person to Contact. 

Contact Telephone Number. 

Date: 

page 5300-132 
(11-1~5) 

0 

We apoiOQJze for tr1e concern and inconvenience we caused yOY by tne erroneous serv1ng of a 
notJCe of levy. dated • lt\at anaehed assets. beiOng~ng to you. an the posse$$100 or control of .at ___ _ 

We are ~lOSing a copy of this letter. SinCe you may want to furnish it to your employer. bank. or 
o1ne1 .OV~I or orQBNZatJOn. 

tf you have any QueSIIOnS. please contact tne pe~ whose name and telephone numoer are 
shown abOve. 

Sincerely yours. 

O.Stnct Director 

B 

EnclOSures: 
(S.gnature and title) 

COCly of tl'loS letter 
Copy Of ReiH.se ot Levy 

MT~1 



5300 Balance Due Account Proceoures 

Exhibit 5300-17 
page 5300-133 

(11-15-<l5) 

Letter 1116(P) 0 

(Reference lAM 535(18).2:15}) 

CERTIFICATE OF DISCHARGE OF PROPERTY FROM FEDERAL EST ATE TAX LIEN 

The estate of . ldent1fy1ng number 2 . is ll"ldebted to tt'le UMed States lor unoa•d 
internal revenue tax in ltl8 sum ol 3 Dollar (S 4 } speohcally, Feoeral estate ta.x 
imposed by ChaPter 11 of subtttle 8 of the Internal Revenue COde. 

To ensure the collect1on of &aid tax. notice of the lten of the Ulll!ed States was filed wfttl s 
for tne 6 on 7 

The lien of the Unrted States lor &aid tax attached to certain property described as: 
8 

• The Oistnct Director of Internal Revenue has determ.ned t!'lat t!'le certificate of CI•Seharge 1S be<ng 
issued witl'l respect to the property Clescnbeel above because lfle ll&blhty M5 been provided lor. 

• The Oistnct Director of Internal Revenue has determ1neel tt'lat t!'le value of the United States onterest 
in ttte property Clescnbed aoove. under and by v1rtue of ns tax lien ldent1f1ed above. amovnts to me 
sum of 9 dollars (S tO ) and has authOnzed t!'le ISsuance of a certificate d•scnarg•ng 
lfle property Cleseritled above from the tax hen of tl'le Un.ted States upon tne payment of the sum of 
$ 11 : • ltle rece•pl by me whlct1 1s hereby acknowledged. 

Therefore. I 12 . O.stnct Director of Internal Revenue at 13 . do dosct\arge the 
property aescnbed atK>ve from the tax hen oelenttheo above. reserv1ng. however. the force ana enect 
of ttte tax hen aga~nst any other property, wtlerever situated, to wh•ch t!'le lten attacnes. 

WrtneSS my l'lanel at 14 on thrs, the 15 day of 16 1e 

17 
By District Director of Internal Revenue 

18 
Signature and Title 

STATE OF 23 ) 
)SS 

COUNTY OF 22 ) 

BEFORE ME. tne unctei"Signed authority. in and for said county and state. on thiS day personally 
appeared 1 ~ . known to me to be tf'le person wnose name IS subscnbed to the loreg01ng 
.nstrument and acknowledged to me that he executed tl'l8 same lor tl'l8 pul1)058s and conSIOeratlon 
lher81n expressed, ano N'l nas capaoty as 20 
Given ~r my l'land and seal of offiCe at 
A.D., 

My Commission expires 24 

•Delete ~te paragraph 

14 • ltoiS 15 day of 16 

21 
Notary Publ1c in and 22 county. 

23 

MT 5300-1 



5300 Balance Due Account Procedures 

Exhibit 530G-18 

page 5300-134 
(11-15-85.) 

Suggested Delegations of Authonty Applicable to IRM SJSD-Lien for Taxea 

(Reference: tAM 535(30)) 

Nobel of Lien. Form 6682 
Releue of u.n. Farm 66&-Liabohry S.t.at.O 

~tlg8lly UtwniOft:e&tlle l 

-&nd 
~OIC 

~.Form~A IRC 632S(ZIJ(1 I 
Fom\669-8 IRC 6325Cb)I2)1A) 

Fom~669-C IRC 632S(D){2)(BJ 

Forme69-0 IRC 832S(CSI(1) 
Fomo669-E IRC 8325(CI)!2) 

Form CIU-F lAC 1325(d)(3) 

Pattern Letter - IRC 8325(c) 
Nane,.,.,.. IRC632S4e) 

Rewocatlon IRCW5<fl(2) 
Hottc:e - AejKUOn lAC 7425 

- ConNnt lAC 7425 
Rele ... of Aeoemptlon Algflt 
Reaemptlon Funct "-Quelt Appr~""' 

, --·--.. -5PIQS.12--2------os.·-- .. ~---­~.-__....,,, __ .. _,__ 

lA ...... -

I J JJ l ;: ,. 1 J i = .. 
I ~ ... ~ c .. .. 

! !H ~~~ Q " ! c 0 
etc 

. ~ . 
:." .. 

·. 

j 

.. 

.. 
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5300 Ba1ance Cue Account Procedures 

Exhibit 5300-18 Cont. 
page 5300-135 

(11-10-a5) 

Suggested Delegations of Authority Applicable to IRM 536~evy on Third 
Parties 

(References: lAM 5363. 536(13) 1. 536(14) 1. 536(14).5, 536(16) 1. 536(25)) 

S..••~"tY 

.... car• 

!)eM .......... 

L.,.,, •••MI·I 

-:-:_-a-..M-.. -L-... -· ~-:--_-... _u-:-D---... -.,.-----i:HA± .:::_:_)_.;:,." .. :::::·· •·<:±: .< •. :.: ..• ! .• :.:::.:~··:··:·•: .. =:. •:·:::.,; 

--··~-·- ... , 
._.. ...... 

_c_ .. _•_·'•_•_••_•_' ""--· •_-_2_c_JS------+-:o:-· •. -~ :.· .. · .·. · · .::•JL 1·: .• 
; .... 

~··""•'"-

.... , ~- --·-IRC:UJ&Iallal- Cll. 

MT 5300-1 -



5300 BalanCe Due Account Procedures 

Exhibit 530G-19 
Pl!ge 5300-136 

\H-15-85) 

Agreement U.C.tor Number Dealgnatlona 

(Reference: IRM S336) 

Last Four Oigrls: XY..YY 

For XY.. use: 00 Form 43~0. Oistnct OttiC6 (C01 only)/ ACS Agreement 
01 TPS 
02 DO Feeld Brancn 
03 Otrect DeDit Installment Agreements 
11 Form 2159. Payroll OediJCtiO!' Agreement-0.0./ACS 
12 DIStnct Othce/ACS Multiple ConditiOns 
20 ACS No supporting Documents on hie 
60 Any ~month Agreement 
80 SCCB regular 
81 Form 2159. Payroll Oeduc1JOI'l Agreement-S.C. 
82 Sennce Center MultiPle ConditionS 
89 Oete"all.evel No\JCe Amount 

For YY use: 08 Continuous Wage LeY)' 
09 All Others 
22 KeepFI!e 
27 Restncted penalty and tor ~r~terest 
30 Bypass ACS r&-T Sign 10 lf\ltlator 
32 unassesseo modules to be ~r~eluded 
41 BIVF tnbuSinBSS 
53 Report currently not collectible lfl event ot default 
66 File hen in event of oetautt 
80 Reveew and r8VIS8 payment amount 
i9 Deferral Level NOtiCe A~t 

0 

When you have more than one condition under ••yy" use either 12 or i2 in tM "XY.." positiOn. The 
follOwing denOtes pnonty: 

1-41 
2-53 
3--aO 
4-32 
5-27 

Remaining muttiPie c:ondibOIIIS will be input as a l'istory item on IORS. 

MC YY YY YY YY (MultiPle Conditions) 

For conatnJC:ting a h&tory item to record unasses.sec1 module use trl8 tollow.ng format 

u M 3 o e 1 1 2 (Unassessed Module) 
MFT Tax 

Pertod 
UMFILELIEN 

(If appropriate) 

For constructing a listing item to record a new payment. use the following format: 

N P I 2 0 3 0 3 0 0 (New Payment 
y_, Monttl Nw Payment 

of or AtnCIU"'t 
Change Change (~300) 

........ MT 53C»-1 

-· 



5300 Balance OUao ~ccoun! Procedures page 5300-137 
(11-15-85) 

Exhibit 530G-20 

Report of Currently Not Collectible "Taxe~art 1 (Front) 

~eterence: lAM 537(11).1:(1)) 

Report of Currently Not CoUectible Taxes 
• ......, .,.. •••• eoo•••• o1 1,uo.~ ~...c .... or ,, ...... ~ ... - • Jorf"' ~,,...,e.,..,, •o 

... (S::)'"•' .... c .3. @ 
(!I D··· o-

~ ~::._ --·(sj 88 ' ~5:=:-·· (Z)' .. "' ·-· '""""" ~ 
1 '-•""'- •• ..,._ aoo••"" ct De''\04'f&l .....-r;1 to tC \3D .... 1 $oco.a• s.c., .. ,, ..,.. ... et I 0.•• 01 t..,u tO 0.•• ot _.," 

..S.. .,..,,.ro, _.,,,.., UJO.,•• ere 1 : -·-·(;;"" .. ·-' c.,..ID .. •"'C• fCC.J 

• (j) @ @ 
.. '!.li!JCS30 1'2~·· ··l·-··~ 

~w ·~ RecorctiiSourcea CIMtcll.cl 
II em ~:~•,•• 

•• Deecrtpuon or Accourlle • O.tKtor .. a 

.!• .. P•re• ~~ Tu Pertocl :C:.~~~~=·AccNel OroiJ 
o ............ o·o••' 

IOHu-r : c.~c tr:>• , ... au •·•• 
C j IC1 ~-· : ·"~··· ····-<,. .•. 

@ b @ 

To•••t1 
2• Propowd Action i HIA 

• 1CI)• ........ , ..... .,.,...._, i 
D Tfafllt ............ .,.....,.., I 
Z1 Merodetory Foll-·uP Acuon 

.... S3tc.- ,.., ,.......,.,,.., ......... 

@ 

,., 
" ... •·G"oc·• L'"'::'. 
t ~"00', In/ 

@ @) Cl P9•J,Oftt• P-'O:::IIe"t 

"Wa.._C .. I~·II•ai•OI" 

•••· D•o:,~C•'t 

1 ~···· ~l)t0?-.•1 
Ill~":~, ........... I 

11 ""'~ ...... 01 Ot+"iitO' 

!'@ ([j 
-a ~9"'••~•·•·• .. or aoo..,..OO\; j.JII Oo•• -ey I@ .' 1 

Dete 
SwJ:w:lz•neCI 

Propo.-4 Action I NiA o ••• 
' S.Ubmltted 

(Jef- ::: .,_,eo ,...c• t•• c• .. - •• ~· i 
o (1111004 01 c••·• JQac.••' ""._,, I 

D••• . Reoueated , Dlle -eomp•etecs 
Requi<ICI • Dw ' COfftDieted' by 

f I 

I 
P•rtt ..... "' .... '" .. tN •• ......,. -----
MT~1 -· 
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5300 Balance Due Account Procec:lures 

Exhibit 530G-20 Cont. 
page 5300-138 

(1 ,_, 5-85) 

Report or Currently Not CoUer;Uble Taxe..-Part 1 (Front) 

(Ret«ence: IRM 537(11).1 :(1)) 

0 

(1) Enter the name of the taxpayer as st ap­
pears on tne TOA or notiCe and the last known 
address of the taxpayer. 

(2) Avarlable for local use. 
(3) Check the appropnate box. The date of 

hen Ising IS not reQusred. 
C•> Complete wl'lenever a Form 53 is as­

SIQned to a Revenue Officer for resnvest1gat10n. 
{5) Check the appropnate box. If TC 130 in­

put is requited. complete Items 7 and 8. 
(6) See IRM 537(11).2. 
(7) An entry is requ~red if the cnteria in JAM 

53•8 are met. 
(8) An entry is reqUired Whenever Item 7 is 

completed. 
(9) Enter the date of tl'le full complrance 

cheek. If one is not applicable (tor example: 
unable-to-tocate or unable-to-contact cases). 
wnte "N/A." 

(10) If taxpayer is deceased, enter date of 
death. 

(11) No entry required. 
(12) Enter ''1" tor Special Procedures func­

tiOn, "2" tor revenue otbcer or ''3" for sees. 

lA ....... MT 5300-t 

(t 3) Sell-explanatory. 
(14) Enter the clos1ng code that f1ts the sstua­

lton of the accounts besng reponed currently 
not collectsble. (see reverse of Part 1). The clos­
ing codes were establrsl'led to ldenbty currenuy 
not collectible srtuabOns tnat requrre dtf1erent 
follow-up procedures. 

(15) Enter tl'le Clate(s) that any listed source 
was c:hec:ked. Document History Sheets. 

(16) Enter TIN. If d1f1erent Master File ac­
counts are reported. the appropnate TIN may 
be entered once tor each group ot separate 
Master File accounts. Olno marks may be used 
for successrve TIN entnes. 

,, 7) Enter the appropnate code (see Teverse 
ol Pan 1) tor Master File accounts only. 

(18) Enter the amount ol an accrual-only ac­
count reponed currently not collectible. 

(19) Check the appropnate blOCk(&) for each 
category. Enter docket number for proof of 
e1a1m cases. 

(20) Describe Mandatory Foltow·ups. An en­
try IS requsrad whenever Item 6 is checked 
"yes". 



5300 Balance Due Account Procedures page 5300-139 
(11-1s.-85) 

Exhibit 530G-21 

Report of Currently Not Collectible Tne...-.f»art 1 (Reverse) 

(Reference: IRM 537(11).1:(1)) 

0• 4...-rt lJacooJ• l~ltCI_, .......,_. 0· ,., ,.., 

0 • ,.._, 7)11001• 7111CI- ------,-=,.,.,.,- 0· .......... _,...... ....... 

[Jc .......... ,_... 

,...., ...... __ aoo_ 

MFT Codes and Type of Tax 

01 

02 

03 

09 

10 

30 

....... , 
,.,,..,.,._, _,. IICA t ... ~ 

, ..... 112'0 
".,.., • .,. ~ r •• , 

... no 
rtu ... r .. , 

...... ct , - ... .- ........... ,.&) 

,_, .. , 10.0 1010& .,... 1010 EZ ...... , ......... , .. , 

0 ... .-. ..o 

r 0.•• 

Closing Codes 

03 ~..,-.c ... Herct.,..p: ,..._ • .,.., -··- YnA • 

04 
ol t"' .. e t........,.-'\1 ....... , .. ..,,,. • ,.... ..._... ........... '"'-"'_....,._.........,..~. .... ~ 

OS 24 • lOCI) 
s..~. c.a-C1~ ... ..., ...... .., ............... 25 o t.OCID 
~ ....... ..., ..... WI(9 26 Ill OCID .... , .• .,....,"'~"' 

07 -- 27 .,. lXI) 

08 --- 28 tTl CIQD 

09 ,-,~~ 29 12' CICIO 

10 o.tlllftet ........... .,_ • ..,., 30 IU OCI) 

12 ~IO&eNKI 31 U70CI) 

13 ............ ~-.....,_ 32 I::IOOCI) 

COGea 03.12. 8ftd 2&-32: '"""'•••"o•·•••l'ftoc••·•..,....c•o•e.w"oo"~t~t' ec 
CO..flllt .... o 0" "'' '·""0 11 • • ..,,: 00' ... .,, a'co.,nt •• Cw"•"'••t I'IOt c.•..c•.o4 wf'Oer 
lfteM CODe" -~ I fOt•O• rorP oa O.t .. oiC't oftO·C~If' lftol oft II~ 12 

, t.tT ~1 -



5300 Balance Due Account Procedures 

Exhibit 530G-22 

Poet 53 ReYAew s.m,:ttln; Table 

(RMarenc:e IRM 537{13).2) 

•au.rterty •ouanerty 
~~~ ~Sa~m.e~•·~-------
1~8 All 
4~58 54 
57~ 60 
64-72 66 
7l-80 73 
81-89 79 
~9 85 

1()()-108 91 
11~122 88 
123-136 105 
137-151 , 13 
152-HO 121 
171-182 130 
183-215 ,39 
21~241 1 ... 8 
242-270 1-56 
271-303 165 

"Ou•nerly 
Dlapoaltlona 

304-341 
.342-3S. 
38~41 
442-510 
511-594 
595-700 
701~35 
836-\,015 

1,01~1270 
1271-1.650 
1,651-2.290 
2,291-3,560 
3,561-6.200 
6201-11 ,1 2S 

:1l,126-15,400 

page 5300-140 
(1\-15-85) 

"Ou•nerly 
S.mple 
174 
183 
191 
201 
211 
221 
231 
241 
251 
261 
271 
281 
291 
299 
301 

Deoucllhe count ol Forms 53 ,or S25.000 or mor-e from tne "uruverse" and rev~ew tOO% ot these 
Qt..Ses For lhe rem&~nder of=- Forms 53 use tfle &DOve samplong Table to make tt1e sample 
58Jee110n. 

..... 
The "universe" of cases from ~ Jhe .am~_. to be Mieet~ may be secured trom Report 
NQ..6000-149 line 1.0. 

MT~1 



Sample Remtttanee with RPS Audit Trail 

(Reference. IRM 5342) 

,._ of Depost tor 
AAd.ress 

~kNo. 

(7tP) 
NeT lC&n B&nJt.i f'l As SOC • 
Transit Iiistruc:ttons 

hyee ----------------- S 

---------------------- Ibllars 

f•:O?HO~Bl"P•:t l•sq Jqz 8'"1 
Rt Oi FCT'IIa t KI at Fonu t 
MA Transit T/P Acc:cult No. 

,., , f 1.1. "-A ·ca.r. 0. 
~·· '-1 us.-' ... .::r.r, ., u $. ~~~~~ .. 
...., lot 11 Ptr fl.1. 0o I 

..... ~ '~·· ~1100 Oor 1.1 .Cu.~ KY. 

IIC~1lUIUtUU\H.~I..'t ~ 
(l) ~ ~ 

{aqso I 
NICR Fonut 
T/P 0\eck No. 

·,m;;mruum .. .. 
G> 0 " 

{ oi"OOCO ?8 1H• 5 !;.tl'l 
NICR For.t 
Encoded J!bney All:lun t 

Four Di&i ts - Alpha Oleck Diai ts or- tw.e Control 
Fourteen Di&its • ~t Locator IUiber 
Three DtJits - Transaction COde 
1\;lo Di&i ts • Muter file Tax Colle 
Fint 1:1«1 D111ts of TIN 
wt ~en Di&its of TIN 
Four Di&it Tax PeTiod 
Sia Di&it Tran5action Dlte 

MT 53t»-1 -



5300 Balance Due Account Proceoures 

Exhibit 530D-24 

Requirements for Manual Refund Processtng 

(Reference. IRM 534 7) 

TAXPAYER IDENTIFICATION NUMBER-SSN or E1N 

2 AEiURN PERIOD-Enter as YYMM 

3. UFT-Master F11e Tax Cooe. 

•· NAME AND ADDRESS OF TAXPAYER-As shown on tne Master Fole 

5. FORM NUMBER-The return torm numt>er. 

6. DLN-Document Locator Numt:>er of the return. 

page 5300-142 
111-1 S-t::-1 

7. MAKE CHECK PAYABLE TQ-Advose wnen the payee 1S other than tl'le taxpayer 

8 AMOUNT OF OVERPAYMENT OR ERRONEOUS PAYMENT-Amount to t>e retunoea. 
w1thout cons10erat10n of add<toonal Interest to t>e calculated 

9. REASON FOR MANUAL REFUND-Spec1fy the haroshop condotoon or processong error 
warranung exf)eOote process•ng. 

10. INTEREST OATE-Specofy the date rnterest os to be computeo from. e g. from the oate 
money 1S seozeo 

JR ....... MT 5300-1 



5300 Balance Due Account Procedures 

Exhibit 530D-25 

Pattern Letter P-295 

(Reference: lAM 53(10)1) 

(Name and adores of taxpayer) 

(Insert approproate satu1atron) 

(DISTRICT OFFICE LETIERHEADJ 

page 5300-143 
(1 1-1S--85) 

0 

Contact Tetepnone Numt>er 

Feoeral tax law exempts members of certarn retrgrous sects or drvtsrons from payrng self-employ­
ment tax tf they ftle an applrcat•on on Form 4029. 

We understand you may be ehgrble tor exemptiOn. but we l'lave no record of recervtng a Form 4029 
from you If you want to appty tor exempllon from self-employment tax. ptease complete tne enclosed 
Form 4029 ano return rt. w•th the copy of ttus letter. by tne date snown t>elow An addressed envelope 
as enclosed lor your convenl8nce. 

" we do not recetve your applrcatiOn by the date snown. we wrll have to collect tne sell-employment 
lax. 

If you have any Quesllons. please contact me at tne teleptrone number shown aoove. 

Tnank you tor your cooperatron 

Srncerety yours. 

{Space for Signature} 

Revenue Otheer 

Enclosures: 
Form 4029 
Copy ot tnrs letter 
Envelope 

L..ast day tor hhng Form 4029· 

MT 53Q0-1 
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5300 Balance Due Account Proceoures 

Exhibit 530G-26 

P•ttem Letter P-297 

(Reference: lAM 53(10)6.32:(3)) 

(USE APPROPRIA. TE LETTERHEAD 

~eS300-1U 
(11-1~5) 

0 

We nave carefully considered your apptrcat•on to defer payment of your outstanding nc:ome tax 
ltabthty lor tne year unoer tne Un•versal Munary Tra•n10g and ServiCe Act. 

We are sorry that we are unable to approve your reQuest tor oeterment because tne ~ntormat•on 
you sent us (IOO!cates tnat you are not presently servtng an ~n•t•al periOC ot m•htary serv•ce) (ooes not 
estabttSn tnat your ab•hty to pay your tax !'las been ma1ena11y mpaned by reason of your mtlltary 
MMC&). 

The total amount you owe IS S . which includes tax of S and nterest S . Please 
make a checlr. or money oroer payable to ttle Internal Revenue ServtCe tor me total amount due We 
have enclosed a sell-addressees envelope tor your converuence. We wOYid apprec:aate neanng trom 
you en a lew <Says. 

Enclosure· 
seu-aooressed envelope 

......... MT 5300-1 

S•ncerely yours. 

(S•gnature and Title) 



Exhibit 530D-27 

Panem t•118' P-298 

(Aefereou• IHM 53(10)6.32:(4}) 

{USE APPROPRIATE LE'TTERI-!EAO) 

PA~ft :.:r/, -14 ~ 
(1'.-·::-c:~:•l 

W ,. 1,1.elied to say we l;lave approved your appllcallon dated ~t""~Cl to oere· ;.c. 
1
,.,... •1 

of y~~ 0 ,,,.1.,01ng ancome tax IJaOIIrty tor tne year under tne L~ ... ~ Murtary i rarr.-, •· "
1 

Setv1C41 Ar:l 

"""'"' oeterrec:IIS $ . ThiS rncludes tax or S and ~nr.-.:s ;:,· s con-~.u !\.> 
1he ~~: Y"'' •nterecl mllr1ary duty. WiU'I UliS deferment. tnts amountrs r"\..., ~ until 

If ,_.~ .. to pay part ot your outstanding tax habilrty before tne oa:w ~-.r..:>neO. Please"""'"" • 
~~ ,,.,.,,oy order payable to tne Internal Revenue Serv.ce and,..., t -::: me anove accrHs 

Stncerety :-~-=;. 
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5300 Balance Due Account Procedures 

Exhibit 530D-28 

Uen Reflllng Chart 

(Reterence: JRM 535(11).3) 

page 5300-146 
{11-15-85) 

0 

JAN FEB MAR APR. MAY JUNE JUL V AUG SEPT OCT NOV. DEC 

1·31 3..03 3·31 5·01 S-31 7-01 7-31 8-31 1()..01 10-31 12..01 12·31 

2 2-01 5-02 7-02 9-01 10.02 12..02 01-01 

3 2-02 3-05 4·02 5.03 6-02 7.03 9.02 10.03 11-02 12..03 01·02 

4 2-03 3-06 4.()3 S-04 6-03 7-04 8-03 9·03 1 1.03 12.04 01..()3 

5 2.()4 3..07 4.()4 S-05 7-05 11-04 12-0S 01..()4 

6 2-05 8..()5 9-05 1 ()..()6 11-0S 12-06 01-05 

7 2-06 3-09 4-06 5·07 6-06 7-07 8-06 9-06 10.07 11-06 12-07 01-06 

8 2-07 3-10 4.()7 5-08 6-07 7-08 8..07 9-07 10-08 11-07 12-08 01..()7 

II 2-08 3·11 4-08 5·09 7-09 8-08 9-08 10-09 11-08 12-09 01..()8 

10 2-09 5·10 6-09 ~-10 8-09 9.09 10.10 12-10 01-09 

11 2-10 3-13 4-10 5-11 6-10 7-11 8-10 9-10 10-11 11-10 12-11 01·10 

12 2-11 5·12 6-11 7-12 8-11 9-11 10·12 11·1 1 12·12 01·11 

13 2-12 5·13 6-12 7-13 8-12 9-12 10-13 11-12 12-13 01·12 

14 2-13 3·16 4·13 6-13 7-14 8-13 9-13 11-13 12-14 01·13 

15 2-14 3-17 4·14 5·15 6-14 7-15 8-14 9-14 10·15 11-14 12·15 01·14 

16 2-15 3-18 4-15 5-16 6-15 7-16 8-15 9-15 10-16 11-15 12-16 01·15 

17 2·16 5·17 6-16 7-17 8-16 9-16 10·17 11-16 12-17 01·16 

18 2·1 7 3-20 4-H 5·18 6-17 7-18 8-17 9-17 10.18 11-17 12-18 01·17 

19 2-18 3-21 4-18 5-19 6-18 7-19 8-18 9-18 10-HI 11-18 12·111 01·18 

20 2·19 3-22 4·19 5·20 7-20 8-19 9-19 10.20 11-1"8 12·20 01·19 

21 2-20 3-23 4·20 5·21 6-20 7-21 6-20 ~20 1D-21 12·21 01·20 

22 2·21 3-24 4·21 5·22 6-21 7-22 8-21 9-21 10..22 11-21 12·22 01·21 

23 2·22 3-25 4·22 5·23 6-22 7-23 8-22 9-22 10..23 1 1·22 12-23 01-22 

24 2·23 3-26 4-23 5·24 6-23 7-24 8-23 9·23 1 0.24 , ·23 1 2·24 01-23 

25 2-24 3-27 4-24 5-25 6-24 7-25 8-24 11-24 10-25 1 1·24 12·25 01 ·24 

26 2·25 3-28 4·25 5-26 6-25 7-26 8-25 i-25 10.26 1 1·25 12·26 01·25 

27 2-26 3·29 4·26 5-27 6-26 7-27 8-26 ~26 10-27 11·26 12-27 01·26 

28 2·27 3-30 4·27 5·28 6-27 7 ·28 8-27 ~27 1 0..28 1 1·27 12·28 01 ·27 

29 2-28 0-00 4·28 5·21 6-28 7-21 6-28 9-28 1D-29 11·28 12·21 01·28 

30 ~1 o-oo 4-29 5-30 6-29 7-30 8-28 8-29 1().30 11·29 12-30 01·21 

31 3-02 o-oo 4-30 o-oo 6-30 o-oo 1·30 9-30 00-00· '1·30 00-00 01·30 

~YEAR ON REVERSE SlOE 
NOTE· When 1he asaesstMnt date is December 2 or later. 00 to Janl.laty of 1he next year anc:l add 

6 yNIS. 
AC 6321 (UEN REFIUNG PERIOD IS: S YEARS 30 D~ YS TO 6 YEARS 30 0~ YS) 

MT~1 
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5300 Balance Due Account Procedures 

Exhibit 530D-28 Cont. 

Leap Year 
(Reference: IRM 535(11).3) 

JAN FEB 

1-31 3-02 

2 2-01 3-03 

3 2-02 3-04 

• 2-03 3-05 

5 2-04 3-06 

6 2-05 3-07 

7 2-06 3-o8 

8 2-07 3-09 

9 2-()8 3-10 

10 2·09 3-11 

1 1 2-10 3-12 

12 2·11 3-13 

13 2-12 3-14 

14 2·13 3-15 

15 2·14 3-16 

16 2·15 3-17 

17 2·16 3·18 

18 2·17 3-19 

19 2·18 3·20 

20 2·19 3-21 

21 2·20 3·22 

22 2·21 3-23 

23 2·22 3-24 

24 2-23 3·25 

25 2·24 3-2e 

26 2·25 3-27 

27 2·26 3-28 

28 2·27 3-21 

21 2·28 3-30 

30 2·21 0.00 

31 3-01 o-oo 

~ge 5300-147 
(11-15-85) 

0 

THE REMAINING MONTHS WILL BE THE SAME 
AS THE CHART ON THE REVERSE SIDE. 

lnstruc:liOnS: To find 1M last day tor refiling purposes, lOcate the month of the assessment date in the 
toP horizontal heading and the day in the lett ,.r1ic:al COlumn. Go down ~ across until 
rou lOCate 1he appropn&te dale. -

MT 53<»-1 



5300 Balance Due Account Procedures 

Exhibit 530D-29 

United States Dep•rtment or Edue8tlon Regional Offices 

(Reference: lAM 536(27)) 

Aaalatant Regional Admlnlatratora 

page 5300-148 
(11-1~5) 

0 

DIVISION OF CERTIFICATION AND PROGRAM REVIEW 

REGION I 

CT 
ME 
HA 
NH 
AI 
VT 

REGION II 
NJ 
NV 
PR 
VI 
Panama 

Canal Zona 

REGIOHJII 
OE 
DC 
MD 
PA 
VA 
wv 

REGION IV 
AL NC 
FL SC 
GA TN 
t<Y 
MS 

lA ....... 

ThOmas O'Hare 
ARA 
Student Financial ASSIStance 
Department or EducatiOn 
Butflnc:n Bldg. 
15 New Ct~aroen 
Boston. Mass 02114 
(TeL) 617-223-7205 
(FTS) 8-223-7246 

Josue Diaz 
ARA (Acting) 
Student F1na!'1Cla1 Ass1stance 
Department ot Educat1on 
26 Feoerat Plaza 
New York. New York 10007 
(Tel) 212-264-4045 
(FiS} &-264-4045 

Frank W1Jhar 
ARA 
Student Financsal Ass1stance 
Department ot EducatiOt\ 
P.O. Box 13716 
3535 Market Street 
Ptuta<Selpl'\1a, PA 19 t 0 t 
(Tel} 215-59fr.1018 
(FiSJ 8-5g6-t018 

C Kennetl'l Palmer 
ARA 
Student Finanaal AssiStall08 
Depa~totEducabOn 
101 t.tanena Tower-Third 

Floor 
AUanta. GA 30323 
{Ter.J CD4-22t-500a 
(FTSJ 8-242-5008 

REGIONV 

IL Josephine Ferguson 
IN ARA 
Ml Stuoent Fmanc.al Asststance 
MN Department ot Educat•on 
OH 300 South Wacker Dnve 
WI Ch1cago. lllinots 60606 

(Tel.) 9t2-353-2298 
(FTS) ~353-2297 

REGION VI 
AR Sam Booker 
LA ARA 
NM Student F1nancsa1 ASSIStance 
OK Department of Ed.-cat•on 
TX 1200 llllaJn Tower Bu•ld1ng 

Dallas. Texas 75202 
(Tet) 214-767-4359 
(FTS) ~729-4359 

REGION VII 
lA Steve Oorssom 
KS ARA 
MO Student F1nancsa1 AsSistance 
NE Department ot EoucatJon 

324 East 1 1 ttl Street 
Kansas C•ty, 11110 021 14 
(Tel) 816-374-5875 
(FTS} ~758-5875 

REGION VIII 
co PaurTone 
MT ARA 
NO Student F.nancaal AsSistance 
so Oepa~mentofEducabon 

UT 1 1 037 Federal Othce 
Buildrng 

WY 1 9ttl and Stout Str"l$ 
Denver. CO 80294 
(TeL) 30:HJ37...,.128 
(FTS) ~327-4128 



5300 Balance Due Account Procedures 

Exhibit 530G-29 Cont. 

Untted States Department of Education Regional Offices 

(Reterence: IRM 536(27)) 

Aaalalanl Regional Admlnlalratora 

page 5300-149 
(11-15-85) 

0 

DIVISION OF CERTIFICATION AND PROGRAM REVIEW 

REGION IX 
A2. CA 
HI NV 
AM. SAMOA 
GUAM 
TRUST TERR. 
WAKE IS. 

REGION X 
R~rtC~I AK 
ARA 10 
Student Fnanoal '-ssJStance OR 
Department o! Eoucat10n WA 
SO UMed NatiOn Place 
San Franasc:o. CA 94102 
(Tel.) 41 5-55~382 
(FTS} &-55~2 

MT 5300-1 

MarC\Is loW!horp 
ARA {Actrng) 
Student F.nanoal '-ssrstance 
Depanrnento1 Eoucauon 
2901 Tl'llrd Avenue 
Mall Stop 102 
Seante. Wastlingtoo 98101 
(Tel.) 2()6.-442-043-4 
(FTS) 8-39SH)43o4 



5300 Balance Due Account Procedures 

Exhibit 530D-30 
page 5300-150 

(11-1~5) 

Letter 1629{P) 

(Reference: IRM 535(15)) 

REVOCATION 
OF CERTIFICATE OF RELEASE OF FEDERAL TAX LIEN 

TO WHOM IT t.AA Y CONCERN 

0 

1 eenrty tnall am tl'le appotnted and Quahf•ed Orsrnct O.rector of Internal Revenue cnarged by raw 
w•ttllhe duty ol collect.ng and enforong tne collechon ot mternal revenue taxes due tl'le Un•ted States. 
I also certify tnat a cert•hcate of (release) (nonanac:n~nt)" has been (erroneously) (tmprov•denlly)• 
ISSued tor the Federal tax hen on all propeny and ngi'IIS to property belongmg to __ (Name and 
aooress of 18Xpayer) baS80 on an assessment of tax 
tOf the year aga•nst ----

Notace of ben "' the sum ol dollars ($ ) was tiled on w1th the 
~---:- • SUite of , or With tl'le Cieri<. ol tre United States Olstnct Court tor the --
Otstnct of_ on_ 19_; as prOVIded by S8CtiCin 6323 ol the Internal Revenue Code (""Of the 
c:onesponc:lfng prOYiSionS of poor law). 

Tne c:ertrf•cate ldentlfl&d aoove is revoked in accordanCe with the oroVJS•ons of sectJon 6325(1)(2) of 
the Internal Revenue COde. and the lien tor thOSe taxes~ retnstated as provided by law. 

WitneSS my hand at U'lis day 011 • 19 __ 

• Delete •napohcable word. 
•• Include wnen apphcar>le. 

D•stnct D.rector of lntemat Revenue 

8 
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Manual Supplement 
Depanment ol the Treasury 
Internal Revenue Service 

May 14, 1985 
Exptraroon Dare. May 14.1987 

! SG-305 

Elimination of Collection Closed Files 

Section 1. Purpose 
The purpose of thts Supplement tS to advtse 

Collect1on personnel that. w1th tne exception of 
Currently Not Couecht>le (CNC/531 cases. Cen­
tralized Serv•ces tCSBl wtll no longer matntatn 
Collect1on closed lttes. 

Section 2. Background 
01. TELEX .nstructtons dated March t5. 1985 

were ISSued to All Asststant Reg•onal Comm•s­
stoners (Collechon) and All ASSIStant Reg1onal 
CommiSSIOners (Resources Management) ad­
VISing them that efleCttv8 Immediately C59 
would no longer ma.nta.n Collectton closed 
f11es. w•tn ttle excepuon of Currently Not Col­
tecttble All closed cases wtll now be sent ro the 
Spectal Procedures function (SPI) to perform 
tne sons noted below. 

02. Extst•ng closed !ties will rema1n tn the~r 
present 1ocat1on wtth no CSB matntenance. Ac­
cess to extsttng closed ltles 1n CSB will be per­
mitted only Wtttl pnor approval of the Collectton 
D•v1S1on Chief (or D1stnct Dtrector '" stteam­
ltned dtStnctS). 

Section 3. District Office Procedures 
01. In order to proVIde an orderly transthon. 

the followtng procedures wtll be Implemented: 
1 all closed cases formerly sh1pped to CSB 

will now be Shtpped to SPf where tne follOWing 
sons wtll De made and sent to CSB: 

(a) cases selected. 1n and by SPf. for 
Collection quality r8VIew and 53 post-revtew 
(bOtl'l formerly performed by CSB); 

(b) cases requ.nng IDRS terminal input; 
and, 

(c) all Currently Not CollectJble cases. 
2 cases not 1ncluded •n 3.011 Will be bOxed 

in SP11n a retneVable manner and rema~n •n SPf. 
3 CSB will. upon receipt of the sorts noted 

in 3.011, handle the cases in the following 
manner: 

(a) perform all necessary terminal input; 
(b) send previously selected and 

matked cases to quality and 53 post-r...,..w, as 
appropriate; 

(C) send cases to the S8NiCe center, as 
appropriate; 

OistnbutiOn: 
Panv 

(d) retaon and f1le all CNC cases. and. 
le) return all remamrng cases to SPI. 

4 Upon rece1pt of cases noted rn 3.013(e). 
SPI wrfl box and store 1n a retrtevable fasnron. 

02. CSB wtll conttnue to handle CNC manda· 
tory follow-up (MFU) cases rn !he prevrously 
established manner. 

03. CSB w11t also no longer ma•ntam a closed 
hie of Forms 795. Repon of Oa11y Co11ect1on 
ACtiVIty Tae teller wtll return the tnrlialed copy to 
tl"'e ong1natang employee. The ongonal wrll be 
forwarded to the respective group manager tor 
ftltng. 

04. Af1er Quality revrew. all cases. wtth the 
except1on of 53 cases and tnstallmenr Agree­
ments w1ll be returnees to SPI for boxmg CNC 
cases wtll be sent to CS9 for f11tng Installment 
Agreements wdl be returned to the approp11ate 
serv1ce centers 

05. After post-53 rev1ew cases wrll be sent to 
CSB tor hling. 

Section 4. SPf Time Reporting 
01. SPF ttme spent on tasks formerly per­

formed by CSB such as case sorttng. quahty 
rev•ew/post 53 sample selectton anc:s hies 
marntenance snould be reponed unoer Opera· 
t10n Code 510 on Form S4So-8. Specral Proce­
dures FunctiOn Monthly Activity Report. Un•t 
counts a1e nol r8Qu1red. 

02. SPfs pertormtng post 53 rev•ew should 
repon actual re111E'W ttme under ()per a t•on Code 
512 on Form 5450-B. If U'le post revtew tS per­
formed for more than one dtstrrct. the ttme 
Should be prorated to the respectiVe dtstncts. 

Section 5. Effect on Other Documents 
Tl'11s amends and supplerrtents lAM 51(10)1. 

5244.21:(3), 5254.1:(7) and (8). 5254.2:(2). 
5633:(4)(a). 5634:(2)(a), 5662.3:(2). 5(11)60. 
5(14)50 and 5(17)50. 

lsi Grant A. Newman 
Otrector, 
Otftee of Field Operations 
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